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U, ferataames ¥ werae & Metorfaa g st e ST a6 8
1. AT AT g6
2. ATOT HHA
3. foreaT H=rr
4. AT ST T qh1 T
5. Tt fasT HH

6. T TH T
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AR UGEAEEIEKEIR]

8. AT SRR Jahr

9. Sfrae fasm "%

10. FarfercaT &

11, AFHTEET i SR S

12. TaF-aRT U7 feafEmmers grr wurfug et off ser g &t wos g T SErareae g |

vt Y =TT
(Trsfter wieft fsafaeerr siferfRem, 2006 i e 15(1)sista)

&, ferafemmes § Mfered steaae ua oy & T featasmes § =it fro s asdg €
1. =9 fawmr

2. zfagm™ f@emr

3. Tl fase T
4. srferre faremT

5. TS &S fae T

6. SIS &g fasmr
7. wEE &S AT

8. syt fawmr

9. fawat fowmr

10. ATHT FrETT

11. foreT fGramr

12. AR e

13. Terera foreror forwmr
14. =rtorsT fawmr

15. =TI Tag foramT
16. e fawmr

17. gy fase fowmr
18. & wtaeor AW

19. & farwmT
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20. st fasme fawmr

21, wfore s e
pZARGIREREEIGRER N

23. Fedfa fase e

24, groft A=t fawm

25. 517 THTEA faWmT

26. Fgex A= o

27. SE=T AT

28. TEqHTAd A fasmr

29. FfraaT weTia=neg ag geaarsd

30. AATIF TETE=TAT T geaare

31. ATt AETE=Ted 9 gEadra

32. TR AETE=TeT

33. ATt werEeTa

34. TaeTe g |itasr s fFramr

g, ferafE=mes g a9T-a9g 9¥ wriua o Aramr/aeamE/agrEeraa
T, Teft 9T A meTe F wa § A

R ST STLAAT 3 HEATAT Y SATIAT
(Trshr et Rrafame sifafam, 2006 F &= 15 (1) F a8d)
v, frafaemes § seram % Mt e warfua B s awa €
1. 9T

2. AT e &%

3. feror si Fferr-gEft ufdmTs sreras %
4. ATAATIIHT ST Fiaal 45

5. &= faeme i

6. fazeft wrut %

7. Ty forerwr 3 forw g

8. 9% i waq forer =
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9. AT 3T AT T %

10. &ferF Sr=niieT F3

11. T T e wateawor i
12. ST THGT 3

13. FTASTH ATHAT & %

14. ifeF 9T {7 Feefl 5 Fi7
15. ST ATA T &A= Feg

16. a7 STTa HLEAT %

17. 39 fafaear =

18. HITEAT 3T AieFpias Aeaae i3
19. THHTIRAT 3T I HA1< Fg (SUHHAT)
20. FARAT T i st (i)
21. B SI¥ Afodsh fafhear F%

22. SIS, 99 ST E=adl Heg

23. T TATRrT Feg

24, foqre ST ue e Fw

25. STHEEAT AT Fvgt

26. THT — A9 IT TTIAFAT SATHTL il AT e /FEAT |

AT, Fesl [ GEATAL T FMSATCHE FATIAT 3 7 sl o (o0 FTH F  AT-3TT AeaTeer / et & areay T yar= fohar

ST

ATqH TEAIT TS
(Trstrar wriefy Ferafaene sferf=am, 2006 S g 26 * aga)

1. 7 o=

=t ¥a¥ 9% 97U Uy fAwa F o Ardweteaa | () w1 9T g

2. a1 F wiaem

T A1S # et azeat Fi1 oartae g

i) o= T 9T ATer farwmTenet (sTewe, qE-AtawT)

i) formT vy wrEeEe

iii) AT % e 9% T FIT 90T F UF 98- TTRET
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iv) FTCSAT 3 STYTT I LT GTT (9T § U T Thae

V) Feratd gTT SETerd Fiersi % 12 fAeqhi H7 ARTAT F A T ST AT (40T T T2TT H A0 2T |

vi) T 3 S At RRTer 9% IT-FAq g1 AR 21 Qs

Forat 39 oo uw srgt Frataemes fFamr & #rE foreror 7t g e forg &mas steaae a1 &1 ea Fhar stam g, Sfeeme
Remga g

F. FAUTd FIT ATHI R Creafaemer § vafiue wheaw ® 3% % oW =1t SFd § uw v aerer F w0 F A G
STTUATT, T v, SAFTEHT TUE FHT TG AT AT

g, AT & AT T FATTT FILT ATHI o0 (o0 & Haterd ot 7 9 # 679 65 qgraaradi & 917 {1
T, AT G ATTHT &7 gl a8

Ford T o fawat % forg wea # Gt off Reafaemeas #§ srasme =62 a2 &1 fOeqr 981 8, Toata Afewan o A=t
T ATTHT T ThT & ST SRl T | A9 {rasqr @t gl

3. FATAT T Tafer
ST US[UE TSI ATE % AIEAT &l A9 AT AT srater & forw a7 FAgie & aw7 a7 srafer % forw & s a6t € |

4. e

HATAHIAL (AT o THE, ST HIS[ET, TS TeqeT | Il Aqaredid &, ForwnT F ag-SrRae / TEHue THae 958 6t
TETEAAT FHI|

5. it S T
1S i arfRmrt o F 7 A

F. AFTEHE TUE AT 39 AU § Guw Fed afgd o= 707t % &9 § [Fgte % o s i &1 09 i garg
S & 77 feafa=meas i aaret & an § [T & TagE & S T el &,

G, LA IS TEqH| 6 TISIHAL & [Aug § qeafors afvws § feariert &1 a9 o 39 @Fwdt § o070 [ a1 3960
qIY 3,

T, Faw # SETIS[ue i Y fOrerr o wTHE & o & forw dfersd afvas § Surat i Rrerier AT qur

. ForeT oft ArHer ax o= e i e # % o seTr ufiue, aefors g, ST o S AT | [T 6
s g At % wfoer, srearaent siv fff=wt & s w@afaa

6. I+

F. TS o FALAE G HST US[UZ TSI 6 1S i 95H AT 1 ST

. AT T TF AT (AT FHET FTHHT F SI9 6 UG T AT FATA 6 AT T2 AT A1 & FH F FF Sg 24l F
o sT[2rer % FgT ST @ohaT 2l

T, 91 T FShT KT AfeT TAEL FATAT G 951 6 o0 T Y a7 F 79 T F7 <7 THTE Tgo S 7T Som)
7. F T
TS % = HIET 1 TF HLH G471 (@FT ST




6 THE GAZETTE OF INDIA : EXTRAORDINARY [PART I1l—SEC. 4]

8. FThaT

TS o AT TS il T35 & Fg FAGT L@

9. =T F A=

ol F FATAT F Ay = gay ¥ Ay g Fatfa F seEme g

10. FF¥ATE ZoT

T TTALTAL & ST 21 ATAT (el | ST 1 FATT FIT gl (ot ST

ATTHIRL AT S
(Tt et Rrafemes afafas, 2006 # g 26 ¥ T57)
1. o sfi=
H|TARL T I¥ TLTT T T 4eh o / o & forw |rasae stregas (frfisfos) 1 e gem

2. 91 F giag™

T T o |TARE 3Teqd o are ¥ orfer gier

i) FEremT & JE

i) foremr o =sfy s

iii) ST % ST 9% T FTT [N % UF He- STHaY 3 &7 9T TTRa<l

iv) Hafea fawmr it ferfer 92 femta g arfaa eafeemes & gefaq a7 a9mres [t &1 steras w2 e
HLATTHT | a1 & SATET Al a4T

(V) HEtera oot & Temas § ST F arer o a7 399 7 ATHRIT S ST (a9RT 517 T&5qd g=1 § 7 Frafe=mas 4
zaF et oft Hag a1 wrear ST qearat o FHAET g )

3. FETAd it FAy

TramT % @ T TTREE & SATAT A7 GEEA] & HATAT FT FAGIA d1T a9 T, FrATth, U qaedi, S faamr & ofF
I g, IA: ATHT F 9Fd g A1 AR § freqant &1 geqr Teae & fore 9237d 951 2

4, g8

9T &7 S JTE % FATSH ST @ ATARET eredey Fin| AfS AT % @ Aquferd &, a1 afs SrRae / TEIHue Srhae
Fo T STLAATT FA|

5. qrfveat i< &t

FTE % FHTA g

%) ¥ T g7 TEqTad |TAHAY FEAFRAT & 0 GhT o 37T 7 FAHREHT TG qTSaFwHAT & areqa+ & forw fnrfeer
HTATI

7)) Frafaeme it sqeam =T & srerar afersti & ar & s & e & SqET, |ATAE T qISTwHl & o aiyesmt
# fagf=r % forw dera weer / Srerfors afvag v fRrerfeer #747|
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M) faferer fooft 3 forg srerem 3 foro ot =+ s

o) SAFTEHE TRUE F AT # freqai & 918 A7 e Thaeqawi & &9 # [Fg<h FT it Frwrfeer war
T.) faamT § wrash e frer o sEaTe § ga F o deafors wfiwg sari fi frerfer A qur
=) U A+ FHTAT T FA 6 (o7 ST 28 SAHTa e TRug, Fawrr 7Rug o7 Ferafa g /19T ST 96dT gl
6. 5%

F. AU 6T % ATE F AT FIT FATS AT0AT

7)) f3rer T sreaer g Td AT HHA & D9 6 AL UL T SU-FATTd o AT T2 AT ST Tl T &

M) A At Foht Fw1 Afew doF F oo Fytha arfe 7 79 T F57 steg (14) T g e F st grr St G
ST

7. Torgf

< AT Iz o T, 91 F F 92941 § § UF [ders ghml

8. Fg

TS & AT ATS il S5H1 6 FAGA L@

9. = & faaw

ToF K HATAA & (1AW 39 qag § AT g0 Meiia F Sqae g

10. Hf&TE 1 Aaw

T TTAETAT & I0TH &I ATAT TR T 9T FHISATS Tl FTATT FIT (HTTAT SITUIT

FRT ST FEATAT H7 AT A FET
(e et Rsafaererr sifdfaw, 2006 F g7 15 % a2)
1. Frafermer st et off S 7 % ofiT HeaT wa1iod #7991 &
2. %3 [ eI # HEforiad Ua AT AT w1 & 9 -
NELEERCUGIEERIE]
i) ToreT T sremae # stae-srqamaATHeE arennd a7 T faemr w Gy =7 | [fde 981 g v w2 Gt i forar |
T ST AET % T | 9T AT U [G0di § Fequr-ag-qe e F7 Fd 2|

iii) TAATCHE FAT Aigd UH ATTH TIFH T ST &l Fg AT o Fowe & forg anieeid, qiaemd siw a@ < 981 F74 &
ferg

iv) SETE &= # HUE, HYAT AT AN 6 ATATSTE ST TIEhaa SHad & (hel € T & qa9 § &1 AT fT 376
Taeg § giereror % forw giaemd ya= F#m

V) THE A1 2 TEAAS FIAFAL ST &A1 ALATAT Aigd (a7 et off 2o # giaamar sreaa=
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Vi) T TS ATLTE I¥ FTAFHH T FLA A GATTT e & forg ot =90 § 5179 % qmae § 90 189 a9+ % oo e
TN GTXT FLTAT 3% SATeHaTd FohaT ST @ahaT g i Frafammer a7 =ae et ff R o a9 & &= v sfiaq o a0
THAT 2l

vii) TRTET &= | @ ATl AT T qTETor ST Tt Rutaat it IHia * O sterae, e, wide oY % a3 |
Tt oft TraTd i1 y=TE F F for s aEr § aeriae s Fi 9aT w5

3. (i) F= / " ® CreafaamerT F TR, 98- TR ST Tgs TRal & THwe IS a7 GR1T 6 T2 TR gi|
ii. g W USATH FUL F SAGT 21 TRAT ¢ AT Aok, 3T Agers, agrae Mok g ahar 21 grerite, Ao, 3 ARt siw
TgTae fAgerat & = T ord ST d¥g * freqor e¥ F 901 g, ST I T srearaer § w1 YT Agl A7 737 21

4. g [ TEITH F YA & 9 F w9 § A0 FFaT ST aewar g1 g, af ¥ % e IEE § 9 IS § g 8, 97 Sve
FraaTeT e F = § qriaa R o

5. (i) % / TEATT % HH1A | T 9T AT BT THIS g1 AHAT & 37T TedF WA § Tl 6T HeAT AEFeqF A= gl qahal
El

6. &% = e & i aut 7 stfer srafer F forw e aet o Srosm, grait, St=a At § qewr BFar S a6t g
7. U= 2t fufa qa ff A0 gRit 5T e & &9 § g =afe sl arfs e &1 9ae7 grav gl

8. (i) = & forw faferfesT et feratamner & Fraw fates fFrawr / & & a1 amarer =9 9 fi9 91 7 797 =ty F oo
FATT T ST AHAT g ST ST ATHAT | AA A il ST T g

9. Farata=rTer™ =T 1= FeATHT & TOeTahl o 99 Hgi 6 (70 FF FXd q9T 97 A TG &l a470 7@ FT faweT gl
10. TF g / HEATT Fl TAF ATHA H AA9TF ATET TATHAE 3T TheA T TgIaam TG sl ST Tt &, oATohel eThT

FHATIAT FT g OIAAT 9T &1 IAAT 12T SR AT, 65 § &7 ST ATHLTT FT THAT T AL & TATSAT o AT TT
JaT_ AT STTOaTT arfes TS Tt §4=T 7 997 9

11, S g | HEATH % OTH AT 0l ALAeqqT § TF qATZHL qird gt o Fefoted aaeg g

%. HaTad ST & HRTATETT

. T[T & AT T {1 & Hq2 (G900 6 27 7 399 FH THF

T, & AT ITH FH GRrITeAeT [ T F T A1 e gt F 39 wfafAfer

F. TLAT T HATATHE HRTIT F T TIHAL 3T TF Tg- THIL

T. TTHHAY | HE- TTREY 3T UF TETAF TIHHY o6 3 § hx & TdT Tae7

9. %% & e, aufa F U qEeg-aa0s & w9 § g

12. ATEHIT AT F TEEAT 0 FAT 91 o1 AT IR0, T g & HaTed TGEFT il a1 0 U q9 < FGAT & ATaAT
Treer g7 A rat i

13. AATEH AIATT o Hd R g

F. %% [ FEITE & forw dreerfors afole da w3 o frate=mas it w13 TI9ET % SqaTad § F1aTs 6 TF TS
H

. I HAHH Il 3T TEH ITATET hF oAl & 7 § 7O F19 6 e & Fow #@25 F a7 Fz7 / g i
FTATOTTEAT 1 T FETEAT HTATI
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T, 7g AT Fwea % fory 3 s / 6o F 32edT 1 @ BT ST 1 TR ST T AT 34T

. % § 0w e Y swia Y g7 gwTet i aEeT w5 & forg, afE S arar v av argret i Tg=_ Y ST IqH gerd
F foro g )
T. FEH TSI GIT |97 ST S6aT & UH 37T H1AT T Hagd He |

14. %3 % TeAF TEET il A9 FTF FT FHTET [AG00 TEIT FAT gRIT 7T THRRRATT S S\ady  Jars S g9 aq7g |
=9 fA<er 7 STHT AT 2T

15. fAers FT Taedl gIT 30 0 F1T F AMeTT 9 Feg ¥ AT T FIEer I FTAT T TATSHT T T TELT
3R ST

16. Tt afafa za Rare & feoaoft & arer gefea g % /A f.s.om vd dafors afug @ g=2@7 7 92019 2
ST |

17. Feg/HEAT F TY TEFT 9= FTF 7 G207 FATE FX 15 STt aF Haiia so 7 fAeers v afa a9 S| 14T |

18. fAawe Mgiia o= # a7, F 0T *vx § U FEAT T [AUEATRA FL (Q6qd [@aq07 I Fd g0 F F §a4 | g3
IqATH TAT I A I29T & AT TT IATT Hl T T F THY F90/Tg OIS T a9 AT & dq aF Jq F7 foraw
STTURTT AT I QT d18 TATGHT T H TET ST |

19. HATZHIT AHATT & =y & arar RO &1 g are/E0 NS0T va qafoes afwg § =471 vd g3819 & o a9
SO | fers gT 9id a¥ SATe % o § qdATghe arard i 9% § e A /6y are [ fLAT S v deaforw aiug
F =T # |fgd yeqa T STos |

20. Fvg [ FEITH T ATSHIT AIHTT FIRT ATHRT aTrue (a7 rerfors TRug & q9e fa=mred y&qa a1 ST | 6d |
Tg e Srerfors aivug % feoaoft afga s a8g § yeqa BT ST |

21. ALATI F TH TALTAT & gId g, HAAL-AAATHATHE TTSTHH U Qe AT & o0 TA19q UF Feg [HEATT T AT
TE TS AT & UF AR % G019 of g7 a90d 1% =6 qae 7 forar a7 [ qeafors atvag g @ @ g va
FEFET TG FIT ATAT afl

22. T YTALTAT & I¢TH gie aTett foheft St HSATS T Fera i g Haerdr S |
#.u. v ue . Fit alErsi I AT
(T TIEf fAeEeTeT sifafaa, 2006 #1 T 31(1) (T) (1) #F refi)

1. FAT T FATe FTq FT TS0 @A TE & 2

2. IATFE T 919 &0, TA.TH. &1, ZRII

3. TA.UAET ITSTHH il TS T FeqT0F SAHTaHE AUl il SROT AT Tg &I W H HIh 2T TIH AT e ¥
Fu F7 93 fafer sreaae 1 qeg w1 gnm & fgd wnr BeH f&te § st afovao &1 dw adtT sewa gem
TAF AFTEHE a9 & T3 § Fa® 0, T a5 | sfieq 100 wrd/foveror faae @M srhmafoes o & sate
THTATA: JATS & THFaT AT T9aT § 72 F S Tit| 909 a9 1.0, 0, U, ITSTh7 QraTiors TIoaamd g oY
=it &1 zae arr-arey T o= FE & FA 6 AIA Tl g s 9w a7 Gt wr vae G o a5
A= T ST @ehar 81 Teq, .U T, & A & g At & 8 (3re) aut & Hiaw T AT AT g T oft
afefearfa & freft STt ad/as &7 T8 F@mET ST 9eeq o et steaeff 1 stfeqw au/a % HA F5 a6 am

T (S5 TIY) Tg SATAT § af SH AT ISR T F3A 2 hal SwTaT T Fl I Fed g U AT TEh Aaay T&H
[ERISIPUIT

4. afa a7 # ety i sferraw @ear 80 & Fuw 78t gHT ATR)

6. TaeT-STRar
T AT ..U T, A, TSR H TAT AT g T AT I FAT ST
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6.1 SFAT ATLATHS (AT Heheal) TLEAT (10+2) STraT THEE TEeAT 301, Fores arar Aoft % ¥ t=t & T Tl A1
T 45% | FF TAT AT SAT/STAATA/3T =T 3w % 7=t 1 40% & F7 T g

6.2 JAq-aT T TIH AL HT 23 TT 6T 3 T (AT AT/ ST1T) F fordr 25 a9 w2 AT 2l
e ST o T AT § Ferdfer 7 A T & STETE HIHAT § W= 377 fAfer dewrarener it deqia 9 ge &F S a996dv 2l

6.3 TG HRTAATAAT & STATH T TFawel HFaUel &l T e 92 AT qrassat § =it #7 e 917 9% yoer
3 % foro wifarga g1 werer & T SrET At aresnat & Rt w1 9w Faiha e § 9 auted o #ie
TEATASIT o AT ATHIRA g ST, ST {3 TeqT qeaeeft sreamaer s qeqT Hara arawel ITemr 21 () 7 7fviq g

7. 939 F o o1 ~qAqH ATHTS T(qerd & qvaeel § Fls ge qal (Wil
8. Sufeafa

8.1 =ragrive wiovrequr, w=ft ureerret afga et off e ® o g =l $a1 Fearstt v 75% sufeafa af 7gt #1

ITAT & AT SE TLAT BIH 93 gq A0 =Jud F7 AT ST o7 36 ITeahd 6 94T § Sod & STquid qgl e
e, srETAT TR Rufaat, S9 TaTesT- g A94aT @9-58, U9 # €t ST I iedt § 9T O 9% $ddid o [ |

T g € aFd gl

8.2 TATTHIE & AT FEATY YTFT g il fAfr & v Fu1g 9% afS Fre F=mefi Iufad g & swa Tgar g af SaT
TATH FHTE STAAT Gt 7 F1e 3T ST Ferd o sramar afeafaat § gedfa s f&fer swmarerst g agrianad &
TTATAT T FEGIA % T FH IureAfa & fordr <F T Z 5% | e 7 2l

9. Frafa=mea § a+Y qTeaai T TEreAT g ATEqH AqTuT St gl

10. S-S HETERTALT 1 T FIHTT FIT AT AT SAFATHAT T Forferd areqm/arearene  qread & qa97 fogqg ae &
e 9 o S el % =9 & ww fEeatemmeas $7 sreeor T &1 srqares T S

11. odemd

Tfer arsase Ft FHATAter F Seata TAF 9 § g TF g0 MU, U, 7. Grsawmdl § 77 I g7 97 100 SR wr
FITT| AT TLHEAT 3T AT TEHEA & T AAT-37T 80 ¥ 20 =T % Sferm g

12. fe=rti= gT TARTE 931 g dFTE & S arelt [@Aa< o 9% Hglea=mad & Y= YiadTg Sfdgedre? Tl S
it Ut FAaeforenT Ag1 TaT FET Iee AGTiea® T § TA9 & qTgT HT 27T o

13. fraferamer &t adrarslt & forg sr2ar ST F27 gq UF Av 7T 7 FIAT g

13.1 FATeq TLTEATH § TLT AT g THT ST TV Tl ITATIT FAT|

13.2 [FgTa g ST F3A7 87 Mg =9 9% 9 q9a7 aFag "elaamed & Y= & JTedq § e HdAT I
g I g1 | At Tgar g1 T9a Fad & UL H IR @A H TEHA Tgdr g a6 9g Iq TAT g STHT 67 T S0
9[ T AT &

13.3 TFafead HETE=TaT & AT g7 Yo IHF AT & qraeel § qea [ToT I ¥ ITh 375 HAGIE Ud AT AT
STOTTOTIS S FeATI
14, T8&T T e

14.1 IIF T | IAI g1 & o U qvg=ff &7 T8 JT=6F 97 § 40% TAT 45% 3Ed T AT F:2 g Fm &
I A H AT o U reqefT 7 qweq Ggrivas TN /ATSTHTT AT GHET TANTHS ITSTHRT /T3 § F FH-H-F9 50% &
IO EET SATF gl THHT AT § TEd g0 U AT H THT T [TTWTcHF TISAHAL § FEAfed g1 gl a8 vt s
AP tee TEEAo § IO g1 | Sie/3r2rar Isrsh /T w1 50% ST Fed | oY THed TANTcHE ITSrhdi (TS #1E 8n) &
Tt 45% Sied ITHTT F G YO T § A TARMHT TSIwAl (A Fre gr) aigd Treawai/a= &7 <o Fed |
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qHTY g T a8 FIAFHH & FTgY BT ST AT IH HI-THT T AN TAT-TFa=T AAIUST  FqET 97 T (TSI o
CRERERC RN

14.2 A.w., v, U, T A Afvaw arAT F FEa F=7 queq G a1aqret § qand A taay £ GE AR F ATHT
T AT H AR oAt Y AT HIE o AT AT AT ST S 1.0, U, U, § 60T il w1 60% AT IHEH
T I A AT ASATAAT BT T A0 T T AT T@T AT TAT 45% AAET IHA AT iHT AT 79 ATl 3177
T At & gt Aoft § s<hot =arfva B Sraem 75% & stfass sied STais ST w9 arer et iy e Jrear
F 71 3T =i FRar SR gad saw Tt @t w i o £ e # s<hof G En

14.3 T fF=mdt 1 ooy fru., o el f surfy fru, v vl guw w i ahen F o Faa m Rt a8
(31r2) a9t % AT T FAT GO Ford o6 37 Gt &1 ftu., e va, @1, F G FF 9w & vuw g3 atga G ot
THAT § A1 | SATAF J1 oA g Ay AqAfa qgl grin 7g Tw g o Gt oft e o § a5t aftafea g o e
avreft & oy =8 sveam # ¥ v 39 Afea sraew & e F = F7 qusr S yaea-fafy & g of e i
At srafer S s o weaq et afifRafaat § #1 stfa saee yam 98t B smam
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IREAHT & qA: ST 6 TEATT TROTH § T H7
(v) T STt it ST a0t ud Attt S0 TE Al § saeqshal 924 9% FIAT S Gl gl

(b) 3T IRAFHTAT & THHATHA (AT FGeM & STeaid &l STusfl:

(i) TAHATR ATTGAT TLAT THTT 6 Feaid ATdS T el AT Gl /A=A T AT 2|

(i) Faq T T A AIT IAC EAFTAT 0 [AHATHA 6 gHa gl ST, frafa=mag gy a/a-a9q7 9% I
qfeaaT & forg et Tty 7 sErar w4

(iii) [T * o0 Fae T & ST T0T T Rieg i Ava e Ud TARMTCHE TEEAT % A< E GgTedsh a7 §
T 18 wfaerd s s o gN (U # FfS il 1 IgaH Uaa 3 7A1q 9 Fit AW (2T T 91ar1 ¢ a1 a8 w7
T W FATCHEA AF TIT F 0T o 210 S ((16+9=25)/(10+9=19))

(iv) -t % forT STt &1 airer afoms & =9 % 15 &t F Fiaw Feateemes g Fuifa smEeT yo=
o T 3% qTICTRT sl T T ZIT ITATH SATAEA FLAT 2T

(v) &t Sraaet G, 9T HEAE & O 60T GHIH O (AT | SR e = ad dai gl

(Vi) FEeT T TErET FIRT TAHeAT o ATerEt &7 &t O qereror oft SR Sroem 5 e o o after A
o i 72 7 ST
(vii) ST IRAFTA T [THATH % a0 TS 3 F T AqT &, 7 @ T G QU T 3 [eT AT 70|
T T TAH 3F T TA 3 TR T STHT FAT G| TTLaTT 3vg oA AFILTerh g &7 a0
T 3 Tar T S
(viii) TTHATHT F 0 Saas T8 F UF Heid & Sa7 Seataenad w1 Hedihd & THOHT 60 a9 Fedl
g
(ix) FrafEema aag-a97 97 afa STe-qRdaat i [HeA T /AF: ST % a2 H a7 HAM
19. 7T ATTTH % gra gu A Gerfors 9wg & 919 7 Atgwr ¢ & ag fraftemmeas & altar a9 w i game
% form 3T Ay farery swrwor 77 et § stiafiss 9dver &1 S=re T gadT g
20. AU Ah

AL F TIF FTed 6l ATEAT &1 TR 6 | T S H7 &0 T A1 FTAT 0= dF a97 a0 & J& 67
ST ATt FHE 9T ST qug sl
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(a) T AL 3F

o SUTETT T SfEQ i TTH FH ATl STAT Tl AITHAT TS T¥ TTSTHH T FeA STAAT (U= TohTaT il FH Feed
* IL9T F ATHT AU T T 7 ST Jht 2

®  IUE I ATAFAH ik T I 95 § & FerdT FT ITH 67 STET| a2 30 Fo TAT 6T HEAT F UF i FH7 i
I WTaF Ud ATqha? (0T TEia ud arfiear) & G qreawAt & oA A g edr § g9rtad gu e =
ATHAW 5 37 BT AT ATTGT TAT AT TAT I TH 3 AT FIST AT il AT ATRTN

®  HATEH AIE % ATHIGT § TUEAT (=% FIT Fad 39 A1 il AT AU 31 T 6T ST0T Rieg e A=ard
srafera sish s Forw g arfie agfa 3 wraer & asft o=t a2 @ weftr afver g fa & s 9= (F = F 50
frerd )

® T TN H I T AT AU T IT FTAT T T T STUIT ST ITAT & Teeq AT T stk e 1 F %7 2

o HTIF IIAST qTSTwAT (AT U T i) § AT 91w a1 F o= § o e g Iast o= ¥ i A
FETAT Al sl SATUIT FAT FFador (@ § afS F2 2N)| G ITsawT |, TI9 T (JT(0F) 7209 vg 5T a7
(@ agf) Fr Srewe feadia qar qdi ad (@rfs) o gam & vy @ (@ 1) § s fuw grenee F
forT it it FerdT qEi il SATUIT| ST FT GRS G99 oo Ars=awy F foro g B smoem (Ssrgeond,
Tfaem T F 7=-11 3 forg o T ame & oA % forw ag)

(7) TwET AR oI 3T
oy gfvfRafa &, st ot S0t o sferd & %3 g1 a1, 737G 918 F T8 F AT ool 31 T 98 &

ore st I w1 SAteEwan 5 sl AT GO AU $F VT FL TFd gl UHT qEAT § qATH SR ATl ToA T B

3 SIS ST

FATT o ATHIEA & 1 375 T AT UL & SAT & U ST T & ST T 306 AT TN T TAF A0 H AT g1 el

2l

18. FHIT qeTHA
Frafaamer & afaaiat % aquare F @1.0. A, T, A7 FF (AT U Ii08) TAT |ATah Y TISTEmH 6

Tqsft T FT Fed T GodiEwd AT TAT 7 AqAIed Heald Todishd Heal praal | AT ST 93eT =T

Frafaames va weria=madt & st # i arag [t & O w0 geataT § oa® & =7 § [Fgw 700 S

FEATIT § FF T FF AF 99 & AHT 2l

(a) Tterant T AR STAT UF F49aT T9T .. 02 F ©T 4 F AeTY 9 AARM / TFaF Tr=1H & AAT 6 91
et e gy T s

(b) wrear e faerfameas &t et qeaiae ex TAT ST-hea1F AR hral SIAAl H Bl T Feald oA &
TrOl FF H T@-1@ % [0 G Td ST-THa9% HI 39 Aare & foru fFeafe=mas sfeswes g aq99-
T 9 uTie i {3 s

(C) FEATEHT THHAT &l TATE T F TATT H THATE 6 IR 6 (o0 TgIAd FHATL 0l [F <k I ST
(d) Fe1 FEATHT 9T 8.00 | o 6.00 aSF T ZiT| HeaTohd aTe i ITEATq-T ST a1 ST

(e) Tters: gIT 9T °ve § =[FqH e & 9 97 I &7 § Af¥swaqw 80 3% qRaswrsti &7 qeaiwa har S
L

() ST 3T & SATHTT Bt Todiahe & forg ariverfie fogr srom
(g) =TT werRt & AT qrieetae % srfafw fMeterfea giaar sem B s

1. frafEeme atafFee & sagam amEm aar &FE s
2. e smam
3. HATHA % dTg] FeallS=l & oI, 3T [RAFTA % ATH-of T HT FH1H Atz :am

(h) T TR FeT | FHeaT TR T AT F ATT-A1 THT AT ALTE U5 Gga0 T&T H0|
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() T9=ag® TAT TOAF TH AT HF AT TOAGT TF AT T GATeaq 0 qAqT 39 FHESTAT H 39-
FAGE AT FAd e (TEre) arefern(wer) ar wivar Fesre g =a F1 F o fgw #:E o7 =af~6 F
TqHE STHT H|

(j) T qeATHha o ST AT Fle THEAT I Il g T Ter e gu-faw =~ mgrad faat=a (Ter) &
sfterfarefier gi=a w4

(k) Fafd F sTaTET ¥ qirer Faas g et o qger 9des f Fie 700 e whas # AR
FATITHA ATE Tg-ITha fersafEmmeas v agrfa=meas & Fanmerst § § g o smim Geateemeg §
TTRET % 99Ta $T Fofa § &9 yraene % qga Tordfa F SIqured & IS 6 9T F ag Tg-TrhaY &
T witers & forg s &% 9% 2

(I) T=T e At AT ge SAL-qasrall # § A3 &7 § F7 § FH 5 Taad IqL JEqat a7 aid
e ® | At 5 3T qRawret & Rl 0 F#HC § [T w9 §eF 906 s # fSeaEerad
At & T 3T % STHE & Fad Godirehd 3T [RAFTSN 2T HEAT & ST I I 8T TaT F:3

(M) TTSTETAT &7 o TETHT Dl A aaTad 517 ATHITET 3% 6 ETE T2 (FF7 2f=H 9971 0d Jra7 9«7 &0 o
19. T AT % AT TR FTS THET I gl & AT FAATS SHEHT (=107 F37|
Fif T qEfa % Avasia |ATa® FAT, T U A=A i ademsi § 7397 (979 F)
TTShia el fEsafa=er stfafaas 2006 # 31 (1) () @f3shia & seava

TTSIHAT | 7T F g srgar
ITH I T IUTIEN T ITSTHH S U7 FHT SR
TR q9 § UfSge A7 aafeus fEwat & a1 Tf9ard 9 | s vd q7iaor &5 & 0= 1 9247 R
AT HTAFH H hadl o ST gl (AT TS0 | AT BT Thd g et 10+2 FF 0 # = o =ran
TH AU AT o TISTHAT § TA T % [oI0 ZTAT /1 10+2 F FqL 60 TLAT & A1 6 Gu"i # & (37sir
HTEAH) IAIOT g1 M1 greAitsr 10+2 H A9 F =13 |as &a¥ 92wl ug qriorsy ozt § arfeafoa ar
Tehd 21 ATIOST oTaET § TALT o FHA ATOTST STAET TTOTd RTFLTE il TETS H ATl I aFdT af ST
5.  WO9 qT H YAl F THA FTAT F AT | T L1 % Avaiia [AUAi F F=T FIAT g TAT Ieg 9T F 15

3T 3 e srrfq swarer & faf2r & 15 Gt & fraw o agae safa < ST

. 70T ¥ yaer ¥ fore sraegsard
6. FrataameT & arftes m o § yag & oo GeatEaemeas mgreemes aoesaTg stafea Faa ua
ATATRTHT FT AT F0
7. o (i) sreareft =7 Frate=mes 7 aier § yoer 91 & o a9g-a877 97 [eiid oF F7 Qa1 Rl
(ii) Frafa=me % et aiug & [T sqar [t ggre=mast & ==t & G g afgd AR sreaed
st & sifaw fafer i g=aT uger & (45 &A1 F w9 781) I+ 7 gRf

(iii)) Feraferamer g et areawa % dqETe g 70T i)
) (i) ATTH(ATIUF) § TH ATqEw TEAT TAT AT TE@id H ST A=A 0% AT TEHET FLAT AT AT TedF

o & 100 st &t seafeead TLrer gRi ST ar qreawH § FIara) seatis geathd ot 20 s # At
STTORIT | Sga¥ T o SfEd 35 H TeT HFT & 916 97 s

(i) 100 3Rt &t oeaT ¥, s Rgrea o= § 10 s wgria=mes g oo avafvs aher % fore g wmar g )
TIRITCH fAuis araat |, 10 i it sea i araT g B & Fft STdt 8 | e 37 377 TN fowat
STel IUTFT 21, AT A TAT B T TEeAT 2T ®97 F FIrf S0 |

(iii) FrgTea =T FT AT TAT § sAfersmay s 90 (qse) TAT T TAT § 80 (TEHT) 3 R ATRT | TANTHSF
ELRIEEE RGP e R ENIG IR

A owobd - g
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8. WA F=H AT SLZAT * MU UY TFZ HIAATadl & Ir=Ard A qreaawat § granr it searh w9dt & o
ITTARA g1 AT 6 TETT, ITATT H TATIT T ITHIONT FLA  d78 (A9 TTSTHAT 6 (oI o T o 779 &l A, 1
*F @ 21 F ATET EATAS F ATITATIOT I F |71 9T o srfeqw fafr & 45 ot % fyae Fetfa i & osfrawer
o ST g T |

9. W faEdr T At A i aeAT | werer 39 WAl o forw g S

(i) TEAT F TAAdT SO a9 % I TFag HegiaaTad AdataaraT § 3aht sufRafa 3t gn

(ii) 39 reafors a9 # woAw AuT 97 w7 § f3u U sreati (RrEed ud Eeed § 9UE ) § 7 75%
et # et & sufRata siffemd grft | werfEemes & = safteafa & ##1 &1 97% #2991 g3+ Fug &
10 % SATEATH/TIRITCHT, T Tl e & o STierFd & |

(iii) Frafaamer &t adtaT ® sear & o sea e airar § sufRata stfqars g1 9= ugfa & = &1 afqard =70
T asft et & sreafer geais o § IO g1 SN STRIAT A uier § Iutedta % forw ag org Agr grm
EIATIR TEEAT T T 93 % oI0 Sea i q30eT § <[FaH g & Tal g

(iv) AT TLET A I AT JAT G IURATT T UF 3T qriciawl & v A=ard qgqiaor foreror 7
FErsafa=mes &t 9LreT AT & 9T STHT FIAT R

AT FiAET /A I

(v) UH T ST 9¥g Agraaradl § Aaiia srqeen & 9 T g1 av=g 93T | siqufera 9ar
HA BRI BT Ivg HEIE=TaAT & YT 6l Jeqid & IHT TAT § o il & &9 H a1 & 91 GLHEAT Hoel il
FATT & ST Tehct g1 29 S 3o T T Srqaelt &7 e feard 92t g gveg et ot ety & sofar =
FOT § T g1 AT AR (Tt Tieht g & awag B oft 9o § 0 st A 13 & a yaa e T8t
FT IFAT gl)
10. BT AT 90T | g9 & forw et sreaa yosr A3 g afa geared R s aeararsit &l STHT FedT g —
(i) Fataa T A FidET Aot gt & GEat § Gglardd & Y= g
1. (i) T¥reT § Suteata & forw sraee &1 Feaifa wi #§ srifera gqow % arer defores afug e = grn
a7 fafer 9% Tg= ST AR |

(ii) F=oa =T &1 "Eted et & FEargan AfHad Ha9 AT\ § IUfRSd w1 T 9T YA w1
TS = STATLATS 0 T FAT 2T

12. (i) wrerent & 3ufRata & foro o ST arer straes yo # fAfAfee sfteerd g ffeaa geareata

()  =afea ofer & forg Maifa steareer prfaf@aw & seaviag o097 § IUfRyd g & forw spereft & sear #ir
e & forw s Tor 9= )

F) fareaf=meaa T H2aT FIAT AT Ta97 T, ST A¥7iT & gearers & v afdaq sy gan ar |

(if) TR srvareff i qear § gaer % o0 sreee F G0 39 T F Hbd o AATaH 1 Bl 2 AT | T99T B H

U ZEATET Tl ATA ATAHTL IS T THTTOTT FH3l | T I I STHT Hd THT FielsT T S 6 BIel U FEqrasii
FT TeTT FATIA (HIT STTUT |

13. ST Fls AFATHT qTSTaH T QT HIA hf (AT FreAriere & Fraw Fwar are aitear & 3ufeera 981 a7 arar 8 a&
srferferr it S9Ifa &, 39 FE9 ariel & g 96ed qar § (4 IUTEAd g i STqid &F ST Tt g, 9T, a8 Tl
T ITATOT ST o STHTOT 11 /GSTTahaor 7 JHA0T Y, THT T3 srvq2fT o =9 § IThT rgar grir |

s

14. et 97 § FPITEHES ST ST T STETY &7 & 3ETel FeAT § Ta9r f&m ST 9ehar g, Ford, Sa9 Juferd e
31 9TH AT 211 STea<ad aeiedT & |7 STl &1 FHIFaTehed Ter § ff S0 g1 AEeda g w47 39 I
et e & weamatda AT STTUsTT, F9rd SHe ITH IS &l 927 F it [Heifd safsr § a9 a=41 g1 vl

15. @ AUl & Qg areawd & Jfeaq a6 & A I3 FlE I FEIede 0 FdT § af SH Iaadi
T AT AT § FIFTEHeA T & 99T FA T AHT & AT Tl g, TS TAT T2i 6T IT IHAT TEEAT Tqof
AT SITORT T SRt qrer o fF w2 gem
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TR (FYAT)

16. TSR & AT a9 | g FEeid aeT i Aqaid gl T8 Afdroeh, vt et fOgeft after & are
AT T § 9% a8 TRt off srereff 7 v 9 % seaare % are aeta e § aod i gt a8t ge

17. A FHIS T TISTHH 6 (el @I a9 H AT g1 6 ATas]@ AT TLEAT I Hl 3o gl al S ATehad al
oot et o F oo Ratfa afer s i s7 werfEemes F attetat gra shoeareata & Geaftemem
FTT FHT-THT I¥ THF for rafera ua a7 gt & arer ferafasmer § sy #war g

18. Srerfore afvag foret oft srvreff &7 IUh FON % B F TLAT § S+ F Tt 96T 9 aHATa ey & o
Tre T Tt g1 AfS a8 gAtead g1 smu FF 05 srwreff aéfverr § Sufead g % T 781 2

19. (i) TEEAT F orer o TEATq AR e A AT AT FF FLAT § AT AATAH 1 Hd gU ITAT S(TAT g ql FAaord:

(37)  3° TAT § ST STHIEATT &l T FT qhl g AT IHh TLEAT IO il FT0T F T 77 Jhd 2
() 38 TR srera fafere awatfae % forw g &7 @ €)1 grattes, ATaer 6 qeafors 9w # are w7 9@ g

(i) Brg #1% srvgeff, STgauis ST F3 & a1 TIaT TeAT § IURAT g % arg 1 [ 9y Sfvar g ar, 9w
e Soeht Swfieardy &1 T2 F¥ 9% 2

(iii) =T AT srvefl, TgwHE AT FA F F TAAT TLHAT § IUAT g % [d [\ T 14T g a5 907 =+
IT STHEAT &l ¥F F¥ T 2l

20.  UTEHE /AT H IEEr /AT % Tegsw Avrdl S gHr fAeatemmes srat Tt sew feataemem AT g
FATT AT JT ag 39 wraraty @G § Grafeameas & 9 § d24 F o o 98 g 7fe g == ara &
STHEATE GOTd g0 TTAT ST a7 a8 &l ATdh a9 & o s =Jifua B smom

21. e faeTs fOead AT STae % STFNET 6 AT AT &St gl aAT ST G rET § 10 it Tie6A7 o oI 7T
BT, U v qefT &7 Forafa 39 G BIST T2 TLEAT F 31 TF a9 & 918 ol THeAT § 5 il AqATT TS F T g
T, I ThET o BT § Yaer o o @ AU o6 Y SO TSI I FEAT gl

22. Frs ATE o1 29 rataeme srrar et s Frafaemes & et 93eT &1 92 § g7 I 7 T 3l 39
I TEAT STAAT TEHTT THEAT H T: S5 o0l STTHIT Al & SITUI|

23. TLTAT ATSIRH § TA9T T TTQ STOTerd =qAaH i § 797 (ShaFer) &t FwHT g1 ar s7vredt & f3a & forg ag sfer
EEEEEERER RS

IETELT
(i) 175 3 %7 45 Wiqerd 78.75 TH AIHA § 75 3F9T ASLSETST AT SITUIT 37T ST SA{<h 78 3 TTH FT 8 < 2RI

24. e g ® aREaq & fou, sfvaw [ F g ool g s AT @ 93 &1 999 fir [t #1 &F
Frataamer grer wfa F ff2r arh srosfh

25. T SrearefT ST OeqT § SU9q Aol gl qTd & STaT [oreehl q3re T § et Sufearfa g ar oiie S /e # 7+
d AfAATw F agd Mg =ud g, 3 fFrate=mes &1 udTe s ®T 199 99 & gHa dg1 gl

26. Ty, FAratammer #1 &3 T 93T 9o & ST A v aTae I % gHaT Al g

(i) TfE, TEeAT JAq FBIH H AT9TF GAAT & AT |, TSN T TAT-IITH FTAAT TZAT Al TG o6 TOTHETET
TAT | Foo T AT a1 | g F AT [T quw

(ii) Tfe, g AT § YA I & 29T F T B T2 AT 979 5T FLav gf dll

27. Frsafaamers oiar & [ate §=re it STLHAT & AT TUHAT e /el H 947 Ud 7§ Y Tahd g

(i) FOTT, AT = STTaT 39 T AT HaeT G SIS qraeT i ITeedr & g6 § faatazmag
FT TFE AT ATAAT STH AEIE=TAd AT AT et o= STg & St=a [Adyeor & qe=rq, 396 Afais ws
AT %eg gl @IAT ST

(ii) TEEAT Fieg o & H ATAAT ITH FA % (o0 77 GFg Agria=mad wf ferafaanad § saad a1 gR| Tasiia
el Frafaemers £ @fafer 31() & w7 o % sasta GrafEmmes % agares F {Er f18 % e #1 g9
TEl T THAT Bl

28.  widre feee g Referfeg afvfRatost § srafeq adter s &1 aae it srata & S aedy 8

(31) U srerefT S ATAT-f9aT &7 Tamaar gam a1 qoT 396 qaTad &l arq Haiad & T g0 Ao av,
AT AT ATAT-TaT BT SrTareh o ATeer §1
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(F) F7g TEAT AT AFLTRAT AT F TATEST qraeelt FON T T AT ITF AEaeT g I Y FH-T-FH TgrIF
aoie AT e sfersdY % T & dstiea e gren & = g

() T SAATLTIIT ATHAT il HISATS & T & o1, ST (1) ¥ (F) H 0ga 751 g

29. TeT F forw smEfed Fex Fr gaad #7 saad o9 32 & foru Rutha wid uw & Gy s, e |y
et o T9T ST¥rfl 7 TTHIE AT F &l hlel, o de sreedT 7 7 gearea? af sreaefi & 930ar § 99T %
o o6 U g straee a7 Siagearetid w arer Afashl gy fafaad aearied g1, 1941 39 a¥ag €47 & T4
ZTT gt 9g T gAT AT 2l

AT T T Tge 39 HTAATAT FIT STAAIGT Ud TAgeareatid g1 & Sl Avqff 0T Fieg Fl T U
THAT | q2AT FTEATl gl AHEE WeleaTad & Y= § Tidgearea? Y6 @9 & T&97q wH & G907 3q
ECIEBIEREEECIRER IS

30. e % forg srefed s 1 aaer fF U Rl oft smeae 9 fBEme a2 R s, S aider sy g
fafer & v 0@ e M & 979 T8 agAdl af, TAT T[S Feg H gaad Gl AaeTHAT TR TeT % oy
1 e oY T TEEAT F U HEAT T3 SAAET FYAT 2T

FIT, ITAH A= 27 | Ifedtaa arfeafa |, T HI0T ST 394 1T foad § &1 g, Faard vt w7 airar
Fex TTA T AT TG FT T g TAT TAT e AT AT FT T g, o 9¢ a7 3= F=me wea gu adyan
F YTEF 21 & 10 31 o fiae 00T g 939 Td §, AT TTRTHT AT & eg, TTS TH q4G HT AHAT & Tl

31. AMEfed AT g & 98T % SATAGT & A1 6 AT ATAT ST faeata=ma & a9 F Jqam Rl s
FIA % ATAGH % ¥ I Al (et H qErame Lt srvff & Aferar S

32. TF T I AT § qrsashd T G347 UF T80T ¥ A0 g 6 forg srfvera arat &1 Ryt awg-a9
T HTAF e qiHta (BUGS) T TT Geafors afafa 31T AqATiad g Teameer § & T Iragmi & 99
FerfT F1 F3e T UF qoig a9 (479 ) § IS Arwe o ST o, 3 ua g a9 & ova | fEeataemes
FT TLTATE g

33. et aTsesre ® To® T § ST S 6 37 TAT STATT A¥ATTT 3 av{1aheor &7 far o)

34. FerfT T qATT a9 (IT9) § IT6 0 T 3T g 396 g1 I ITSIHH § A6 Fef AT 3ik g, e+ ag
JTAETHT o ST IO 2|

35.  OEEAT H A /AFTeHEA A¥AAT F AT H, TTe g A< FicSl & ®F H [7: I 00T H S2a1 &, q1 396 51T
TARTCHSE T3 § YT 3 (TAATea o & foro) surfua o s

(i) =T FTersT AT AT ST FIT AT THAT H T 3F T o6 ST, Ivg At a0t § ol frgTa oF
F form ofreaT & Iufeafa g i sraeTehar qgi T2 (SR =i o ATHe § o g 91 & o)

36.  UH v, ST SARAT STAAT HITATEHE B, Ivg TLAT H 924 o forw et oos &7 SR A1 gR a9
TERTY, T AT AT F oI o8 Jal il

37. U e [Oeg, adHTT T & Avaiid FIHe § @ AT 2, Sve | SUTTS & FTIHT H SRt 35 F47 |
FEITAY ®T & SATH T ATATT &7 ST Tt g1 I 98 ANTHT FEIEHe THAT § IAME T Al F7 G797 8 q7 SHHT
TN TASATHT 75 BT SO a8 AEATHT & & Ta9T YTH IF FeAT F LT T0TH T =STI0IT FT G747 gl F T gl 98
TeqT X Ferafaenes § arfae e ooF a7 AT 51 L Gahd gl St JATaE g a9 # FwEITEHE T arar
T AR TAHT T H et & forg 7% 21

38. ser ffY srfarfam & g gu oY, deafors afiug #1 7 srfase § & a8 Swgs e & &St ¢ 3 a9
FIETT TEAT T 9 g

39. Ao =Y. AT FT TIH TG H B LITAT I ATl T ST FeAT 60T H ATHATAL FIAT AT2A @ dg oA Hiers
F =T H AT T a9 T 0T F forg ot 92 81 378 AU guw a9 § 77 Y F y=er 4w gR )

40. aveft ST =9 Frata=meas £ |rds w1 f 9= § <0 g1 9% 8, g8 = fataamay £ |ras omm
AAAT ATTH ATV T TLHAT IUTEAT BT T & TAT THHT Ioel [ATI, T, T2 ATATHAT F ATHA THH [T 378
g (Freft oY srsareft 1 99 qToaA § AT SUTTEr YT T it SAqAfd Tt af SITaT)

41. 9 ALITRA § FAEGE Tal 2 a2 AT qeaiors Thug Aaatd Sqma qREata § vt 7 Foars & a=r
& forw A &t sraews ordt § T < T §, S Rt 98T | o afiadd F geed § A7 o gHEY Ut St
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g oo TS it g § waer £ srgar & forw srepeff wr geafaa fuw #§ v rafEeres & amawm f
TS roraT =9 32T & forw srufera awmaT=ae SuTfe ST FTAT 2R

3.1 H|TARITL IUTIE ITH F2A ATl AT STqaT 10+3+2 TTET F Seaqid ATHTATAL IS 3 TTH FIA a1l

(i) Sl 7 & 77 55% U< 3 TTAT &1 AT STadT Tt § ad qrmrea” I 3 I8 6 g1 Aqg=ra
ST AT SIS &1 5% T &rer a=t e (MPET, RGU) 1t wieft 3o fAorma swarer aidteat o= fomam 2

(ii) T AT arsrEd F T=ga NET/SLET stereft foar Siifesr adter (2ve) & =t gaer aTa T 9%ar gl
FTeAiT, 378 ATt (MPET, RGU) & 3ufRera 2T 21

(iii) =TT srvataat wr fafers Framn g smara witeer § I9ferd gET gnml

(iv)  FArT & T qAT QeAfors TR G AT & T Ha(ad AR BT hl §eAT et wr

(v) TATT TLEAT § TZAT F [oIT T BT il I qeh il HEATA § FH T FH 75% ITIRATT 97 HeAT gRIT

(a) TSR | T % Togeh AVATAAT 7 =994 forfad vd wifes a8 § 39+ [Aeumes F sreme uw B s
. U F-UST.ET. F SAeEHl F oIy S Ja9r 9aT gn (F9AT ahiue-iv # 39)
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4. EECETRIEDI

o9 % 0 A AT Tt sreraat ¥ T A s i yarer Aty B w35, a9 37 st deqia F A9 swwd
FH T Fefertea feifa aeat & aram o o gem:

4.1 ., FHE | F Aefl g3 F o g gt St SuAsh va uH, TR wriws | waer  forw =mas sgar

ATAEE &1 2T Fd g1 AT I TISTHH § IHET 49T, Jaer Fiafa gy B srowm

4.2 U ATt ST =9 Ferataamer stuar et ster fratemer mear § foft arene & 0 qut #rfers wrEwa

T Ige F g IS g o T FTIHA | Gsfiaor & forg o1 /gt gi

43 . e FTwE § worer ara ereefi Rt s v AT a8l wam

(i) . TR, e are srvaeft fRratamme g & st aveft et ste Jreaae § afraferd 8t g1 9T § a9m

(ii) ranfir st a1 quT Swrarener § swta gt B e "@6tea Eremr At A g Ayt ader F

st ToreT o oteaT & Suferfa &t sqafa ==t &

44  fratEemem sEteas F Savor-atemr sy BT s awdar g S| s F oo w1 o€ g 9w 39 6 w2y

e s rferfera smmor o= ue st o= F wm-geartaa wiawt & (@ wfaa §) gatea B e A w S| T

Ee)

(i)  FET 10 (AISCE) FTI(IUT YT T TAT 37 T £I+T FoheT AT TITH are|

(i)  FEAT 12 (AISSCE) T 3T STHTT = T 3ish I BT Toheft HTearamsme Il

(iiy  AV.w., FF.TEHT AT FT ST THIT T TAT 305 T FIGT o et 7reaar a1 feate=mea & qammereay
TEAT H IATAT 9T

iv)  UH.T, UH.UE.HT, TS, .0 T ST 9T 95 v st 1+

V) BT gl Fl ITH9TE AR F AT HIeT|

Vi) ST ST AT ST AT TOEET 3 A s AT FE FX AT AAT Mg THT 991

vii)  Trstta et fratemmerT  AfaRT o & srSd arer SO e aTel SAaEa & JIH § T TH107 9 T
Bl

5. . e w1 % fore e it gl

5.1 . e ISR 3 T g o forw Aders g et fAepte At st 9 (BDS) #f

5.2 Frferafiar & Freor Maers &1 frafEenas & f9q® % =7 § 981 @ stuar 94 Faa & F oo Gt 7=
T ® o At Rufa ¥, 7fe ag o 7 st ==ur =nfeu #7d § 97 Fee av 7 9% g Sr9ar Aenie stegae
e watera ot AeT s forerent § & 77 e it fAhe w8

53 e, fher sretiat & e & forw ot o=, 3. sarfer afga srasme e og g

5.4 S (AEer U THT § I T qteek uH. fher. srereft w7 Ao 981 w4

6. . e wffa

6.1 FErafammeT i va.fhe Frdw it TIETe Ud AT F 970 T@T & o TodE g § uH, e atafa g
FTew aar o i 3wt F forg Ferafa wtea war, Sad Faferfaa aaer gim

(i) W&t T &1 Searareger sreaer g

(i) =T £ Argay T

(iii) T TR FATAATAT (TTCTAT F AT )|

(iv) T HE-ITHE FHTAATETE (TTCSAT F AT 2|

HHREATEAS & aqeafa f Rafq & afigaq Irea steger g 9 § o9 qaedi fr Iuedta w1
M

7. JTTETOT
. et Fw § "2t &7 sded freafammes grer aur-ga a7 Ryt ff F seasta gem
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8. EERIE R ER IR ELNRIILE]

BT FIT T o oTel Tae F7 ooy T swrst o gafaq Feasw F arew § fFreniiT e are gy aqaied
2l

9. FIE T T GeATHT

9.1 FIY TF T g =0 & g qerent 7 §9ar fErareiT sreeae 9 g g BT sroa qur o Fas
F arer 197 AT ST

9.2 FH @& % Hag § WSl AoIET & Teaidd gq, dardq Fead § W gy @9t deaT ae
EramT/EET/Ag aTeT @ R aTgy s #7 =59 w

9.3 Y oY WAL T GeATH TAT T 9L TG TT FITEeht o ol rg] TLrersh it e Franf i & sramw 9
TAT FATTT | TLTHET % F18 TLreT F2=re g o srowm)
9.4 UH TR qTSIHH & AT &l AT T31 I a9 50% 37 JTH FeAT 2
9.5 weu® T §, 100 3T o &7 T T TATT TLAT o {70 T T FT U T 75 F7a7 80 3 T TZIAT AT TSt
TEQTT STIAT AT qodiahd i et oe fafer, St fRufa g, 25 storar 20 s T o e &4 et 200 7 F7
T2 qAT s | 50 3% HITWeht & 70 T gTeATTh, ITSaH § 3l o fAaq<or #i g4, seqq= are (BOS) a«r
Qrerforh TRwg g1 SAqHITad Trewd qeor fAfere fawer  sram o2 R S
9.6 TH.Fha srveff =, [M<ers gy fateraa sHTforg e weqa, Tom foranr/aean/Fm & TLTT g1 SRETa a9 9e
arer T o1 T Tt R % 9T ST T g
9.7 T «ITer Yael T HeATow &l Treqshi grer forar Sruar, e & v "atea Haers g qor gae Fate=maT &
e Fr/frsatamme f Rt aera fFamr =1
9.8 T Tl T T, T 150 3T § F =IATH 31011 50% B T2 IAT TLEAHT T T3 T ST 6 a6 e 9
afeeRford g grerit, Tt aitersht § ¥ fFT uF grer 50% & F9 s f3F ST u% Sfiwd s w7 9iwed a8t AT
STTURTT AT BT A o7 Farel § SAqior AT ST fFramiT steaae a1 @61 o133 are (DBS) F Iqaed ¥ 39
Z: el & Sae AT STHT F 6T SATATT T 0 ST FaheT gl
9.9 50 =it T HifRreht q¥err grft, fora# srgar % o 50% i 9T FAT1 R
(Poqvft: oa. foer qR1eT & SIgar & (7T STt 1 #1d 3% Ua 7 e 994 @191 4 @7 &7 & 50-50 JIG9T 5 7T
FTAT
9.10a%awgﬁﬁ%?ﬁﬂﬁ‘awg%ﬁﬁﬁ%wwﬁﬁ%wﬁwﬁwﬁl
9.11 o 9ITeT W&e H HITeh! o1 qLIeAFT & I gy qarrera g, e et aee @

(i) e

(ii) STy TEteAsh, A ART/EEAT/FR F ATET T TR €< T F9ws S e AT w0l

(i) AT farammeTer/Aaas 39 TS % TeqeT givl

10. Avf=R<T T TS THTIE STHTOT I
10.1 sreeff g orfota st o sreme uw, feforfaa afert & va . feer sarfer <F srosft:

50%- 59.99% . ‘B
60%-74.99 DA
75% TAT 3EH ATF A+
10.2 & T § AvfT & Aoares & sreme 9 gated GTranr & gfaqfe & Frate=mas sresT 871 o 981\ #29T
THTT O 9% I a6 § ford Fofy’ 91 91 72 dtha geT A1t
10.3 vH. et vd Y. U= Y. AT FTAFRAT H ISR TR THTOT T3 F-H-F 2T {00 a7 ae o= g
10.4 UH.fa/dT0=. . FEFT § AT F T F G077 et s qregammd Feateramer /e g SR o

FHTA gwror o= 97 At fa=e R strovm grertes, sraee At & v aerfores /= F O THr O /e 78 2|
1. sFEl Fit @ear

7t srvreff fafsre ot (SeTeoy, FE 7%, T g TG TG, A AT T AITET) H AT 3 I Tl
T qraT & AT, srvreff i gl sreewt & s<hofar st w3 o aq wfier F g arg B e § uF s=| e
M
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12. =%
sedeh et i feataerers g awa-awg o7 fAeiia gk a0 e u T99 9ok BT AT HLAT 2R, (T

FIE UF dTET qIAT); ATTEE SAATAAT 8o, Tt [odh; TEaaTtad e, TARrerar e (s fFws % amat #)
TAT 7T |
IULRE ALATI § FHIAE TaT # gld g W @ IRt § Foufa aor fFria seaw 9 ©F @59
T AT & FEY G AATVF TRUG T TG F ATHAT A HISATAT % Maor # g e a9sr = arer Fa9
IST g 3
o= Y. YT F H9Te UE TEI9 F ¥ qraieua sreneer
[T et fEsfa=merT st 2006 #1 &mer 31 (1) (g) # s=aia)]

T T AT

1. (F) T-T=. 2T, FTHAFHT | T T TAF T oF AFT | 6T ST U et [Seg i aersTas SaTie &d &

FH 55% ST & A1 gratedq [@Aug q¥ar ag-aratead [ | st it g1, e aqga s ua s

ST & et & T 5% & ge aftafera g; 3= ofad adar § SoA1 g & srar f&an gy s

HTEATRTE § FITerd g1 21|

(@) TR AT AraademEaE TH A F §, T9 [a9F 41 q9ag A F Fq=T 6 S A0 Fr-an et

et ST Frafeaa /AT # OSiEd 2q e SaT/AG SHd 399 St arsTds SuTfe 9T i 2

() F-u= 2T, FEE gratead Fu § 39 a9 sttt gq g g S w1 § Y997 ¥ qEiedd edl Ud JEaard
FA Bl

gﬂ.qjﬁ.Wﬁﬁwéﬁ%w@ﬁaﬁﬁaﬁwwaﬁﬁwmﬁqﬁr%a‘raﬂﬁﬁwﬂwﬁwa

g1 =8 Frafaene & 39 U9 @ sreaare |t T ST awar 2

(F) 02.04.13 T g2 qeAforF afius # 7 "edr U |T: 09:52 g7 Hqd|

13.03.2014 FT g FIHFET TRUE H T &Hear £.6T: 13:13 H qiawiedl

(@) AT HEAT U 1 UH-38/31 ¥ /10 f&Ai®- 02/06/14 F T AqHI<d Ta YH19ad Tg 07/07/2014 & TATAT
R 7 TLreT gvaedt foaer steae &t Afeeptia F2ar g

T FT ATAES

(F) Teft 7 sreEl & o 7g afqard g & 9 freatemeas wieerd g =T g 9% sr2@Er geateed oA
T A U 0 € &, o S g St=/aEd a0eT Y9 g Teq UF qeraarad/Eratemes #1 fras e
Fe/ere 3T R 21 sie forerss 3 gmaw i 9t @@ o g1, 3% otw wfte § wiee g ¥ ge fAentn g
At AreTeRe & erfaer gET a3t & o srfqemd )

(@) ST qETeAT U ATATeRT H AaH 50% s AT SAaryd gl

@) AT, SUTTEr ST SARAT & ST TIeAT Ud ¥ ae § AT g1 & e TTH g

(=1) St Tt § afeaferd g & 37 sreafiat @ off ge & o gt/ ue g o i I A U st 39h
THFE TLAT ITATT FT T 2

&) yfsfeataa ot () siw (7) F st wr €t Fawf ararer § aftafea g qar 98 a9 gEr
sfeam 2

&) arag A & o ag sraeas g fF ag St afer smnfsa g & ugar & fefkeat & Ry @iy w01
U= 2. FTEAFHT F 50% 1 UH. . Il emeant & fordr grfera gim afs &.u=.2. aq fimat fr q=ar 4 a9
MY T IS ST q5l T@T TR T Gof &9 H 7T g0

A TOEAT T AT

(F) STt T frafEammead & T8 ST T 39 3297 & o FAfd F AGHIEAER Aed U qiufd &
HTEAH & AT i St

(@)  ofad aher avag o § =a gg i Rear-Fdent % sqame smafea £ s
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(™ ST T | IAIT g1 AT AFATHAT T 67 IZ9F g Tod (AR ATATEHT AU § THE qTEATHT o
ST BT E

(=) ATATEHTY AU IATH A1 G TEEAT g A5 g, SoH F#9-9-F0 UF TrHa, UF 9g-TTHaT a7 UH
TETAF TTHHT LTI

() TeATIOr e /aaTa aaed, e avasta R g, g ot arerere aved § Iufeerd w2am

(=) framreTer srarar AT FT afsaw g AT HUSH F HeTeT F T § AT FH|

(® o FEE T BT T FA gq aeaeedt AU F g9ee w7 §Auid f Aqatd T AT § ontae A ST
THAT 2

() AT Qe B il T9M | TFag AW F 967 & dl ST 7vSd § 9o gq Aaed®
ATHIEATIHTL STHTeAT AT ST 7T 2

(=) ST qEYeAT T TROTH ATeqd B F AT 6 ATHIEATTHT TLAT STTART ZIT =tua 6T S

(3 S Tyt § "her sregeff s e ah AT g

Y g/fAfET arsrww

(F) T a9 Fetda oiw Fafia =7 & farea a4dt F oy stffard g1 & st & st e & g
SATTRT STHTIT-T T FAT SELTT 8| TH.FRA, ST ITH T o6 STLTIHAT T HIE a0 H§ AT 219 F Ge gl
(@) FIH e & G-UA. S, AT I TATET % €T F ATET ST S SHH 907 TIATer T T ITSI67 g1 A0 e+
TRHATOTCH TTaTer Ud S0 AN (FFIFEY UCAThere) Treafofd g1 SaH T¥ag o § TaHTird orer v ater of
ateafera gn ferafaemeas v Famefl #r d-u=. 3. rg-yaea & 7 F39 gq UF O Flerh ATEaHhar & &9 § a9
AT Srgar &7 Ao uH. e, srearaer § Sfeafaa Rt & a3

@) o= Y. et s w0 a% A7 TH e F guer age ® T e fafaeres & e
T aATT/EeaT & JV S T 9 g

(=) T g "= FE a® AT Tt i At gegied gq 25 S & o st
A THA/ERST T /AH T /Aad w1 g1 75 st & o [=amr gy srtsa Fuw a5 93eT § geatora gem
AEFLTF | ATeTrAT & ford 3 fordr sraifeq Fearat § =g 80% SUfeAfa stHard g1 Tr&T-afiums & 3T Fe
AT I ATHIATET Fo Fq BT g7 T8 srerefi 7 stfea® =7 & Y& STHiE ST R S

&) 9TTeT STEATTSA T HIH ah T FIA g (94T SeqeTet 6 AT ATAFTH e AT T2 7T |

() FH T% qUT FT o9 6 ITAA QMET T g Tt Ua TRAEmores oo/ (FFey) aqaanT f
forfera afrer &= 2Rt

=) Tt T TeATA FI g UF AR et afffa 39 a3 Tiod gril:

(i) v g FamT % "sFmErens — e
(ii) [ECIUERCR e T ey - qEE T
(iii) T % U wE- TrEET - g3
(iv) framTTeTer - HATSTH
(

) Framta afar-Fa=e & Ftag § Tear-aRms w1 Aeaq 9 I89 F gq Td® e qdt & 2 (37)
Teataa e ua 3utearfa stfsera seqa w4

@) Teafemme asft farT & 5 3% § quraar R w0 UF S =i w9 F e g e I9H
ITH U= Aeaw qaaAT-aoms | sifeha g awer sefdi #7 a0a7 e & FEra 7 uF 92 (ST & A,
FLAT T T 10.1 § SoaAferd €)1 T/ ST 36 Sraemm)

A3ers wa g Feers 7 strdes

3.(i) 9T g sia=The =7 9fa S 55T F YAl fl 9 T, ST Gl & o9 3udey (Fersrar s fFwmeft
ZTXT 7O TG T § Hehfdsh Sfedtad qTAT HILATERTL & LT <k 98 ®f= &l 419 § T@d gu Haer & [Agis &
ST Ao Ud TTHET, F8-ITHET STTaT UF UHT 98 e €T 2R Sres 91 f-u=-31. afgq | e @
T FH-H-FHH AT TATATEAT T o aT F7 AqAT g1 AT 9 =9 Ferafaamer v fora gn

fgers =1 strae/faaeor Bl ST sroaET sTeamus & U Tot SreT S| e Fumewe fFewsar F o= ua
srereff Y FHFar v e § @ S
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(ii) T H<h e A1 feafa=mera 1 eI g Aaed® el ¢, e S ety MEHEd’ & easid 7
=xf<F gt AR

(iii) TFg FETE=TAT 1 g ITha o 918 9-u=.2Y. & Iarter g a9m S ame [FEfoa (T6e) /qataarsT
(RFIE) 931 § F9-9-F0 I TR 27 T9T UH UF 9 (o aorieen (Sreh a1 oiver €7 § qi= auf F7 FF FA
FT AT F T T THR1F B, 38 AT T sr2ram 646 &9 § H-u=. 3. [Fders 9497 a8, Taar [AoiT over afafa
ST AT e for qvag grer aiertaa grm

(iv) H<h g9 a9 g Taed TAd=a & 9T S S|d qa9fq wrrsrar afgd Erega areasw fSawor staiq ong
TR, SATHT THATT T, AR & ITH ST TH07 T A< AT Filoh [AANNT TS0 THIT 6 AT & T
ST

T3 fA<ers & Agie

4.(F) Treft erremef & errer s &1 (ST w2 gq M 5 e & qaragd g oar Us au & S[fee & TashraT

H 2 e ferataened g §ar @6 Fed J9ar [Mattad g ST9aT = F 0 g G BT § T8 g @AET
T G THaere arereff i1 Ao avm

(@) 3T F U a9 § FH 6 A § Aqurerd g At RATT § IHHT TG AT TR Al g, erii A gaw
e & |77 FfS UF a9 7 39 ATAF T F1F F7 o7 § ororar 7t ovemff 7 [Haer F g 9% S+ | T gF AT
ATE-Sae ST F¥ (AT g, T AT (FeeT® af Ik Mo T AT @l If U F-u=.27. F 9arff & 79 ua
o= 1 ST & T 2w % oy gvag fawit arer afafa gy snrer e v i S

@) Tt oft wrrer & Aders 7 o oty woee gIT SHTed gET ATl

() = Feateaa orarefi &1 Fig G7<F Fod q81 § 997 94 Aea® (9 fua/Eens 9 g, a9 @awiT e
afafa v 97 [eas & [ w0 7= fFamr § g FEos suasy 98t g, ad arg gved AW area afata
F ST I HEANI A=/t & orremefT & Hders Fr T8 w1 |1

gShe

U=, 3. TR | AT TTH FT AT 6 TArq A7/t sraa gaer 1 Aty & gz 9g % fae F-u=.8. 2g

AT TEATIAT LG &l AT eqaqa qIHTd % q9e Toqa HT/HE0| I T2 AT &f STav g af [&aanr 26
QrTer-sr&aTd 1 oAt arer afffa & qredq § ST qued Fl AT HT|

1. (i) F-m=.3. gq oSt & o smaew o GrafEaemes g Raiia ser o @uw |, o deaq a9,
AT TEHEIAT, STEl Sa9T® Bl agl T80T U @i Hl GEATd Fed gu U (aeqd g T&qrd & a1 qeaiead
EranT & ST FFaT SR S [t & "9 qved o7 OSiEr gq T AT §, der anarefi % dstae i [t
M| OSIe 1 ST % aTa 9T orae B8 A1g % v F714 &l i oy qiufd % T67er TEia a7 3T 39 ST
FAMI

(ii) TH.FReT. sTEaraTa refT ST =9 AT Rt 1= TeaT ST SeAT | STIAT FHlE G g1 AT THTIST TH T Ih o
AT T-UH. 3. FHAFH § TET 918 72 6, v HIE aF F3d T G2 g TAT Irg AIA GS(199 g TI@T UF 7T TFG
THTOTIAT % AT G tedd Mo & fAEme-fAme & sueea fEwnfi afffa & areq § sreed w341 g

(iii) ToREfT sTareff g7 ST ol fawe aiataa Fe il S=ar @ f foofa § 3§ T8 F1F G0 hf fafer § U q1er
F HTaY g7 T8 FF T 94T AU HeTSa ore Yodqra | Gred qiafd % A1ed| F fo=mad ud aqaaard
THTT FUSH o THT TEIT AT ST AT

(iv) 3 srea ot o7 Sft dY-u=r. 1. geer Ttear Ior T o § BT STEATE qofiRor T SAqAfa

Bt forew foF 7 g as | gieaford g1 |eh s oot d7-u=, 3. &1 T00Er T&qa 7 Tl

qfea® & T ITHRT Goirae FErafa=merT & oy steqa qveed g 39 T&dq19 &l T 7 o Si" & SuLrea af
g

qUATATY TF LA T

(i) e T =f<F T-u=. 2. IUTFer q AT-TA= AT T ISR F AT | &7 a9 & TgA qgl STHT HT FhaT| (S Al

orreTeT astraReor it fafsr & 9 a9 % Ffaw Ao are-yawer #i TEqd F9 ° &A% Tgar § 97 3§ UF 99 #7 AfA T
THI Y& 6T ST UF 9rHer § aremeft #7 99 107 aaq1d g0 A i areT a6 & q9Teq| F Aaed w1 g,
S| 9% enty wuee g7 o= e S sTHITed AT SR
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(ii) =T TS arerfT o stieReor it [t & =7 a9 o Haw oy -Yawe ST A § THEA AT g v ST G1-u=.2.
FT TSI IRT0T TF FT (2FT AT

(iii)) =T FTE T oTreTefT, fSrereRT dSti=heor FHTT B T 7 A7 ag a1 T-u=. Y. Iurfer T F37 ¥ T=a7 T@dr gr av
g A= Az F Areaw & fFranfi ovg 9@ F gy 9sttaw 7 g9 i [Af § vw av F fiqe 9 9 F o
AE F qHAT g1 g aratead Fanfir e afafa £ @eqia v org qea g Q@ @Sty 1 aqata w7
AT/ TH T o6 OIS 1AT o TATG AT 70 ere-Saeer &l &1 a9 & qe7 FH7 o STHT FT T g1 THH fawed
T U JHHT I IS 1A THTH g ST

(iv) TaAT Fe/ere Sl UF gt &rfors T-u=.21. aresdl, S #S o SfeamgT Tei (9d el g 9 rafEazmea
AR AN A Arsareata fereafaamer sTiey g Y8 Jedqrgi & o9 a9 aF ITH FIT F gFale @il oo
T HTET F AT T ST T a9 T AT TT-UH, ST, Ve Taeel o STHT FIA il AT T T@AT ST TR

(v) T UET H-U=. 2. qemedt s Fafia e o F #d gU AT # 919 o W@l 8, 98 Afs A
FATHLT FXA T TogT T@AT § AT AT (a9 & ATeaw & faeataenad Tieenm w7 gi=d Fad % qref A1 Aedara i
T BISHT FUTRTIOTR ATTEHAT & = § qIAAT g THhaT 2l

TATTr T

7. e sreredT 3 orrer 1 it ST T R Aot wem w1 fw FEer arar g G A ST aearsie s qal g
qT ag AT & ATeH § G617 AU (Fhoel d1e) il ST HAATal T g 6 T9TF 6l UH e Toqad H

B R SRR

8. T Ao 7g AT &N o ener-sraeer qur g % Sffeq® =20 § g, T ol 7 9= ereg-Saee & ffeaq &9 7
TEQT F | 90 o Uge STAHT aNe-ITATSHAT I Uk Qi T S8t AT gNiT| T ST Uk FH-8-FH 9 qaed 17
atafa it suteafa & o+ grfT, e Adas afga BramT & aree #71 o us qaer e sreredt atafa £ @egiaat #1
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(iii) srwrafie Tfwg grr 3w AW s A w4 & forw fdrfier B Tw A F O9er § | wEEey 9w g
ArwitRa ferataemes &7 #ar & areT % 21 Afw, S ffwT & ag-0rhee / g TR 93 i+d 20 |

froquft-

(i) STET SAT-AqATHATHS TRATSAT & forw [Fgf<s it 1 = 8, TRASET & W@ & gated &Fanr & v & 9 F
THAT ST

(i) IT-FedTd T AT T ST arer Treae 39 fAuT #7 Ireae g S o ==e T ST @ § s
SUFATTT TTHEL ] ATHIRA & Tl AT 6 THE AT SRTATeqe] § T2rHel |

(iii) =t === wfafy Fir Rrerfver Frdwe aftag i wfiwr 798 8, 97 T8 ST FTE0T R0 31 BT e dfaT smaer F
o0 AT &1 AT S FH
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(iv) FTHIHRTET TS GRT SATHET 219 & A& [k T Uk Fa 7 SFHEATE &l ST 7T ST 8

e U Ot i sraewarelt #7 e § TEd gu, FAqd 999 gt i Aewrier F s uw e ahug g
FHIET F A d18 U ATEATAT &l e o 3 ahd 8 | T At o avg sl gl e a% & s
ofvuE T sqHTfed At AT STaT 2

ERERIE T L

T =99 IFRAT § TRIAAT & LT I qrai97dT, S2 oY fagwor it fraa agia artae it STt i .05

g Rgiia o aag-a97 97 fFeafEenas g sEiad oqae Qo yede gaas (THerE) & e 9%
IFHTEATE & Tao e fAfes yeires sramat aam 39 TRt fBees TRt 9 Tgeie onfie g |

5. frafaeneT ¥ sreamas

(i) =9 AT % SIS o forw, forersh =7 oref 8 FersafaemerT 1 vs @ 9w aaasnft forere o =ad /e, amigs
T SfeTaRTIerh freqeh arTferer Al grav 2|

(i) T frerw fEeafe=mas &1 UF quisd aaaani FHRT T 3T a8 94T T 9897 feafeemas & #19 #
AT FT |

(iii) Frafea=mea= &1 #r5 A aaaartr fores Frwe afug it sqata & &, FE f = 71 sEE § g 1T
srreger w9 & 77 et oft s =pem a7 et srer 19 & for enferer 921 31 aaar S ot oft oaer o /e | =7
FAE

FIOT TH ALATIL § Ty W BT TOATA o "aer § o 0 avvat, Feafa=merat 3 & @ar s i forer [Aerat =
TRHT |TIR e % 19 IT TH1 AT LLAT 2heh AT 8T AT AT ToAdid it SAqata o Bt s Geafors 1 a2 @y

TET BT |
6. FIAT T THiA
(i) e forerss wstra wTredt rafaeme sterfaam, Rteat s steareent & srqam aur Grafaenas & wd=at &1 9«

A % o0 FT ST ATA9AF g1 ST FATeT0r AT 97Ter AT FTAT AT I AATHA AT FHEATI, TEEAT FT ST 3T AHA TT
Frataamer F stieerrtart Y o Ader & &1 T |

(ii) T frere FT AT THT AT AT F AT oT=T FATWT F STeATIA AT oy | HHATAT FF AT SATAT 7, AT A hAT ofF
Ffafs Tt % o ghae Al g | graits, 3 =ataa foreor & arge #t 72 Ut Farat & forw awg-a97
T FERRT T 3T AeiiE qee F o a8 ghame g |

7. FANR
Tf TSATE | AT 61 &7 U srawratas a9 § 30 &1 9978 (180 foreqor 37 & forw @1 # 40 =5 & w7 Tt
g ATeu| FrafEmmes / #iest § fOus &1 7 & F7 5 "¢ F o Iuasy gMT araea® g o forw feafammes /

FIAST FIT IH A@LTF T ST HLAAT TG 0l AT ATT20| Se7eq frear-feveror aferar e Femgam g =t
HETTF THET -16 5

g~ TTHET 3T TTRAY -14 5

EIATT, FAATT § I 5 AT Fe TRTATeAe [ TRAT / ATETeTsr 7 <7 ST Gt g S e, e siw gomas #
T &7 & i 2

8. forerwr fe=w
Frafaamer / Fistt 1 FH-4-F7 180 F1F fRa@ T srqam™T AR, sraiq 6-faawd= aurg & areatas foreor & ==

30 HTg EET ATRT | A9 AT | 12 THTE, TA AT TLAT HiY AT 3T Tg-AT57T=941, T, Ficl [@ad TS F
fore aufia g1 @& 2, s@asrer % forw 8 @1 3T 2 auTe Afwe arases giedl & fow | 7fs fFrafeemeas 5 T %
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THTE F TE(d Hl AIATIT &, TT S THIE HI ATeqiaa (A&7 6 30 THIE F TG AT FA 6 o0 gHal ol Fear
TETE ST AR

9. gffrem

TTREE] 31 |8 - STRAT 1 STHGIE 92 138 Held il STater sfiT FgTae TIHal &7 24 Tl #hf sTarer & forg qfater
T T@T ST AT & AT (et W7 AT F T TATE 24 TEAT T SATF Tl g |

FITT TLATEAT T STATer T THIH 6 aT& A FIAHET T UF (087 AT ITLHAT T SAHAT F2A 6 (o0 THRATAT
ety FET TAHRAT 3 |

10 gf®

(T) g FAATHT FT FAA gNIT o6 ag TATAT F FTALT TTRa/ag-TREY i 72 & o st ahug § 10 3
LI TAT FET T THAT % (70 199 Tl § GTHAT STLTHAT FT SAHAT & (o707 TEIT F< |

(&) FEFET Tug forer it I FT Tl § AT B Tol FIT F FHAT o THaT & | STET FHIEAFET T0a [qehi it
e TE1 F &1 i Far g, I8 arer i srater dr qHI F 9 G § g 39 TAqE w1 o € § giEa
3R ST

(¥f) Trstia it Frateemeas afaf=m, 2006 it a7 18 (1) F orefiq Fwraarieft afvag g fovers £ qfe &t sty
THTH B & T8 il qIErE & M2 FT & 0, TT2 ST forfed &9 # 39 gia Ta 691 Jrar g |

11. T forers & &9 & et GaT F1 T

TETTS TTHET F AY qa9 AT/A8- THET & I8 § Tiaeamaq & foro G fErafEemes wies, soee et ar

T o= AT WAl § HgTI® STRaY T0al THqed 713 § a6l (641 ®wrae Far & [edr it St 9mfew
ENEE

(T) 9% T AT % T2 &1 AT GHIA I / Iq9 FT &f
(1) =T F oI A=A g TRHY % 9% & o7 It g eihd Tadr § &9 981 ar |

(¥fY) =Tt T % forw smeee e arer sretda e e & sty JHors ((uAsE) F a9ry 3t Areaw |
e AT 2r |

(ST) FETAT TEEF TRAY % TT6 TgTaF TThal & w7 # A & o It gT Mgiia ==aw Jraars ar |
() 72 Tz fFrataemes gra Matfa strr F sqame ah w2

(=) e Ta a1 us ad & F7 sratey i ff=F T T 87 | U a9 7 o2 srater d agel qar 6 T i ST TR g |
(i) T2 AT UF A & ArEF Fqy A

(ii) faferaa =7 & wftea === afata £ Frerfer o garfaawr e BT @ gy s

(iii) TRET oft waTae o oA q@ & 1 ST T@d g0 TRy H1 e 98 9% 47 47 &

12. 3 gfg

TeIeh [ aqTHI & O GHIT | ATE ghg T HOM, T TF [ FoAId g7 =6 G929 H§ FEGRT THUg 5
TEITE % GTT 28 T AT T A8l FoRam 17 gt oiie forerss i ferfera st ferea e o1 wata sy 7 femr g
13. FRafr amg

TfagT % Iraeme & e, Featemeas & Tar & qf ara forers vt #ar & 39 9rg & sifaw [ty % o v dar

e g1 StTua SEH a8 65 a9 & g ITH F¥ a1 @ | 3R T Held & Ugd ad grar &, ar [es® fUse 7 &
AteT {3 Traey A1 Mg a1 ST 9 978 9aT § @ & o7 g1 TS & =aHi & q8d T@ar g |
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ETAT T, To(Tet g JATY o 10 wisaT fRemfaaert & qarfas 70 |7 f 39 aF U 2 & e & F18 #2d & o
ECIECIERE ISR eI

ferafa=mera & fareret ¥ forg gt fRaw

FIATTL Gel, AT Gal , AT ATH1, FATYS Fel:-

i. Qrexfore A § srferpaw 30 faAT & Fratay gat Fefertad & oo w5 i s a2

(w) Frafammer £t avF & starar Reatemmes £ aquta & T 0«Et, F|, 99t § qR7 4T,

(@) Ferafa Ft whwta & Fraftaemes #i geaet a7 Frateemas § e &9 F o @eamEt ar feate=ma §
IBEERF

(&) Ferafemmes g wfatagie 9% Rt s st o faeelt rafeemers, Bt s usiet, | a1 |@wrea § &1
AT,

(1) Fg ATHE, T GLHE, To(1E, U ggd ferata=mag a1 T o= strataes e g g atafa & oo w e
FIAT AAAT TTAATIHSA H AT AT |

() Frafaemera & forg Gt off s sd=rt &1 aree #3T |
i. T STAET G Gal il SAater UHT gl AT 0 SO TTFEawTt 1T TFid g 9T qT S0 |
ii. FET T AT I & AT FqHAT & Ford ToF AT fRrersw v g Tt wvar g 4

iii. ATEE AT ATHT =0T & [0 saedh iy § 9 ot ot s =it agrar &1 7 aa9 e 99f 9% d9t 9ad
FIATAL GGl &l ST AT § | FTATAL Gal AT el ATe I il et AT STETATI el o AT AT SI1 daaT gl

iv. IS, STUEET ofe T JoFt § 90 o & forw Fwrave ggr & ST aadt § Tt qeafors [, a3 i avEry
TS F 91 fAeresrar |rAt Fe o forw syHiEra R an)

HETTT ATRILT:

(i) FRTIF ITHAT, TETIF [EaFTeder [ Tgraa (e A / ot foar siega fig S Foa s =0 d #7 9 /
i &t fAae Ja7 F arauriiaes v F g ==t F o segam gd & st Rl § g s & g&5te
2rere stearer A7 over A7 fErafeaers % € e & AT ageet o forar & qErt & oteqae & foru & s awavr g |

(ii)&aT ¥ TEd gu, gataq fAug § Hu=st I F37 & (70 aa9 F 9T TeqaqT gl o "ol & q99 H @ 8.2 §
R aat & Tefi9 J9er F aT8 A AT T 6T AT FH F FH T 99 A7 Ferafaamey & gataq @t § AfEy
TREATEAT o AT [ Florsll Y e faamaat § forehi ¥ ST HAHATN H (0 (¥ T&1 hl STAeEdr il e419 # T@d gu
T ST qrfer ue forerer sfiw s wrsRat S o= S A 3g. e TREar F ST Far § werer 57 1 € Sve rEiE
o=t § =9 Aare A7 FRIT F o T¥ A48T afew ITiAE w7 H gTRe w4 F forw wreartEa B s At 2

(iii) STETAR STFFTA H AT AT q A7 F orw gt AR, At wger &1 a9 % forw fRw S "y €, afy oy
ARTSTT TeT &7 T RATE @ SO 9Fie g a7 3fiT UF 99 9 7 7 96dT g | €419 T@T ST A1 o sreaae
el arer foreqant Y e, R off fFram & ferwt & Fatha afaea a sfes a8 gn aod & s ahug
fifehe, v araer it fFory afyRafaai &, =1 arer it Ja7 Fiaw g i Rafa & gig 31 srsrrer I47 it sater i
TUMET S THT, I THT F 2 900 T2 U =6 TATATT o7 37 oty Hg1ak o ®9 | A0 o7 ¥ T0=7 ¥ 7
TRAT & Feraarira uT U foreqen g w) =af<k swaae ) :; (Fraar § w12 o 7851 g (o e oY) Fro=ET)eirer w1 w7 F
o g2t & sty e T 2

(iv) et & gafaa so@ 6 e o Fdaet ahue e g steaa ger &1 S| /UF a1 § gt a1 a9t
T srfers % foro 921 &t STy, sga srEramr qreet #, SeH weae ahug fiRFc aqr R d o F
e srpTa i g 9¥ sfeard g 9w eafaemes & 2 # smaeg g
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(v) st i gar 39 forerew & 99 & ST, S stewaw gd i gwiiy F arg S Aty w 3% =@ w Aea f
ITHTE & 39 qEE & 979 97 o Hiae e g arer g |

(vi) ez T gat Tt o s & <0 a1 9 & afers ag) & S "edt god 9, B oft aRRafa §, raar w
FTT ATSFAT FGET T AT F SATeF T gl gt AT

(vii) T T foreran, o stema g2t T 17 €, F°1 Far aivug RiEtee it 99 SAqafa & E&ET steaa= a1 areaswy /
& FTAHH HT FIHN g2 Th GaAT %l ATHT Tl gRIT| TH TeAT §, TLAAT TISIFH % (o0 F[Z (70 70 se7a+ ger &

FH T S 97 267 =0 q¥E % TSR & Aoy 9T qehTel &1 H [ & IS g, ST aa (o AT gef & &9 §
FHT FT rafer & FEARET avug e /& 7 STHEd 7 9T a8l |

(viii) 3T GTTSA-ix F TrEETE  qefi, Cratremes ¥ gguta aqE™ v a0 F U @ adq § 2 a9 aF #7 qeqa_
Fae T=T AT ST FeRaT 2l

(ix) BrgRY, SHeTorT 37 st fatier agraar fi wfer, [ forers 1 aere gt § € T 8, F A9 37T a6 97T T2
TET F /AT Tl (AT SO, AT T il s ST 9T &l T g 36 a0+ i< 7T F7 Feiwor § =7 stroam, ™ 9
e gl AT o1 |ahar g1 faeeft fareagfr wartarT /At v f&fere wfer & Su g 91 et ST aa9 & Jas |/
et T sro, s 3w 397 § Sad stegas frar s 8§ us 9fEr & o g i @ & e a7 TeiET

BT FHIEHT ¥ Rgiia Bham STo- | S BT & 7Tl § AtE RAAT fUerw F aaw | qtes g, aaT wr
STed FT 2T ST

(x) Ter ¥ Aqareata T a1 & stfers T21 ar av, AeTqT Gal & a1 ASd gel, ST 9ad gel, AT et a1
AL AT ST HqFHAT §, TAT [0 T STAT AT Gl 9% FAdF q ATHETIF 21 | U [0&7F ST AeqAT ATHILT %
FF 51 99 &7 g1 79T IH IF I& I AT 74T & ar 39 BAfq & g # a1iae g & 972 39 3¢ &< 97 g

(xi) T forere wETS gEr | ATl oY Crataemers £ Far § ortad g 9T aTuE aqq g (T & AT & I0F g1
HAT §), ST 9 THT % I ATod HLAT I g AAAT Gal I Aal 2idT | e feqe aa+ g & T 9T F: 5
[EREIER AT

(xii) STeqa sraeRter Yore sterarY Wiy fAfer 3 forg Jam & =9 9 777 STUsT /, Ford et sraey gers i q|ry 9w
ECIERIERE RN EE R

(xiii) STEATT HT FET AT TSR & 12 AIAT & WA 39 T [87% g7 7 o1 ST 9% T8 {7 SATUT 81 F97d @i T21s
ol ¥ X &1 e g, foverss = awg v gl oy TR & smaes #7992

(Xiv) STETIAT STAHTI TTH FIA ATAT Uk (AT Tg TATGY T [ ag TLAIT 0 el il FATH 92 qaT [AEH 6r
TG | F9 T F7 A= a0t it A< smafer F forg FBeate=meas i far #0m |

(xv) FET HeX o0 ST o AR, Toreqeh g&t 1 A1 35T+ | Tgel, Sth STl qd & rofy feafeemeay ¥ § Meifia aat-
F T UF FEaayd & Aoarfad w39 F U ge g w0 a9y O afewy wraree A7 = g9iwy fr qeer
&I FIAT AT U STHT FOAT 6 T (ST S AT A =a S g7 TEET o0l Sqe I1 39 T % forw a7 et fovert
F i JEeAT T=TH T S T ITEE (xiv) AqATe FEratEEmer i e grft

(xvi) frersh oo THaEE AT HEATT F THE F ATAT TRTE H I Al B AIHE KOe Feratad w T5qd w40 | T
ROTE sreaae 21 % BY T2 Aol 4l GHIH % UF Hald & Ha¥ gaq=d aa Tgo 90 | 7w {ore [fEe a77 F fax
FAATT TF Aol Tgadt g, AT 6 q¥g T FUTE TTH S T STAHTLT Aq T AT IR B ST aahar 21

AT AT

(i) Ferafa=me s Fiasit & &, Qi (es S ST TaifEue SrRae 91 e & &9 § 919 91 it/
AT I FX A B, AT AT AHATT AT 7T AFTIIHF TATET 6 foI7 ITht Fforar qere i freata=me siv 3g
TRreAT TOTTeAT % fory ST % 32T F oI et sreaas gt & S dadi 8
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(ii) e FOrereh & QX FAT H I7 AW 31T UF a1 | Gl T G07T TFk a9 F 4F Tl 2«7 AT

(iii) T sTeATT, AT sTeAa ET F AT ISTAT & TH Gol % gHaIT Aal g, T % foreger aver v gt 7 forers
FraEt i A" F T a¥ i Aty quvy g aF AT UF a9 7 369 Afew fr srafer F Gt sew wehre F wtereqor
FTAFH TT ST 217 T¥ STLATT ST Tl af STty

(iv) TF STEATTF FT Y&l & AAHL F A, AR AN I & TR gl ATl &2 9% IO A i Al (i )
QTat % STefIeT) T R 3T STTusT|

(v) ZET F |9, Ger & I, Aeq § A7 et § Bt o @wea & aga Fafaa [l uF foas a8t o a9
BTN, Trg ST LTI o Uk HeATH H HAHa TSHE & sreArar et 7reaar ar Gt ster werre it srgraar & a7
T HATTT AT ofer Frargir AT o fAeqr sfv ofrer saTeade TH F3 i Aqufa & S gt g, T90d UH qrHAl
# wrERRT aiug T /S, sRe UET ATedt 8, 97 F9 a4 3T W 9T gl ge HolY F g9l gl

(Vi) Heed get & srater & I, forersh 1 Faq arda a¥ a9 g I F3 i STqAfa af STt gar 6t ratyr |
Yor sterardT wiaey fa % yaeat F T 6T F / ® F TUET F IS, Ford e | T g fir qwa 9w
Frataame # 5 & ofiret grar 21

I TR & ggr g

(w) fore e iy et forerent 3 forn e gt

(i) ZET ST FdeT F T TIAT SATAT & ST AHEAF Gal, (AT e gav, v zav Frard gav;
(if) =&Y & =fSTa gt S oSt g, sem aaa ggr v ahafdd g2,

(iiil) ZETSIT SLET & STToTaT T STATLTI Gal 3T STITET Gaf

(iv) TEr @Tar & § T = arel gal

(v) srrafae wfafafaat F oo gft S steaam gt siw aatéaa gt Qe ggr /;

(Vi) TATET o STETT T Gal ST HIqed AR 37T Fre gat

(@) FrEwET ahve Rfewe/smamamer st §, REE e ST arer Fron o BT ey i g, o et
1T ot % AT T FHAT &, ST TH AT FIA % [0 ITIH AT 2

AT Gar

(i) T FOrereh T <F T FoT AH(EHF gal Uah AeAfors a9 7 8 faed 7 o1fers 921 gt =Arf vl

(ii) STwfEAF ger T AHEAF e SIEwe Chel Wl 7T THIT AT GET 6 AT Tal SST ST qHhaT| gTeAith, UHT Far
T T aied GieAT & AT ST ST AT ¢ SAARI 6T TATE o HqL A ATAT GigAT AT TAATT FT SHEAF Gl
F =7 a7 721 struem

oy srRfew gt
(i) Foreft Srarforer ad & fadrw swerfRaer gt wa frers #v 10 3t & arferes & 78 & 5 =t 2

(T) ST AT ATRTEEAT qIE AT F+T THIT GEATH/UF [Feafammera it adiar arafea s, a7
(@) T Fifafers 91E 7 I AFTEHTF TEATHT 6T ST+ FLA AL

(ii) 10 Ta=T 6T TTHTT Gal =l TUET & HIAA §, ATEqaH J0AT 6 (&7, T FIS T, T ©IA | 3T o ST AT AT AT
Fel & aTgT T@T AT
(iii) =¥ sttt = Sfeafaa HaT T @y srwteas gar ot & 57 J96d1 &;
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(T) TRATE FEATIT FITHH & Tgd AHaal a1 (T A9aal AT TeaareFe¥l) & 9 39 GTHd § gl 6 F:rd o
T HITHT LT qAT

(@) U AfeaT fhew ST AT GeiuE THEEl-Hdl § B o7 qTHd | ger 14 AT 7% Hifaa wm

(iv) farere senfeaen gt &7 STHT T8l 36T ST 9haT g, Fao Twfeas gl Giese o8 (Rl o T T gal % a1
STIET &1 ST TdT 8, | T &L AT TTIErTET 60 TATRid & GreAT AT el o AT FATIT T ST TFhe T &;

sTfsTa g

(i) Torerer 7 T Fe:

(T) ZET AT ATEq i 941 7 1/30 Ta

(&1)1/ 3 srafer af #rs g1, e I 39 ET % S H1d FId il SAAeTFAT Tl gl | ATwfenan, oy sywfeas e
FAST AAHTI FT BISHT T G STatergy 7 arearass qar i sty F forg far s |

(ii) T fererh = wiee ux fSia gar 300 AT & stfer ST Agf SRiT| Afewan aag o2 dSia gel S UF 997 | #57
FT ST TRt § a8 60 AT 7 o7far AT grf| ot & srfers stera=r, A7 widveqvr, A7 rfehear s\or 97 % v g, AT
T I el a1 39 Tl 8 & 9 & are oA & g1 % A1 § 60 foei & srfesh it gt wee it S qehat g |
Qg § T9T9 & (70, Jg dTe FohaT ST 9ehaT g

1. STa U {rer ATSTa Gl 6 AT Gel Hf ST &, el SAATe SAEd oad T ST(eHaH THA i T 6 TIATT Gal
& =T H [T T SO 5 gt A e srater § onfRer fRar S aewar g

2. AT AT & ATEL Gl H1 had U [ZedT @ (g7 S1aT &, a1 120 &A1 7 srfer &t gt #7 e ad & AT g
o T & foramer aeft gt v R 120 Rt & arforw A€ 2om

3. FET [ TST AR F FHATRAL % (0 AN AT Gl il TR(Hor T aaprior foreqor fe=rteat w1 «F &
STTOAT |

e AT Gl

e TTAT e & o sre-aae ger = "9 F qodE O a9 & forw 20 i gt == ave d gel uE usid

et sraam & T ywror o F e uw, A wmaet ® o A afers szedt F foro & ST st 8
TTSTRT: AT T T T

Frataames & qga ATy srata it Fiaw aaT 1 orof € & & JAquiead g & ArI-a7 7L gal a7 ¢ |
gRafda staerer

e A gl A1 g ¥ stk A afvafda ggr v dStiwa Frfeas & afewer garor 9= & srare 97 vt forerht
forg fRerferfera ordt & st < < et 2

(i) FYOT AT % I TRETdd dAaeter Afeawaw 240 &A1 a9 Hitva grm,
(if) St afeafad ger &f STl &, A7 37 a¥g il Tarad gl 1 GAT e a9 il gl & HIel STuT; 47

(iii) ST GeT T T AATH ST HATSIT 6 =T H AT T2 TRATAT gl Th G097 | 240 i 7 7fere 7l g | F9rd 1%
= =i % qga e off Ao gar dal & STl 59 aF {6 TNFa o T AT AIARET Tg 7T FT 59T
FIOT Aol TG g T FAUeT o7 gt FA1H 92 LT 92 Ale A0

SETETIT &t
(i) e TATAY TOreTa AT ST Gal & ST Tehel | ¢ ST
() 1< 377 et T TE ;5 AT
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(1) o= Tt TaTd g 7 frere sramemeor gar & forv forfaa =0 # sraeq fFarg |

(i) STETETIOT FET AT A &iT A7 & faAT i Fafofead ATaat fi Gred? STETamor et aa+ gfa & for [T
SEUEIRIE
() T=rfercaT TRTOT 97 % ST 9% get o A av

(&) o wmHat § Faata / 9= GG g B g ® weor forerw & AEEer § av ar, 99 & aniaE side a1 s
ST ST % FE0T ST § T g AT 6T & e H Tqaean F97d o= Yo i Gel o777 T & gal &7 a7
g,

(1) 37 foverr e % forg et o

(1) Tt foreror o= A7 SwerforT a7 RE=-Fw-foreror qiee a1 wge F qEAr AT Serfors w1 & forw AEEr fwe
T o forw ggh |

(iii) STETETIOT FET T ATHEAT gl M (AT AhEAF et 7 FrHT et T 7 gei & qre ST ST Tl @, T
el T AT srqufeata 1 oo safdr (PEt f st 1 Srew et & are qaree § oy 2) e swor
T TT el N BISHL AT AT F SAEF Tl oAF ST ThAT § | FAed T TIEAT B 0 Fo1 Aater, het o qrer §
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RAJIV GANDHI UNIVERSITY
(A Central University)
NOTIFICATION
Rono Hills, the 9th June, 2017
No. ADM-01/SB/2000-11.—The following is published for general information.—

THE ESTABLISHMENT OF FACULTIES OF STUDIES
(Under Section 15 of Rajiv Gandhi University Act, 2006)

A

B.

The following Faculties of Studies may be established in the University
Faculty of Social Sciences

Faculty of Languages

Faculty of Education

Faculty of Commerce and Management

Faculty of Environmental Sciences

Faculty of Law

Faculty of Physical Sciences

Faculty of Information Technology

© 00 N o g~ wDdE

Faculty of Life Sciences
10. Faculty of Medicine
11. Faculty of Engineering and Technology

12. Any other Faculty / Faculties established by the university from time to time

Each faculty shall be under the charge of a Dean of Faculty

THE ESTABLISHMENT OF DEPARTMENTS
(Under Section 15(1) of Rajiv Gandhi University Act, 2006)

A

The following Departments of study and Research may be established in the University
Department of Philosophy

Department of History

Department of Political Science

Department of Economics

Department of Sociology

Department of Tribal Studies

Department of Anthropology

Department of English

© 0o N o g~ D RE

Department of Hindi

10. Department of Linguistics
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B.
C.

11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.

Department of Education
Department of Psychology
Department of Teacher Education
Department of Commerce
Department of Business Management
Department of Geography
Department of Earth Sciences
Department of Bio-Environment
Department of Law

Department of Physics

Department of Mathematics
Department of Chemistry
Department of Botany

Department of Zoology

Department of Bio-chemistry
Department of Computer Sciences
Department of Computer Sciences
Department of Mass Communication
Department of Library Sciences
Medical College-cum-Hospital
Ayurvedic College-cum-Hospital
College of Nursing

Engineering College

Department of Applied Physical Sciences

Any other Department / Institute / College established by the University from time to time

Each Department shall be placed under the charge of Head of the Department

ESTABLISHMENT OF CENTRE AND INSTITUTES OF STUDIES
(Under Section 15(1) of Rajiv Gandhi University Act, 2006)

A

The following Centres of Studies may be established in the University

1.

2
3
4.
5

Centre for Tourism

Centre of Women Studies

Centre for South and South-East Asian Studies
Centre for Human Rights and Duties

Centre for Regional Development
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6. Centre for Foreign Languages

7. Centre for Language Teaching

8. Centre for Adult and Continuing Education

9. Centre for Guidance and Career Counselling
10. Centre for Educational Technology

11. Centre for Chemical and Physical Environment
12. Centre for Disaster Management

13. Centre of Public Affairs

14. Centre for Intellectual Property and Indigenous Knowledge

15. Centre for Applied Physical Sciences

16. Centre for Wild Life Conservation

17. Centre of Biodiversity

18. Centre for Media and Cultural Studies

19. Centre for Journalism and Mass Communication (JMC)
20. Centre for Video Application and Advertising (VAA)
21. Centre for Herbal and Alternative Medicine

22. Centre for Food, Nutrition and Hygiene

23. Centre for Bio-Technology

24. Centre for Remote Sensing Applications

25. Centre for Population Studies

26. Any other Centre(s) / Institute(s) and the assignment of work to these Centres shall be provided

through separate Ordinances / Regulations.

The organisational set up of the Centres/Institutes and the assignment of work to these Centres shall be

provided through separate ordinances/regulations.

THE BOARD OF UNDERGRADUATE STUDIES
(Under Section 26 of Rajiv Gandhi University Act, 2006)

1.

Short Title

There shall be a Board of Undergraduate Studies (BUGS) for each subject taught at the degree level.

Constitution of the Board

Each Board shall comprise of the following members:

i. The Head of the University Department teaching the subject (Chairman, Ex-Officio)

ii. Senior-most Professor in the Department

iii. One Associate Professor in the Department by rotation on the basis of seniority
iv. One Assistant Professor in the Department by rotation on the basis of seniority

V. Four teachers from affiliated colleges engaged in teaching the subject concerned nominated on

the basis of seniority by the Vice-Chancellor
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Vi.

Two outside experts nominated by the Vice-Chancellor on the recommendation of the Head of
the Department.

Provided that in subject where there is no teaching at the University Department for which the
Board of Undergraduate Studies is to be constituted, the constitution shall be as follows:

a. Three persons not below the rank of Associate Professor in the University to be nominated by
the Vice-Chancellor, one of whom shall be appointed as Chairman provided that he should be
a member of the Academic Council

b. Four teachers from affiliated colleges engaged in teaching the subject concerned nominated
by the Vice-Chancellor on the basis of seniority

c. Two external experts nominated by the Vice-Chancellor

Provided further that for subjects for which there is no teaching at the Postgraduate level in
any University in India, the Vice-Chancellor may nominate a maximum of three persons who
in his opinion possess the requisite expertise.

Term of Office

Members of the Board of Undergraduate Studies shall hold the office for a period of three years or such
period as may be fixed at the time of appointment.

Chairman

The Head of the Postgraduate Department, where existing, shall be the Chairman of the Board. In his
absence, the senior-most Professor of the Department / Associate Professor shall preside over the
meeting.

Powers and Functions

The powers and functions of the Board shall be

a. to recommend to the Academic Council the panel of hames suitable for appointment as examiners
including paper setters, etc. in the subject with which it deals in accordance with the provisions of
Regulations about examinations of the university;

b. to make recommendations to the Academic Council in regard to the syllabi of the courses of study
text books and examination in the subjects with which it deals;

c. torecommend to the Academic Council measures for improvement of the standard of Undergraduate
courses and teaching in the subject; and

d. to consider and report on any matter referred to it in accordance with Statues, Ordinances and
Regulations of the University by the Executive Council, the Academic Council, the Dean of the
Faculty or Head of the Postgraduate Department concerned.

Meetings

a. Meetings of the Board of Undergraduate Studies shall be convened by the Chairman of the Board.

b. Special meetings may be called by the Chairman on his/her own or on the request of the Dean of the
Faculty or at the suggestion of the Vice-Chancellor or on written request from at least six members of
the Board.

c. Notice of the meetings of the Board shall be issued by the Registrar’s Office at least two weeks

before the date of fixed for the meetings.
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10.

Quorum

Four members of the Board shall form a quorum.

Minutes

The Chairman of the Board shall keep the minutes of the meeting of the Board.
Rules of Business

The rules of conduct of meetings shall be as prescribed by Regulations in this regard.
Removal of Difficulty

Any difficulty arising out of these provisions shall be removed by the Vice-Chancellor.

THE BOARD OF POSTGRADUATE STUDIES
(Under Section 26 of Rajiv Gandhi University Act, 2006)

1.

Short Title
There shall be a Board of Postgraduate Studies (BPGS) for each Department / subject taught at the

Postgraduate level.

2.

Constitution of the Board
The Board of Postgraduate Studies of each Department of shall comprise of

i the Head of the Department
ii. all Professors of the Department
iii. One Associate Professor and two Assistant Professors of the Department by rotation, on the basis

of seniority

iv. Not more than two teachers teaching allied or cognate subjects in the university nominated by the
Vice-Chancellor on the recommendation of the Department concerned; and

V. Not more than three persons who have specialized knowledge in the discipline of the concerned

Department and who are not employees of the university or any of its affiliated or recognized
Institutions out of the list submitted by the Department.

Term of Office

The term of the office of members, other than the Head of the Department and the Professors shall be
three years; however, such members who are also members of the Department can be re-nominated if the
number of the teachers in the Department is not large enough for rotation.

Chairman

The Head of the Department shall be the Convenor and Ex-Officio Chairman of the Board. In case, the
Head of the Department is absent, the senior-most Professor / Associate Professor will chair the meeting.

Powers and Functions
The functions of the Board shall be:

a. to recommend to the Board of Faculty and or Academic Council courses of studies for the
Postgraduate Programmes offered by the Department.
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b. to recommend to the Board of Faculty / Academic Council appointment of examiners for the
Postgraduate courses, other than for research degrees in accordance with the provisions of the
Regulations about examinations of the university.

c. to approve subjects for research for various degrees.

d. to recommend to the Academic Council the names of the teachers in the department to be appointed
as research supervisors.

e. torecommend to the Academic Council measures for improvement of the Postgraduate teaching and
research in the Department; and

f. to perform such other functions as may be assigned to it by the Academic Council, the Executive
Council and the Vice-Chancellor.

Meetings

a. Meetings of the BPGS shall be convened by the Chairman of the Board

b. Special meeting may be called by the Chairman on his/her own or on the request of the Dean of the
Faculty or at the suggestion of the Vice-Chancellor

c. Notice of the meetings of the Board shall be issued by the Office of the Registrar at least fourteen
(14) days before the date fixed for the meeting.

Quorum

The quorum for the meeting of the Board shall be one-third of the total members of the Board.

Minutes

The Chairman of the Board shall keep the Minutes of the meetings of the Board.

Rules of the Business

The rules of conduct of the meeting shall be as prescribed by regulations in this regard.

Removal of Difficulty

Any difficulty arising out of these provisions shall be removed by the Vice-Chancellor.

THE STRUCTUERE AND MANAGEMENT OF CENTRES AND INSTITUTES
(Under Section 15 of Rajiv Gandhi University Act, 2006)

The University may establish Centre(s) and Institutes in any of its Faculties.

A Centre / Institute may have one or more of the following functions:

Inter-disciplinary research

Teaching of Inter-disciplinary courses or teaching in any discipline not specifically assigned to
any Department or which may be necessary as a common service facility to a number of
Departments or teaching-cum-research in such disciplines.

to provide guidance, facilities and opportunities for development of certain facilities to the
students over a wide spectrum including creative arts.

field studies in relation to any facet of social and cultural life of the people including activities
involving collection, preservation in the relevant areas and also providing facilities for training in
relation thereto.

basic studies in any aspect of education including pilot programmes and field studies associated
therewith.
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10.

11.

iv. to formulate and conduct programmes on a pilot basis to make the new advances in various filed
of knowledge in a form which can be appreciated and assimilated by the people and become a
living link between the university or any section thereof and the community.

V. to provide any services by way of studies, lectures, training and such like for the advancement of

social and economic conditions of the people living in the hill areas and instilling scientific
temper in the community.

i. A Centre / Institute shall comprise members of faculty in the grade equivalent to Professors,
Associate Professor and Assistant Professors in the university.

ii. The designation in the Centre may be the same as above or may be Director, Deputy Director,
Assistant Director. However, the terms and conditions of Director, Deputy Directors and
Assistant Directors shall be the same as in the corresponding teaching cadres unless otherwise
provided for in the ordinance.

Head of the Centre / Institute may be designated as Director. However, if the Head of the Centre happens
to be in a grade lower than the Professors he will be designated as Acting Director.

The faculty of a Centre / Institute will comprise a small nucleus of permanent positions and such number
of visiting positions as may be necessary in each case.

The Director of the Centre shall be appointed for a tenure not exceeding three years which may, however,
be renewed in suitable cases.

The same condition shall apply even when the person appointed as a Director happens to be a member of
the permanent nucleus.

The Visiting Faculty for a Centre may be drawn from various Departments / Centres within the University
or outside ordinarily for a tenure not exceeding three years which may be renewed in suitable cases.

The teachers in the University or of other Institutions shall have the option of retaining their original
designations while working for centres.

Each Centre / Institute may be provided such administrative and technical support as may be necessary in
each case but the nucleus of the permanent staff shall be as small as possible. However, the field and
research support in a centre shall be provided entirely on project basis without creating any permanent
structure whatsoever.

Each Centre / Institute shall have an Advisory Committee under the Chairmanship of the Vice-Chancellor
and shall have the following members:

a. Dean of the concerned faculty.

b. Not more than two Heads of the Departments within the Faculty on the basis of rotation.

C. Not more than two Deans/Heads of the Department or their representatives from other Faculties.

d. One Professor and one Associate Professor from the cognate faculties on rotation.

e. All members of the Centre in the rank of Professor / Associate Professor and one Assistant
Professor.

f. Director of the Centre shall as a Member-Convenor of the Committee.
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12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

Terms of the members of the Advisory Committee shall be three years, provided that terms of the
members belonging to the Centre shall be one year and appointments shall be made by rotation in
accordance with seniority.

The functions of the Advisory Committee shall be as follows:

a. to formulate a long term perspective for the Centre / Institute and approve a plan of action in
consonance with the University’s plan of work.

b. to have an overall review of the functioning of the Centre / Institute annually with special
reference to direction of its work in the frame of its long-term objectives and quality of its output.

C. to suggest corrective measures if any to ensure that the objectives of the Centre / Institute are
fulfilled.

d. to review every half-yearly the progress of work done in the Centre, identify the bottlenecks if

any and make suggestions for their removal.
e. to discharge such other functions as may be assigned by a competent authority.

Every member of the Centre shall prepare a brief resume of his/her work every half-yearly and submit it
to the Director within the first week of January and July as the case may be.

The Director shall prepare a general resume of the Centre’s activity based on the assessment by its
members which will be placed before the Advisory Committee.

The Advisory Committee shall send this report along with its comments to the concerned Board of
Faculty / BPGS and Academic Council for their information and suggestions, if any.

Each member of the Centre / Institute shall also prepare a resume of his/he work at the end of the year and
submit it to the Director by the 15" January in a prescribed proforma.

The Director shall prepare a detailed review of work in his centre for the year in a prescribed proforma
bringing out clearly the achievements with reference to tasks undertaken during the year and progress
made in relation to achieving its basis objectives. This report shall be finalized by the end of January
every year and placed before Advisory Committee soon after.

The report along with the observation of the Advisory Committee shall be sent to the Board of Faculty
/BPGS and Academic Council for information and suggestions, if any. The report shall be presented to
the Advisory Committee by the Director in its next meeting not later than the end of July every year along
with the observations of the Board of Faculty / BPGS and Academic Council, if any.

The Annual Report of the Centre / Institute, as approved by the Advisory Committee shall be placed
before the Academic Council for its consideration. Finally the report shall be placed before the Executive
Council with observations of the Academic Council.

Notwithstanding anything contained in the provisions of the Ordinance, the organization and structure of
a Centre / Institute established for teaching, inter-disciplinary curse and research relating thereto may be
the same as of Department of the University provided a decision to this effect is taken by the Academic
Council and is approved by the Executive Council.

Any difficulty arising in these provisions shall be removed by the Vice-Chancellor.
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ORDINANCE RELATING TO B.A. LLB COURSE
(Under section 31 (1)(a) of the Rajiv Gandhi University Act, 2006)

1. There shall be a course on study Law leading to Bachelor of Arts and Law.

2. The name of the degree shall be BA LLB.

3. The duration of the LLB degree course shall be for a period of five academic years. It shall comprise3 two
parts viz. Part | which will be two year core programme of pre-law study and Part 11 which will be a three
year programme for professional training in law. Each academic year is divided into two semesters each
semester having an average of 100 working/teaching days. The academic terms shall ordinarily be
between July to December and January to May.

4. The five year BA LLB course is full time course and no student is permitted to pursue simultaneously
any other course. The admission of the student can be cancelled at any stage for violation of this rule.

5. The examination number of students shall not exceed 80 per section.

6. Eligibility for Admission
A candidate for admission to the 5 year BA LLB course shall have

6.1 Passed Higher Secondary Examination (10+2) or an equivalent examination there to securing in the
aggregate not less than 45% of the total marks for general candidates and not less than 40% for
SC/ST/OBC candidates.

6.2 Not completed 23 years of age (25 years for SC/ST) on 1% January of the year of admission. However,
upper age limit may be relaxed with the permission from the Vice Chancellor of the University in
extraordinary cases, on the recommendation of the Principal and Dean, Faculty of Law.

7. There shall be no relaxation of percentage of marks in minimum eligibility for admission.

8.

8.1 If a student does not attend any course including elective, practical training, seminar courses, for at least
75% of the total classes held he/she shall be declared as ineligible and shall not be allowed to appear in
the examination in the said course. However, the Vice Chancellor may relax this rule under exceptional
circumstance such as medical ground or participation in sports, NCC etc.

8.2 In case a student fails to attend classes for one week at a stretch from the date of commencement of
classes with the prior approval his/her name shall be struck off from the roll of register provided that in
exceptional cases the Vice Chancellor and the Dean of the Faculty of Law, condone the shortage of
attendance by not more than 5% as per the recommendation of the Principal of the College.

9. The medium of instruction and examination of all courses in the University shall be English.

10. Admission shall be made strictly on merit by the respective college admission committee by holding
written test/interview of the candidates. Reservation policy of the university shall be followed while
selecting the candidates.

11. Examinations
There shall be six papers in each semester during the duration of per-Law. Every paper is provided in the
BA LLB Course of study shall be for 100 marks. End semester examination papers will consisting 80
marks and 20 marks for internal assessment.

12. College Principal shall put counter signature every month of dairies maintained for all practical papers to
be maintained by students. Students who do not maintain such dairies shall be debarred from appearing in
the theory papers.
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13. To eligible for university examinations, a candidate shall have

13.1.1 To pass in all internal assessments to be eligible to appear in end semester examination.

13.2 To pay the prescribed fees and apply in the prescribed form through the Principal of the constituent or
affiliated college. If he/she fails to pass or fails to present himself/herself at the examination, he/she shall
forfeit the examination fees, so paid for that examination.

13.3 To submit a certificate from the Principal of the College concerned regarding his/her bonafides,
satisfactory progress of studies and testifying to his/her good conduct and character.

14.

14.1 in order to pass each semester a candidate should secure 40% marks in every individual paper and 45%
marks in aggregate.

14.2 Except in the case of BA LLB final examination, in all other semester examinations the list of successful
candidates will be declared in order of Roll Nol.s. In the BA LLB final semester examination, the list of
successful candidates will be prepared in order of merit by placing in the First Class only these
candidates who obtain 60% or more in aggregate of the grand total of all BA LLB examinations taken
together and the rest of the successful candidates securing 45% or more marks in aggregate shall be
declared to have passed in the Second class. Any candidate securing 75% or more in aggregate will be
declared to have passed with distinction provided he/she clears all the subjects in one chance.

14.3 A student shall be required to clear his/her BA LLB degrees within eight years from the date of his/her
first due examination in BA LLB first semester provided that a student shall be allowed to appear in not
more than three chances in any part of the BA LLB Examination. Be it clarified that a candidate not
appearing in any examination due shall lose that particular chance allowed to his/her by this clause.

14.4 A student shall not be admitted into the Fifth semester classes unless he/she clears all the previous
semesters of the Part I. a student admitted into the fifth semester shall however, be allowed to complete
his study up to sixteenth semester with back papers in other semesters.

14.5 A student shall be allowed to appear in not more than two papers up to fourth semester examination and
in not more than three papers in the other semester examinations as back papers provided he/she secures
45% marks in average in the remaining papers of that particular examination.

14.6 The marks secured by a candidate in practical papers shall not be carried over beyond three semester

examinations.

14.7 The session for the odd semester shall run from July to December and for the even semesters shall run
from January to June. The odd and over semesters examinations will be held in December and

respectively every year.
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6.

POWERS AND FUNCTION OF THE HEADS OF THE DEPARTMENTS
(Under Section 15 of Rajiv Gandhi University Act, 2006)

There shall be a Head for each Department who shall be appointed by the Vice-Chancellor from among the
Professors / Associate Professors for a period of three (3) years on rotation by seniority. When rotation cannot
be effected therein, a Head may be reappointed for another term / period.

The Head of the Department shall convene and preside over meetings of the Departments / BUGS / BPGS /
DBS.

The Head of the Department shall, under the general guidance of the Dean of the Faculty:

a. Organize the teaching and research work in the Department.

b. Complete admission procedure as per admission rules.
Allocate teaching work to the teachers in the Department and assign to them such other duties as may be
necessary for the proper functioning of the Department;
Co-ordinate the work of Departmental Committee appointed for specific purposes;
Grant Casual Leave (CL) with Station Leave Permission (SLP) as per rules of the University to all the
teachers of the Department except Head and Dean which are to be granted by the Vice-Chancellor;

f.  Submit monthly absentee statement of the teaching and non-teaching staff;

g. Recommend the names of the eligible students of the department for disbursement of stipend on the basis of
their monthly attendance;

h.  Submit the Examination forms of regular and repeaters to Controller of Examinations;

i.  Submit the monthly attendance of students to the Vice-Chancellor and ratified sessional marks to Controller
of Examinations through the Dean of the Faculty with the copy marked to the Dean;

j. Perform such other duties as may be assigned to him by the Dean; the Academic Council, the Executive
Council and the Vice-Chancellor.

All applications of academic /administrative nature of faculty members shall be routed through HoD to the
concerned authority.

Forward with comments the applications of faculty members regarding Earned Leave (EL), post applied in other
University and participation in Refresher / Orientation Course / Conferences to the Dean / Registrar.

If the Head of the Department is on leave other than CL he/she shall handover the charge to the senior-most
Professor of the Department. In case the senior-most Professor is absent or declines, he/she shall handover the
charge to any Professor / Associate Professor / Assistant Professor (in case there is no other Professor or
Associate Professor).

Removal of Difficulty Any difficulty arising of these provisions shall be removed by the Vice-Chancellor.

TERMS AND CONDITIONS OF SERVICE OF THE CONTROLLER OF EXAMINATIONS

(Under Section 8 of Rajiv Gandhi University Act, 2006)

This Ordinance may be called Ordinance on the terms and Conditions of the Service of the Controller of
Examinations, Rajiv Gandhi University.

The Controller of Examinations shall be a whole-time salaried Officer of the University and shall be appointed
on the basis of direct recruitment (on a fixed tenure) on the recommendation of the Selection Committee for
tenure of five years which can be renewed for a similar term by the Executive Council.

The Controller of Examinations shall be appointed for a term of five years (5) and shall be eligible for
reappointment.

The emoluments and other terms and conditions of the service of the Controller of Examinations shall be such
as may be prescribed by the Ordinances.

When the Office of the Controller of Examinations is vacant, or when the Controller of Examinations is, by
reason of illness, absence or any other cause, unable to perform the duties of his/her office, the duties of the
office shall be performed by such person as the Vice-Chancellor may appoint for the purpose.
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6. Subject to the Regulations and Rules framed and Directions issues by the Academic Council, the Controller of
Examinations shall be responsible for all arrangements connected with the conduct of examinations and all
matters connected therewith and he shall perform such duties and functions as may be assigned from time to
time by the University Authority.

7. The Controller of Examinations shall exercise his powers and discharge his duties under the immediate direction
of the Vice-Chancellor.

8. The Controller of Examinations shall be entitled to leave, leave salary, allowances, Provident Fund and other
benefits as prescribed in this behalf by the University from time to time for employees of the University.

9. The University shall provide him with unfurnished / furnished residential accommodation as per its provisions
and conditions of appointment.

10. To be eligible for appointment to the post of Controller of Examinations, as person must have the following
qualifications:

a. Possess a postgraduate degree with at least 55% marks from a recognized university / institution

b. At least 15 years of experience as Assistant Professor and Association Professor, of which five (5) years
should be as Associate Professor, with experience in educational administration
OR
Persons with comparable qualifications in research establishment as other institutions of higher education
are also eligible.
OR
Persons with at least fifteen (15) years of administrative experience of which five (5) years should be as
Deputy Registrar or its equivalent post may also be considered

11. Appointment
The appointment of Controller of Examinations shall be governed by a Committee consisting of the following
members:

i Vice-Chancellor (Chairman)
ii. Two members of the Executive Council nominated by it
i One person not in the service of the University nominated by the Executive Council.

12. Removal of difficulties
Any difficulty arising out of these provisions may be removed by the Vice-Chancellor.

01. CONDUCT OF EXAMINATIONS

(Under Section31 (1) (g) of Rajiv Gandhi University Act, 2006)

1. All examinations of the University shall be conducted in accordance with the ordinances/regulations framed for
the purpose.

2. Subject to the Regulations and Rules framed and directions issued by the Academic Council, the Controller of
Examinations shall be responsible for all arrangements connected with the conduct of examinations and all
matters connected therewith.

3. Every candidate desirous to appear at an examination shall be required to apply to the University within the
prescribed date in the prescribed application form through the Principal of the college/Head of the
Department/Director concerned. The Principal/Head of the Department/Director shall certify in each case that
the candidate has attended the required number of lectures, tutorials, seminars, practical courses, etc. and shall
recommend his admission to the examination applied for.

4, Private candidates(if any), where eligible and permitted, shall apply to appear at an examination in the

prescribed application form in accordance with regulations laid down for the same from time to time.
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10.

11

12.

13.

14

15.

16.

The Controller of Examinations shall arrange to scrutinise the applications received from the candidates, and
after satisfying that the applications are in order in all respects, shall issue Admit Cards through the
Principal/Head of the Department/Director in case of regular candidates and direct to the private candidates, if
any, the Admit Card permitting the candidate to appear at the examination under a certain roll number and also
mentioning the centre allotted to him/her.

The different examinations of the University shall be held at Centres notified for the purpose. Each examination
centre shall have an Officer-in-charge (Superintendent) who shall exercise overall control of the examination at
that Centre and shall conduct the examination strictly in accordance with the guidelines provided by the
University in this regard. The Officer-in-charge shall be assisted by assistants and invigilators in the conduct of
the examination.

The Officer-in-charge of an examination centre shall have disciplinary control over the candidates appearing in
the examination from the centre. He shall have the power to expel or refuse to allow a candidate from taking the
examination for reasons to be recorded in the presence of the Invigilator(s). Any such action taken shall be
immediately reported to the Controller of Examinations. The Controller of Examinations shall report about
all such cases to the University Discipline Committee in due course and the recommendations of the Committee
forwarded to the Vice Chancellor for further action.

The courses of study to be covered under the different examinations shall be as prescribed by the Boards of
Studies (BUGS + BPGS) and approved by the appropriate academic bodies of the University.

The affiliated institutions/Centers of IDE shall apply to the Registrar in the prescribed application form for
opening an examination center in the institution. The application should be forwarded through local authority
in case of private/non-government Institution. The university shall constitute a committee with the approval of
the Vice Chancellor to inspect the institution on the feasibility study.

The University shall have its own Examination Centre(s) at suitable place(s). Every affiliated
institution/University Teaching Department shall provide at least one teacher for supervision of the University
examinations for every 30 candidates appearing in such examinations from the institution concerned.

The Vice-Chancellor may order re-examination at one or more centres if he is convinced that the first
examination was not held in a fair manner.

The Controller of Examinations as approved by the Vice-Chancellor shall appoint the Superintendent and the
Deputy Superintendent of each centre. The Heads of the Institution/Department shall be the Coordinator of each
examination Centre and he shall be responsible for overall discipline and smooth conduct of examinations in the
Centre.

The Controller of Examinations shall have authority to appoint other staff required at each centre to conduct the
examinations.

A candidate whose paper/script is lost after having been received by the Superintendent of the
examination, may be permitted by the Vice-Chancellor to re-appear in the paper lost on a date to be
fixed by the Controller of Examinations, provided he has passed in all the other subject(s) of that
examination.

(if)  If there is a dispute as to whether a candidate’s paper was duly received or not, the finding of the
Controller of Examinations, subject to confirmation by the Vice-Chancellor shall be final.

If a candidate falls ill or is suffering from a contagious disease, special arrangement may be made by the
Coordinator of the Centre at the request of the candidate subject to the production of evidence to the University
authority/Coordinator in support of such illness, duly certified by the Head of a recognized Hospital.

Provided that for such special arrangement the candidate shall pay an additional fee per paper fixed by the
university from time to time.

Special arrangement for Amanuensis (writer of answer)
1. A candidate may be allowed help of an amanuensis (writer) if he/she is:

(i Blinded by an accident before the examination
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(i) Permanently disabled from writing with his own hands

(iii) Temporarily disabled from writing, on account of fracture of the right or left arm, forearm or
dislocation of a shoulder, below or wrist etc.
The candidate shall produce a certificate from a professor (specialist) of medical College and
where there is no medical college, from the Chief Medical Officer of the District concerned to
the effect that the candidate is unable to write his answer book because of the temporary
disablement.

2. The Controller of Examination shall arrange for an amanuensis and inform the Superintendent of the centre
concerned.

3. The amanuensis shall be of a lower grade of education than the candidate and may be from the same
institution to which the candidate belongs, but he must not have secured more than 50 percent marks in the
last house examination.

The requirements of having obtained not more than 50 per cent marks in the last house examination may be
relaxed if the qualification of the writer is more than one grade lower than that of examinee.

4. The Superintendent shall arrange for a suitable room for the disabled candidate and appoint an Assistant
Superintendent for him/her out of the list supplied by the office. The Assistant Superintendent should be
daily changed.

5. The candidate other than a blind shall pay in advance the amount of fee/cost as would be fixed by the
University/College authority viz.:

(i) The amount per session for writer in respect of all examination.
(i) The amount per session for Assistant Supdt.

6. A disabled candidate for whom an amanuensis has been engaged may be given half an hour extra time and the
answer script be collected after the Superintendent and the Asstt. Superintendent have collected the scripts
from other candidates and arranged them.

The claim of the writer and the Asstt. Supdt. will be included in the bill of Supervisory staff by the
Superintendent.

17. The terminal practical examination shall be jointly conducted by an external and two internal examiners. If the
external examiner is not available, a committee of three internal examiners shall conduct the practical
examination(s).

18. The Coordinator, the Superintendent, Deputy Superintendent, Invigilator and other assistants shall be paid
honorarium as decided by the University from time to time.

19. The dissertation evaluation and viva-voce examination for dissertation/field report/practicum in subjects where
applicable shall be conducted as per provisions of the University.

20. No student shall be permitted to pursue two courses (Under-graduate/Post-graduate/M. Phil/Ph. D.)

simultaneously in one academic year in Rajiv Gandhi University or any other University. In case it is found that
there is suppression of information, one of the degrees will be cancelled and he/she shall be disqualified for two
years for appearing examination, etc.

Registration

21.

The registration of the students to University for both Undergraduate and Post graduate/M.Phil/Ph.d courses
shall have to be completed within 45 days from the last date of admission in the Colleges/University.

(@) The Principals of the affiliated colleges/Head/Director, Departments of University are authorized to admit
students in different courses provisionally as per admission rules and eligibility. After admission, the
Principals/Head/Director should verify all supporting documents in original, authenticate and forward the
eligible name of students in different courses in prescribed forms for Registration along with required fees and
attested photocopies of supporting documents such as:

(i Class X Pass certificate
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(i) Class XII (10+2) stage pass certificate and marks sheet

(iii) Migration certificate (in original) from last attended institute etc. where applicable (if 10+2/B.A.,
B.Sc, B.Com, M.A, M.Sc, M.Com, M. Tech. M.Phil and other equivalent examination is passed from
other state/university).

For those candidates passed out from outside state who are unable to submit migration
certificate before due date may submit an undertaking letter within prescribed time limit along with a
copy of application form applied for Migration certificate submitted to last institute from where
candidates passed out. They shall be provisionally registered. But failing to submit the original
migration certificate, the result of First Semester (UG & PG) examination shall be withheld upto 45
days from the date of declaration of result. Thereafter, the result shall stand cancelled.

Except for Migration certificate, no original documents shall be Submitted to University registration office for
Registration.

22. Renewal of Registration

If a candidate fails to complete his/her course within three years/six semester duration OR joins a course after a
gap of three years from his/her last examination appeared from this university shall have to renew the
registration on payment of fee equivalent to the half of the actual registration fee in force at time of renewal.

A certificate/diploma course of up to one year duration along with degree/PG courses may be undertaken with
due prior permission from the College/University authority

23. Notwithstanding anything, contrary to the provisions contained in this ordinance, the Vice-Chancellor
shall have the power to take such steps and order actions, as he may consider necessary in order to ensure
fair and smooth conduct of the university examinations.

02. ORDINANCE RELATING TO PAPER SETTING, EXAMINER, MODERATION, CENTRAL
EVALUATION AND PUBLICATION OF EXAMINATION RESULT

(Under Section of 31 (1) (g) of Rajiv Gandhi University Act, 2006)

1. The paper setters, moderators, examiners and head examiners (if any), shall be appointed by the Controller
of Examinations with the approval of the Vice-Chancellor from a panel of names recommended by the
Boards of Studies (BUGS & BPGS)/M.Phil. Committee and approved by the appropriate academic bodies
of the University. The panel shall be valid for three years.

2. The Controller of Examinations shall process lists of paper-setters and examiners prepared by the
concerned Board of Study and with the approval of the Vice-Chancellor; he shall correspond with paper-
setters and examiners.

3. The Vice-Chancellor shall appoint a Board consisting not less than three members for moderation of the
question papers.

4.  The paper-setters, moderators, examiners and head examiners shall ordinarily be included in the panel of
names on the basis of the following criteria:

Examination Paper setters Head Examiners Evaluators
i) BA/B.Sc./B.Com College teachers with a minimum of 10 | University teachers with 10 | University teachers
(Pass) years experience and for University | years or College teachers | or College teachers
teachers with at least 5 years teaching | with 15 years experience with 3 years
experience teaching
experience
ii) BA/B.Sc./B.Com University Professors /Associate | University Professor | University teachers
. Professor/ Sl. Gr. Asst Prof./Sr. Asstt. | /Associate Professor or College teachers
(Hons/Major) .
Prof. or Asstt Prof. from College/ with 3 years
Teachers’ Training Institutes with at least experience
10 years teaching experience
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iii) B.EA./LLB

-do-

-do-

University teachers
or College teachers
with 5  years
experience

iv)  MA/  M.Sc/

M.Com/
M.Ed/M.Tech/M
BA/ LLM

University Professors /Associate
Professor/ S.G. Asstt Professor/Sr. Asstt
Professor from this and other universities

University Professor

University teachers
with 3 years
experience

v) M.Phil.

Professor/Associate Professor

-do-

University teachers
having M.Phil/
Ph.d with 5 years
teaching
experience

5. Ordinarily the paper setter shall act as an examiner.
appointed the qualification criteria shall be the same as for a paper setter.

In case an examiner other than the paper setter is

6. In case of a new course or introduction of the semester system/new pattern of question paper, the concerned
department shall forward a model question paper for each course/paper to the Controller of Examinations to
be sent to the paper setter.

7. Moderation of question papers:

There shall be a Question Paper Moderation Board (QMB) for moderating the question papers which shall

consist of :

(a) For PG, M.Phil. and B. Ed.

(1) Head of the concerned Department *;Chairman

(2)  Two Professors in the concerned subject*:Members

(At least two members must constitute the QMB)

* In case the Professor is not available, the Associate Prof./Senior Asstt. Prof. may be appointed.

(b) For Under-graduate level (both Pass and Hons/Major)

(1) Head of the concerned Department of the University

(2) One Professor/Associate Professor/Senior Assistant Professor in

the concerned subject

(3) One Head of the Department of the concerned

subject of the college/his/her nominee

(At least two members must constitute the QMB)

(c) Functioning of the Moderation Board :

- Chairman

- Member

- Member

(i)  The Board shall ensure that the question paper has been set strictly in accordance with
the syllabus and instructions given by the University covering broad areas adequately.

(i)  To delete question(s) set from outside syllabus, and to make necessary substitution, if

required.

(iii)  To remove ambiguity in the language of question, if any.

(iv) Moderate all questions giving ample opportunity to candidates with average and

exceptional capabilities.

(v)  Ensure proper distribution of marks to each question or part/parts thereof, time

prescribed for the paper and to correct errors, if any, in this regard.
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8.

(vi) Bring to the notice of the Controller of Examinations lapses or omission on the part of
Paper-Setter, if any.

The marks obtained by candidates in the different examinations shall be tabulated by tabulators appointed for
the purpose. The Result Moderation Board (RBM) of the University constituted by the Vice-Chancellor from
time to time for the purpose shall deliberate on the tabulated marks and decide on the results.

Result Moderation Board (RMB)

There shall be a result Moderation Board to moderate the results of the terminal/End semester examinations of
the University.

Moderation Board shall minutely examine the result, award grace mark (if any) as per the provisions of
the ordinance as mentioned in the Clause 19(a) and (b) and approve for declaration. It shall consist of the
following members:

(&) FEor PG, M.Phil., B.Ed. and M.Phil/Ph.D Entrance

Test: (1) Dean of the concerned faculty (2) Head of the concerned Department and (3) Controller
of Examinations.

(b) For Under-graduate level: Controller of Examinations (2) One Professor (3) One Associate Prof.
and (4) One Principal of an affiliated college. Members mentioned at (2) to (4) are to be invited by the
Controller of Examinations.

Publication of Result

10.

11.

12.

13.

14.

15.

16.

17.

(i For calculating pass marks fixed by the Regulations/Ordinance for each examination, if a fraction is
half or more, it shall be rounded off to the next higher figure; but if it is less than the one-half, it shall
be ignored.

€)] For publishing the result, a statement of percentages of passes in the whole examination and in each

subject for the current and the three preceding years, shall be submitted to the Vice-Chancellor.

(b) The Vice-Chancellor may order publication of the results only on careful scrutiny of the figures
submitted to him and if he considers that there has been a distinct change of standard in the
examination as a whole or in a particular subject, in that case he may examine/see the report of the
Examiners or may take such action, as he may consider necessary for improvement of the result.

(i) In case of undergraduate under Annual system (Pass & Hons/Major) result for regular candidates,
house test marks received out of 10 marks for each theory paper from the college shall be included in the
annual examination.

(i) The house test mark of the late college students will be carried forward and they are to appear for full
theory marks (in case of practical oriented subject only in theory portion) in annual examination.

The Controller of Examinations shall publish the results of the various examinations in such manner as may be
directed by the Vice-Chancellor/Academic Council.

Simultaneously with the publication, the result of the regular students shall be communicated to the Heads of the
Institutions concerned. The result of the private candidates shall be communicated directly to him/her by the
Examination Branch.

Results of students who have not registered/ temporarily registered themselves in University shall be kept
withheld.

No withheld result shall be declared after completion of 45 days from the date of the declaration of final
examination result. The undeclared result shall stand as cancelled.

Once mark sheet of Internal Assessment Test is submitted shall be treated as final. No supplementary/
modification of mark sheet shall be entertained after declaration of semester result.

Rectification of Results

18.

The Vice Chancellor/Academic Council may quash the result of a candidate if



202

THE GAZETTE OF INDIA : EXTRAORDINARY [PART I11—SEC. 4]

()
(i)
(iii)

he/she is disqualified for using unfair means in the examination.
an error is detected in his/her result.

he/she is a person against whom action under Clause 2(i) of Ordinance OE-8 would have been taken,
had the facts come to the notice of the University earlier.

(@) Rechecking of papers shall follow the under mentioned rules:

(i)

(i)

(iii)

(iv)

Application for rechecking shall be submitted to University within 15 days of the date on which the
result is declared by the University.

Rechecking shall be done only to see if the marks awarded to various answers have been correctly
recalculated, added and whether the Examiner has assessed all the answers.

If any error is discovered as a result of rechecking of answer-books, the Vice-Chancellor shall have
power to rectify the result after re-examining the paper.

Re-checking shall be done in case of both semester and annual system wherever needed.

(b) Re-evaluation of the papers shall be as per the following guidelines:

0] The Re-evaluation shall be applicable to ONLY in annual system of examinations at UG level for
failed candidate in failed papers.

(i) A candidate shall be entitled to have his answer-books re-evaluated on payment of a prescribed fee per
answer-book as fixed by the university from time to time.

(iii) To be eligible for re-evaluation a candidate has to secure a minimum of 18% of the total theory paper
exclusive of House Test and practical mark

(iv) The students shall apply for re-evaluation through the Principal along with the photocopy of the mark-
sheet within 15 days from the date of declaration of results in the prescribed application form as
prepared by the University.

(v) The Principal shall send all the forms to the Controller of Examinations accordingly before the expiry
of last date. No individual application shall be entertained.

(vi) To re-examine the scripts, it is to be re-evaluated by the external examiner only. The earlier examiner
should not be engaged for this purpose.

(vii) The score given by the first examiner will be treated cancelled in case of the re-evaluation of the
answer-scripts if improved. The candidate shall have to submit original mark sheet of the first score
and will get the final score as given by the re-evaluator/re-examiner.

(viii) ~ The university should declare re-evaluation results within one month from the last date of receipt
application for re-evaluation.

(ix) The rate for re-evaluation/rechecking per paper shall be fixed by the university from time to time.

19. Notwithstanding any other Regulations the Academic Council shall have power in case of all examinations

held by this University to hold an additional examination in the same year for special reasons to be recorded
or take such steps to improve the standard of examinations of the University.

20. Grace Marks

There shall be two types of grace marking system for non-CBCS courses. Normal grace mark to individual
candidate and overall special grace mark to all. However, there shall be no grace mark in CBCS courses

() Normal Grace Mark

Normal grace marks may be added to failed paper (s) in order to enable a candidate to clear the course
or to reduce the number of backlogs provided the student has required total average marks.

The grace mark shall be deducted from pass papers (highest mark secured) one less than the numbers
of papers appeared by the candidate but shall not exceed 5 marks irrespective of the number of papers
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in all courses both in UG and PG (Semester and Annual) and added/distributed to respective failed
paper(s)/Subjects only.

Normal grace mark shall ONLY be given to student who has secured required aggregate mark (in
all papers in case of annual system and qualifying papers (50 % of total papers) under semester system
of examination) by the Controller of Examinations with the approval of the Moderation Board.

Grace Mark of 3 in aggregate shall be awarded to a candidate who has passed in all papers but has
deficit of 3 marks in aggregate.

In Undergraduate Honours courses (both annual and semester) marks shall not be deducted from
honours course papers and added to pass course papers and vice-versa (if any in semester). In Pass
course, except in First Year (Annual)/First and Second Semester (Semester), marks shall not be
deducted from different subject/course in Second and Third Year (Annual) and Third to Sixth semester
(Semester). Adjustment of marks shall be made in the same subjects/course (e.g. History paper-1 to
paper —Il and NOT to Political Science papers).

(b) Overall Special Grace Mark

of moderation

In special case, when the over all result is below the average, the Vice-Chancellor with the suggestion
board may give general special grace mark of maximum 5 marks to all the candidates to increase the

aggregate of total marks. In this case mark (s) shall be added to paper with lowest mark. With the approval of Vice-
Chancellor a special grace mark of 1(one) may be awarded to a candidate who fall one less for securing First Class.

18.  Central Evaluation

The central evaluation for B.A./B.Sc/B.Com (Pass & Hons/Major) and all PG courses papers shall be done in
the University and other approved central evaluation centres/zones as approved by the University authority. The
Controller of Examinations shall appoint the University teachers and the College teachers in the relevant
subjects who have at least 3 years teaching experience as examiners for central evaluation.

(@)

(b)

(©)

(d)

(€)

(f
()]

(h)

)

The appointment of examiners on the basis of experience and competence and laid in Clause 4 of OE-2
shall be done by the Controller of Examinations with intimation to HoD/Principal concerned.

The Controller of Examinations shall appoint Coordinator/Deputy Coordinator for central evaluation n
university and sub-central evaluation centre/zones to look after the entire work of central evaluation.
The Coordinator and Deputy Coordinator shall be entitled for remuneration for the entire period as
fixed by the University authority from time to time.

An auxiliary staff shall assist the Coordinators for smooth functioning of the evaluation process. They
shall be recommended by the Coordinator and paid honorarium as per University rule.

The central evaluation will be held from 8.00 a.m. to 6.00 p.m. The attendance register of the
evaluation records shall be maintained.

Minimum number of answer scripts to be examined by an examiner is eight to ten scripts per hour
and to a maximum of 80 (eighty) per day.

The remuneration for evaluation shall be paid as per the approved rates.

The outstation examiners shall be provided in addition to the usual remuneration with:

1. TA/DA as per University rule.
2. Free accommodation.
3. For outside centre/zone for evaluation, University shall send and retrieve the answer scripts.

The Coordinator shall provide the necessary facilities and support including refreshment to the
examiners in the central evaluation hall.

The Coordinator as well as Examiners shall ensure the secrecy and safety of the confidential works and
documents and hand over the materials to Deputy Registrar/ Assistant Registrar
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(Exam.)/Superintendent (Exam.) or any other person assigned for this purpose by Controller of
Examinations.

()] If any problem arises during central evaluation the Controller of Examinations/ Deputy
Registrar/Assistant Registrar (Exam.) may be informed immediately.

(k) The Head examiner shall be appointed by the Controller of Examinations with the approval of the
Vice-Chancellor in all the subjects. The Head examiner should be appointed from among the
Professors/Sr. Associate Profs./HoD of the University/College only. In the absence of Professor in the
University, senior Associate Prof. can be appointed as Head examiner from the neighbouring institutes
as a special case with the approval of the Vice-Chancellor.

M The Head examiner shall re-check the answer-scripts by taking randomly at least 5% of the total
examined/evaluated answer-scripts to a maximum of five answer-scripts from a packet in a separate
confidential room. The remuneration of Head examiner be paid on the basis of numbers of script
examined only and rate shall be fixed as per University rule.

(m) Examiners from Capital Complex shall also be entitled for fixed DA and TA on approved rates of the
university.

19. Any difficulty arising out of these provisions may be redressed by the Vice-Chancellor.

03. ORDINANCE RELATING TO ADMISSION TO EXAMINATIONS OF UNDERGRADUATES IN
ARTS, SCIENCE AND COMMERCE (PASS COURSES) UNDER ANNUAL SYSTEM

(Under Statute 31 (1) (e) of Rajiv Gandhi University Act, 2006)
A Eligibility for admission to courses of study
1. The degree programme leading to pass course programmes shall be of three years duration.

2. The course of study in 1% year shall include in addition to elective subjects such other compulsory subjects viz.,
English and Environmental science.

3. Further, students intending to join Science course in the subjects in Degree programme must pass corresponding
subjects in the 10+2 stage examination.

4, Provided further that for admission to Science course the students must pass the 10+2 stage examination in
Science stream (English Medium). However, science students of 10+2 shall be allowed to join arts and
commerce degree programmes. For joining Commerce stream, students having commerce or
Mathematics/Economics as one of the subjects at 10+2 stage shall be preferred.

5. A student joining 1% year course, shall select subjects as per provisions laid down in the ordinance and may be
allowed to change subject(s) within 15 days of joining the course i.e from Date of admission.

B. Requirements for Admission to Examinations

6. The University/College shall follow the rules and regulations for admission to Annual/Semester University
Examination, which are mentioned subsequently.

7. (a) (i) A candidate seeking admission to an examination of the University shall be required to pay the fees as
prescribed from time to time.

(if) The last date for receipt of admission forms with and without late fee shall be notified by the Principal of the
respective colleges well in advance (at least 45 days) as per decision of the Academic Council of the
University.

(iii) The examination shall be held according to the syllabus prescribed by the University.

(b) (i) There shall be one house test for Under-graduate courses(Annual) and Three Internal Assessment Test
(Semester). The house test shall have 100 marks in each subject or as fixed in the curriculum. Internal
Assessment Test shall be conducted out of 20 marks. Best of two shall be averaged and sent to the office of
Controller of Examination.
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(ii) In a paper of 100 marks, 10 marks in each theory paper are assigned for house test conducted by the college. In
case of practical oriented subject the house test for 10 marks is conducted in theory portion only. House test
on Part A & B shall be separately conducted in Geography and other Practical subjects where applicable.

(iii) The maximum marks for theory paper in annual examination shall be ninety (90) marks and 80 (eighty) marks
for semester system. For practical oriented subjects the same shall be as prescribed in the syllabus.

8. The Principals of the affiliated colleges are authorized to admit students in different courses provisionally as per
admission rule and eligibility. After admission, the Principals should verify, authenticate and forward the name
of eligible students in different courses in prescribed forms for Registration within 45 days from the last date of
admission along with required fees and attested photocopy documents as mentioned in Clause-21 of OE 1.

9. The Admission to the examination in 1%/2"¥/3" years shall be open to a student who:

(i) Remained on the rolls of an affiliated college/University for the academic year preceding the
examination.
(i) A student shall attend 75% of lecturers (theory and practical separately) delivered in the class during

the Academic year in each subject. The Principal of the College shall have the authority to condone
shortage of the attendance to the extent of 10% lectures/practical in each subject.

(iii) The appearance of House Test is compulsory to be eligible for appearing University Examination. In
semester system of examination a student has to compulsorily appear and pass Internal Assessment Test
in all papers failing which he/she shall be debarred from appearing end-semester examination.
However, there shall not be any minimum qualifying marks in House Test for filling up the
examination form.

(iv) The answer-scripts of the House Test and compulsory Environmental Studies along with original
attendance sheet and award list must be submitted to the Examination Branch of the University.

Late collegian

(V) Students who have completed the prescribed course of instruction in an affiliated college but do not
appear in the Examination or having appeared and failed may be allowed to appear in the same
institution on recommendation of the Principal of the College in the next two consecutive examinations
as late college without attending fresh course of instruction. But in any case, the degree should be
completed in six years. No such candidates/students shall be allowed to take fresh admission in any
institution affiliated to Rajiv Gandhi University.

10. The candidate shall submit his/her application for admission to examination on prescribed form with required
documents duly countersigned by -
(i) The Principal of the College in case of a regular and late collegian student.

11. (i) Application for admission to an examination shall be made on the prescribed form accompanied by the

requisite fee to reach the University by the date fixed by the Academic Council/COE.

(i) A student pursuing the regular course of study shall attend the minimum lectures and complete
practical and other works as laid down in the relevant ordinances.

12. (i) Applications for admission to examinations shall be accompanied by the following duly signed by the Authority
specified in the admission form.

a) A certificate to the effect that the candidate is eligible to appear in the examinations under the
Ordinance/Regulations prescribed for the examination concerned.

b) Duly filled in Admit Card provided by the university along with signature of the candidate.

(i) The application for admission to examination of regular candidates shall be accompanied by three copies of the
candidates latest photograph indicating his/her name. The photograph should be authenticated by the authority
signing the admission form. The college shall verify the documents and students’ photographs physically
during the submission of application form.
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13.

When a candidate cannot appear in a particular examination within the specified period of passing the course,
he/she may be allowed to reappear in the entire examination in accordance with Regulations on fresh admission,
provided he’/she surrenders the certificates for the parts which he/she has already passed/surrender of
registration and he/she is otherwise eligible to appear as fresh candidate.

Compartmental

14,

15.

A student getting compartmental in any paper shall be provisionally admitted to the next higher classes provided
he/she has the requisite average marks. The candidate has to clear compartmental examination subsequently in
next examination failing which he/she will be reverted back to the lower class provided he/she has the tenure to
complete the course in the prescribed period.

A student placed in compartment during his/her last chance for completing the prescribed course within 6 years
shall be permitted to clear the compartmental paper in the subsequent annual/semester examination failing
which the course of the examination shall be considered incomplete and result cancelled.

Improvement

16.

17.

18.

19.

20.

21.

22.

23.

Improvement examination is permitted only in Third year of the course. Further, candidate shall appear in
improvement examination in the following year of his/her last examination. No candidate shall be allowed to
appear improvement examination after the gap of one year.

A student who has passed the particular year of course study and desires to appear for improvement examination
shall have to apply for improvement examination in not more than 2 (Two) Papers in a prescribed
examination of the end semesters format duly countersigned by the college authority where appearing and
submit the same in university along with requisite fee as fixed by the university from time to time.

The academic council may exclude any candidate from appearing examination permanently or for a specific
period for reasons to be recorded, if it is satisfied that such candidate is not fit and proper person to be admitted
to the examination.

(i) If a candidate after admission to an examination commits an immoral act or is discovered to have committed
an immoral act, the Vice-Chancellor may:

(a) Cancel his/her candidature for that examination and order that his result be not declared;
(b) Disqualify him permanently or for a specified period.

However, the matter may be reported to the Academic Council.

(ii) If a candidate, subsequent to the issue of Roll Number or subsequent to appearance in an examination, is found

to be ineligible to take the examination, his candidature shall be cancelled by the Controller of Examinations.

(iii) If a candidate, before issue of Roll No. or before appearance in an examination, is found to be ineligible to the

examination his/her candidature shall be cancelled by the Controller of Examinations.

A candidate seeking admission to a course/examination who has been disqualified by this University or any other
University/Board, shall not be eligible to appear in any university examination during the period of
disqualification; and wilful suppression/neglect to disclose information pertaining to a previous disqualification
incurred by him/her, shall be disqualified for another period of two years.

A candidate, against whom a complaint/case regarding use of unfair means etc. is registered and who in this process

is prevented from appearing in an examination, may be given one or more chances by the Vice-Chancellor
immediately next to the last chance missed by him. But in any case the degree must be completed within six (6)
years from the date for admission to the respective programme.

Unless otherwise provided, a person who has already passed an examination of this or any other University shall

not be permitted to reappear in that examination or a corresponding examination.

For the purposes of admission to an examination/course of study, if the minimum marks required involve a fraction,

the fraction shall be ignored to the advantage of the candidate.

Illustration
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(i) 45 per cent of 175 marks works to 78.75; the fraction .75 in this case will be ignored and a person
obtaining 78 marks shall be eligible.

(i) 45 per cent of 650 being 292.5, a student obtaining 292 marks shall be eligible, but a student obtaining
291.9 marks or less shall not be eligible because his percentage works to less than 45%.

(iii) 45 per cent of 600 being 270, a student with 270 and above will be eligible but not the one whose
percentage works out to 44.9 per cent.

24. For purpose of calculating late fee, the date of remittance of money by the candidate from Post Office/Bank after
the last date shall be taken as the date of receipt thereof by the University.

25. A candidate who fails to present himself/herself for examination or appears in an examination provisionally and
subsequently declared ineligible according to rules and regulations shall not be entitled to refund of fees once paid
to the University.

26. Similarly, a candidate shall not be entitled to refund of examination fee paid to the University:

0] If permission accorded to him to take an examination is subsequently cancelled as a result of miss-
statement of facts or suppression of facts or for want of relevant information in examination admission
form; and

(i) If he tried to obtain admission to an examination by making a false statement of facts in his admission
form.

27. The University can create and cancel an examination centre(s) depending upon the suitability for smooth conduct of
examination.

(i) Provided that no new centre shall be created except in a

college/institution which has been affiliated to or recognized by the University or at any other place after proper
inspection by the Controller of Examinations or his nominee with regard to the availability of satisfactory
facilities. Every candidate shall take the examination at the examination centre allotted to him/her.

(ii) New affiliated college shall apply to University for recognition as Examination centre. No examination shall
be conducted without the approval of the University under condition laid down in the Statute 31 (i) of RGU

28. A change in the allotted centre of examination may be permitted by the Controller of Examinations in the following
circumstances:

€)] If the candidate or his/her parents or guardian is transferred and the fact of transfer is certified by the Head
of the office, or of the Department in which his/her parents or guardian, as the case may be, is employed,;

(b) If the change of centre is necessitated by reason of a candidate’s ill health and the fact of illness is
supported by a certificate from a Registered medical Practitioner not below the rank of an Assistant
Surgeon/Assistant Medical Officer.

(c) To avoid hardship in an exceptional case not covered by (a) and (b).

29. An application for change of the allotted centre of examination shall be made in the prescribed form, and shall be
accompanied by the prescribed fee and two passport size copies of the candidate’s photograph, bearing on their
reverse side the candidate’s signature in full, duly attested by the authority who had signed the original application
of the candidate for admission to that examination, or by the Head of an affiliated institution at the place in which
the change is sought.

The application has to be first approved and countersigned by the college where the candidate wishes to change and
appear the examination. After getting countersignature from the principal of the relieving college the form shall be
submitted to the University for Consideration.

30. No application for change in the allotted centre shall be entertained, unless it reaches the Controller of Examinations
at least one month before the commencement of the examination, and if the change of centre is sought only for the
practical examination, at least one month before the commencement of such practical examination:
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31.

32.

33.

34.

35.

36.

37.

38.

39.

40.

41.

Provided that the Vice-Chancellor may, in the circumstances, enumerated in paragraph 27 above, for reasons to be
recorded by him in writing, permit the application of a candidate for a change in the allotted centre for the
examination, or for the practical examination only, to be entertained by the Controller of Examinations up to
10(Ten) days before the commencement of the examination or the practical examination as the case may be.

The fees required to be paid along with the application for a change in the allotted centre shall be as per
University rule. If the application for the change in the centre is rejected, the fee shall be refunded to the
candidate.

The structure of courses and syllabus of studies in each Pass course subject as well as requirement for passing
the examination shall be as prescribed by the concerned Board of Undergraduate Studies (BUGS) and approved
in the Academic Council from time to time. The candidate shall offer courses in Il Year and Il Year (Pass
Course) as provided in the relevant ordinances. There shall be University examination at the end of the first,
second and third year.

The pass marks in each course/paper and classification of pass candidates shall be mentioned in the prescribed
syllabus.

The aggregate marks obtained by a candidate in the Third Year (Pass) shall be the sum total of the marks
obtained by him in all the courses in which he/she has passed under the provisions.

(i) The marks obtained by a candidate in practical courses (in practical oriented subjects) shall be carried over as
such in case a candidate fails/gets compartment in examination and appears again to pass the respective examination
as late college students.

(i The house test mark of the late college students will be carried forward and they are not to appear for
full theory marks (in case of practical oriented subject only in theory portion) in house test.

A candidate who appears in the subject in which he is placed in compartment and/or fails in any of the
examination shall be required to pay prescribed examination fee and shall not be eligible for the grant of prize,
medal or rank.

A candidate who is placed in compartment under the existing provisions may be permitted to join provisionally the
next higher class in the same degree programme. His/her admission shall retrospectively stand cancelled if he/she
fails to obtain the required pass marks in subject of compartment in the ensuing annual examination. He/she shall
have no claim to the declaration of the result of the higher class for which he was a provisional candidate. He/she
shall have no claim against the institution he/she had joined or University fees paid. However, a candidate who is
placed in compartment in Under-graduate 111 Year examination shall not be eligible to take admission in Post-
graduate First Semester Programmes.

Notwithstanding any other Regulations, the Academic Council shall have power in the case of all examinations held
by this University to hold an additional examination in the same year for special reasons to be recorded.

A student who fails in B.Sc./B.Com. 1% year examination and wants to change over to Arts subjects shall not be
eligible to appear in BA 1% year examination as a late college student. He has to seek fresh admission in the BA 1
year course.

A candidate who has already passed the Bachelor of Arts examination of this University may appear in Bachelor of
Science or Bachelor of Commerce examination of this university and vice-versa provided he/she is otherwise
eligible as per ordinances. A candidate shall not be allowed to take admission to pursue/obtain second degree
in the same course.

Notwithstanding anything contained in this ordinance the Academic Council/Vice-Chancellor may relax the
requirement of Regulations in order to avoid hardship to candidate under exceptional circumstances, for any
examination regarding change of subjects or other similar requirements where the error is primarily of the Head of
the institution or on part of the University office. However, it may be placed to Academic Council/Executive
Council for ratification. Provided that no relaxation of the minimum qualifications as laid down for admission to
the examination/course of study would be made.

Any difficulty arising out of these provisions shall be redressed by the Vice-Chancellor.
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04. ORDINANCE RELATING TO ADMISSION TO EXAMINATIONS OF UNDERGRADUATES IN ARTS,
SCIENCE AND COMMERCE (HONOUR COURSES)

(Under Statute 31 (1) (g) of Rajiv Gandhi University Act, 2006)
A. Eligibility for admission to course of study
1  The degree programme leading to the award of honours degree shall be of three years duration.

2. The course of study in 1% year shall include in addition to elective subjects such other compulsory subjects viz.,
English and Environmental science.

3. Further, students intending to join Science course must pass in the subjects corresponding to the subjects they
offer in Degree programme at the 10+2 stage examination.

4. The students securing a minimum of 45% (5% relaxation for SC/ST) marks in an elective subject in the first year
degree programme, shall be allowed to join 11" year Honours/Major programme in that subject, provided the facility
is available for instructions in Honours subject in the respective college. There shall be an annual examination at the
end of every academic year, generally in the month of April and May.

However, taking into consideration of infrastructural facilities and student teacher ratio and pressure of
students for Honours/Major in any subject, the college authority may admit students on merit basis in accordance
with the reservation policy of the State/University.

5. Provided further that for admission to Science course the students must pass the 10+2 stage examination in
Science stream (English Medium). However, science students of 10+2 shall be allowed to join arts and commerce
degree programmes. For joining Commerce stream, students having Commerce/ Mathematics/Economics as one
of the subjects at 10+2 stage and having passed shall be considered.

6. A student joining 1% year course, shall select subjects as per provisions laid down in the ordinance and may be
allowed to change subject(s) within 15 days of joining the course i.e from date of admission.

B. Requirements for Admission to Examinations

7. The University/College shall follow the rules and regulations for admission to Annual University Examination,
which are mentioned subsequently.

8. (a) (i) A candidate seeking admission to an examination of the University shall be required to pay the fees as
prescribed from time to time.

(if) The last date for receipt of admission forms with and without late fee as fixed by the University shall be
notified by the Principal of the respective colleges as per the Academic Calendar approved by the Academic
Council of the University.

(iii) The examination shall be held according to the syllabus prescribed by the University.

(b) (i) There shall be one house test for Under-graduate courses. The house test shall have 100 marks in each
subject or as fixed in the curriculum.

(ii) In a paper of 100 marks, 10 marks in each theory paper are assigned for house test conducted by the college. In
case of practical oriented subject the house test for 10 marks is conducted in theory portion only. House test
on Part A & B shall be separately conducted in Geography and other Practical subjects where applicable.

(iii) The maximum marks for theory paper in annual examination shall be ninety (90) marks and for practical
oriented subjects the same shall be as prescribed in the syllabus.

9. The Principals of the affiliated colleges are authorized to admit students in different courses provisionally As
per admission rule and eligibility. After admission, the Principals should verify, authenticate and forward the
name of eligible students in different courses in prescribed forms for Registration within 45 days from the last
date of admission along with required fees and attested photocopy documents as mentioned in Clause-21(a) of
OE 1.

10. The Admission to the examination in 1/2"%/3" years shall be open to a student who:
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(i) Remained on the rolls of an affiliated college/University for the academic year preceding the
examination.

(i) Attended 75% of lecturers (theory and practical separately) delivered in the class during the Academic

11.

12.

year in each subject. The Principal of the College shall have the authority to condone shortage of the
attendance to the extent of 10% lectures/practical in each subject.

(iii) Appeared and Cleared the House Tests for being eligible for appearing University Examination.
However, a candidate has to secure a minimum of marks in house tests and should have minimum
percentage of attendance as fixed by the University/concerned college.

(iv) Submitted the answer-scripts of the House Tests along with original attendance sheet to the
Examination Branch of the University through the College authority.

(V) Completed the prescribed course of instruction in an affiliated college. But if a candidate does not
appear in the Examination or having appeared and failed may be allowed to appear in the same
institution on recommendation of the Principal of the College in the next two consecutive examinations
as late college without attending fresh course of instruction. But in any case, the degree should be
completed in six years (for annual system). No such candidate shall be allowed to take fresh admission
in any institution affiliated to Rajiv Gandhi University.

The candidate shall submit his/her application for admission to examination in prescribed format with necessary
documents duly countersigned by -

€)] The Principal of the College in case of a regular and late collegian student.

Q) Application for admission to an examination shall be made on the prescribed form accompanied by the
requisite fee to reach the University by the date fixed by the Academic Council/COE.

(i) A student pursuing the regular course of study shall attend the minimum lectures and complete
practical and other works as laid down in the relevant ordinances.

13. (i) Applications for admission to examinations shall be accompanied by the following documents duly signed by the

14.

15.
16.

17.

18.

Authority specified in the admission form.

a) A certificate to the effect that the candidate is eligible to appear in the examinations under the
Ordinance/Regulations prescribed for the examination concerned.

b) Duly filled in Admit Card provided by the University along with signature of the candidate.

(i) The application for admission to examination of regular candidates shall be accompanied by three copies of the

candidates latest photograph indicating his/her name. The photograph should be authenticated by the authority
signing the admission form. The college authority shall verify the documents and students’ photographs
physically during the submission of application form and forwarding to the University.

When a candidate cannot appear in a particular examination within the specified period of passing course,
he/she may be allowed to reappear in the entire examination in accordance with Regulations on fresh admission,
provided he’/she surrenders the certificates for the parts which he/she has already passed and he/she is otherwise
eligible to appear as fresh candidate.

Provision of Compartmental examination is not allowed in the honours course of study.

Improvement examination is permitted in First, Second and not in the Third year for reasons as mentioned in the
pass course ordinance. No candidate shall be allowed to appear improvement examination after the gap of one
year.

A student who has passed the particular year of course study and desires to appear for improvement examination
may do so in not more than 2 (Two) Papers in a prescribed examination form duly countersigned by the college
where appearing and submit the same in University along with requisite fee as fixed by the university from time
to time.

An honours student failing to secure the requisite aggregate marks for honours degree but having secured
minimum pass marks shall be declared as ‘Pass’ and NOT as honours.
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19. The academic council may exclude any candidate from appearing examination permanently or for a specific
period for reasons to be recorded, if it is satisfied that such candidate is not fit and proper person to be admitted
to the examination.

20. (i) If a candidate after admission to an examination commits an immoral act or is discovered to have committed
an immoral act, the Vice-Chancellor may:

(a) Cancel his/her candidature for that examination and order that his result be not declared;
(b) Disqualify him permanently or for a specified period.
However, the matter may be reported to the Academic Council.

(ii) If a candidate, subsequent to the issue of Roll Number or subsequent to appearance in an examination, is found
to be ineligible to take the examination, his candidature shall be cancelled by the Controller of Examinations.

(iii) If a candidate, before issue of Roll No. or before appearance in an examination, is found to be ineligible to the
examination his/her candidature shall be cancelled by the Controller of Examinations.

21. A candidate seeking admission to a course/examination who

(a) has been disqualified by this University or any other University/Board, shall not be eligible to appear in
any university examination during the period of disqualification; and

(b) Wilfully suppresses/neglects to disclose information pertaining to a previous disqualification incurred
by him/her, shall be debarred for another period of two years.

22. A candidate, against whom a complaint/case regarding use of unfair means etc. is registered and who in this process
is prevented from appearing in an examination, may be given one or more chances by the Vice-Chancellor
immediately next to the last chance missed by him. But in any case the degree must be completed within six (6)
years (for annual system) and five (5) years (Semesters system) from the date for admission to the respective
programme.

23. Unless otherwise provided, a person who has already passed an examination of this or any other University shall not
be permitted to reappear in that examination or a corresponding examination.

24. For the purposes of admission to an examination/course of study, if the minimum marks required involve a fraction,
the fraction shall be ignored to the advantage of the candidate.

Illustration
(i) 45 per cent of 175 marks works to 78.75; the fraction .75 in this case will be ignored and a person
obtaining 78 marks shall be eligible.
(i) 45 per cent of 650 being 292.5, a student obtaining 292 marks shall be eligible, but a student obtaining
291.9 marks or less shall not be eligible because his percentage works to less than 45%.
(iii) 45 per cent of 600 being 270, a student with 270 and above will be eligible but not the one whose

percentage works out to 44.9 per cent.

25. For purpose of calculating late fee, the date of remittance of money by the candidate from Post Office/Bank after the
last date shall be taken as the date of receipt thereof by the University.

26. A candidate who fails to present himself/herself for examination or appears in an examination provisionally and
subsequently declared ineligible according to rules and regulations shall not be entitled to get refund of fees once
paid to the University.

27. Similarly, a candidate shall not be entitled to get refund of examination fee paid to the University:

Q) If permission accorded to him to take an examination is subsequently cancelled as a result of miss-
statement of facts or suppression of facts or for want of relevant information in examination admission
form; and

(i) If he tried to obtain admission to an examination by making a false statement of facts in his admission

form.
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28. The University can create and cancel an examination centre(s) depending upon the suitability for smooth conduct of
examination.

(i) Provided that no new centre shall be created except in a college/institution which has been affiliated to
or recognized by the University or at any other place after proper inspection by the Controller of
Examinations or his nominee with regard to the availability of satisfactory facilities. Every candidate
shall take the examination at the examination centre allotted to him/her.

(i) New affiliated college shall apply to University for recognition as Examination centre. No examination
shall be conducted without the approval of the University under condition laid down in the statute 31
(i) of RGU Act.

29. A change in the allotted centre of examination may be permitted by the Controller of Examinations in the following
circumstances:

€)] If the candidate or his/her parents or guardian is transferred and the fact of transfer is certified by the Head
of the office, or of the Department in which his/her parents or guardian, as the case may be, is employed,;

(b) If the change of centre is necessitated by reason of a candidate’s ill health and the fact of illness is
supported by a certificate from a registered medical Practitioner not below the rank of an Assistant
Surgeon/Assistant Medical Officer.

(© To avoid hardship in an exceptional case not covered by (a) and (b)

30. An application for change of the allotted centre of examination shall be made in the prescribed form for the purpose,
and shall be accompanied by the prescribed fee and two passport size copies of the candidate’s photograph,
bearing on their reverse side the candidate’s signature in full, duly attested by the authority who had signed or
countersigned the original application of the candidate for admission to that examination, or by the Head of an
affiliated institution at the place in which the change is sought.

The applicant has to first get the approval and signature of the principal of the college where the candidate wishes to
change and appear the examination. After getting the application countersigned by the principal of the relieving
college the form shall be submitted to the University for consideration.

31. No application for change in the allotted centre shall be entertained, unless it reaches the Controller of Examinations
at least one month before the commencement of the examination, and if the change of centre is sought only for the
practical examination, at least one month before the commencement of such practical examination:

Provided that the Vice-Chancellor may, in the circumstances, enumerated in paragraph 25 above, for reasons to be
recorded by him in writing, permit the application of a candidate for a change in the allotted centre for the
examination, or for the practical examination only, to be entertained by the Controller of Examinations up to
10(Ten) days before the commencement of the examination or the practical examination as the case may be.

32. The fees required to be paid along with the application for a change in the allotted centre shall be as per
University rule. If the application for the change in the centre is rejected, the fee shall be refunded to the
candidate.

33. The structure of courses and syllabus of studies in each honours course subject as well as requirement for

passing the examination shall be as prescribed by the concerned Board of Undergraduate Studies (BUGS) and
approved in the Academic Council from time to time. The candidate shall offer honours courses in Il Year and
111 Year only as provided in the relevant ordinances.

There shall be University examination at the end of the first, second and third year.

34. The pass marks in each course/paper and classification of pass candidates shall be mentioned in the prescribed
syllabus.
35. The aggregate marks obtained by a candidate in the Third Year (Honours) shall be the sum total of the marks

obtained by him/her in Honours courses of the concerned subject in which he/she has passed under the
provisions as mentioned in the respective ordinance for the programme.
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36. (i) The marks obtained by a candidate in practical courses (in practical oriented subjects) shall be carried
over as such in case a candidate fails/gets compartment in examination and appears again to pass the
respective examination as late college students.

Q) The house test mark of the late college students will be carried forward and they are not to appear for
full theory marks (in case of practical oriented subject only in theory portion) in house test.

37. A candidate who appears in the subject in which he is placed in compartment and/or fails in any of the examination
shall be required to pay prescribed examination fee and shall not be eligible for the grant of prize, medal or rank.

38. A candidate who is placed in compartment under the existing provisions may be permitted to join provisionally the
next higher class in the same degree programme. His/her admission shall retrospectively stand cancelled if he/she
fails to obtain the required pass marks in subject of compartment in the ensuing annual examination. He/she shall
have no claim to the declaration of the result of the higher class for which he was a provisional candidate. He/she
shall have no claim against the institution he/she had joined or University fees paid. However, a candidate who is
placed in compartment in Under-graduate 11l Year examination shall not be eligible to take admission in Post-
graduate First Semester Programmes.

39.  Notwithstanding any other Regulations, the Academic Council shall have power in the case of all examinations
held by this University to hold an additional examination in the same year for special reasons to be recorded.

40. A student who fails in B.Sc./B.Com. 1% year examination and wants to change over to Arts subjects shall not be
eligible to appear in BA 1* year examination as a late college student. He has to seek fresh admission in the BA 1
year course.

41. A candidate who has already passed the Bachelor of Arts (Hons) examination of this University, may appear in
Bachelor of Science or Bachelor of Commerce examination of this university and vice-versa provided he/she is
otherwise eligible as per ordinances.

42. Notwithstanding anything contained in this ordinance the Academic Council/Vice-Chancellor may relax the
requirement of Regulations in order to avoid hardship to candidate under exceptional circumstances, for any
examination regarding change of subjects or other similar requirements where the error is primarily of the Head of
the institution or on part of the University office. However, it may be placed to Academic Council/Executive
Council for ratification:

Provided that no relaxation of the minimum qualifications as laid down for admission to the examination/course of
study would be made.

43. Any difficulty arising out of these provisions shall be redressed by the Vice-Chancellor.

05. ORDINANCE RELATING TO ADMISSION TO EXAMINATIONS OF POST
GRADUATES UNDER SEMESTER SYSTEM
(Under Statute 8(5) of Rajiv Gandhi University Act, 2006)

Eligibility for admission to the Courses

Graduates under 10+2+3 pattern of education from Rajiv Gandhi University or any other recognized University with
45% marks in Honours or 50% marks in Pass Course in the concerned subjects are eligible for admission. However, for
admission in Anthropology, candidates with a graduate degree either in Science or Social Sciences shall be eligible. SC
and ST candidates shall get relaxation up to 5% marks in the Pass and Honours Courses. Applicants having B. Ed.
Degree with 45% marks conforming to the above pattern are also eligible for admission to M.A. in Education. For
admission in M.A. in Hindi Uttama (Sahitya Ratna) is considered equivalent to B.A. (Hons.) in Hindi, whereas Visharad
(from Hindi Sahitya Sammelan, Allahabad)/Praveen/Ratna are considered equivalent to B.A. (Pass) in Hindi.

Admission
1. The candidate shall be admitted to the postgraduate programme in accordance to the ordinance.

2. The Head of the Department is authorized to admit the students of other universities if found otherwise eligible and
selected on merit in different courses provisionally.
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After admission to Post-Graduate course of study, the Head of the Department/Director of Institute shall forward the
names of those students who have come from other universities in the prescribed forms for Registration along with
required fees and original documents such as:

Q) Matriculation or equivalent Certificate.

(i) Degree/Equivalent examination pass certificate.

(iii) Migration certificate etc.

(iv) A student whose name has not been registered before the examination for want of any document and

whose application for Examination has been forwarded by the Head of the Department or Director of
Institute, may be allowed to sit in the examination with provisional Roll. No. provided he/she is otherwise
eligible, but the result of the semester examination of such candidates shall be kept withheld till his/her
name is registered on the production of valid documents. May refer Clause 21 of OE.1

(v) No withheld result shall be declared after completion of 45 days from the date of notification of the
Semester result.

(vi) Applications for admission to examinations shall be accompanied by the following duly signed by the
Authority specified in the admission form.

€)] A certificate to the effect that the candidate is eligible to appear in the examinations under the
Ordinance/Regulations prescribed for the examination concerned.

(b) The application for admission to examination of regular as well as private/repeater candidates
shall be accompanied by three copies of the candidates latest photograph indicating his/her
name and self attestation copy of marks sheet of previous examinations. The photograph
should be authenticated by the authority signing the admission form.

General Rules

1. A student shall attend 75% of lecturers (theory and practical separately) delivered in the class during each semester in
each course in order to qualify for admission to examination of a semester.

2.(a) The regular candidate/repeater shall submit his/her admission application for examination to a semester on
prescribed form within the date notified with required documents duly countersigned by the concerned Head of
the Department/Director of the Institute.

(b) The Private Candidates can submit their admission applications to a semester on prescribed form within the date
notified with required documents countersigned by the Head of the concerned Department/Director of the
Institute.

3. The University shall from time to time prescribe the admission forms and the certificates required in support thereof
for admission to the different examinations of the University and make these forms available to all concerned.

4. A candidate seeking admission to an examination of the University shall be required to pay the fees as prescribed from
time to time by the University.

5. (i) Application for admission to an examination shall be made on the prescribed form accompanied by the requisite fee
to reach the University by the date fixed by the Academic Council/Controller of Examinations.

(ii) A student pursuing the regular course of study shall attend the minimum lectures and complete practical and other
works such as internal assessment tests as laid down in the relevant ordinances.

6. When a candidate cannot appear in a particular examination within the specified period of passing the lower part,
he/she may be allowed to reappear in the entire examination in accordance with Regulations on Private Appearance,
provided he’/she surrenders the mark sheet for the parts which he/she has already passed and provision of private
appearance exists for such candidates otherwise.

Disqualification from appearing examinations

7. The academic council may exclude any candidate from an examination permanently or for a specific period for reasons
to be recorded, if it is satisfied that such candidate is not fit and proper person to be admitted to the examination.
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8. (i) If a candidate after admission to an examination commits an immoral act or is discovered to have committed an
immoral act, the academic council may :

(@) cancel his/her candidature for that examination and order that his result be not declared ;
(b) disqualify him/her permanently or for a specified period.

(ii) If a candidate, subsequent to the issue of Roll No. or subsequent to appearance in an examination, is found to be
ineligible to take the examination, his/her candidature shall be cancelled by the Controller of Examinations.

(iii) If a candidate, before issue of Roll No. or before appearance in an examination, is found to be ineligible to the
examination his/her candidature shall be cancelled by the Controller of Examinations.

9. A candidate seeking admission to a course/examination who:

(i) has been disqualified by this University or any other University/Board, shall not be eligible to appear in any
university examination during the period of disqualification; and

(if) Wilfully suppresses/neglects to disclose information pertaining to a previous disqualification incurred by
him/her, shall be disqualified for another period of two years.

10. A candidate, against whom a complaint/case regarding use of unfair means etc. is registered and who in this process
is prevented from appearing in an examination, may be given one or more chances by the Vice-Chancellor
immediately next to the last chance missed by him. But in any case the degree must be completed within four (4)
years from the date of admission to the respective programme

11. Candidate who possesses a Post Graduate degree in any subject shall be permitted to pursue Post Graduate studies as
a private candidate in another Non-practical subject unless the rules are changed and passed in the Academic
Council.

12. Unless and otherwise provided, a person who has already passed an examination of this or any other University
shall not be permitted to reappear in that examination or a corresponding examination.

13. For purposes of admission to an examination/course of study, if the minimum marks required involve a fraction, the
fraction shall be ignored to the advantage of the candidate.

Ilustration:

(i) 45 per cent of 175 marks works to 78.75; the fraction .75 in this case will be ignored and a person
obtaining 78 marks shall be eligible.

(if) 45 per cent of 650 being 292.5, a student obtaining 292 marks shall be eligible, but a student obtaining
291.9 marks or less shall not be eligible because his percentage works to less than 45%.

(iif) 45 per cent of 600 being 270, a student with 270 and above will be eligible but not the one whose
percentage works out to 44.9 per cent.

15. Notwithstanding anything contained in any Ordinance/Regulation the Academic Council/Vice-Chancellor may relax
the requirement of provisions in order to avoid hardship to candidate under exceptional circumstances, for any
examination regarding change of subjects or other similar requirements where the mistake is primarily of the Head
of the institution or on part of the University office.

Provided that no relaxation of the minimum qualifications as laid down for admission to the examination/course of
study would be made.

16. Candidates appearing privately in any PG examination shall not be allowed to make any change in their subjects after
submission of the examination form.

17. For purpose of calculating late fee, the date of remittance of money by the candidate from Bank shall be taken as
the date of receipt thereof by the University.

18. A candidate who fails to present himself for examination or appears in an examination provisionally and
subsequently declared ineligible according to rules and regulations shall not be entitled to refund of fees once paid
to the University.
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19. Similarly, a candidate shall not be entitled to refund of examination fee paid to the University:

(i) If permission accorded to him to take an examination is subsequently cancelled as a result of miss-
statement of facts or suppression of facts or for want of relevant information in examination
admission form; and

(ii) If he tried to obtain admission to an examination by making a false statement of facts in his admission
form.

Specific Requirements under Semester System
20. The postgraduate programme shall be of two years spread over four (4) semesters.

21. In the system there shall be sixteen courses divided into four Semesters in two Academic Years. The number of
papers/courses and practical courses (in case of practical oriented subjects) in each semester and their detailed
course content shall be as recommended by the concerned BPGS and approved by the Academic Council.

22. There shall be at least 90 working days in each Semester. The examination shall be conducted at the end of each
semester, ordinarily in the months of December and May, on the dates to be notified by the Controller of
Examinations.

23. All courses shall have at least 45 lectures of 1-hour duration and shall be evaluated in 100 marks (80 marks for
semester examination and 20 marks for internal assessment in case of theory courses). Subjects having practical
courses shall have twelve theory courses and four practical courses or courses as specified in the syllabus. Each
practical course shall be of 150 marks (120 marks for terminal and 30 marks for internal assessment).

24. Generally each theory course shall be divided into 5 units. Questions shall be set from each unit with alternative
questions or courses as per the approved pattern from time to time. The students shall be required to answer one
question from each unit and or as per pattern approved by the Academic Council.

25. Duration of end-semester examination shall be three (3) hours for regular candidates and four (4) hours for private
candidates if provision of private appearance is available in some subject(s)

26. (a) Internal assessment shall be based on term paper, seminar paper, tutorial assignment and internal examinations. A
student shall have to secure at least 40% marks in the internal assessment of each course/paper, failing which
he/she shall not be allowed to fill up the form for end-semester examination.

27. There shall be three assessments tests in a semester for each course. The marks obtained in the best two out of the
three assessments shall be averaged and normalized to maximum marks 20 for consideration towards internal
assessment (Sessional work).

28. The marks of the internal assessment shall be moderated/ratified in a Departmental Meeting and the result shall be
displayed ten (10) days before the end-semester examination along with percentage of attendance. The list of
marks of internal assessment for all courses shall be forwarded to the Controller of Examinations by the concerned
Head/Director. Marks of Internal Assessment Test once submitted shall be treated as final. No
supplementary/modification of marks shall be entertained after declaration of result.

29. A student shall have to attend a minimum of 75% per cent of lectures and tutorials in order to qualify to admit in the
end-semester examination of a semester in addition to the conditions referred in Clause-27 and monthly attendance
is to be prepared and a copy is to be made available to the Controller of Examinations. However, the Dean of the
concerned faculty may condone a shortage of attendance up to 5% and the Vice-Chancellor up to an additional
10% for genuine reasons.

30. First and Third End Semester examinations shall be conducted simultaneously in the month of December and the
Second and Fourth semester examinations shall be conducted in the month of May every year. The Controller of
Examinations shall notify the date sheet for respective examinations from time to time.

Results and progression

31. Inorder to pass Post-graduate Examinations, a candidate must secure 40% marks in internal assessment (Sessional
work) and End- Semester Examination separately and 45% marks in aggregate in each semester. In Practical
course/paper a candidate is to secure at least 40% marks. However, for MBA, M.C.A and M.Tech programme a
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candidate has to secure 45% in each paper and 50% marks in aggregate. However, he/she has to secure 40%
minimum marks in internal examinations.

32. In order to move from one to another Semester, a candidate must appear in all theory courses and practical, and pass
in at least 50% of theory courses and all the practical courses of the semester with 45% marks in aggregate in the
qualifying courses/ papers including practical courses. A candidate who is unable to clear internal assessment
and/or unable to clear minimum 50% courses/papers and all the practical courses with aggregate requirement of
marks (i.e., 45%) in qualifying courses/papers including practical courses in the First Semester shall be out of the
programme and require to seek fresh admission as per admission criteria in force from time to time.

33. (i) A postgraduate student shall be required to clear all the courses within 8 continuous Semesters. In no
circumstance this requirement shall be relaxed.

(ii) A student who clears all the semesters in the first attempt will the eligible for rank or gold medal, etc.

34. The students who are allowed to move to next semester under provisions of the Clause 33 shall have to clear the
backlog papers in the subsequent semesters with 45% marks in aggregate in the remaining qualifying
courses/papers and/or should satisfy the pass requirement mentioned in Clause 32 on clearance of all the
courses/papers of the respective semester as and when cleared.

35. A student shall be allowed to appear in NOT more than three consecutive chances in any of the post graduate
courses. A candidate who fails to appear in an examination is loss of the student. University will not extend an
additional chance to such student. In any case the degree is to be completed within 8 (eight) semesters (four years).
No additional chance shall be allowed under any circumstances after completion of 4 years duration from
the date of admission.

36. Provision for improvement and supplementary examination in Theory/Practical shall be as under:

(i.) A student shall be allowed to improve his/her result by reappearing in not more than four courses within
six Semesters if he/she secures less than 60% aggregate marks and/or 60% marks in a particular course

(9).
(ii.)  However, a student shall not be allowed to improve more than two courses from any semester.

(ili.)  For improvement, students can avail only one chance in a paper.

(iv.)) A student who failed in Practical/Theory Examination in the Fourth End Semester shall be allowed to
appear supplementary examination to clear the back log. The examination shall be conducted within 30
days/six month of declaration of result.

37. A candidate may be allowed to appear in examination privately in non-laboratory subjects offered by university
wherever offered. For a private candidate in place of internal assessment, additional question of 20 marks, shall be
set separately in the same question paper with instruction ‘For private candidate only’. However, such provisions
shall be redundant with the discontinuation private appearance.

38. In case a candidate partially qualifies a semester under the existing provisions, then the total shall not be shown in
the marks sheet until and unless all the courses/papers are cleared in the respective semesters.

39. A candidate shall get partial reappearance in the second/fourth semester if he/she clears at least 50% theory
courses/papers and practical courses in the end-semester examinations of the respective semesters failing which a
candidate has to repeat the whole semester courses, but in any case the PG degree shall be completed within 8
(eight) semesters from the date of admission in the course.

Mark sheet/Grade Sheet
40. A candidate shall get marks sheet for each semester separately.

41. The consolidated mark sheet shall be issued on completion of all the courses by the Controller of Examinations on
request and payment of prescribed fee.

42. The candidates who clear all the semester courses and results declared shall be placed in the following Divisions on
the basis of the marks secured:

60% and above - 1% Division
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Above 45% and below 60% - 2" Division

Grades under Choice Based Credit System shall be assigned in the light of the marks obtained and credits
earned as per the CBCS regulations.

Medium of Instruction & Examination

43. English shall be medium of instruction and examination in the study programme of the University. However,
teaching and examination in Language and Literature Course will be in the respective language(s).

44, Cancellation of admission/Examination: The University may cancel the Admission/Examination of a candidate if it is
found that he is not eligible for admission/appear in the examination but has obtained admission through
misrepresentation or a misstatement of facts.

45. The marks obtained by a candidate in Practical Courses/ Dissertation/ internal Assessment (Sessional Work) in a
semester shall be carried over as such in case he/she clears the examination partially. There shall be no provision of
improvement in Practical Courses/Dissertation/internal Assessment (Sessional Work) at PG level. However,
candidate failing to qualify in practical examinations in fourth semester shall be allowed to appear in supplementary
examination to clear the back log.

46. Repeaters shall fill in the examination form along with the regular candidates on dates notified in the prospectus or
fixed by the university by time to time.

47. The improvement candidates shall fill in the examination forms along with the regular candidates.

48. Any difficulties arising out of these provisions maybe brought to the notice of the Vice-Chancellor for
consideration and redress a power vested upon him by the Act.

06. ORDINANCE RELATING TO THE ADMISSION TO B.ED EXAMINATION UNDER SEMESTER
SYSTEM

(Under Statute 8(5) of Rajiv Gandhi University Act, 2006)
1. Eligibility to Course

Graduates under 10+2+3 pattern of education from Rajiv Gandhi University or any other recognized University with
45% marks in Honours or 50% marks in Pass Course in the concerned subjects are eligible for admission. SC and ST
candidates get relaxation up to 5% marks in the Pass and Honours Courses.

2.Admission to Course
The following documents are necessary for admission:

(i) Matriculation or equivalent Certificate (ii) Degree/Equivalent examination pass certificate (iv)Migration
certificate etc.

A student whose name has not been registered before the examination for want of any document and whose
application for Examination has been forwarded by the Head of the Department or Dean of Faculty, may be
allowed to sit in the examination with provisional Roll. No. provided he/she is otherwise eligible, but the result
of such student shall be kept withheld as per provision as mentioned in Clause 21. (a) of OE 1 on Conduct of
Examinations. Withheld results must be cleared within 45 days from the date of declaration of the
semester result.

3.Rervations of seats in the course shall be as per Govt. of India rule or as notified by UGC from time to time.
4.General Rules

a. A student shall attend 75% of lecturers (theory and practical separately) delivered in the class during each
semester in each course in order to qualify for admission to examination of a semester.
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The regular candidate/repeater shall submit his/her admission application for examination to a semester on
prescribed form with required documents (examination passed mark sheets & certificate)lower duly
countersigned by the concerned Head of the Department of the University/principal of the affiliated Colleges.

The University shall from time to time prescribe the admission forms and the certificates required in support
thereof for admission to the different examinations of the University and make these forms available to all
concerned.

Application for admission to an examination shall be made on the prescribed form accompanied by the requisite
fee to reach the University by the date fixed by the Academic Council/Controller of Examinations.

A student pursuing the regular course of study shall attend minimum lectures and complete practical and
teaching practice as laid down in the relevant ordinance.

Applications for admission to examinations shall be accompanied by the following duly signed by the
Authority specified in the admission form.

(i) A certificate to the effect that the candidate is eligible to appear in the examinations under the
Ordinance / Regulations prescribed for the examination concerned.

(iii) The application for admission to examination of regular as well as repeater candidates shall be
accompanied by three copies of the candidates latest photograph indicating his/her name. The
photograph should be authenticated by the authority signing the admission form.

(iv) The examination fee for repeaters/failed candidate shall be the same as fixed by the University from
time to time.

The Academic Council may debar/exclude any candidate from appearing an examination permanently or for a
specific period for reasons to be recorded, if it is satisfied that such candidate is not fit and proper person to be
admitted to the examination.

0] If a candidate after admission to an examination commits an immoral act or is discovered to have
committed an immoral act, the Vice Chancellor may :

Cancel his/her candidature for that examination and order that his result be not declared;
(a) Disqualify him/her permanently or for a specified period.

(i) If a candidate, subsequent to the issue of Roll No. or subsequent to appearance in an examination, is
found to be ineligible to take the examination, his candidature shall be cancelled by the Controller of
Examinations.

(iii) If a candidate, before issue of Roll No. or before appearance in an examination, is found to be
ineligible to the examination his/her candidature shall be cancelled by the Controller of Examinations.

A candidate seeking admission to a course/examination who

(iii) has been disqualified by this University or any other University/Board, shall not be eligible to appear in
any university examination during the period of disqualification; and

(iv) Wilfully suppresses/neglects to disclose information pertaining to a previous disqualification
obtained/incurred by him/her, shall be disqualified for another period of two years.

A candidate against whom a complaint/case regarding use of unfair means etc. is registered and who in this
process is prevented from appearing in an examination, may be given one chance by the Vice-Chancellor
immediately next to the last chance missed by him but in any case the degree must be completed within two
years from the date of admission to the B.Ed. programme.

Unless and otherwise provided, a person who has already passed an examination of this or any other University
shall not be permitted to reappear in that examination or a corresponding examination.

For purposes of admission to an examination/course of study, if the minimum marks required involve a
fraction, the fraction shall be ignored to the advantage of the candidate.

Illustration :
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m.

i) 45 per cent of 175 marks works to 78.75; the fraction .75 in this case will be ignored and a person
obtaining 78 marks shall be eligible.

i) 45 per cent of 650 being 292.5, a student obtaining 292 marks shall be eligible, but a student obtaining
291.9 marks or less shall not be eligible because his percentage works to less than 45%.

iii) 45 per cent of 600 being 270, a student with 270 and above will be eligible but not the one whose
percentage works out to 44.9 per cent.

Notwithstanding anything contained in any Regulation the Academic Council/Vice-Chancellor may relax the

requirement of Regulations in order to avoid hardship to candidate under exceptional circumstances, for any examination
regarding change of subjects or other similar requirements where the mistake is primarily of the Head of the institution or
on part of the University office.

Provided that no relaxation of the minimum qualifications as laid down for admission to the examination/course

of study would be made.

n.

For purpose of calculating late fee, the date of remittance of money by the candidate from Bank shall be taken as

the date of receipt thereof by the University.

0.

A candidate who fails to present himself for examination or appears in an examination provisionally and
subsequently declared ineligible according to rules and regulations shall not be entitled to refund of fees once
paid to the University.

Similarly, a candidate shall not be entitled to refund of examination fee paid to the University:

(i) If permission accorded to him to take an examination is subsequently cancelled as a result of miss-
statement of facts or suppression of facts or for want of relevant information in examination admission
form and

(i) If he tried to obtain admission to an examination by making a false statement of facts in his admission
form.

The duration of the Bachelor of Education (B. Ed) course shall be two academic years spread over four
semesters. There shall be at least 90 working days in each Semester.

There shall be an examination at the end of each semester, ordinarily in the months of December and May, on
the dates to be notified by the Controller of Examinations.

All courses shall have at least 45 lectures of 1-hour duration.

Every course shall be evaluated in two parts: (a) Internal Assessment or sessional work for 20 marks
(15 marks for Internal Assessment and 5 marks for assignment/seminar) and (b) Semester examination for 80
marks. The candidate has to pass separately in internal assessment and theory/practical end semester
examination.

Attendance

A student shall have to attend a minimum of 75% per cent of lectures and tutorials in order to qualify to admit in
the End-Semester examination of a semester. However, the Dean of the Faculty may condone a shortage of
attendance up to 5% and the Vice-Chancellor up to end additional 10% for genuine reasons.

There shall be ten theory papers (including practicum) of 100 marks each (80 marks for End-semester
examination and 20 marks for internal assessment in each course). In addition there shall be teaching practice
and viva-voce examination.

6.Internal Assessment/in-semester

a.

Internal assessment shall be based on term paper, seminar paper, tutorial assignment and internal
examination/assessment. There shall be three internal assessments (IA) for each course in a semester.
Candidates must qualify at least two test separately securing 40% marks or above. The marks obtained in the
best two out of the three Internal Assessments shall be out of 15 marks and assignment & seminar presentation
shall be out of 5 marks. This shall be normalised to maximum marks 20 for consideration towards internal
assessment. A student shall have to secure at least 40% marks in each theory course/paper in the internal
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assessment (Sessional work) and attend 75% of lectures and tutorials, failing which he/she shall not be allowed
to fill up the form for End-semester examination.

The marks of the internal assessment shall be moderated/ratified in a Departmental Meeting and the result shall
be displayed ten (10) days before the end-semester examination along with percentage of attendance. The list of
marks of internal assessment for all courses shall be forwarded to the Controller of Examinations by the Head.

Practice teaching and viva shall be evaluated in terms of grades having following equivalent marks:

Outstanding : ‘O’( above 75% marks)

Very Good : ‘A’ (65% or more but less than 75% marks)
Good : ‘B’ (55% or more but less than 65% marks)
Average : “C’ (45% or more but less than 55% marks)
Fail : ‘D’ (below 45% marks)

Generally each theory course shall be divided into 5 units. Questions shall be set from each unit with alternative
or as per the approved pattern from time to time. As far as possible, the students shall be required to answer one
question from each unit and or as per the pattern approved by the Academic Council.

Duration of End-semester examination shall be 3 hours.

A B. Ed student shall be required to clear all the courses within 8 continuous Semesters in 4 (four) years
duration. In no circumstance this requirement shall be relaxed.

A student shall be allowed to move from 1% to 2" semester if he/she clears at least three theory courses/papers
with 45% aggregate marks in the qualifying theory papers and teaching practice & Viva-voce examination
with minimum of ‘C’ grade in the end-semester examination of the first semester. Such students shall be
allowed to clear the backlog papers under the provision of clauses 30 and 26 above.

If a candidate is unable to clear internal assessment in each course/paper and practice teaching and viva-voce
examination and/or unable to pass in minimum three courses/papers with requisite aggregate percentage of
marks/grade (i.e.45%) in qualifying papers in the First Semester and minimum pass marks of 40% in each
theory paper/course shall be out of the programme and required to seek fresh admission as per the admission
criteria in force from time to time.

There shall be no separate provision of improvement of division/score in B.Ed programme.

No student shall be allowed to appear in any course more than twice for clearing the course. No additional chance
shall be allowed under any circumstances after course completion of duration from the date of admission.

The practicum paper shall be evaluated in manner prescribed in the detailed syllabus.

A candidate shall get marks sheet for each semester examination separately. The Consolidated mark sheet shall
be issued after completion of all the courses on request and payment of prescribed fee.

The Practice Teaching/Practicum shall be assessed by a Board of Examiners appointed by the University and the
Chairman of the Board shall forward the Grades/Marks awarded to the Controller of Examinations.

Written examination marks and sessional marks in each course/paper shall be shown separately and also as total in
that course.

In case of failed/partial clearance of theory papers, the grand total of marks shall not be shown in the marks sheet.

For the sake of classification of successful candidates, the marks obtained in the written examination and the
sessional marks shall be combined and the aggregate of the same shall be used. The candidates shall be placed in the
following Divisions on the basis of the marks secured:

60% and above - 1% Division
Above 50% and below 60% - 2" Division
Between 40% and below 50% - Simply ‘passed’
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There shall be no class/division indicated in case of teaching practice and viva-voce but the grades obtained in it
shall be shown separately in the marks sheet.

Rank can be given only if students clear all the courses in 2(two) Semesters continuously in the 1% attempt.

The marks/grade obtained by a candidate in practicum/teaching practice & Viva-voce/internal assessment in a
semester shall be carried over as such in case he/she clears B.Ed. examination through partial reappearance
under the existing provisions.

Repeaters shall fill in the examination form along with the regular candidates on dates notified in the prospectus
or as fixed by the University from time to time.

A candidate shall get partial reappearance in the 2", 3, and 4th semester only when he/she clears at least 50%
of all theory courses/papers with 45% aggregate marks in the qualifying theory papers failing which he/she shall
have to appear in all the papers of the respective semester.

Any difficulties arising out of these provisions may be brought to the notice of the Vice-Chancellor for
consideration and redress.

07. ORDIDINANCE RELATING TO DISCIPLINARY CONTROL/PUNISHMENT AND USE OF UNFAIR

(Under

MEANS IN AN EXAMINATION CENTRE
Statute 30(4) of Rajiv Gandhi University Act, 2006)

1. A candidate shall not use unfair means in connection with any examination.

(i) If a candidate after admission to an examination commits an immoral act or is discovered to have
committed an immoral act, the academic council may :
(@) cancel his/her candidature for that examination and order that his/her result be not declared
(b) disqualify him/her permanently or for a specified period

(i) If a candidate, subsequent to the issue of Roll No. or subsequent to appearance in an examination, is found
to be ineligible to take the examination, his/her candidature shall be cancelled by the Controller of
Examinations.

(iii) If a candidate, before issue of Roll No. of before appearance in an examination, is found to be ineligible to

the examination his/her candidature shall be cancelled by the Controller of Examinations.

2. A candidate seeking admission to a course/examination who

(i)
(i)
3.
4.
5.
6.

Has been disqualified by this University or any other University/Board, shall not be eligible to appear in
any University examination during the period of disqualification and

Wilfully suppresses/neglects to disclose information pertaining to a previous disqualification incurred by
him/her, shall be disqualified for another period of two years.

A candidate, against whom a complaint/case regarding use of unfair means etc. is registered and who in this
process is prevented from appearing in an examination, may be given one or more chances by the Vice-
Chancellor immediately next to the last chance missed by him. But in any case the first degree/(BA/B.Sc/B.Com)
course must be completed within 6(Six) years

Possession of Notes, Books, etc. or any other act on the part of a candidate or any other person, during or after
the examination, as described in these regulations, shall be an act punishable according to the provisions
contained in these regulations.

In these regulations, the ‘year’ means the Academic Year in which examination is conducted.

Every day before the examination begins, the Supdt. Or Deputy/Asst. Supdt. Shall call upon all the candidates to
part with and deliver to him all papers, books or notes, which they may have in their possession. However, the
absence of such warning or a candidate not having heard the announcement shall not be excused or possession of
objectionable materials.
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7. If during the examination a candidate is found having in his/her possession or accessible to him papers, books or
notes due to inadvertence and the papers, books or notes could be of assistance to him may be given written
warning by the Co-ordinator, the Academic Council may debar him from passing that paper as disciplinary
measure after considering the report from the Supdt. as to under which circumstances he/she had to issue written
warning to the candidate.

8. If during a University Examination, a candidate is found in mala- fide possession of any material such as :
1) paper, books or notes or
1)) written notes on any part of the cloths worn by the candidate or any part of his/her body, or

table or desk

)} foot-rule and/or instruments like set-squares protectors, slide rules, etc. with notes written on
them, which is relevant to the subject of the examination, he shall be disqualified from
appearing in any University Examination for two years, including that in which he is found

guilty.

9. During the Examination hour if a candidate is found:

0] talking to another candidate or any person inside or outside the examination hall without the
permission of supervisory staff, before he/she has handed over his/her answer-book

(i) to write either on blotting paper, or any piece of paper, a question set in the paper or anything
connected with, or relating to a question set in the paper or solution thereof

(iii) guilty of passing on, or attempting to pass a copy of a question set in the paper or the question
paper itself, or a part thereof, or a solution of a question set in the question paper to anyone,
shall be given “W’ (warning) against his/her roll number. Such case of “W’ shall be intimated
by the Centre Supdt. to the Controller of Examinations in writing, countersigned by the
Coordinator and the supervisor, The Controller of Examinations will keep records of such
case and deduct 5 (marks) for every “W” from the total marks obtained by the candidate after
evaluation of the particular paper against which ‘W’ is given.

OR

The Academic Council/Vice-Chancellor shall have power to cancel the whole paper if the
gravity of the situation demands.

10. During the examination hours if a candidate is found:

Vii.

having copied or indulging in copying from any paper, book or notes

to have allowed or is found allowing any other candidate to copy any matter from his/her answer-book, to
have rendered and assistance to another candidate in solving a question or a part of question set in the
question paper,

swallowing or attempting to swallow a note or paper or run away with it or is guilty of causing
disappearance or destroying any such material,

consulting books, note books or papers or any other material while temporarily outside the examination hall
before he has handed over his/her answer-book to the Supdt./Supervisory staff,

in possession of a solution to question set in the paper through convenience of any member of the
supervisory staff or menial staff or some outside agency,

guilty of having made previous arrangement to obtain help in connection with the question paper shall be
disqualified from appearing in any University examination for 2(two) years including the year in
which he/she is found guilty.

11. A candidate found guilty of-

smuggling in an answer-book or a continuation sheet or

taking out or arranging to send out an answer book or continuation sheet or
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12.

replacing or getting replaced his/her answer-book or continuation sheet, during the or after the examination
with or without the help or convenience of any person connected with the examination Centre —shall be
disqualified from appearing in any University examination for a period of 3(three) years including
the year the candidate was found guilty.

If a candidate during the course of a practical Examination in a Science or some other practical oriented

subject, presents to the examiner a practical or class work Note Book which does not belong to him, he/she shall be
disqualified from passing the examination.

13.

14.

15.

16.

17.

18.

19.

If a candidate leaves the examination hall without delivering the answer-book to the Supervisor concerned and
takes away the same with him/her or intentionally tears off, or otherwise disposes of his/her answer-book or any
part thereof or the continuation sheet or part thereof inside or outside the examination hall, he/she shall be
disqualified from appearing in any University examination for 2(two) years including that in which he is
found guilty.

A candidate found guilty of:
€)] Serious misconduct in the examination hall, or

(b) misbehaviour/physical assault/abuse towards, the Superintendent or any member of the supervisory
staff inside or outside the examination hall or any other place during the examination shall be
disqualified from appearing in any University Examination for a period of two to five years
according to the nature of his/her misconduct.

A candidate who refuses to carry out the instructions of the Supdt. of the Centre or any member of the
supervisory staff or changes his/her seat with another candidate or creates disturbances of any kind during the
examination time shall be liable to expulsion by the Superintendent or shall be awarded any of the following
punishment —

(i) Cancellation of the answer-book of the paper concerned, and
(i) Disqualification from appearing in any University examination, which may be extended up to three
years.

Any person who impersonates a candidate shall be disqualified from appearing in any University examination
for a period of five years, if that person is a student on the rolls of a recognized Institution or Teaching
Department. But if the person is not a student on the rolls of a recognized Institution/Department, he shall be
declared not fit to be admitted in any examination of the University for a period of five years and the case may
be reported to the police. The candidate who is impersonated shall also be disqualified for a period of five years.

A candidate found or suspected guilty of using unfair means in the examination shall be permitted to answer the
remaining part of the question paper, but on a separate answer-book and the answer-book in which the unfair
means is suspected shall be seized by the Superintendent who shall send both the answer-books to the Controller
of Examinations with his/her report. His/her will not affect the candidate’s right to appear in the rest of the
examination in subsequent papers.

(i) In case of a person who commits an offence under any of these regulations, but not a candidate of the

examination, the Vice-Chancellor may also, if he so decides, hand over the case to the police.

(i) In case of a teacher or person connected with a institution, who commits an offence under any of these
regulations, his/her conduct shall be reported to the authority and he may be debarred from any
remunerative job in the University.

The Superintendent of the examination Centre shall report to the Controller of Examinations, without
delay and on the day of occurrence, if possible, each case of unfair means as mentioned in these
regulations with full details of evidence and explanation of the candidate concerned on the forms
supplied for the purpose.

(i) In case the candidate refuses to give a statement he is not be forced to do so. The Supdt shall record the
fact of his/her refusal. and attested by two other members of the Supervisory staff on duty.
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20.

21.

22.

23.

24.

25.

26.

217.

) A candidate found guilty of using abusive or obscene language in the answer-book shall be
disqualified from passing that examination.

(i) Where a candidate had made an appeal to the examiner through the answer-book, such answer-book
shall be liable to be cancelled.

A candidate found guilty of -

Q) Deliberately disclosing his/her identity on making any distinction mark to disclose his/her identity in
his/her answer-book

(ii) Communication or attempting to communicate directly or indirectly through any person with an
examiner with an object of influencing in award of marks

(iii) Trying to get information regarding question paper through any person/staff of the University and or

(iv) Approaching or influencing directly or indirectly, regarding his/her unfair means case, any official of
the University -shall be disqualified for one year in addition to the punishment awarded to him for
offence under this ordinance.

Where a candidate alleged to employ unfair means has not been given any opportunity to explain the
misconduct of which he is reported to be guilty, the Controller of Examinations shall call upon the candidate to
show cause why action should not be taken against him for his/her misconduct. If the candidate fails to do so
within 15 days of issue of such notice, the University shall proceed with the case.

If the Academic Council is satisfied after enquiry that integrity of a University examination has been violated at
an examination Centre as a consequence of whole-sale unfair assistance rendered to the examinees, Council may
order re-examination, besides taking action under Regulations relating to unfair means and may also abolish the
examination Centre for future for a specified period. (Explanation the whole-sale unfair means where the
invigilator in charge is satisfied that 30% or more students are involved in using unfair means or copying the
particular paper.

For any case of unfair means not covered by this ordinance, the Academic Council may appoint a Committee of
three members to go into the case of the alleged unfair means and misconduct in connection with the
examination and impose punishment as it may deem fit according to the nature of the offence.

The committee may for reasons to be recorded, also recommend to the Vice-Chancellor if any action is to be
taken against the Supervisory staff or an examiner.

Two members of the Committee shall from its quorum. When the committee is not unanimous in its decision,
the matter shall be referred to the Vice-Chancellor, who will either decide the case himself or refer it to the
Academic Council for decision.

The Executive Council may declare by resolution any other act of omission or commission to be unfair means in
any respect of the examination.

Tampering with a certificate/Marks sheet and obtaining a certificate on false representation — The Vice-
Chancellor shall have the power to disqualify a person who is found guilty of :

(i) Tampering with his/her own certificate or diploma or
(i) Obtaining or attempting to obtain a certificate or diploma to which he is not entitled

The minimum period of disqualification shall be 3 years or more as determined by the Vice-Chancellor and the
case shall be reported to the Academic Council.

However, on the lapse of the penalty period, such students may be allowed to join the first year/first semester of
the respective course with renewal of the registration.

Notwithstanding anything contained in these regulations, the vice-Chancellor shall have the power to take
an appropriate action deemed fit and redress.
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ADMISSION, ENROLMENT, REGISTRATION, TRANSFER AND MIGRATION OF STUDENTS TO THE
UNIVERSITY AND ITS AFFILIATED COLLEGES

(Under Section 31(1) (a) of the Rajiv Gandhi University Act, 2006)

1.

11

1.2

2.1
2.2

23
(@)
(b)
24
25
2.6
2.7
2.8
2.9
2.10
2.11
2.12
2.13
2.14
2.15

Without prejudice to the provisions of the Act and Statues, and other rules of the University, no students shall be
eligible for admission to Undergraduate and Postgraduate Courses of Study under the University unless he/she
has passed the examination or examinations prescribed by the University for Admission to the concerned
courses or discipline.

Candidates enrolled/admitted in a course shall be registered and possess a registration number.

Provided that anything contained in the provisions relating to admission the University may make special
provision for the admission of students of Arunachal Pradesh Scheduled Tribe and such special provisions may

be as prescribed by Guidelines from time to time.

The last date for the receipt of applications and admission to various faculties of the university shall be fixed
each year by the academic council.
Every student, joining the university as a regular student or as a research scholar or joining as a student of a
college or institution affiliated to the University or seeking admission to an examination of the University as a
regular candidates hall be required to get himself/herself registered with the university.

All the students registered with the University shall be the students of the University

Registration of students shall be maintained by the Registrar in such form as the Executive Council may from

time to time prescribe. The register shall contain the following information.

Full name of the student

Name of the father

Name of the mother

Date of birth of the student

Examination passed, qualifying for entry into the University

Name of Examination and Year of passing

Roll No.

College/institution Joined

Date of joining

Date of migration to another college affiliated to the University and the name of the institution

Date of joining in the College or Faculties

Name of the institution last attended

Result of the last examination, whether passed or failed and if passed, the division in which placed

Prizes, medals or scholarships awarded if any

Any other relevant information
Intimation of Admission
The Principal of a college maintained by the university or of an affiliated college or institution Head of the
Department/Dean of Faculty as the case may be, shall forward to the Registrar the names and full particulars of

the students admitted, together with their registration fees.
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3.1

3.2

7.1
7.2

7.3

When a student already registered with the University joins or rejoins an institution, the student’s registration
number shall be communicated to the Controller of Examinations for record of the fact in the register of
students.

If the name of a student is struck off from the rolls or migrate to another institution or is rusticated or expelled,
such fact shall also be immediately reported to the COE for record in the Register of Students.

Application for Registration

Every student of the University shall be supplied with a Registration Card, showing his registration number and
in all correspondence with the University in respect of that student, the registration number shall have to inform
the authority through the Head of the Department/Institution /College and shall have to apply for re-registration

by following the entire procedure prescribed and with fee as fixed from time to time.

Duplicate Registration Card/Migration Certificates

Duplicate Registration Card/Migration Certificates shall be issued to a student in the event of fire
accident/theft/unreadable damage, lost etc. on request in prescribed form. Application to this effect shall have to
be recommended by the Principal of the College or Head of the Department Concerned, supported by an FIR of
the Officer-in-Charge of the Police Station where the incident occurred and a newspaper cutting published to
this effect. The fee for issue of duplicate Registration/Migration Certificates shall be equivalent to double of the

usual registration/migration fees in force.

Renewal of Registration
If a candidate joins a course after a gap of three years from his/her last examination appeared from this
University, he/she shall have to renew the registration on payment of fee equivalent to the half of the actual

registration fee in force at the time of re-joining the new course.

Admission

Without prejudice to the Provisions of the Statutes, no student shall be eligible for admission to any
undergraduate and postgraduate courses of study under this University on migration from any other University
or Board unless he/she has passed the equivalent examination or examinations of the University or Board as
prescribed by the Ordinances for admission to the concerned course or courses by this university from time to

time.

Provided that to qualify for admission to the undergraduate and postgraduate courses a candidate shall have to

satisfy the following conditions:

A migration and no objection certificate from the concerned University/Institutions/board

A certificate from the Principal of the College/Institution in which last studied testifying the record of
attendance and conduct of the student and

Provided further that the application of a student who has not completed his courses of study and has not
appeared at the examination for which he was studying in any other university of Board in India shall be eligible
for admission in a course of this University whose pattern and syllabi are similar to that courses studded by
candidate in the former University/institution in the first year/First semester of the programme.

Transfer

Transfer of a student from one affiliated college to another during a particular course of study shall be permitted

by the University only on the production of the following requirements or documents
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8.1 A transfer and no objection certificate issued by the Principal of the College from which the transfer of
migration is sought.

8.2 Certified copes of the report of attendance against his’/her name in the Register of students of the College
concerned.

8.3 A certificate from the Principal testifying the conduct of the student.

8.4 Requisite fee should be paid along with the written request for transfer on a prescribed format.

8.5 Provided that such a student shall not be required to tuition or any other fee for any month more than once; and

8.6 No migration certificate can be issued unless the student has been registered with the university.

9. Migration Certificate
A migration certificate to join some other University/institution outside the jurisdiction of Rajiv Gandhi
University shall be granted to a student on his written request along with the prescribed fee to the Registrar. The
original Registration card is to be surrendered as per prescribed with the university.

10. Notwithstanding anything contained in the Ordinance, the Academic Council may, in exceptional circumstances

and on the recommendations of the Committee for admission to various colleges and faculties as well as on the
merits of each individual case, consider at its discretion and for the reasons to be recorded relaxation of any of

the provisions.

ORDINANCE RELATING TO B.A, B.Sc. /b.Com (Hons & Pass) DEGREES

(Under Section 31(1) (a) of the Rajiv Gandhi University Act, 2006)

1.

2.2
2.3

24

2.5

2.6

2.7

The undergraduate courses are pursuing in Annual system of examinations. Candidates may seek admission to
programme to undergraduate and professional courses leading to the award of Bachelor’s Degree in the
subjects/disciplines as offered by the affiliated colleges/university department.

Eligibility for Admission to the Courses

A candidate shall be eligible for admission if he/she has passed the Senior School Certificate Examination (1-
0+2) of a recognized Board of Secondary Education or an examination recognized by the university as its
equivalent.

First Year BA Degree Course is common for both Pass and Honours .

No candidate shall be eligible for admission to the course unless he/she has attained the age of 17 years for
admission to the 1% year of the progamme as on 1% June of the year in which admission is sought.

Provided that the age limit may be relaxed by the Vice Chancellor on the recommendations of the Admission
Committee of the concerned college and Academic Council on the merits of the case.

A candidate who is placed in compartment in Higher Secondary Examinations shall also be eligible for
provisional admission to the first year bachelors degree programme, subject to the clearance of the compartment
examination before the annual examination of the first year degree programme and also subject to the
availability of seats in the concerned college. The admission of the compartmental students shall be decided by
the concerned college. However, the admission of the compartmental students shall be declared by the
concerned college/department.

A candidate seeking admission in B.Sc. course should pass the last qualifying examination in Science stream
conducted by the CBSE or any other equivalent examination from any recognized board/university.

The departments concerned shall decide the criteria, depending upon the seat limit, for allowing a student to
offer Honours in the respective subjects in second year of the course. The combination of elective subjects in
First year shall also be decided by the respective college depending on the facility for instruction in that college.
The students can either select Physics, Chemistrdy and Mathematics or Chemistry, Botany and Zoology in B.Sc
First year. There may be other options in future depending on the subject combination.

For admission to B.Com First Year, preference shall be given to students having passed from the Commerce
Stream in Higher Secondary Examination.
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2.8 Candidates from Humanities with economics of a subject and science stream with mathematics of a subject may

3.2

3.3

4.2

also seek admission to B.Com First Year Course which shall be common to both pass and Honours provided

seats are available.

Procedure and Requirement

the prospectus of the college containing application forms for admission may be obtained from the college

office and the duly filled informs with self attested copies (duplicate) of certificates and mark sheets and other

required documents are to be submitted in the college office on or before the dates notified by the college. The

admission committee shall verify the original documents.

The candidates must be personally/physically present for admission except in exceptional case with the proper

documents. The students shall submit an undertaking that they shall abide by the rules and regulations of the

College and University.

The admission shall be done by the Principal on the recommendation of the Admission Committee notified by

the College. The candidates will have to bring the following original documents for verification before the

Admission Committee at the time of admission.

(i) The AISCE Passed certificate and mark sheet (Class-X)/any other recognized Board of School Education.

(i) The AISSCE passed certificate and mark sheet (10+2)/any other recognized Board of School Education

(iii) The School or College leaving certificate from the last attended institution

(iv) Four copes of recent passport size photograph with name and class written on the back

(v) The Scheduled Caste/Tribe Certificate

(vi) Migration Certificate in original (in case of applicants who have passed the qualifying examination from
outside Arunachal Pradesh).

(vii)Character Certificate from the last attended College/Institution issued by the Principal or Head.

Admission in Second and Third Years of the Programme

the students who have passed First/Second year examinations in the previous session as the regular candidates

shall be eligible for admission to Second/Third years of Degree Course. However, there is provision for inter

college migration under Rajiv Gandhi University on production of inter college migration certificate, subject to

the availability of seats in the concerned subject the respective college and with prior written consent /approval

of the Principal in the prescribed form where the student intends to take transfer/migration. Such candidates hall

have to pay prescribed inter college migration fee.

The departments concerned in the colleges shall decide the criteria depending upon the seat limit, for allowing

students to offer Honours in the respective subjects ins second year of the course. The combination of elective

subjects in First Year shall also be decided by the respective college depending on the facility for instruction in

that college. The opening/continuing honours courses, there is need to be four teachers in each departments.

If any difficulty arises in giving effect to the provisions of these Ordinances, the Executive Council may by

recommendation of the Academic Council, make such provisions not inconsistent with the provisions of these

Ordinances, as appear to it to be necessary or expedient for removing the difficulty.

ORDINANCE RELATED TO B.Ed. COURSE

(Under section 31(1)(a) of the Rajiv Gandhi University Act 2006)

1.

The university runs semester system in B.Ed course. The B.Ed course is of one year duration spreading over two
semesters

Admission to the B.Ed course shall be made at the beginning of each semester year unless decided otherwise by
the Academic Council. The admission shall be done purely on merit basis or any other criteria fixed by the
university.

Reservations of Seats shall be governed by UGC rule /Govt. of India norms in force

The prospectus of the University containing application form for admission may be obtain from the university
office and the duly filled in forms with attested copies (in duplicate) of the following documents are to be
submitted in the office of the concerned department on or before the date notified by the university.

The AISCE passed certificate and mark sheet (class X)
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Vi.

Vii.

6.2

6.3
6.4

6.5

7.
7.1

7.2

7.3

The AISSCE Passed certificate and marksheet (10+2)

BA, B.Sc, B.Com passed certificate and mark sheet or any other equivalent examination passed from any
recognized university.

The School or College leaving certificate from the last attended institution.

Four copies of the recent passport size photograph with name and class written on the back

The Scheduled caste/Tribe/PBC/Physically Challenged/NCC/NSS/Ex. Servicemen

Migration certificate in original (in case of applicants who have passed the qualifying examination from
outside Arunachal Pradesh.

Selected candidates other than deputed candidates have to submit an undertaking individually that he/she is not

in service. A candidate who gives false declaration o this effect is liable to be removed from the rolls of the

course even at a later stage of the course without any notice.

Eligibility Qualifications

A candidate with BA, B.Sc, B.Com degree from Rajiv Gandhi University or any other recognized university
with 50% marks in graduation degree under 10+2+3 scheme is eligible for admission to B.Ed. course.
SC/ST candidates shall be given relaxation of 5% marks.

Distribution of seats to candidates from different streams will be taken into consideration as far as practicable or
as per the criteria decided by the Academic Council from time to time.

The in-service teacher if selected on merit will have to submit a No Objection Certificate from his/her employer.

All the candidates admitted in B.Ed. course shall have to deposit an amount fixed by the university as security
for regular completion of the course. A candidate who discontinues the course during the session shall not
be refunded his/her security money.

In order to promote to the next semester, a candidate should get a minimum of 45% marks in each theory paper
and 45% marks in the Sessional works separately including the back paper(s), if any, as and when papers of
a particular semester. The aggregate percentage required for passing the required examination in each
semester is 45% in all the theory papers. In addition, there shall be teaching practice and viva voce which
shall be evaluated in terms of grades. In case a student fails to get minimum C grade in teaching practice
and viva voce, he/she shall be declared failed and shall not be eligible to fill in the examination forms and
has to seek fresh admission in First semester under rules in force. The grade in teaching practice and viva
voce shall be shown separately in the mark sheet.

Admission in second semester

admission of the students in the 2" semester will be done immediately after reopening of the university after
winter break, irrespective of whether the result is declared or not.

If a candidate is unable to clear internal assessment in each paper and practice teaching and viva voce
examination and /or unable to pass in minimum three courses/papers with requisite aggregate percentage of
marks/grade (i.e. 45%) in qualifying papers in the first semester and minimum pass marks of 45% in each
theory paper/course shall be out of the programme and required to seek fresh admission as per the
admission criteria in force from time to time.

A student shall be promoted to 2" semester if he/she clears at least three theory papers with 45% aggregate
marks in the qualifying theory papers and with minimum of C grade in teaching practice and viva voce
examination in the semester of the first semester. Such students shall be allowed to clear the backlog papers

within four semesters.
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ORDINANCE RELATING TO THE ADMISSION TO POST GRADUATE COURSES
(Under section 31(1) (a) of the Rajiv Gandhi University Act 2006)

Courses of study leading to masters of Arts/Science degree shall be conducted by the Department/institute/Centre
established by the functioning in the University. The duration of the Postgraduate programme shall be two years spread
over four semesters. Mod of evaluation is internal test and external examinations. A candidate for the MA , M.Sc.
M.Com degree may offer of the following subjects.

1.

FACULTY OF SOCIAL SCIENCES
Arunachal Institute of Tribal Studies/Anthropology, Economics, History, Political Science and other related to
Social Sciences

FACULTY OF LIFE SCIENCES
Botany, Zoology and any other disciplines related to Life Sciences

FACULTY OF COMMERCE AND MANAGEMENT
Commerce, Management and any other discipline related to commerce and management

FACULTY OF ENVIRONMENTAL SCIENCES
Geography and any other discipline related to environmental Science

FACULTY OF LANGUAGES
English, Hindi and any other discipline related to language.

FACULTY OF EDUCATION
Education and any other discipline related to education

FACULTY OF INFORMATION AND TECHNOLOGY
Mass Communication and any other discipline related to information and communication technology

FACULTY OF ENGINEERING AND TECHNOLOGY
Computer Sciences and any other discipline related to engineering and technology

FACULTY OF BASIC SCIENCES AND PHYSICAL SCIENCES
Mathematics and any other discipline related to basic /physical science

10. Eligibility for Admission

10.1

10.2

10.3

Admission to course in all the programmes shall be made at the beginning of each semester/academic year
unless decided otherwise by the Academic council. The admission shall be done purely on mert6i basis or
any other criteria fixed by the university.

The seats shall be reserved in the various faculties/departments, for the admission of Arunachal Pradesh

Scheduled Tribe (APST) and Schedule Caste 50% of seats and 50% of seats for general category. A

maximum of 3% of seats shall be reserved for admission to orthopedically handicapped students both

APST/SC& General category except in the courses where physical fitness is essential. However, if there are

to orthopedically handicapped applicants, the seats will go to the Non APST Category.

(@) They should fulfill the minimum eligibility requirements and qualify in the test if necessary.

(b) They should pass the qualifying examinations where admissions are made on merit.

(c) Candidates who are orthopedically handicapped will be considered under this category on a verification
made by the Directorate of Health Service, Govt. of Arunachal Pradesh/or any Medical institutions
established by the Central, State Govt. Act.

(d) Amputation or absence of limb above proximal to the toes in lower limb, and proximal to the fingers in
the upper limb; and

(e) Admission under this category shall be made according to merit amongst themselves within the quota
of seats earmarked for them.

One seat in each department with weightage will be reserved as Sports quota. The outstanding Sports
man/Sportswomen will be given 10% weightage for representing the country at the international level, 5%
for representing the state at the national level and 3% for inter university at National level and shall be
added as weightage to marks obtained at qualifying exams. However, the candidates applying under the



232

THE GAZETTE OF INDIA : EXTRAORDINARY [PART I11—SEC. 4]

10.4

10.5

10.6

11.

111
11.2
11.3
114
115
116
11.7

11.8

11.9

12.

13.

14.

15.

16.

16.1

sports quota will have to satisfy the minimum percentage of marks prescribed to be eligible for admission
before adding the weightage. The seat, if eligible candidates are found will be met out of the seats reserved
for Non APST category. If no candidate is admitted out of the sports quota the seat will remain as part of
the Non-APST category.

A candidate who possesses a post graduate degree in any allied subject shall be permitted to pursue

postgraduate studies in other non-practical subjects and allied subject will be divided by the concerned
department.

For NSS volunteer a weightage of 5 marks will be given for (i) 240 hours of social service and 2 special
camps/1 NIC (National Integration Camp)/RDC Delhi (Republic Day Camp) and weightage of 3 marks for
(i1)120 hours of social service and 1 special camp.

For NCC Cadet a weightage of 5 and 3 marks will be given for ‘C’ and ‘B’ certificate holders respectively.
The prospectus of the university containing application form for admission may be obtained from the
university office and the duly filled in forms with self attested copies (in duplicate) of the following certificate
and mark sheets are to be submitted in the office of the concerned department on or before the date notified by
the university. Applicants shall apply separately for each course/faculty. The applicants have to provide all the
other information as mentioned under:
matriculation/Secondary Board Certificate
The AISSCE Marksheet (10+2)

BA/B.Sc./B.Com/B.Ed./B.Tech etc.
Three copies of the recent passport size photograph with name and class written on the back.
The Scheduled caste/Tribe/OBC/Physically challenged/Ex Serviceman/Sports/NSS/NCC Certificate
Migration certificate in original (in case the applicant had passed the qualifying examination from other
university)
Incomplete application form will not be considered. No Hall of residence accommodation in guaranteed on
being admitted to the course.
The applications who are admitted will have to make their own arrangement till they are allotted seat in a Hall
of Residence on the basis of merit and other criteria laid down by the Hall of Residence Admission
Committee for the purpose.
There shall be a Departmental/Admission Committee consisting of the following members.
(@) The Head of the concerned Departments who will be the chairman of the committee
(b) The two faculty members of the concerned department.
(©
For MA, M.Com, M.Sc, three yer BA, B.Com, B.Sc (Hons). Or (Pass) under 10+2+3 pattern or an equivalent
examination with 50% marks in Honors and 55% marks in Pass course in concerned subjects with minimum
four papers from Rajiv Gandhi University or any other recognized university are eligible for admission. (SC,
and ST candidates get relaxation up to 5% marks both in honours the Pass course).
Applicants having B.Ed. Degree with 50% marks (with no further relaxation) conforming to the above eligibility
conditions are also eligible for admission to MA Course in Education.
For admission to MA Course in Hindi, Uttama (Sahitya Ratna) is considered equivalent to BA (Hons) in Hindi,
whereas Visharad (from Hindi Sahitya Sammelalan , Allahabad),Praveen/Ratna are considered equivalent to
BA (Pass) in Hindi.
Science graduates with a minimum of 45% marks in honous and 555 marks in pass course may seek regular
admission in any PG programme of Faculty of Social Sciences, Language, Education and Commerce. However,
the first and the second preference shall go to the students with Honours and Pass course respectively in the
same subject/discipline. While merit is the sole criterion for admission, preference, however shall be given to
graduates with honours in the concerned subjects.
Admission to Arunachal Institute of Tribal Studies (AITS)
Arunachal Institute of Tribal Studies (AITS) offers M.Phil programme designed to be an advanced course in the
Post Masters Degree Level and also Post Graduate programme in Anthropology (Social Anthropology).

For admission to M.Phil in AITS students with postgraduate degree from different disciplines such as
Anthropology, Sociology, History, Political Science, Economics, Philosophy, Linguistics, English and
Education with requisite percentage as per M.Phil ordinance shall be eligible.
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16.2 For admission to anthropology (SOCIAL ANTHROPOLOGY) IN THE Arunachal Institute of Tribal Studies

17.

18.

19.

20.

21.

(AITS) the candidates with a graduate degree in Sciences and Social Sciences with minimum marks as
mentioned are eligible.

Selected candidates have to submit an undertaking individually that he she is not in service. A candidate who
gives false declaration to this effect is liable to be removed from the rolls of the course even at a later stage of
the course without any notice.

Professional Degree, Diploma and Certificate courses

Rajiv Gandhi University runs a number of professional programmes of Postgraduate, graduate and
undergraduate levels. The University offers Diploma Courses in Mass Communications, Computer Application,
Information Technology and other courses like Managements, Diploma and Certificate etc. are open to all
students.

For M.Tech. CSE Courses

A candidate shall be eligible for admission to M.Tech, CSE courses if he/she has passed four years Bachelors
degree in computer Science and Engineering/Computer Science/ Computer Applications/Information
technology/Information Sciences/Information Systems or equivalent. GEATE(CSE/IT) qualified candidate will
be given preference.

Master of Business Administration (MBA)

The MBA course for four semesters for a period of two years. The minimum qualification for admission to the
course is a Bachelors Degree or Equivalent in Arts/Science/Commerce/Engineering/Law/Technology/Medical
Science/Agriculture and other professional courses from recognized University with a minimum of 50% marks
with Honours in aggregate (5% relaxation for ST/SC) candidates. The applicants for the admission to MBA
course shall be required to undergo written test, group discussion and personal interview. However, the pass
course with minimum 60% marks in aggregate (5% relaxation for ST/SCs are eligible to apply.

PG Diploma in Mass Communication(PGDMC)

21.1 The PGDMC course is for two semesters for a period of one year. A candidate has to be graduate degree from

any recognized university. The admission will be made on the basis of the results of an aptitude and Basic
English Skills test to be conducted at the University. The schedule for the aptitude test will be notified by
the University/Department.

21.2 Applications should be attached with certificates and documentary evidence of the applicants performance and

22.

23.

24,

25.

special talent in Media/Arts such as debating, articles in News Papers , cultural activities etc. if any.

PG Diploma inhospitality Management and Tourism (PGDHMT)
The PGDHMT course is for two semesters for a period of one year. The minimum requirement for admission to
this course is the graduation from any recognized University.

PG Diploma in Applied Hindi

The PG diploma in Applied Hindi course will be open to students who are pursuing their studies in the different
faculties of the University. The minimum eligibility requirement for admission is the Bachelor Degree in any
discipline with Hindi combination in undergraduate level and the course is for two semesters for a period of one
year.

Bachelor of Computer Application (BCA) course

A candidate shall be eligible to appear at the admission test for admission to the BCA course, if he/she has
passed 10+2 level of examinations with Mathematics as a subject or a recognized three years Diploma in
Engineering/Technology/VVocational trades etc. Such Diploma Shall be of three years duration, and shall be post
10" grade programme.

BAM LLB Course

There shall be a course on Study of Law Leading to Bachelor of Laws. The duration of the course shall be a
period of five academic years. The course shall comprise of two parts viz. Part | which shall be of two year core
programme of Pre-law study and Part Il which be a three year programme for professional training in Law.
Eligibility for admission shall be as per the BA, LLB Ordinance.
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26. Certificate Course in Disaster Management
This certificate course will be open to students who are pursuing their studies in the different faculties of the
university. The minimum eligibility requirement for admission is 10+2 Passed standard and the course is for
one semester.

27. Certificate Course in Geographic Information System (GIS)

27.1 This certificate course will be open to students who are pursuing their studies in the different  faculties of
the University. The minimum eligibility requirement for admission is the Bachelor Degree in any discipline and the
course for 2 1/2 months.

28. Package Course in Tribal Language
The package courses in Tribal Language offered in the Arunachal institute of Tribal Studies (AITS) will be open
to all candidates. Requisite qualification for admission to the course will be the class X passed and duration of
the programme will be for a period of three months.

(Note: Syllabi of the Certificate Course shall be prepared by the PG Department of Board of Studies (DBS)
subject to approval of the Academic Council (AC). Examinations shall be conducted by the concerned
Department/institute/Centre in Consultation with the COE).

29. Course of Study and Framing of the Syllabi

29.1The courses/syllabi in a subject of study shall be those approved by the Academic Council on the

recommendations of the Board of Studies of the Department/Institute/Centre concerned.

29.2Text books for each course shall be prescribed by the Board of Studies of the Department/institute/Centre

concerned.

30. Admission of the students in the 2™ | 3 and 4™ Semester will commence immediately after vacation/break
irrespective of whether the result is declared or not. In case of failure of a candidate, the fees collected will be
refunded on written request through concerned Head of the Department and on production of original
counterfoil fees as receipt.

31. In order to pass MA, M.Sc. M.Com examinations, a candidate has to secure 40% marks in internal assessment
(Sessional work) and End Semester Examination separately and 45% marks in aggregate in each semester are
cleared. In practical course/paper a candidate is to secure at least 45% marks.

32. In order to move from First to Second semester , a candidate must pass in at least two theory courses and all the
practical courses of the first semester with 45% marks in aggregate in the qualifying courses/papers including
practical courses.

33. For promotion from Second to third semester and subsequently to fourth semester, a candidate shall have to
clear at least two theory courses/papers and all the practical courses of the respective semester together with
45% aggregate marks in all the qualifying courses/papers.

34. Removal of Students from the Courses
The Dean of a Faculty on a reference from the Department/institute/Centre may recommend to the Vice
Chancellor for removal of a student from a course on the basis of unsatisfactory performance/ attendance.

35. Removal of Difficulties
If any difficulty arises in giving effect to the provisions of these ordinance, the Execubtive Council may by
recommendation of the Academic Council make such provisions not inconsistent with the provisions of these
Ordinances as appear to it be necessary or expedient for removing the difficulty.

ORDINANCE RELATING TO MASTER OF PHILOSOPHY (M. Phil) PROGRAMME

(Under Section 31 (1)(g) of the Rajiv Gandhi University Act, 2006)

The ordinance shall be called the Master of Philosophy (M.Phil) hereinafter called the M.Phil programme. The
M.Phil programme shall be an advanced course in different disciplines at Post-Master’s Degree level of this
University. It is designed as the first research degree of the University, aiming at providing deeper insights in
the relevant subject, broadening horizons and equipping scholars with required competence for further research
in different fields.

The M. Phil programme shall comprise of two parts:
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(1) Course Work (2) Dissertation

The M.Phil course work shall be of high standard and in the dissertation the students are expected to show
evidence of independent work with some originality in approach.

2. Duration of the Course
2.1 The duration of the course shall be spread over 2 (two) academic years comprising 3 (Three)
Semesters.

(@) First year shall be for the First and Second semester examinations consisting of three theory
papers each.

(b) Second year shall be for the Third semester i.e. preparing the Dissertation. No extension shall
be considered at any circumstances beyond the prescribed duration.

2.2 Three theoretical papers shall be offered as course papers in the first semester comprising research
methodology, computer applications and instrumentations/skill development.

2.3 The Department/Institute/Centre concerned shall prescribe the relevant course contents viz.,
instrumentations and skill development while the papers on research methodology and computer
applications shall be common for both science and humanities groups.Common teachings may be
arranged for candidates belonging to different faculties.

2.4 Admission to the course in all the programmes shall be made at the beginning of each semester. The
admission shall be made on merit basis having qualified the MPET, RGU (M.Phil Entrance Test) or
any other criteria fixed by the University Admission Committee.

3. Eligibility for Admission to the Course

A candidate shall be eligible for admission to the course leading to the Degree of Master of Philosophy, if
he/she had taken the Master’s degree of the University or a degree recognized by the University for this purpose
as its equivalent thereto of the concerned subject.

3.1 Candidates who have obtained postgraduate degree or equivalent grade point under the pattern of
10+2+3:
0] The criteria of reservation for allotting seats for M.Phil programme will be as per Government of India

norms. Candidate who have secured at least 55% or equivalent grade point in average in the qualifying
examinations. 5% relaxation for SC/ST candidates and have passed the MPET, RGU.

(i) NET/SLET candidates desirous to undertake the M.Phil course may be directly admitted without
screening test. However, they shall have to appear in interview (MPET, RGU).

(if)  Selected candidates have to face an oral presentation/Viva-voce to be
conducted by the respective department.

(ili) The intake capacity shall be decided by the concerned Department/Institute/Centre in
consultation with the Vice Chancellor subject to approval of Academic Council.

(iv) To be eligible in the end semester examination, each student must attend at least 75% of the
classes in the course work.

a. Candidates seeking admission to the course shall be selected on the basis of their performance in written
test and interview. There shall be a joint entrance test for both M.Phil and Ph.D. applicants (Please see
Annexure-1V).

4, Procedure of Admission

All  applications for admission shall be considered by the Admission Committee of the
Department/Institute/Centre, and forward them, with its recommendation and shall determine on the matters
specified below:
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41

4.2

43

44

4.5

The admission to the M.Phil programme shall be considered provided that the candidate is found
suitable and fulfils the minimum eligibility criteria for admission to the M.Phil programme and his/her
admission shall be made to that course by the Admission Committee.

No candidate shall be eligible to register for the programme/course if he/she is already registered for
any full time programme of study in this University or in any other University/Institute.

No candidate admitted to the M.Phil. programme shall undertake any employment.
(i) An M.Phil candidate shall not join any other course of study offered by the University; and

(ii) And also not appear in any examination other than those prescribed by the
Department/Institute/Centre concerned without the prior permission of the Board of
Departmental Studies and the Dean of the Faculty.

The prospectus of the course containing application form for admission may be obtained from the
University office and the duly filled in forms with self-attested copies (in duplicate) of the following
certificates and mark-sheets are to be submitted in the office of the concerned
Department/Institute/Centre:

(i The AISCE passed certificate and mark-sheet (Class X)/any other recognized Board.
(i) The AISSCE passed certificate and mark-sheet (10+2)/any other recognized Board.

(iii) B.A., B.Sc., B.Com., passed certificate and mark-sheet or any other equivalent examination
passed from any recognized University.

(iv) M.A., M.Sc., M.Com., B.Ed. passed certificate and mark-sheet.
(v) Four copies of the recent passport size photographs.

(vi) The Scheduled Caste/Tribe Certificate/OBC/Physically challenged/NSS/NCC/Sports/Ex-
serviceman, etc.

(vii) Migration certificate in original in case of applicants who have passed the qualifying
examination from other than Rajiv Gandhi University.

The admission to M.Phil courses shall be done on the basis of Entrance Test or any procedure approved
by the Academic Council from time to time. There is binding rules to follow as approved relating to
entrance Test given in the Annexure-1V

Appointment of Supervisor for the M.Phil programme

5.1

5.2

53
54

There shall be a Supervisor for every student of the M.Phil course who shall be appointed by the Board
of Departmental Studies (BDS).

In case a Supervisor ceases to be a teacher of the University on superannuation or leaving the
university for new assignment to other organizations, may continue to supervise if he/she expresses
his/her willingness in writing or the Board of Departmental Studies may appoint another Supervisor
from among the teachers of the concerned Department/Institute/Centre.

A post graduate teacher with Ph.D. degree shall be eligible for supervising M.Phil candidates.

A supervisor may not accommodate more than two M.Phil candidates at a time

M. Phil Committee

6.1

There shall be an ‘M.Phil Committee’ in each faculty to monitor and maintain the quality of M.Phil
programme of the University and shall be constituted by the Vice Chancellor for a period of three
years, comprising the following members.

(i) Dean of the Faculty concerned shall be the Chairman.
(i) Senior-most Professor of the Faculty.

(iii) Two Professors on rotation (Seniority basis).
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(iv) One Associate Professor on rotation (Seniority basis).

In case the Dean of the concerned subject is not present, the Senior-most Professor of Faculty will act
as Chairman. The quorum of the meeting shall be 3 (three) members of the total members

7. Reservation

7.1

The reservation for allotting seats for M.Phil programme will be as per Government of India norms

8. Topic of Dissertation

The topic of dissertation and seminar papers to be offered by a student shall be approved by the Board of
Departmental Studies through the Supervisor concerned.

9. Evaluation of the course work

9.1

9.2

9.3

9.4

9.5

9.6

9.7

9.8

9.9.

9.10

9.11

For the theoretical papers in the course work, the panel of examiners shall be prepared by the
Departmental Board of Studies (DBS) and shall be submitted to the Controller of Examinations.

To evaluate seminar performance pertaining to course work, there shall be an expert from outside the
Department/Institute/Centre selected by the DBS of the concerned Department/Institute/Centre in
consultation with the Supervisor concerned.

For evaluation of dissertation script and viva voce examination on the dissertation, the external
examiners shall be appointed on the basis of departmental recommendations by the Controller of
Examinations in consultation with the Vice Chancellor.

In the case of M.Phil course, a student must obtain a minimum of 50% marks in each paper.

In each semester, there will be two papers of 100 marks each. One paper of each semester will carry 75
or 80 marks for end semester examination and 25 or 20 marks for seminar presentation as the case may
be or any other mode of internal evaluation M.Phil dissertation shall carry 200 marks and out of which
50 marks shall be for Viva Voce. However, pattern on distribution of marks for the course shall be
based on subject specific and on the approved syllabus by the BOS and Academic Council.

An M.Phil candidate shall be required to submit a dissertation script in triplicate, duly certified and
recommended by the Supervisor, and forwarded by the Head of the Department/Institute/Centre to the
Controller of Examinations.

Dissertation script shall be evaluated by two examiners, one of whom shall be the concerned
Supervisor and the other shall be from outside the University/cognate subject of the university.

The minimum pass mark in the dissertation script is 50%, out of a total of 150 marks. These shall be
calculated on the basis of the average marks awarded by the two examiners. However, if the candidate
is awarded less than 50% by any of the two examiners, the average shall not be calculated and the
student shall be considered as having failed in the dissertation script. However, he/she may be allowed
to re-submit the dissertation within six months with the approval FBS/DBS.

There will be a viva voce test (for 50 marks) in which the qualifying marks shall be 50%.

(Note: In order to qualify in the M.Phil examination, a candidate shall have to secure qualifying marks,
i.e. 50% in the course work and 50% in the dissertation independently).

The Viva Voce on the dissertation may be held after the receipt of the marks of dissertation within the
stipulated time period,

The Viva Voce on the dissertation shall be conducted by a board of three examiners, consisting of the
following members:

Q) Supervisor,

(i) The external examiner, an expert in the rank of Professor nominated by the Vice Chancellor
from outside the Department/Institute/Centre and

(iii) The concerned Head/Director shall act as the Chairman of the Board.
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10. Grading & Course Completion Certificate

10.1 On the basis of the marks obtained by a candidate, the M.Phil degree shall be awarded in the following
grades:
50% - 59.99% : ‘B’
60% - 74.99% : ‘A
75% and above : A+

10.2 On the basis of performance of the candidate in the course work a Certificate to that effect shall be
issued by the university authority with necessary feed back from the concerned department. A
certificate shall indicate clearly the ‘Grade’ secured in the course work.

10.3 The course completion certificate shall be valid for both M.Phil and Ph.D. programme at least for two
academic session

10.4 A course completion certificate issued by any other recognized University/institution shall also be
considered for accommodating students in the M.Phil/Ph.D. programmes. However, such certificate
may not considered if it is issued more than two academic sessions before the date of application.

11. Number of Chances

If a candidate fails to get the qualifying marks in the different components (i.e., course work, dissertation script
and Viva Voce on dissertation), the student shall be given only one chance, immediately following the
examination in which the candidate has appeared, to clear the component(s) in which the candidate has
failed.

12. Fees

Every M.Phil candidate shall have to pay admission fee (one-time payment at the time of admission); monthly
tuition fee; examination fee; library fee; laboratory fee (in case of science subjects) and other fees at rates to be
prescribed by the University from time to time.

Notwithstanding what is contained in the above Ordinance, the Academic Council shall, in exceptional
circumstances on the recommendations of the Vice Chancellor and Departmental Board of Studies and
the Faculty Board of Studies, consider any such matter/s as might be necessary for redress of such
difficulties.

14. ORDINANCE RELATING TO CONDUCT AND AWARD OF PH.D. DEGREE

(Under Section 31 (1)(g) of the Rajiv Gandhi University Act, 2006)

Admission and Eligibility

(@) The admission to the Ph.D. programme will be done preferably in the beginning of each semester. The
candidates with at least 55% marks in their Master’s Degree with 5% relaxation for SC & ST
candidates in the subject concerned/allied subject/cognate subject will be required to appear in a
written test and/or an interview to be conducted by the Department.

(b) If the topic is of interdisciplinary nature, the supervisors may be selected from two concerned
departments. Under the circumstance, the candidate shall apply for registration in the concerned
department/subject in which he/she .is awarded the master Degree.

(c) Ph.D. programme should be open to all candidates in the concerned/allied subject who fulfil the
requirements and qualifications for admission to the programme subject to intake capacity and
expertise of prospective supervisors and available laboratory and other facilities in the department.

(d) Persons desirous of undertaking Ph.D. programme should apply in prescribed format available from
academic branch or the same may be downloaded from the university web page.
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Selection criteria:

(@)

(b)
(©)
(d)

(€)

()

It is mandatory for all fresh applicants to appear MPET, RGU Screening/Entrance Test to be conducted by the
university authority centrally or the department concerned. However, a College/University teacher who has
cleared NET/SLET and completed a minimum of three years of teaching are exempted from appearing in the
screening test. It is however mandatory for all to appear before a departmental interview.

It is required to secure minimum 50% marks in the screening test and interview
Persons with M. Phil degree are exempted from appearing in the screening test and course work.

Exemption from appearing the screening test is also given to those candidates who qualify the UGC/CSIR/JRF
or similar equivalent qualifying tests

It is also mandatory to appear and qualify departmental interview for the candidates of above mentioned
categories (¢) & (d)

It is mandatory for the department concerned to declare the vacancy position well ahead of the screening test.
50% of the seats of the Ph.D programme shall be kept for Open category, 25% for CSIR-UGC JRF
holder and 25% for M.Phil candidates. If any vacancy for Ph. D seat is available less than 4 (four) no
reservation shall be kept. The seat shall be treated as open.

Screening test & Interview

The screening tests shall be conducted by the exam branch of the university through a committee constituted for the
purpose with the approval of the Vice Chancellor

(@)
(b)

(©)

The written test shall be conducted in the concerned subject as per the guidelines framed for the purpose.

Candidates qualifying the screening test shall have to appear before a departmental interview board constituted
for the purpose

A minimum of three faculty members shall constitute the interview board with at least one professor, one
associate professor and one assistant professor.

(d) The prospective supervisor/faculty member/s with vacancy position shall also attend the interview board

(e) The head of the department or the senior most faculty member shall act the Chairperson of the Interview board

(f) For the three member quorum a faculty from the cognate subject may also be incorporated in the interview with
permission from the Vice Chancellor

(9) In case of interdisciplinary research the faculty from the concerned department may also be invited to the
interview board with necessary approval

(h) The final result of screening test shall be declared by the Exam branch with approval from the Vice Chancellor

(i) A candidate qualifying the screening test has to undergo course work

Course work

(a) The course work is mandatory for all the fresh candidates and those engaged in regular employment. An in-

(b)

(©

service candidate is required to submit a certificate (NOC) from the employer. Scholars with M.Phil degree
having course completion shall be exempted from attending the course work.

The course work shall be treated as pre-Ph.D. preparation and must include a course on research methodology
which may include quantitative methods and Computer Applications. It may also involve reviewing of
published research in the relevant field. The University shall decide the minimum qualifying requirement for
allowing a student to proceed further as a full time researcher for completion of Ph.D. thesis as mentioned in
M.Phil ordinance.

The course work may be carried out by doctoral candidates in sister Departments/Institutes either within or
outside the University for which due credit will be given to them.

(d) For continuation evaluation the scholars are required to appear internal assessment/present seminar/review

paper/assignment out of 25 marks and written examination out of 75 marks during the course work conducted
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by the department along with the odd semester examination (December). It is mandatory for the scholars to
attend at least 80% of the allotted classes. Department may submit the final Marks allotted to each candidate
for finalising the result and ascertaining the grade.

(e) Research scholars shall get maximum of 3 (three) consecutive chances without a break to complete the course
work.

(f) After the completion of the course there shall be written examination in 2 (two) papers viz. Methodology of
Research and Quantitative Analysis/Computer Application.

(g) A Departmental Evaluation Committee as under may be constituted for evaluation of the candidate:

(i) Dean of the concerned faculty - Chairman
(ii) One Professor of the department - Member
(iiif) One Associate Prof. of the department - Member
(iv) HoD - Convenor

(h) The Head of the Department shall submit 2(Two) Evaluation Reports and Attendance Record of each candidate
to the office of the Controller of Examinations for finalising the result.

(i) The University shall maintain a uniform course work for all the Departments. Such courses will be formally
examined and the grades obtained therein will be reflected in the final result. A Grade (as mentioned in
Clause 10.1 of Ordinance on M. Phil) Certificate to that effect shall be issued to the successful candidate
from the office of the Controller of Examinations.

Allocation of Supervisor & Joint Supervisor

3. (i) The Department shall appoint a supervisor in a formal manner depending on the number of students per faculty
member as specified, the available specialization among the faculty members, and the research interest of the student as
indicated/mentioned in the application and during interview of the student. The supervisor shall be a Professor,
Associate Professor or an Assistant Professor with Ph.D. and with at least three years of teaching experience at PG level
supported by research activities and should be a teacher of this University.

The allotment/allocation of supervisor shall not be left to the individual student or teacher. However, area of
specialization and candidate’s preference may be considered in this regard to the extent possible.

(i) Provided that the Department may, with the approval of the Faculty Board, appoint one or two joint supervisors
in addition to the Supervisor in which case the Supervisor shall be in overall charge of the supervision. A Joint
Supervisor need not necessarily be a teacher of the University but should be a person recognised as per the University
Regulations.

(iii) Associate Professor of affiliated college having Ph.D with minimum of 5(five) publications in the
referred/reviewed journal and a post doctoral scientist working in a research institute for minimum five years with
research output as evidenced by at least five publications respectively may also be considered for Ph.D. supervision
either independently or jointly as would be decided by the Research Board and ratified by the Academic Council.

(iv) Applications for joint supervisor ship to be addressed to the Registrar comprising of a detail curriculum vitae
along with supporting documents viz. research publications, experience certificate, NoC from the employer etc. may be
routed through departmental board off studies

Appointment of a New Supervisor

4 a) In case the Supervisor appointed to guide the research work of any scholar ceases to be the Supervisor on
retirement or on leave for more than a year, or terminated from the University service or is under suspension, or
otherwise, the Joint-supervisor in the concerned Department shall guide the scholar as Supervisor.

b) No change of supervisor shall, however, be necessary in case of absence of less than a year of the supervisor,
provided the scholar has worked under him for a year or more, or if the scholar submits the thesis itself before
the supervisor proceeds on leave, then the existing supervisor shall continue to be the supervisor. If there is no
Joint-supervisor in the concerned Department to guide the Ph. D. scholar, the assignment of the next Supervisor
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shall be made by the concerned BDS after duly seeking views and consent from the original supervisor and the
concerned scholar in this regard.

c¢) Change of Supervisor in any case should be approved by the Research Board.

d) If there is no joint-supervisor for the concerned scholar or the joint-supervisor is from a different
discipline/institute, then the BDS shall appoint a new supervisor. If eligible supervisors are not available in the
Department, then RB on the basis of recommendation of the BDS shall assign a supervisor to the scholar from
the cognate subject(s).

Registration

5.

After getting admitted to Ph.D programme, the candidate shall have to make a presentation of his/her

proposed Ph. D synopsis before the Departmental Board of Studies(DBS) for consideration within 6(six) months
from the date of admission. If approved the Department shall forward the research proposal to the Faculty
through the DBS.

(i) The application for registration for Ph.D. shall be made to the Department concerned in the format as may be
prescribed by the University along with a detailed research proposal including the topic, scope of its study,
tentative hypothesis, research methodology including sampling and design, where necessary. The date on which
the Faculty Board accepts the proposals for registration shall be the date of registration of the scholar. After
getting registered, a scholar shall submit and make a presentation of six months research work before the
Departmental Research Board.

(i)

(iii)

(iv)

M.Phil qualifying candidates from this or any other recognized institutes possessing course completion
certificate and pursuing Ph.D. programme are exempted from course work and may apply for registration
along with the synopsis and other relevant documents in consultation with the concerned Supervisor through
departmental board.

In case a candidates wishes to change the topic of research, he should do so within one year from the date of
his registration. The modified research proposal should be submitted to the Faculty Board through the Board
of Post- Graduate Studies for its consideration and approval.

Temporary Registration shall be allowed to those candidates who have qualified Ph.D. Entrance Test so that
they can attend the course work and submit Ph.D. synopsis. The final registration may be done after the
acceptance of the proposal in University Board of Research Studies

Tenure and Fellowship

6.

(i)

(i)

(iii)

(iv)

v)

No candidate shall submit his/her thesis for the Ph.D. degree earlier than 2 (two) years from the date of
his/her registration. However, if a scholar fails to submit his/her thesis within three years from the date of
registration then one year extension shall be given. In such case, the scholar shall apply to the BDS through
concerned supervisor with a valid reason which may be considered and approved by the RB.

The registration of a scholar shall be cancelled, if he/she fails to submit his/her thesis within four years of
the date of his/her registration for Ph. D. degree.

If a scholar whose registration has lapsed and wishes to complete the Ph. D. degree, he/she may apply for
re-registration within one year of the date when the registration lapses to the DBS through supervisor.
He/she may, on the recommendation of the DBS concerned be permitted by the RB for re-registration. After
such registration the candidate shall submit his/her thesis at any time during the two years failing which the
re-registration will lapse.

Full time non NET/SLET Ph.D. scholars who are not in receipt of any other fellowship would be eligible
for fellowship under the UGC schemes arranged by the university authority for three years and extendable
for one more year on proper justification or coterminous with the date of submission of the Ph.D. thesis.

A Ph.D. scholar working on a regular basis enjoying fellowship may shift as part time scholar after
surrendering his fellowship if wishes to join regular service with intimation to the authority through the
supervisor.
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Review of Progress

7. The Supervisor will regularly monitor the progress of the research work of the candidate. If the Supervisor finds that
the progress of the work is not satisfactory, a report to that effect shall be submitted to the Faculty Board through the
Department for appropriate action.

Pre- Submission Seminar

8. When the Supervisor is of the opinion that the thesis is in the final stage of completion, the scholar shall be required to
give a pre-submission seminar on his research findings, before 90 days of final submission. This seminar will be given in
the presence of a committee of at least three faculty members including the supervisor, of which one will be from outside
the Department. The candidate may incorporate the recommendations of the Committee in the thesis.

Modification of title

9. If there is a need for modification of the title of research the candidate shall submit an application to the Faculty Board
through the Board of Post-Graduate Studies at least 4 months before the date of submission of the thesis for approval.

Submission of thesis

10. (i) A candidate shall submit his/her thesis for the Ph.D. in which he/she may incorporate the text of any work which
he may have published on the subject. But he/she shall not submit as his/her thesis any work for which a Degree has been
conferred on him/her by this or any other University.

(ii) The thesis shall satisfy that it is a piece of research work characterised either by discovery of new facts or by fresh
interpretation of facts or theories. In either case it should evince the candidate's capacity for critical examination, original
thinking and judgement. It shall also be satisfactory so far as its literary presentation is concerned.

(iii) The thesis shall include a certificate from the Supervisor and the declaration from the candidate that the thesis
incorporates the student’s bonafide research and that these have not been submitted for award of any degree in this or any
other University or Institute of learning.

(iv) The application for submission of thesis shall be countersigned by the Head of the concerned Department. The
Head of the Department will then forward the thesis together with the observations of the committee for pre-submission
seminar to the Controller of Examinations for further necessary action.

(v) In case of a teacher or researcher in a Research Institute or candidate who is not pursuing research on a full time
basis, the thesis shall be accepted only:

(a) If the candidate has stayed in the University for at least 30 days in each year including vacation and
participated in such academic programmes as may be decided by the Department and the total period of six
months.

(b) On the production of periodical certificates from his Supervisor that the candidate has been in continuous
touch with him and has acquainted himself adequately with the latest theories and methods in research in his
field of specialisation.

Panel of Examiners

11. A Supervisor shall submit a panel of 7(Seven) names of examiners for Ph. D thesis not below the rank of Associate
Professor from University/reputed & recognized research Institute in a sealed envelope stating details of contact address;
e-mail 1D, Cell phone/FAX numbers etc. to the Faculty Board through the Head of the Department. The Faculty Board
shall submit the copy of the panel of examiners to the Chairperson of the Academic Council for necessary approval and
forwarding the same to the office of the Controller of Examination for follow up action.

Evaluation

12. The thesis submitted by the candidates for the Ph.D. Degree shall be examined by at least three examiners appointed
by the Executive Council on the recommendation of the Academic Council. Two of the examiners shall be those who are
not the staff of the University, while the third examiner shall be the Supervisor.

Provided that the Supervisor shall not serve as an examiner where a candidate is a wife or husband, son or
daughter, brother or sister.

It shall be up to the University to have one examiner from outside country.
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Examiners’ Report & Viva- Voce

13 (i) Each examiner shall, after examining the thesis submitted by in a prescribed proforma to the University containing
a clear recommendation that in his opinion

(a) the thesis is recommended for the award of Ph.D. Degree

(b) the thesis should be modified/revised; or

(c) the degree may be awarded without viva voce.

(d) the thesis may be rejected.

The examiners may, however, recommend a Viva-Voce examination for some clarifications, if necessary.

(ii) If one of the external examiners recommends that a Viva-Voce examination should be held, a Board may be
constituted by the Vice Chancellor for holding the Viva-Voce examination consisting of the Supervisor, who will also be
the Convenor and at least one of the external examiners. This examination shall be held within a period of six months of
the reports from the external examiners. The Convenor will submit a report of Viva-Voce examination to the Controller
of Examinations.

(iii) In case an examiner suggests some modifications/improvements of the thesis on certain specific lines or points out
certain lacunae in the thesis, the candidate should be asked to reply or modify the thesis as suggested and resubmit the
thesis to be forwarded to the concerned examiner within a period of one year from the date of intimation of the
requirement of modification by the University. In case the external examiner gives no clear cut comments regarding
modifications and writes vaguely, the Vice-Chancellor can constitute a committee and/or on recommendations of
department research committee may send the thesis to the third external examiner based upon his/her evaluation report
the candidate may be awarded degree/modify the thesis on the lines suggested by both the external examiners and thesis
may again be sent to one of such examiners who suggested modifications. If the candidate decides to reply to the
points/observations raised by an examiner and if the reply is neither accepted by the examiner nor retrieved by the
candidate the matter shall be referred to the Committee of experts to be appointed by the Vice - Chancellor.

(iv) A thesis shall be accepted for the award of the Degree of Doctor of Philosophy on the unanimous recommendation
of the examiners. If both the external examiners reject the thesis, no degree will be awarded. If there is a difference of
opinion between the external examiners it should be referred to a fourth examiner to be nominated by the Vice -
Chancellor out of the panel already approved by the Academic Council and the Executive Council. The opinion of the 4™
Examiner shall be final.

Re-Sub-mission of Thesis

14 (i) A candidate whose thesis has been referred back for revision shall re-submit it for the award of the Ph.D. Degree
within one year of the intimation of the decision of the University.

(ii) A thesis which has been re-submitted shall be examined by the same external examiner(s). In case the examiner(s)
is/are unwilling to act as such, another examiner(s) may be appointed by the Vice -Chancellor from the approved panel of
examiners.

Award of Degree

15. Based on the reports of the examiners and the Viva-Voce the Faculty Broad shall recommend to the Executive
Council through the Academic Council for the award of the degree or otherwise.

Depository with UGC

16. (i) Following the successful completion of the evaluation process and announcement of the award of the degree, the
University shall submit a soft copy of the thesis to the UGC within a period of thirty days, for hosting the same in
INFLIBNET, accessible to all Institutions/Universities.

(i) Along with the Degree, the University shall issue a Provisional Certificate certifying to the effect that the Degree
has been awarded in accordance with the provisions to the concerned Regulations of the UGC.

Notwithstanding anything contained in the above Ordinance the Vice-Chancellor may take such measures as may
be necessary for redress of difficulties.
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Annexure |

FORMAT FOR SUBMITTING SYNOPSIS OF THE M.Phil/Ph.D. PROPOSAL & Examiner’s Remarks

1. Title of the proposal Remarks of the Examiners/supervisor

2 Introduction of the topic of research Adequate/to the point/not properly spelt out

3. Obijectives of the study Clearly stated/need to be more specific

4 Review of Literature Excellent/Good/Adequate/Needs to be improved
(suggestion /comments may be enclosed)

5. Hypothesis/Research Questions Properly formed/panel can be tested

6. Methodology including tools of analysis Adequate/not adequate (specify)

to be used
7. Proposed sources of data Adequate/not adequate (specify)
8. Chapterization Good/Fair/Needs to be improved (suggestion for

modification)

9. Recommendation for Registration (please Recommended without modification/recommended
retain the appropriate phrase) with modification stated in respective aspects/not
recommended.
10. Any other comments.
Date:
Place:

(Signature of Examiner /Supervisor):
Detail Address:
Contact No/Email ID:
Annexure-I1
Cover page of the Thesis:
(Title of the thesis)

A Thesis submitted to Rajiv Gandhi University for the award of DOCTOR OF PHILOSOPHY degree in the

LOGO (EMBLEM)
(BY)
(Name of the Candidate)
(Name of the Department/Institute/Centre)
Year of Submission
Annexure-I111

FORMAT OF Ph.D. EXAMINER’S REPORT
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Negative Aspects if any (with specific comments for modification if required)

Specific Recommendation of the Examiner:

Date:

Place:

e Returned with specific comments for modification
o Rejected with specific noting for the rejection

o Degree should be awarded with/without Viva Voce)

(Signature of Examiner):
Detail Address:

Contact No:

Email ID:

Phone:

REGULATION REGARDING PRIVATE APPEARNCE OF CANDIDATES AT UNDERGRADUATE AND
POST GRADUATE LEVELS

(Under Section 8(5) Of Rajiv Gandhi University Act, 2006)

1.0

11

1.2

Eligibility :

Private appearance is allowed in MA/M.Com Examinations in those subjects for which teaching facilities are
available in the university/affiliated colleges of the university and where practical are not involved, without
having completed the prescribed course of instructions in a college affiliated to the Rajiv Gandhi University, if
they possess the minimum qualifications acquired from institutions/universities recognized by the Rajiv Gandhi
University and fulfill other requirements laid down in the regulations for the examinations concerned. In brief
candidates can seek admission to the following courses as private candidate.

(@ MA/M.Com (Except Geography and Anthropology)
Following categories of persons are eligible:

Students who have completed the prescribed courses of instructions for the examinations in a affiliated
college/university department but could not write the examination and are recommended by the Head of the
Department concerned for admission to such examination within the period allowed by the relevant
regulations.

A whole time teacher, working in any of the institutions affiliated by Rajiv Gandhi University or recognized by
the Government of Arunachal Pradesh specified below and who is recommended by his/her controlling
authority.

i.  Acollege affiliated to Rajiv Gandhi University

ii. A school recognized by the Education department, Govt. of Arunachal Pradesh.

iii. A Kendriya Vidyalaya/Central Tibetan School situated in Arunachal Pradesh

iv. State Institute of Education, Buniadi Siksha Bhawang, Changlang, Arunachal Pradesh.
V. North Eastern Regional Institute of Science and Technology, Arunachal Pradesh.

Vi. A Civilian School Master in the Armed Forces Serving in Arunachal Pradesh

vii. An employee working in the Rajiv Gandhi University

Explanation :
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The term ‘Teacher’ shall include the following categories of persons also for the purpose of this regulations.

(i) Demonstrators/Laboratory — Assistants/Physical Training Instructors/Librarians/Deputy  Librarians/Junior
Librarians/Library Assistants/System Analysis of the University/Affiliated Colleges and Schools/Institutions
recognized by the Govt. of Arunachal Pradesh within its territorial jurisdiction.

(i) Instructors serving in training institutions recognsied by the Govt. of Arunachal Pradesh within its territorial
jurisdiction.

1.3 Both men and women (irrespective of APST and Non-APST) candidates having passed the qualifying
examination from an institution within the state of Arunachal Pradesh.

1.4 Members of the Defence Services/Border Security Force/Police  Force/Central  Government
Employees/Employees of Autonomous Bodies serving within the State of Arunachal Pradesh will also be
eligible to appear privately in these examinations if they have passed the qualifying examination and are
recommended by their controlling officers.

15 The dependent members of SC/ST regular employees of Arunachal Pradesh State/Central Govt and
Autonomous Institutions located in Arunachal Pradesh who have passed the qualifying examinations from the
institutions located outside Arunachal Pradesh.

16 Candidate who possesses a Post Graduate degree in any subject shall be permitted to pursue Post Graduate
studies in another Non-practical subject as private candidate.

2.0 Marks requirement

(@) For MA/M.Com First Semester

i The candidates who intend to appear for a post graduate course in private capacity must have passed the
degree course with Honours in second class or have secured a minimum of 40% marks in the pass course
in the concerned subject or 40% aggregate marks in Honours subject in case of simply passed Honours
candidates.
Science graduates (pass/honours) with minimum eligibility marks (i.e. 40%) can seek admission in any
postgraduate programme of social sciences, humanities and commerce as private candidates.

No further relaxation to the SC/ST candidates is admissible under this category.

ii. Graduates of 10+2+2 pattern before 1985 from any university with required percentage of marks are also
eligible to appear privately.
iii. Graduates before 1986 from Punjab university with required percentage of marks are also eligible to
appear privately.
3.0 How to apply:

(@) for appearing in any examination, a private candidate shall apply for permission from the university within the
notified period on prescribed form obtainable from the university/college office on payment of required fee.

(b) After getting permission, a candidate shall obtain examination admission form, Registration form etc. and
submit to the University with all required documents/certificate and fees within the period notified by the
University. Fees to be deposited in favour of Registrar, Rajiv Gandhi University in the form of Demand Drafts
payable at SBI Itanagar or at Vijaya Bank, Rajiv Gandhi University campus, Doimukh, IPOs and Money orders
will not be accepted.

(c) The Private candidates shall submit his/her application or admission to examination on prescribed from with
required documents duly countersigned by the Principal of an affiliated college of the concerned
Department/District Education Officer/head of the concerned institutions.

(d) Permission and examination forms received after the due date will be summarily rejected.

3.2 Certificates/Documents required

(i) Original and attested copy of certificate of lower examination passed for verifying eligibility.

(if) Original migration certificate in case of candidate coming from other university/board.

(iii) Three copies of passport size photographs attested by competent authority with full name and designation as
mentioned in the application form.

4.0 Duration of Examination and maximum marks:

4.1 There is no internal assessment in case of private candidates and therefore the maximum marks for each
paper/course shall be 100 for post graduate programme.
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4.2 For a private candidate in MA/MCom semester examination in place of internal assessment, an additional
question of 20 marks shall be set in the same question paper (mean for regular candidates) with instructions for Private
Candidates only and

4.3 Duration of examination for private candidates
Under Graduate Level : 3 hours
Post Graduate Level : 4 hours
5.0 Medium of Instruction :

Medium of examination shall be English for all subjects except for languages where candidate shall write the
papers in respective language.

6.0 Centre of Examination
7.0 Other requirements

The other requirements regarding pass marks/change of centre/partial re-appearance/improvement/compartment
and movement from First smester to Second Semester and other semesters shall be governed by the respective ordinances
for regular candidates of the university.

8.0 Removal of Difficulties

Notwithstanding anything contained in these regulations, the Vice Chancellor may take suitable action deemed
necessary to overcome difficulties if any, faced in the implementation of these regulations for private appearance at post
graduate and undergraduate levels.

CLASSIFICATION, QUALIFICATIONS, EMOLUMENTS SALARY AND SERVICE CONDITIONS OF
UNIVERSITY TEACHERS

(Under Section 2(v) (g) of the Rajiv Gandhi University Act, 2006 read with Statutes 24(1))

1. MEMBERS OF THE TEACHING STAFF
The designation of the members of the teaching staff shall be as follows:

(i) Assistant Professor

(ii) Associate Professor

(iii) Professor

(iv) Any other post(s) to be designated as teaching posts as may be decided by the Executive Council as per
guidelines of the UGC.

PROFESSOR

(i) An eminent scholar with Ph.D. qualification(s) in the concerned/allied/relevant discipline and published work of
high quality, actively engaged in research with evidence of published work with a minimum of 10 publications
as books and/or research/policy papers.

(i) A minimum of ten years of teaching experience in university/college, and/or experience in research at the
University/National level institutions/industries, including experience of guiding candidates for research at
doctoral level.

(iii) Contribution to educational innovation, design of new curricula and courses, and technology — mediated
teaching learning process.

(iv) A minimum score as stipulated in the Academic Performance Indicator (API) based Performance Based
Appraisal System (PBAS), set out in this Regulation in Appendix IlI.

OR

A. An outstanding professional, with established reputation in the relevant field, who has made significant
contributions to the knowledge in the concerned/allied/relevant discipline, to be substantiated by
credentials.
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ASSOCIATE PROFESSOR

i. Good academic record with a Ph.D. Degree in the concerned/allied/relevant disciplines.

A Master’s Degree with at least 55% marks (or an equivalent grade in a point scale wherever grading system is
followed).

ii. A minimum of eight years of experience of teaching and/or research in an academic/research position equivalent
to that of Assistant Professor in a University, College or Accredited Research Institution/industry excluding the
period of Ph.D. research with evidence of published work and a minimum of 5 publications as books and/or
research/policy papers.

iii. Contribution to educational innovation, design of new curricula and courses, and technology — mediated
teaching learning process with evidence of having guided doctoral candidates and research students.

iv. A minimum score as stipulated in the Academic Performance Indicator (API) based Performance Based
Appraisal System (PBAS), set out in this Regulation in Appendix IlI.

ASSISTANT PROFESSOR

Arts, Humanities, Sciences, Social Sciences, Commerce, Education, Languages, Law, Journalism and Mass
Communication

i. Good academic record as defined by the concerned university with at least 55% marks (or an
equivalent grade in a point scale wherever grading system is followed) at the Master’s Degree level in a
relevant subject from an Indian University, or an equivalent degree from an accredited foreign
university.

ii. Besides fulfilling the above qualifications, the candidate must have cleared the National Eligibility
Test (NET) conducted by the UGC, CSIR or similar test accredited by the UGC like SLET/SET.

iii. Notwithstanding anything contained in sub-clauses (i) and (ii) to this Clause 4.4.1, candidates, who
are, or have been awarded a Ph. D. Degree in accordance with the University Grants Commission
(Minimum Standards and Procedure for Award of Ph.D. Degree) Regulations, 2009, shall be exempted
from the requirement of the minimum eligibility condition of NET/SLET/SET for recruitment and
appointment of Assistant Professor or equivalent positions in Universities/Colleges/Institutions.

iv. NET/SLET/SET shall also not be required for such Masters Programmes in disciplines for which
NET/SLET/SET is not conducted.

JOURNALISM AND MASS COMMUNICATION

Good academic record with at least 55% of the marks or an equivalent grade of B in the 7 point scale with letter grades of
O, A, B, C,D, E & F at the Masters degree level in Communication/Mass Communication, Journalism from an Indian
University or an equivalent degree from a Foreign University.

Besides fulfilling above qualifications, candidates should have cleared the National eligibility Test (NET) for lectures
conducted by the UGC, CSIR or similar test accredited by the UGC.

Or

Good academic record with at least 55% of the marks, or an equivalent grade of B in the 7 point scale with letter grades,
O,AB,C,D,E &F at the masters degree level in Humanities, Social Sciences/Sciences with at least a second class
Bachelors degree, or postgraduate Diploma in Communication/Mass Communication or Journalism from an Indian
University or an equivalent degree from a foreign university.

Besides fulfilling above qualifications, candidates should have cleared the National Eligibility Test (NET) for lectures
conducted by the UGC, CSIR or similar test accredited by the UGC.

MUSIC

Good academic record with at least 55% of the marks, or an equivalent grade of B in the 7 point scale with letter grades
O,AB,C,D,E&F at the Masters Degree level in Communication/Mass Communication, Journalism, from an Indian
University or an equivalent degree from a foreign university.

Besides fulfilling above qualifications, candidates should have cleared the National Eligibility Test (NET) for lectures
conducted by the UGC, CSIR or similar test accredited by the UGC.

Or
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A traditional or a professional artist with a highly commendable professional achievement in the concerned subject.

For professional subjects like Education, Social Work and performing arts etc. the regulations hitherto in force for direct
recruitment to the post of Assistant Professor, Associate Professor and Professor will continue.

SEVEN POINT SCALE
GRADE GRADE POINT PERCENTAGE EQUIVALENT
‘O’= outstanding 5.50-6.00 75-100
‘A’=Very good 4.50-5.49 65-74
‘B’=Good 3.50-4.49 55-64
‘C’= Average 2.50-3.49 45-54
‘D’= Below average 1.50-2.49 35-44
‘E’= Poor 0.50-1.49 25-34
‘F’= Fail 00—0.49 0-24
2. SCALES OF PAY

(@)

(b)
(©

The scales of pay of the teaching staff shall be as prescribed by the UGC and adopted by the Executive Council
from time to time.

QUALIFICATIONS

The qualifications for the post of Assistant Professor, Associate Professor and Professor and the posts under
Career Advancement Schemes shall be as may be prescribed in the Regulations of Rajiv Gandhi University in
accordance with the norms specified by the UGC and amended from time to time.

SELECTION COMMITTEE

There shall be a Selection Committee for making recommendations to the Executive Council for appointment to

the posts of Assistant Professor, Associate Professor and Professor and Institutions maintained by the University

as per prescribed UGC guidelines.

The Selection Committee shall consists of the Vice Chancellor, a nominee of the visitor and the person specified

in the clause -18(2) of the University Act, 2006 and as per UGC guidelines.

The Vice Chancellor or in his absence the Prof-Vice Chancellor performing the duties of the Vice Chancellor

shall convene and preside over the meetings of the Selection Committee. Provided that the meeting of the

Selection Committee shall be fixed after prior consultation with and subject to the convenience of the Visitor’s

nominee and the experts nominated by the Executive Council. Provided further that the proceedings of the

Selection Committee shall not be valid unless-

Q) Where the number of Visitor’s nominee and the persons nominated by the Executive Council is four in
all , at least three of them attend the meetings and

(i) Where the number of Visitor’s nominee and the persons nominated by the Executive Council is three in
all, at least two of them attend the meeting.

PROFESSOR

(i)
(i)

The Dean of The Faculty
The Head of the Department, if he is a Professor

(iii) Three persons not in the service of the University, nominated by the Executive Council, out of a panel of names

recommended by the Academic Council for their special knowledge of, or interest in, in the subject with
which the Professor will be concerned.

ASSOCIATE PROFESSOR / ASSISTANT PROFESSOR

(i)
(i)

Head of the Department
One Professor nominated by the Vice Chancellor
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(iii) Two persons not in the service of the University, nominated by the Executive Council out of a panel of names
recommended by the Academic Council for their special knowledge of or interest in, the subject with which
the Associate Professor/Assistant Professor will be concerned

Note:

(i) Where the appointment is being made for an inter-disciplinary project, the Head of the Project shall be deemed
to be the Head of the Department Concerned.

(if) The Professor to be nominated by the Vice Chancellor shall be a professor concerned with the specialty for
which the selection is being made and the Vice chancellor shall consult the Head of the Department and the
Dean of the faculty before nominating the Professor.

(iii) If the recommendation of the Selection Committee if is not acceptable to the Executive Council, it shall record
its reasons and submit the case to the visitor for final orders.

(iv) The appointment letter is to be issued to a selected candidate after the same being approved by the Executive
Council.

Note: Keeping in view the exigencies in a department, the Vice Chancellor may issue the appointment letter to a Lecturer
on the basis of the recommendation of the Selection Committee immediately after the selection subject to subsequent
approval by the Executive Council. Such appointments shall be purely provisional unless approved by the Executive
Council.

SELECTION PROCEDURES:

The overall selection procedure shall incorporate transparent, objective and credible methodology of analysis of the
merits and credentials of the applicants based on weightages given to the performance of the candidate in different
relevant dimensions and his/her performance on a scoring system proforma, based on the Academic Performance
Indicators (API) as prescribed by the UGC and implemented by university from time to time.

5. TEACHERS OF THE UNIVERSITY

(i) For the purpose of this ordinance, teacher means a whole time salaried teacher of the University and does not
include Honorary, Visiting or part time teacher.

(ii) A teacher shall be a whole time salaried employee of the University and shall devote his/her whole time to the
University work

(iii) No whole time salaried teacher of the University shall without the permission of the Executive Council, engage
directly or indirectly in any trade or business whatsoever or any private tuition or other work to which any
emolument or honorarium is attached.

Provided that nothing in this Ordinance shall apply to work undertaken in connection with the examinations of
Universities or learned bodies of Public Service Commission or to any literary work or publication or radio talk or
extensions lectures or with the permission of the Vice chancellor to any other academic work.

6. NATURE OF DUTIES

(i) Every teacher shall undertake to take part in the such activities and perform such duties in the University as may
be required by and in accordance with the Rajiv Gandhi University Act. Statutes and Ordinances, organization
of instruction or teaching or research or the examination of students or their discipline or welfare and generally
is to act under the direction of the authorities of the university

(if) A teacher who is assigned work relating to teaching or research in any Department other than his within or
outside the faculty shall not be entitled to any extra remuneration. However, for such services rendered beyond
his/her regular teaching shall be entitled for honorarium as decided by the executive council from time to time.

7. WORKLOAD

The workload of the teachers in full employment should not be less than 40 hours a week for 30 working weeks (180
teaching days) in an academic year. It should be necessary for the teacher to be available for at least 5 hours daily in the
University/College for which necessary space and infrastructure should be provided by the University/College. Direct
teaching-learning process hours should be as follows: Assistant Professor -16 hours

Associate Professor and Professor -14 hours

However, a relaxation of two hours in the workload may be given to the Dean/Professor/HoD who is actively
involved in research, extension and administration.
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8.

Teaching Days

The Universities/Colleges must adopt at least 180 working days, i.e. there should be a minimum of 30 weeks of actual
teaching in a 6-day week. Of the remaining period, 12 weeks may be devoted to admission and examination activities,
and non-instructional days for co-curricular, sports, college day, etc., 8 weeks for vacations and 2 weeks may be
attributed to various public holidays. If the University adopts a 5 day week pattern, then the number of weeks should be
increased correspondingly to ensure equivalent of 30 weeks of actual teaching with a 6 day week.

9.

10.

11.

12.

13.

PROBATION

Professors and Associate Professors shall be appointed on probation ordinarily for a period of twelve months
and Assistant Professors for a period of 24 months but in no case shall the total period of probation exceed
twenty four months. Provided the Executive Council shall have the right to assess the suitability of a teacher for
confirmation before the expiry of the period of probation.

CONFIRMATION

(@) It shall be the duty of the Registrar to place before the Executive Council the case of conformation of a
teacher on probation to assess the suitability ordinarily in the tenth month for Professor/Associate Professor
and the nineteenth month of service of a Assistant Professor.

(b) The Executive Council may then either confirm the teacher or decide not to confirm him/her. Where the
Executive Council decides not to confirm the teachers, he/she shall be informed in writing to that effect,
ordinarily not later than thirty days before the expiry of the period of probation.

(c) A teacher appointed by the Executive Council under statues 18(1) of the Rajiv Gandhi University Act, 2006
shall be deemed to be confirmed w.e.f the date he/she joins after the expiry of probation period, if not
informed otherwise in writing.

COUNTING OF PAST SERVICE AS A TEACHER

Previous service without any break as Assistant Professor or equivalent in University, College, National

Laboratory or any other scientific organizations and as a research scientists should be counted for placement of

Assistant Professor in Senior Scale/Associate Professor grade provided that:

(a) The post was in an equivalent grade/scale of pay as the post of an Assistant Professor
(b) The qualifications for the post were not lower than the qualifications prescribed by the UGC for the post of
Assistant Professor.
(c) The candidates who applied for direct recruitment had applied through proper channel with No Objection
Certificate (NOC) from the employer.
(d) The concerned Assistant Professors possessed the minimum qualifications prescribed by the UGC for
appointment as Assistant Professors.
(e) The post was filled in accordance with the prescribed selection procedure as laid down by the University
(f) The appointment was not ad hoc or in a leave vacancy of less than one year duration. Adhoc service of
more than one year duration can be counted provided
(i) The ad hoc service was more than one year duration
(if) The incumbent was appointed on the recommendation of duly constituted selection committee and
(iii) The incumbent was selected to the permanent post in continuation to adhoc service without any break
INCREMENT
Every teacher shall draw annual increment in his/her scale of pay, unless it is withheld or postponed by a
resolution of the Executive Council on a reference by the Vice —Chancellor and after the teacher has been given
sufficient opportunity to make his written representation.

AGE OF RETIREMENT

Subject to the provision of Statutes, every teacher confirmed in the service of the university shall retire from
such service on the afternoon of the last date of the month in which he/she attains the age of 65 years. If it falls
on the first day of the month, the teacher shall retire on the afternoon of the last day of the proceeding month.
Continuation in service thereafter may be considered only under rules of re-employment.

However, it is open to a University to re-employ a superannuated teacher according to the existing guidelines
framed by the UGC up to the age of 70 years.
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LEAVE RULES OF THE UNIVERSITY TEACHERS
DUTY LEAVE, STUDY LEAVE, SABBATICAL LEAVE DUTY LEAVE:
i. Duty leave of the maximum of 30 days in an academic year may be granted for the following:

(a) Attending conferences, congresses, symposia and seminars on behalf of the university or with the permission of the

university;

(b) Delivering lectures in institutions and universities at the invitation of such institutions or universities received by

the university, and accepted by the Vice Chancellor;

(c) Working in another Indian or foreign university, any other agency, institution or organization, when so deputed by

the university;

(d) Participating in a delegation or working on a committee appointed by the Central Government, State Government,

the UGC, a sister university or any other academic body; and

(e) For performing any other duty for the university.
i The duration of leave should be such as may be considered necessary by the sanctioning authority on each

occasion.
ii. The leave may be granted on full pay. Provided that if the teacher receives a fellowship or

iii. honorarium or any other financial assistance beyond the amount needed for normal expenses, he/she may be
sanctioned duty leave on reduced pay and allowances. Duty leave may be combined with earned leave, half pay

leave or extraordinary leave.

iv. Duty leave should be given also for attending meetings in the UGC, DST, etc. where a teacher invited to share

expertise with academic bodies, government or NGO.
STUDY LEAVE:

0] Study leave may be granted for the entry level appointees as Assistant Professor/Assistant Librarian/Assistant
Director of Physical Education and Sports/College DPE&S after a minimum of three years of continuous
service, to pursue a special line of study or research directly related to his/her work in the university or to
make a special study of the various aspects of university organization and methods of education.

(i) Subject to the terms contained in this Clause 8.2, in respect of granting study leave with pay for acquiring
Ph.D. in a relevant discipline while in service, the number of years to be put in after entry would be a
minimum of two or the years of probation specified in the university statutes concerned, keeping in mind the
availability of vacant positions for teachers and other cadres in colleges and universities, so that a teacher and
other cadres entering service without Ph.D. or higher qualification could be encouraged to acquire these
qualifications in the relevant disciplines at the earliest rather than at a later stage of the career.

(ili)  The paid period of study leave should be for three years, but two years may be given in the first instance,
extendable by one more year, if there is adequate progress as reported by the Research Guide. Care should be
taken that the number of teachers given study leave, does not exceed the stipulated percentage of teachers in
any department. Provided that the Executive Council/Syndicate may, in the special circumstances of a case,
waive the condition of two years service being continuous. Explanation; In computing the length of service,

the time during which a person was on probation or engaged as a research assistant may be reckoned
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(iv)

v)

(vi)

(vii)

(viii)

(ix)

(x)

(xi)

(xii)

(xiii)

(xiv)

provided: (a) the person is a teacher on the date of the application; (b) there is no break in service; and (c) the
leave is requested for undertaking the Ph.D. research work.

Study leave shall be granted by the Executive Council/Syndicate on the recommendation of the concerned
Head of the Department. The leave shall not be granted for more than three years in one spell, save in very
exceptional cases in which the Executive Council/Syndicate is satisfied that such extension is unavoidable on
academic grounds and necessary in the interest of the university.

Study leave shall not be granted to a teacher who is due to retire within five years of the date on which he/she
is expected to return to duty after the expiry of study leave.

Study leave may be granted not more than twice during one’s career. Provided that, under no circumstances,
the maximum of study leave admissible during the entire service should not exceed five years.

No teacher, who has been granted study leave, shall be permitted to alter substantially the course of study or
the programme of research without the prior permission of the Executive Council/Syndicate. In the event, the
course of study falls short of study leave sanctioned, the teacher shall resume duty immediately on the
conclusion of such course of study, unless a prior approval of the Executive Council/Syndicate to treat the
period of shortfall as ordinary leave has been obtained.

Subject to the provisions of sub-clauses (ix) below, study leave may be granted on full pay up to two years
extendable by one year at the discretion of the university.

The amount of scholarship, fellowship or other financial assistance that a teacher, granted study leave, has
been awarded will not preclude his/her being granted study leave with pay and allowances but the
scholarship, etc., so received shall be taken into account in determining the pay and allowance on which the
study leave may be granted. The Foreign scholarship/fellowship would be set off against pay only if the
fellowship is above a specified amount, which shall be determined by the UGC, from time to time, based on
the cost of living for a family in the country in which the study is to be undertaken. In the case of an Indian
fellowship, which exceeds the salary of the teacher, the salary would be forfeited.

Subject to the maximum period of absence from duty on leave not exceeding three years, study leave may be
combined with earned leave, half-pay leave, extraordinary leave or vacation, provided that the earned leave at
the credit of the teacher shall be availed of at the discretion of the teacher. A teacher, who is 51 selected to a
higher post during study leave, will be placed in that position and get the higher scale only after joining the
post.

A teacher granted study leave shall on his/her return and re-joining the service of the university may be
eligible to the benefit of the annual increment(s) which he/she would have earned in the course of time if
he/she had not proceeded on study leave. No teacher shall however, be eligible to receive arrears of
increments.

Study leave shall count as service for pension/contributory provident fund, provided the teacher joins the
university on the expiry of his/her study leave.

Study leave granted to a teacher shall be deemed to be cancelled in case it is not availed of within 12 months
of its sanction. Provided that where study leave granted has been so cancelled, the teacher may apply again
for such leave.

A teacher availing himself/herself of study leave shall undertake that he/she shall serve the university for a
continuous period of at least three years to be calculated from the date of his/her resuming duty on expiry of

the study leave.
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(xv)

After the leave has been sanctioned, the teacher shall, before availing himself/herself of the leave, execute a
bond in favour of the university, binding himself/herself for the due fulfillment of the conditions laid down in
sub-clause above and give security of immovable property to the satisfaction of the Finance Officer/Treasurer
or a fidelity bond of an insurance company or a guarantee by a scheduled bank or furnish security of two
permanent teachers for the amount which might become refundable to the university in accordance with sub-

clause (xiv) above.

(xvi)  The teacher shall submit to the Registrar, six monthly reports of progress in his/her studies from his/her

supervisor or the Head of the Institution. This report shall reach the Registrar within one month of the expiry
of every six months of the study leave. If the report does not reach the Registrar within the specified time, the

payment of leave salary may be deferred till the receipt of such report.

SABBATICAL LEAVE:

0]

(i)
(iii)

(iv)

v)

(vi)

Permanent, whole-time teachers of the university and colleges who have completed seven years of service as
Reader/Associate Professor or Professor may be granted sabbatical leave to undertake study or research or other
academic pursuit solely for the object of increasing their proficiency and usefulness to the university and higher
education system.

The duration of leave shall not exceed one year at a time and two years in the entire career of a teacher.

A teacher, who has availed himself/herself of study leave, would not be entitled to the sabbatical leave.
Provided further that sabbatical leave shall not be granted until after the expiry of five years from the date of the
teacher’s return from previous study leave or any other kind of training programme of duration one year or
more.

A teacher shall, during the period of sabbatical leave, be paid full pay and allowances (subject to the prescribed
conditions being fulfilled) at the rates applicable to him/her immediately prior to his/her proceeding on
sabbatical leave.

A teacher on sabbatical leave shall not take up, during the period of that leave, any regular appointment under
another organization in India or abroad. He/she may, however, be allowed to accept a fellowship or a research
scholarship or ad hoc teaching and research assignment with honorarium or any other form of assistance, other
than regular employment in an institution of advanced studies, provided that in such cases the Executive
Council/Syndicate may, if it so desires, sanction sabbatical leave on reduced pay and allowances.

During the period of sabbatical leave, the teacher shall be allowed to draw the increment on the due date. The
period of leave shall also count as service for purposes of pension/contributory provident fund, provided that the

teacher rejoins the university on the expiry of his/her leave.

OTHER KINDS OF LEAVE RULES

(a) The
0)
(i)
(iii)
(iv)
(iv)

following kinds of leave would be admissible to permanent teachers:
Leave treated as duty, viz. Casual leave, Special casual leave, and Duty leave;
Leave earned by duty, viz. Earned leave, Half Pay leave, and Commuted leave;
Leave not earned by duty, viz. Extraordinary leave; and Leave not due;
Leave not debited to leave account

Leave for academic pursuits, viz. Study leave and Sabbatical leave/Academic leave;
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(vi) Leave on grounds of health, viz. Maternity leave and Quarantine leave.

(b) The Executive Council/Syndicate may grant, in exceptional cases, for the reasons to be recorded, any other kinds of

leave, subject to such terms and conditions as it may deem fit to impose.
CASUAL LEAVE

(i) Total casual leave granted to a teacher shall not exceed 8 days in an academic year.
(if) Casual leave cannot be combined with any other kind of leave except special casual leave. However, such
casual leave may be combined with holidays including Sundays. Holidays or Sundays falling within the period

of casual leave shall not be counted as casual leave.
SPECIAL CASUAL LEAVE
(i) Special casual leave, not exceeding 10 days in an academic year, may be granted to a teacher:

(a) To conduct examination of a university/Public Service Commission/board of examination or other similar

bodies/institutions; and
(b) To inspect academic institutions attached to a statutory board, etc.

(if) In computing the 10 days' leave admissible, the days of actual journey, if any, to and from the places where activities

specified above, take place, will be excluded.
(iii) In addition, special casual leave to the extent mentioned below, may also be granted;

(&) To undergo sterilization operation (vasectomy or salpingectomy) under family welfare programme.

Leave in this case will be restricted to 6 working days; and

(b) To a female teacher who undergoes non-puerperal sterilization. Leave in this case will be restricted to
14 days.

(iv) Special casual leave cannot be accumulated, nor can it be combined with any other kind of leave except casual leave.

It may be granted in combination with holidays or vacation by the sanctioning authority on each occasion;
EARNED LEAVE

(i) Earned leave admissible to a teacher shall be:

(a) 1/30th of actual service including vacation; plus

(b) 1/3rd of the period, if any, during which he/she is required to perform duty during vacation. For purposes of
computation of period of actual service, all periods of leave except casual, special casual and duty leave shall be

excluded.

(ii) Earned leave at the credit of a teacher shall not accumulate beyond 300 days. The maximum earned leave that may
be sanctioned at a time shall not exceed 60 days. Earned leave exceeding 60 days may, however, be sanctioned in the
case of higher study, or training, or leave with medical certificate, or when the entire leave, or a portion thereof, is spent

outside India. For avoidance of doubt, it may be noted:

1. When a teacher combines vacation with earned leave, the period of vacation shall be reckoned as leave in calculating

the maximum amount of leave on average pay which may be included in the particular period of leave.
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2. In case where only a portion of the leave is spent outside India, the grant of leave in excess of 120 days shall be subject

to the condition that the portion of the leave spent in India shall not in the aggregate exceed 120 days.

3. Encashment of earned leave shall be allowed to non-vacation members of the teaching staff as applicable to the
employees of Central/State Governments.

Half-pay Leave Half-pay leave admissible to a permanent teacher shall be 20 days for each completed year of service.
Such leave may be granted on the basis of medical certificate from a registered medical practitioner, for private affairs or
for academic purposes. Explanation: A "completed year of service™ means continuous service of specified duration under

the university and includes periods of absence from duty as well as leave including extraordinary leave.

COMMUTED LEAVE

Commuted leave, not exceeding half the amount of half pay leave due, may be granted on the basis of medical certificate
from a registered medical practitioner to a permanent teacher subject to the following conditions:

Q) Commuted leave during the entire service shall be limited to a maximum of 240 days;
(i) When commuted leave is granted, twice the amount of such leave shall be debited against the half-pay leave
due; and

(iii) The total duration of earned leave and commuted leave taken in conjunction shall not exceed 240 days at a time.
Provided that no commuted leave shall be granted under these rules unless the authority competent to sanction
leave has reason to believe that the teacher will return to duty on its expiry.

EXTRAORDINARY LEAVE

(i) A permanent teacher may be granted extraordinary leave when:

() No other leave is admissible; or

(b) Other leave is admissible and the teacher applies in writing for the grant of extraordinary leave.

(ii) Extraordinary leave shall always be without pay and allowances. Extraordinary leave shall not count for increment
except in the following cases:

(a) Leave taken on the basis of medical certificates;

(b) Cases where the Vice Chancellor/Principal is satisfied that the leave was taken due to causes beyond the control of
the teacher, such as inability to join or rejoin duty due to civil commotion or .a natural calamity, provided the teacher
has no other kind of leave to his credit;

(c) Leave taken for pursuing higher studies; and

(d) Leave granted to accept an invitation to a teaching post or fellowship or research-cum- teaching post or on

assignment for technical or academic work of importance.

(iii) Extraordinary leave may be combined with any other leave except casual leave and special casual leave, provided
that the total period of continuous absence from duty on leave (including periods of vacation when such vacation is taken
in conjunction with leave) shall not exceed three years except in cases where leave is taken on medical certificate. The

total period of absence from duty shall in no case exceed five years in the full working life of the individual.

(iv) The authority empowered to grant leave may commute retrospectively periods of absence without leave into
extraordinary leave.
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LEAVE NOT DUE

(i) Leave not due, may, at the discretion of the Vice Chancellor/Principal, be granted to a permanent teacher for a
period not exceeding 360 days during the entire period of service, out of which not more than 90 days at a time
and 180 days in all may be otherwise than on medical certificate. Such leave shall be debited against the half-
pay leave earned by him/her subsequently.

(i) '‘Leave not due' shall not be granted, unless the Vice Chancellor/Principal is satisfied that as far as can
reasonably be foreseen, the teacher will return to duty on the expiry of the leave and earn the leave granted.

(iii) A teacher to whom 'leave not due' is granted shall not be permitted to tender his/her resignation from service so
long as the debit balance in his/her leave account is not wiped off by active service, or he/she refunds the
amount paid to him/her as pay and allowances for the period not so earned. In a case where retirement is
unavoidable on account of reason of ill health, incapacitating the teacher for further service, refund of leave
salary for the period of leave still to be earned may be waived by the Executive Council. Provided that the
Executive Council may waive off, in any other exceptional, for reasons to be recorded in writing, the refund of

leave salary for the period of leave still to be earned.
MATERNITY LEAVE

0] Maternity leave on full pay may be granted to a woman teacher for a period not exceeding 180 days, to be
availed of twice in the entire career. Maternity leave may also be granted in case of miscarriage including
abortion, subject to the condition that the total leave granted in respect of this to a woman teacher in her career
is not more than 45 days, and the application for leave is supported by a medical certificate.

(i) Maternity leave may be combined with earned leave, half pay leave or extraordinary leave but any leave
applied for in continuation of maternity leave may be granted if the request is supported by a medical
certificate.

Child Care Leave Women teachers having minor children may be granted leave up to two years for taking care of their
minor children. Child care leave for a maximum period of two years (730 days) may be granted to the women teachers
during entire service period in lines with Central Government women employees. In the cases, where the child care
leave is granted more than 45 days, the University/College/Institution may appoint a part time / guest substitute teacher
with intimation to the UGC.

PATERNITY LEAVE

Paternity leave of 15 days may be granted to male teachers during the confinement of their wives, and such leave shall
be granted only up to two children.

Adoption leave Adoption leave may be provided as per the rules of the Central Government.
Note: Leave shall not be treated as a matter of right.

Notwithstanding the above any other leave applicable shall be as per UGC/Govt. of India norms.
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Appendix -1
FORM OF CONTRACT UNDER STATUTE
Memorandum of Agreement made this the day of .................... two thousand and...................o
DEEWEETL L.ttt ettt et e e e e (hereinafter called the "Teacher") of the first part, and the

University of Rajiv Gandhi University being a body corporate constituted under the University of Rajiv Gandhi

University Act 2006 (hereinafter called University) of the second part.

It is hereby agreed as follows:

1. That the University hereby appoints. ... .......oooiiiii i e to be member of the
teaching staff of the University with effect from the date the said.......................o, take charge of
duties of his/her post and the said..............cooiiiiiiiiiiiii hereby accepts the engagement, and

undertake to such duties in the University as may be required by and in accordance with the said Act, being in force,
whether the same relate to organization of instruction or teaching, or research or the examination of students or their

discipline or their welfare, and generally to act under the direction of the authorities of the University.

2. (@) The teacher shall be on probation for a period of 12 months / 24 months
(b) The University shall have the power to relax the provision contained in sub-paragraph
0] and shall have the right to assess the suitability of the teacher for confirmation even

before the expiry of 12/24 months from the date of his appointment but not earlier than 9/18 months from that date.

(© If the University is satisfied with the suitability of the teacher for confirmation he/she shall be

confirmed in the post to which he was appointed at the end of the period of his probation.

(d) In case, University decides not to confirm the teacher whether at the end of the 12/24 months period of
his probation or at the end of extended period of probation, as the case may be the teacher shall be informed in writing, at
least 30 days before the expiry of that period that he would be confirmed and would, consequently cease to be in the

service of the University at the end of the period of his probation.

3. That the Said........c.oiiiiii i e shall be a whole-time teacher of the
University and unless the contract is terminated by the Executive Councilor by the teacher as hereinafter provided, shall

continue in the service of the University until he completes the age of sixty five years.

4. That the University shall pay........c.ooiiiiiiiiii e aes during the continuation of
his engagement hereunder as a remuneration for service a salary of Rs........................ per rnensern, rising by
increment of Rs...............oooiiiil, to a maximum salary of Rs . ..............oooiiiii, per mensem:.

Provided that whenever there is any change in the nature of the appointment or the emoluments of the teacher, particular
of the change shall be recorded in the schedule annexed hereto, under the signature of both the parties and the term of

this agreement shall apply mutatis mutandis to the new post and the terms and conditions attached to that post:

Provided further that no increment shall be withheld or postponed save by a resolution to the Executive Council on a
reference by the Vice-Chancellor to it, and after the teacher has given sufficient opportunity to make his/her written

representation.
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5. That the said teacher agrees to be bound by the Statutes, Ordinance, Regulation and Rules for the time being in force
in the University, that no change in the terms and conditions of the teacher shall be made after his appointment in regard

to designation, scale of pay, leave, leave salary and removal from service to as to adversely affect him.

6. That the teachers shall devote his whole time to the service of the University and shall not, without the written
permission of the University, engage, directly or indirectly, in any trade of business Whatever, or in any private tuition or
other works to which any emolument and honorarium is attached, but his prohibition shall not apply to work undertaken
in connection to any literary work or publication or Radio/TV talk or extension lectures, or with the permission of the

Vice-Chancellor, to any other academic work.
7. That the said teacher agrees to observe the code of conduct formulated by the University on its teacher.

8. It is further agreed that the engagement shall not be liable to be determined by the University except on the grounds
specified and in accordance with the procedure laid down in Clauses (1), (2), (3), (4), (5) and (6) of Statutes 27

(reproduced below).

(i) Where there is an allegation of misconduct against a teacher or a member of the Academic Staff, the Vice-Chancellor
may if he thinks fit, place the teacher under suspension and self forth with refer to the Executive Council, the

circumstances in which the order was made:

Provided that the executive Council may, if it is of the opinion, that the circumstance of the case does not warrant the

suspension of the teacher or a minor of Academic Staff, revoke such order.

(ii) Notwithstanding anything contained in the terms of this contract of service or of his appointment that the Executive

Council shall be entitled to remove a teacher or a member of the Academic Staff on the ground of misconduct.

(iii) Save as aforesaid, the Executive Council shall not be entitled to remove a teacher or a member of Academic Staff
except for good cause and after giving three month's notice in writing or on payment of three month's salary in lieu of

notice.

(iv) No teacher of a member of the Academic Staff shall be removed under Clause (2) or under Clause (3) until he has

been given a reasonable opportunity of showing cause against the action proposed to be taken in regard to him.

(v) The removal of a teacher or a member of the Academic Staff shall require a two-thirds majority of the members of the

Executive Council present and voting.

(vi) The removal of a teacher or a member of the Academic Staff shall take effect from the date on which the order of the

removal is made:

"Provided that where a teacher or a member of the Academic Staff is under suspension at the time of his removal shall

take effect from the date on which he was placed under suspension™.

9. Any disputes arising out of this contract shall be settled in accordance with the provisions of Section 40 of the Rajiv
Gandhi University Act 2006:

"Any dispute arising out of a contract between the University and any employee shall, at the request of the employee, be
referred to a Tribunal of Arbitration consisting of one member appointed by the Executive Council, one member
nominated by the employee concerned an a umpire appointed by the Visitor. The decision of the Tribunal shall be final,

and no suit shall lie in any Civil Court in respect of the matters decided by the Tribunal. Every such request shall be
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deemed to be a submission to arbitration, upon the terms of this selection, within the meaning of the Arbitration Act,
1940".

10. A teacher may, at any time, terminate his engagement by giving the Executive Council three month's notice in writing
or on payment to the University of three months salary in lieu thereof, provided that the Executive Council may waive

the requirement of notice at its discretion.

11. On the termination of this engagement from whatever cause, the teacher shall deliver up to the University all books,

apparatus, records and such other articles belonging to the University as may be due from him.
In witness where of the parties hereto affix their hands and seal:
Signature:

Designation:

In the presence of:
Signature: Signature:

Designation: Designation:

Signed and sealed on behalf of the University under the Authority of the Executive Council by:
Signature:
Designation:

In the presence of:

Signature: Signature:

Designation: Designation:

SCHEDULE

Name of the Teacher in Full:
Address:

Designation:

Note: The change in Grade, Salary or Designation should be briefly described

Change of Designation or Grade:

Date of EC approval:
Date from which change takes effect:
Signature of the Teacher:

Signature of the Officer of the University:
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Appendix - 11
CONTRACT UNDER STATUTE 25 (2)
For Short-term Appointment
Memorandum of Agreement made this the ............................. day of oo two thousand
................................ hundred and between

.................................................................. (hereinafter called the teacher') of the first part, and the Rajiv
Gandhi University being a body corporate constituted under the Rajiv Gandhi University Act, 2006 (8 of 2007)

(hereinafter called the 'University") of the second part.

It is hereby agreed as follows:

1. That the University hereby appoints ............ocouiiiiiiii e, to be member of the
teaching staff of the University with effect from the date the said.....................ot, take charge of
duties of his/her post and the said ..............cccooeviiiiiiiiiiii hereby accepts the engagement, and undertake to

such duties in the University as may be required by and in accordance with the said Act, being in force, whether the same
relate to organization of instruction or teaching, or research or the examination of students or their discipline or their

welfare, and generally to act under the direction of the authorities of the University.

2. Thatthe said ..........cooiiiiiiiii e .shall be a whole-time teacher of the University and unless
the contract is terminated by the Executive Councilor by the teacher before the expiry of the term of his appointment for
which he is appointed or is terminated as hereinafter provided, shall continue in the service of the University for the

period of his appointment as aforesaid.

3. That the University shall Pay .........coouiiiiriiiii e during the continuance of
his engagement hereunder as a remuneration of his/her services a salary of RS .............oooiiiiiiiiiiiiiiiiiiee,
plus usual allowances per mensum, rising by annual increment of Rs. ..............cooiiiiiiiiiiiiie, toa

maximum salary of Rs................oo per mensem:

Provided further that no increment shall be withheld or postponed save by a resolution to the Executive Council on a
reference by the Vice-Chancellor to it, and after the teacher has given sufficient opportunity to make his/her written

representation.

4. That the said teacher agrees to be bound by the Statutes, Ordinance, Regulation and Rules for the time being in force
in the University, that no change in the terms and conditions of the teacher shall be made after his appointment in regard

to designation, scale of pay, leave, leave salary and removal from service to as to adversely affect him/her.

5. That the teachers shall devote his whole time to the service of the University and shall not, without the written
permission of the University, engage, directly or indirectly, in any trade of business Whatever, or in any private tuition or
other works to which any emolument and honorarium is attached, but his prohibition shall not apply to work undertaken
in connection to any literary work or publication or Radio/TV talk or extension lectures, or with the permission of the

Vice-Chancellor, to any other academic work.

6. It is further agreed that the engagement shall not be liable to be determined by the University except on the grounds
specified and in accordance with the procedure laid down in Clauses (1), (2), (3), (4), (5) and (6) of Statutes 27

(reproduced below:
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(i) Where there is an allegation of misconduct against a teacher or a member of the Academic Staff, the Vice-Chancellor
may if he thinks fit, place the teacher under suspension and self forth with refer to the Executive Council, the

circumstances in which the order was made:

Provided that the executive Council may, if it is of the opinion, that the circumstance of the case does not warrant the

suspension of the teacher or a minor of Academic Staff, revoke such order.

(if) Notwithstanding anything contained in the terms of this contract of service or of his appointment that the Executive
Council shall be entitled to remove a teacher or a member of the Academic Staff on the ground of misconduct.

(iii) Save as aforesaid, the Executive Council shall not be entitled to remove a teacher or a member of Academic Staff
except for good cause and after giving three month's notice in writing or on payment of three month's salary in lieu of

notice.

(iv) No teacher of a member of the Academic Staff shall be removed under Clause (2) or under Clause (3) until he has

been given a reasonable opportunity of showing cause against the action proposed to be taken in regard to him.

(v) The removal of a teacher or a member of the Academic Staff shall require a two-thirds majority of the members of the

Executive Council present and voting.

(vi) The removal of a teacher or a member of the Academic Staff shall take effect from the date on which the order

of the removal is made:

"Provided that where a teacher or a member of the Academic Staff is under suspension at the time of his removal shall

take effect from the date on which he was placed under suspension™.

7. Any disputes arising out of this contract shall be settled in accordance with the provisions of Section 40 of the
Rajiv Gandhi University Act 2006:

"Any dispute arising out of a contract between the University and any employee shall, at the request of the employee, be
referred to a Tribunal of Arbitration consisting of one member appointed by the Executive Council, one member
nominated by the employee concerned an a umpire appointed by the Visitor. The decision of the Tribunal shall be final,
and no suit shall lie in any Civil Court in respect of the matters decided by the Tribunal. Every such request shall be
deemed to be a submission to arbitration, upon the terms of this selection, within the meaning of the Arbitration Act,
1940".

8. A teacher may, at any time, terminate his engagement by giving the Executive Council three month's notice in writing
or on payment to the University of three months salary in lieu thereof, provided that the Executive Council may waive

the requirement of notice at its discretion.

9. On the termination of this engagement from whatever cause, the teacher shall deliver up to the University all books,

apparatus, records and such other articles belonging to the University as may be due from him.

In witness where of the parties hereto affix their hands and seal:

Signature:
Designation:
In the presence of:

Signature: Signature:
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Designation: Designation:

Signed and sealed on behalf of the University under the Authority of the Executive Council by:
Signature:
Designation:

In the presence of:

Signature: Signature:

Designation: Designation:

SERVICE CONDITIONS OF THE TEACHING TEACHERS
1.00 The service conditions of teachers shall be governed as laid down below:

1.00 (1) the teachers of the University shall be entitled to the allowances and other financial benefits as admissible to the

teachers of the Govt. of India.
(2) The teachers shall be guided by the leave rules as applicable to the teachers of the Govt. of India.
(3) The teachers shall be governed by the retirement benefit rules of the University.

(4) Fixation of pay of the teachers on appointment/promotion shall be guided by the rules as laid down by the University
grants Commission (hereinafter UGC) from time to time.

(5) Unless there exists an order to the contrary, the teachers shall be entitled to have increment on completion of one year
of service as a matter of routine. Mode of calculation of one year of service for the purpose of increment shall be guided
as laid down by the UGC.

(6) Teachers on foreign service shall be guided by the rules as laid down by the UGC & in force from time to time.

(7) A teacher shall be entitled to retain lien to his post for a maximum period of two years.

(8) Joining time and joining time pay to teachers on foreign service shall be the same as laid down by the UGC

(9) Teachers shall be guided by the TA and Leave Travel Concession rules as laid down by the UGC from time to time.

(10) Teachers shall be governed by the medical reimbursement rules as applicable to the Govt. of India from time to

time.

1.00 (1.5) (1) Every teacher throughout the period of service shall:

@ maintain absolute integrity;

(b) show devotion to duty; and

(© do nothing which is unbecoming of an teacher of the University.
(d) observe proper decorum during lunch break.

(e) act in accordance with the University policies.
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§j] In performance of duties in good faith, communicate information to a person in accordance with the 'Right to
Information Act, 2005 (22 of 2005) and the rules made thereafter.

(2) (a) Every teacher, holding a supervisory post, shall take all possible steps to ensure the integrity and devotion to duty

of all teachers working under his control and authority.

(b) No teacher shall, in the performance of his official duties or in the exercise of powers conferred on him, act otherwise
than in his best Judgment except when he is acting under the direction of his official superior and shall, where he is

acting under such direct.

ion, obtain the direction in writing, where practicable and, where it is not practicable, to obtain written confirmation of

direction as soon thereafter as possible.
(3) Joining of Associations by teachers:

No teacher shall join, and or continue to be a member of an association the objects and activities of which are prejudicial

to the interests of the University or public order, decency or morality.
(4) Demonstration and Strikes:
No teacher shall-

(@) engage himself or participate in a demonstration which is prejudicial to the interests of the University, public order,

decency or morality, or which involves contempt of court or defamation or incitement to an offence; or

(b)  Report to or, in any way, abet in any form a strike in connection with any matter pertaining to his service or the

service of any other employee.
(5) Connection with Press or Radio:

€)] No teacher shall, except with the previous sanction of the University, own wholly or in part of conduct, or

participate in the editing or management of , any newspaper or periodical publication.

(b) No teacher shall, except with the previous sanction of the University or the prescribed authority or in the
bonafide discharge of his duties, participate in a radio broadcast or contribute any article or write any letter or a

book either in his own name or anonymous or pseudonymously or in the name of and news paper or periodical:

Provided that no such sanction shall be required if such broadcast or such contribution or writing is of a purely

educational, literary, artistic or scientific character.
(6) Evidence before a Committee or any other authority:

@ Save as provided in under 18.5 (15) (6) (c) , no teacher shall, except with the previous sanction of the

University, give evidence in connection with any enquiry conducted by any person, committee or authority.

(b) Where any sanction has been accorded under , no such teacher giving such evidence shall

criticize the policy or any action of the University or the Government.
(c) Nothing in this clause shall apply to :

(1 The evidence given at an enquiry before an authority appointed by the Visitor, Chancellor, Vice-Chancellor,

Government and Parliament or any State Legislature; or

(i) The evidence given in any judicial enquiry; or
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(iii) The evidence given in any departmental enquiry ordered by authorities subordinate to the Vice-

Chancellor.
@) Unauthorized communication of information:

No teacher shall, except in accordance with any general or special order of the University or in the performance in good
faith of the duties assigned to him, communicate, directly or indirectly, any official document or any part thereof or
information to any other teacher or any other person to whom he is not authorized to communicate such document or

information.
(8) Subscriptions:

No teacher shall except with the previous sanction of the University or of the prescribed authority ask for or accept
contributions to, or otherwise associate himself with the raising of any funds or other collections in cash or in kind in

pursuance of any object whatsoever.
(9) Private Trade or Employment

(@) No teacher shall except with the previous sanction of the University, engage directly or indirectly in any trade or

business or undertake any other employment

Provided that a teacher may, without such sanction undertake honorary work of social, cultural or charitable nature or
occasional work of a literary, artistic or scientific character, subject to the confirmation that his official duties do not

thereby suffer; but he shall not undertake and shall discontinue such work if so directed by the University.

Explanation: Canvassing by a teacher in support of the business of insurance agency, commission agency, etc., owned or

managed by his wife or any member of his family shall be deemed to be a breach of this sub-clause.

(b) Every teacher shall report to the University if any member of his family is engaged in a trade or business or

OWNS Or manages an insurance agency or commission agency.

(©) No teacher shall without the previous sanction of the University except in the discharge of his official
duties take part in the registration, promotion, or management of any bank or other company which is
required to the registered under the Companies Act, 1956 (1 of 1956) or any other law for the time-being in

force or any cooperative society for commercial purposes.

Provided that a teacher may take part in the registration, promotion management of a cooperative society substantially or
the benefit of the employee registered under the Cooperative Society Act, 1912 (2 of 1912) or any other law for the time
being in force or of a literary, scientific or charitable society registered under the Societies Act, 1816 (2 of 1960) or any

corresponding law in force.

(d) No teacher shall accept any fee for any work done by him for any public body or any private person without

the sanction of the University
(10) Insolvency and habitual Indebtedness:

A teacher shall so manage his private affairs as to avoid habitual indebtedness or insolvency. A teacher against whom
any legal proceeding is instituted for the recovery of any debt due from him or for adjudging him as an insolvent shall

forthwith report with the full facts of the legal proceeding to the University.
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Note ." The burden of proving that the insolvency or indebtedness was the result of circumstances which, with the
exercise of ordinary diligence, the teacher could not have foreseen, or over which he had no control, and had not

proceeded from extravagant or dissipated habits, shall be upon the teacher.
(112) Vindication of acts and character of teachers

() No teacher shall, except with the previous sanction of the University, have recourse to any court or to the press for the

vindication of any official act which has been subject matter or adverse criticism of an attack of a defamatory character.

(b) Nothing in this clause shall be deemed to prohibit any teacher from vindicating his private character or any act done
by him in his private capacity and whether any action or vindicating his private character or any act done by him in

private capacity is taken, the teacher shall submit a report to the prescribed authority regarding such action.
(12) Canvassing of non-official or other influence

No teacher shall bring or attempt to bring any political or other influence to bear upon any superior authority to further

his interests in respect of matters pertaining to his service conditions under the University.

(13) Restrictions regarding marriages:

1) No teacher shall enter into, or contract, a marriage with a person having a spouse living; and
2 No teacher, having a spouse living, shall enter into, or contract, a marriage with any person:

Provided that the University authority may permit an teacher to enter into, or contract, any such marriage as is referred to
in (1) or (2) above, if it is satisfied that-

(a) such marriage is permission under the personal law applicable to such teacher and other party to the

marriage; and
(b) there are other grounds for so doing.

3) An teacher who has married or marries a person other than of Indian nationality shall forthwith intimate  the
fact to the authority.

(14) Interpretation

If any question arises relating to the interpretation of these clauses, it shall be referred to the Executive Council which

shall decide the same.
(15) Delegation of Powers

The Executive Council may by general or special order, direct that any power exercisable by it under these clauses
(except the power under 18.5(15)(14) shall, subject to such conditions if any, as may be specified in the order be

exercisable also by such officer or authority as may be specified in the order.

(16) Penalties and Appeals

Interpretation: Under this clause unless the context otherwise requires:

(a) "Appointing Authority" means the authority empowered to make appointment.

(b) "Disciplinary Authority" in relation to the imposition of penalty on an teacher means the authority competent under

these clauses to impose on him any of the penalties specified under 18.5(15)(20).
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(c) "Teacher" means any person in the service of the University who is a member of a cadre on one of the categories of
Teachers created under the university and includes any such person on foreign service or whose services are temporarily
placed at the disposal of another University/institution/Organization or any other authority by the University; and also
any person in the service of a State Govt. or Central Govt. or a local or other authority or any other autonomous body

whose services are temporarily placed at the disposal of the University.

@an Application

(i These clauses shall apply to all teachers except a person on ad-hoc basis

(i) If any doubt arises (a) whether those clauses or any of them apply to any person or (b) whether any person, to

whom the rules apply, belongs to a particular cadre, the matter shall be referred to the Executive Council which shall

decide the same.
(18) Protection of rights and privileges conferred by agreement

Nothing in these clauses shall operate to deprive any teacher of any right or privilege to which he is entitled by the term

of any agreement subsisting between any such person and the University on the commencement of this Ordinance.
(19) Suspension

The "appointing authority” or any authority to which it is subordinate or any other authority empowered by the

University in that behalf may place any teacher under suspension:
(a) Where a disciplinary proceeding against him is contemplated or is pending; or

(b) Where a case against him in respect of criminal offence is under investigation/enquiry or trial; provided that where an
order of suspension is made by an authority lower the appointing authority, such authority shall forthwith report to the

appointing authority the circumstance in which the order was made.
(2) An teacher shall be deemed to have been placed under suspension by an order of appointing authority:
(a) with effect from the date of the conviction for an offence involving moral turpitude.

Note: Once a person is convicted for a crime like murder by the District Court, but he is allowed bail by the High Court,

should be deemed to have been suspended as indicated in the Ordinance above.

Explanation: The period of forty-eight hours referred to above shall be computed from the commencement of the

imprisonment after the conviction.

(3) Where a penalty of dismissal, removal or compulsory retirement from service imposed upon a teacher under
suspension is set aside on appeal or on review under these rules; and the case is remitted for further enquiry or action or
with any other directions, the order of his suspension shall be deemed to have continued in force on and from the date of

the original order of dismissal, removal or compulsory retirement and shall remain in force until further orders.

(4) Where a penalty of dismissal, removal or compulsory retirement from service imposed upon an teacher is set aside or
declared or rendered void consequence of or by a decision of a Court of Law and the disciplinary authority on a
consideration of the circumstances of the case, decides to hold further enquiry against him on the allegation on which the
penalty of dismissal, removal or compulsory retirement was originally imposed, the teacher shall be deemed to have been
placed under suspension by the appointing authority from the date of the original order of the dismissal, removal or

compulsory retirement and shall continue to remain under suspension until further orders.
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(5) (a) An order of suspension made or deemed to have been made under this rule shall-continue to remain in force until

it is modified or revoked by the authority competent to do so.

(b) Where a teacher is suspended or is deemed to have been suspended (whether in connection with any disciplinary
proceeding or otherwise) any other disciplinary proceeding is commenced against him during the continuance of the
suspension, the authority competent to place him under suspension may for reasons to be recorded by him in writing,

direct that the teacher shall continue to be under suspension until the termination of all or any of such proceedings.
PENALTIES AND DISCIPLINARY AUTHORITIES
(20) Penalties

The following penalties may, for good and sufficient reasons and as hereinafter provided, be imposed on a teacher,

namely:
Minor Penalties:
(i) Censure
(ii) Withholding of promotion
(iii) Recovery from the pay of the whole or part of any pecuniary loss caused by him to the University by

negligence or breach of orders; and

(iv) Withholding of increments of pay.
Major Penalties:

0] Reduction to a lower stage in the time scale of pay for a specified period, with further directions as to
whether or not the teacher will earn increment to pay during the period of such reduction and whether on the
expiry of such period, the reduction will or will not have the effect of postponement the further increments of

his pay.

(i) Reduction to a lower time scale of pay, grade or post which shall ordinarily be a bar to the promotion of the
teacher, with or without further direction regarding conditions of restoration of the grade or post from which

the teacher was reduced and the seniority and pay on such restoration to that grade of post.
(iii) Compulsory Retirement
(iv) Removal from service
(v) Dismissal from service
Explanation: The following shall not amount to a penalty within the meaning of this clause, namely:

Q) Stoppage of a teacher at the Efficiency Bar in the time-scale or pay on the ground of his unfitness to cross  the

bar;

(i) Non-promotion of a teacher, whether in a substantive or officiating capacity, after consideration of his case for

promotion to a grade or post to which the teacher is eligible;

(ili)  Reversion of a teacher, appointed on probation to any other grade or post, to his permanent grade or post during
or at the end of the period of probation in accordance with the terms of his appointment or the rules and other

governing such probation.
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(iv)  Reversion of a teacher officiating in a higher grade, or post to a lower grade or post on the ground that the teacher
is considered to be unsuitable for such higher grade or post or on any administrative ground connected with the

conduct.

(v) Replacement of the service of a teacher, whose services had been borrowed from outside authority atthe disposal

of such authority.
(vi)  Compulsory Retirement of a teacher in accordance with the provision relating to his superannuation or retirement.
(vii)  Termination of the services

@ of a teacher appointed on probation during or at the end of the period of his probation in accordance with  the

terms of his appointment or the rules and orders governing such probation; or
(b) of a temporary teacher in accordance with the rules made in that behalf of the University; or
(© of a teacher employed under an agreement, in accordance with the terms of such agreement.
(21) Disciplinary Authorities
1) The Executive Council may impose any of the penalties specified under 18,5(15)(20) on any teacher

(2) Without prejudice to the provision of such rule, any of the penalties specified under 18.5(15)(20) may be
imposed by the appointing authority or by any other authority empowered in this behalf by a general or

special order of the Executive Council.

(22) Authority to institute proceedings

()] The Executive Councilor any other authority empowered by it by general or special order may:
€)] institute disciplinary proceedings against any teacher;
(b) direct a disciplinary authority or institute disciplinary proceedings against any teacher on whom that

disciplinary authority is competent to impose under these rules any of the penalties specified in ~ 18.5(15)(20),

(2) A disciplinary authority competent under these clauses to impose any of the penalties specified in (i) to (iv) of
18.5(15)(20) may institute disciplinary proceedings against any teacher for the imposition of any of the penalties
specified in (v) to (ix) of 18,5(15)(20) notwithstanding that such disciplinary authority is not competent under those rules

to impose any of the latter penalties.
(23) Procedure for Imposing Penalties

(1) No order imposing any of the penalties specified in (v) to (ix) of 18.5( 15)(20) shall be made except after an enquiry
held as may be in the manner provided in this subclause and under 18.5(15)(24).

(2)Whenever the disciplinary authority is of the opinion that there are grounds for inquiry into the truth of any imputation
of misconduct or mishehavior against any teacher, it may itself enquire into, or appoint under the sub-clause an authority

to inquire into the truth thereof.

Explanation: Where the disciplinary authority | itself holds the inquiry any reference in sub-clause (7) to sub-clause (20)
and in sub-clause 22 of 18.5(15)(23) to the enquiring authority shall be construed as a reference to the disciplinary

authority.
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3) Where it is proposed to hold an enquiry against a teacher under this sub-clause and sub-clause 24 of 18.5(15) the
disciplinary authority shall draw up or cause to be drawn up: the substance of the imputations of misconduct or
misbehaviour into definite and distinct articles of charge; a statement of the imputations of misconduct or misbehaviour

in support of each article of charge which shall contain:

€)] A statement of all relevant facts including any admission or confessions made by the teacher;
(b) A list of documents by which and a list of witness by whom the articles of charge are proposed to be
sustained.

(4) The disciplinary authority shall deliver or cause to be delivered to the teacher a copy of the articles of charge, the
statement of the imputations of misconduct or misbehaviour and a list of documents and witnesses by which each article
of charge is proposed to be sustained; and shall require the teacher to submit, within such time as may be a specified, a

written statement of his deference and to state whether he desires to be heard in person.

(5) (@) On receipt of the written statement of defence, the disciplinary authority may itself enquire into such of the
articles of charge as are not admitted, or which it considers it necessary to do so appoint, under sub-clause (23) (2) of
18.5( 15), an enquiring authority for the purpose and where all the articles of charge have been admitted by the teacher in
his written statement of defence the disciplinary authority shall record its findings on each charge after taking such

evidence as it may think fit and shall act in the manner laid down under
18.5.(15(24).

(b) If no written statement of defence is submitted by the teacher, the disciplinary authority may itself inquire into the
articles of charge, or it may, if it considers it necessary to do so, appoint, under sub-clause (23)(2) of 18.5(15), an

enquiring authority for the purpose.

(c) Where the disciplinary authority itself inquires into any article of charge or appoints an inquiring authority for holding
an inquiry into such charge, it may, by an order appoint an teacher to be known as the 'Presenting Officer' to present on

his behalf the case in support of the articles of charge.

(6) The disciplinary authority shall, where it is not the inquiring authority, forward to the inquiring authority -
0] a copy of the articles of charge and the statement of the imputations of a misconduct or misbehaviour
(i) a copy of the written statement of defence, if any, submitted by the teacher;

(iii) a copy of the statement of witness, if any, referred to in sub-clause (23)(3) of 18.5(15).

(iv) evidence proving the delivery of the documents referred to in sub-clause (23)(3) of 18.5(15); and

(v) a copy of the order appointing the "Presenting Officer".

(7) The teacher shall appear in person before the inquiring authority on such day and at such time within fifteen working
days from the date of receipt by him of the articles of charge and the statement of the imputations or misconduct or
misbehaviour as the inquiring authority may, by a notice in writing specify in this behalf or within such further time, not

exceeding fifteen days, as the inquiring authority may allow.

(8) The teacher may take the assistance of any other teacher to present the case on his behalf but may not engage a legal

practitioner for the purpose.
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(9) If the teacher who has not admitted any of the articles of charge in his written statement of defence or ahs not
submitted any written statement of defence appears before the enquiring authority such authority shall ask him whether
he is guilty or has nay defence to take and if he pleads guilty to any of the articles of charge, the inquiring authority shall

record the plea, sign the record and obtain the signature of the teacher thereon.

(10) The inquiring authority shall return finding of quality in respect of those articles of charge to which the teacher

pleads guilty.

(11) The inquiring authority shall, if the teacher fails to appear within the specified time or refuse or omits to plead
guilty, require the Presenting Officer to produce the evidence by which he propose to prove the articles of charge and
shall adjourn the case to a later date not exceeding thirty days after recording an order that the teacher may, for the

purpose of preparing his evidence:

0] inspect within five days of the order or within such further time not exceeding five days as the

inquiring authority may allow, the documents specified in the list referred to in sub-clause (23)(3) of 18.5( 15).
(i) Submit a list of witnesses to be examined on his behalf.

Note: If the teacher applies orally or in writing for the supply of copies of the statement of witnesses mentioned in the list
referred to sub-clause (23)(3) of 18.5(15), the inquiring authority shall furnish to the teacher with such copies as early as
possible and in any case not less than three days before the commencement of the examination of the witnesses on behalf

of the disciplinary authority.

(iii) Give a notice within ten days of the order or within such further time not exceeding ten days as the
inquiring authority may allow for the production of any documents which are in the possession of the University but not
mentioned in the list referred to in sub-clause (23)(3) of 18.5( 15).

Note: The teacher shall indicate the relevance of the documents required by him to be produced by the University.

(12) The inquiring authority shall, on receipt of the notice for the production of documents, forward the same or copies
thereof to the authority in whose custody or possession the documents are kept, with a requisition for the production of

the document by such date as may be specified in such requisition:

Provided further that the inquiring authority may, for the reasons to be recorded by it in writing, refuse to requisition such

of the documents as are, in its opinion not relevant to the case.

(13) On receipt of the requisition referred to in sub-clause (23)(12) of 18.5(15), every authority having the custody or

possession of the requisitioned documents shall produce the same before the inquiring authority:

Provided that, if the authority having the custody or possession of the requisitioned documents is satisfied for reasons to
be recorded by it in writing that the production of all or any of such documents could be against the public interest, it
shall inform the inquiring authority accordingly, and the inquiring authority shall, on being so informed, communicate

information to the teacher and withdraw the requisition made by it for the production of such documents,

(14) On the date fixed for the inquiry, the documentary evidence by which the articles of charge are proposed to be
provided shall be produced by or on behalf of the disciplinary authority, The witness shall be examined by or on behalf
of the teacher, The Presenting Officer shall be entitled to re-examine the witnesses on any point on which they have been

cross-examined, The inquiring authority may also put such questions to the witness as it thinks fit.
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(15) If it shall appear necessary before the close of the case on behalf of the disciplinary authority, the inquiring authority
may, in its discretion, allow the Presenting Officer to produce evidence not included in the list given to the teacher, or
itself call for new evidence or recall and re-examine any witness and in such case the teacher shall be entitled to have, if
he demands it, a copy of the list of further evidence proposed to be produced and an adjournment of inquiry for at least
three days before the production of such new evidence, exclusive of the day of adjournment and the day to which the
inquiry is adjourned, The inquiring authority shall give the teacher an opportunity of inspecting such documents before
they are taken on the record, The inquiring authority may also allow the teacher to produce new evidence, if it is of the

opinion that the production of such evidence is necessary in the interest of justice,

Note: New evidence shall not be permitted or called for or any witness shall not be recalled to fill-up any gap in the
evidence, Such evidence may be called for only when there is an inherent lacuna or defect in the evidence which has

been produced originally,

(16) When the case for the disciplinary authority is closed, the teacher shall be required to state his defence orally or in
writing as he may prefer the teacher shall be required to sign the record, In other case, a copy of the statement of defence

shall be given to the Presenting Officer, if any, appointed,

(17) The evidence on behalf of the teachers shall then be produced. Teacher may examine himself in his own behalf if he
so prefers, The witnesses produced by the teacher shall then be examined and shall be liable to cross-examination or re-

examination by the inquiring authority,

(18) The inquiring authority may, after the teacher closes his case, generally question him on the circumstances,
appearing against the teacher in the evidence for the purpose of enabling the teacher to explain any circumstances

appearing in the evidence against him,

(19) The inquiring authority may, after the completion of the production of evidence, hear of Presenting Officer, if any,

appointed and the teacher, to permit them to file written briefs of their respective case, if they so desire,

(20) If the teacher to whom the copy of the articles of charge has been delivered does not submit the written statement of
defence on or before the date specified for the purpose, or does not appear before the inquiring authority or otherwise

fails or refuses to comply with the provisions of this rule, the inquiring authority may hold the inquiry ex-parte.

(21) (a) Where a disciplinary authority competent to impose any of the penalties specified in (i) to (iv) of sub-clause(20)
of 18.5( 15) (but) not competent to impose any of the penalties specified in (v) to (ix) of the sub-clause has itself
enquired into or caused to be enquired into the articles of any charge and that authority having regard to its own findings
or having regard to its decision on any of the findings of any inquiring authority appointed by it, is of the opinion that the
penalties specified in (v) to (ix) of sub-clause (20) of 18.5(15) should be imposed on the teacher, that authority shall

forward the records of the inquiry to such disciplinary authority as is competent to impose the last mentioned penalties.

(b) The disciplinary authority to which the records are so forwarded may act on the evidence on the record or may, if it is
of the opinion that further examination of any of the witnesses is necessary in the interests of justice, recall the witness
and examine, cross-examine and re-examine the witness and may impose on the teacher such penalty as it may deem fit

in accordance with these rules.

(22) Whenever any inquiring authority, after having heard and recorded the whole or any part of the evidence in an
inquiry ceases to exercise jurisdiction therein, and is succeeded by another inquiring authority which ahs and which
exercises, such jurisdiction, the inquiring authority so succeeding may act on the evidence so recorded by its predecessor

or partly recorded by its predecessor and partly recorded by itself.
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Provided that, if the succeeding inquiring authority is of the opinion that further examination of any of the witnesses
whose evidence has already been recorded is necessary in the interest of justice it may recall examine, cross-examine and

re-examine any such witnesses as herein before provided.

(23) After the conclusion of the inquiry, a report shall be prepared and it shall contain:
(a) The articles of charge and statement of the imputations of misconduct or mishehaviour;
(b) The defence of the teacher in respect of each article of charge;

(c) An assessment of the evidence in respect of each article of charge;

(d) The findings on each article of charge and the reasons thereof.

Explanation: If in the opinion of the inquiry authority the proceedings of the inquiry establish any article of charge

different form the original articles of charge it may also record its findings on such article of charge;

Provided that the findings on such article of charge shall not be recorded unless the teacher has either admitted to facts on
which such articles of charge is based, or has had a reasonable opportunity of defending himself against such article of

charge.

The inquiring authority, where it is not itself the disciplinary authority, shall forward to the disciplinary authority, shall

forward to the disciplinary authority the records of inquiry which shall include:

0] The report prepared by it under sub-clause (2) above;

(i) The written statement of defence, if any, submitted by the teacher;

(iii) The oral and documentary evidence produced in the course of the enquiry;

(iv) Written brief, if any, filed by the Presenting Officer or the teacher or both during the course of the enquiry; and
(V) To order in brief, if any, made by the disciplinary authority, and the inquiring authority in regard to the inquiry.
(24) Action on the Inquiry Report

(1) The disciplinary authority, if it is not itself the inquiring authority may, for reasons to be recorded in writing, remit
the case to the inquiring authority for further inquiry and report and the inquiring authority shall thereupon proceed to

hold the further inquiry according to the provisions of these rules as far as may be.

(2) The disciplinary authority, shall, if it disagrees with the findings on all or any of the articles of charge and is of the
opinion that any of the penalties specified in (i) to (iv) of sub-clause (20) of 18.5(15) should be imposed on the teacher, it

shall notwithstanding anything contained in sub-clause (25) of 18.5(15) make an order imposing such penalty.

(3) If the disciplinary authority having regard to its findings on all or any of the articles of charge is of the opinion that

any of the penalties specified in (v) to (ix) of sub-clause (20) of 18.5(15) should be imposed on the teacher, it shall:

(a) Furnish to the teacher a copy of the report of the inquiry held by it and its findings of each article of charge, or where
the inquiry has been held by it, a copy of the report of such authority and a statement of its findings on each article of

charge together with brief reasons for the inquiring authority.

(b) Give the teacher a notice stating the penalty proposed to be imposed on him and calling upon him to submit within
fifteen days of receipt of the notice or such further time not exceeding fifteen days, as may be allowed, such

representation as he may wish to make on the proposal penalty on the basis of the evidence adduced during the inquiry
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held under sub-clause (23) of 18.5( 15). The disciplinary authority shall consider the representation, if any, made by the
teacher in pursuance of the notice giving to him under sub-clause (24) (1) of 18.5(15) and determine what penalty, if any,

should be imposed on him and made such order as it may deem fit.
(25) Procedure for imposing minor penalties

(1) Subject to the provision of sub-clause (24)(3) of 18.5(15), no order imposing of a teacher any of the penalties
specified in (i) to (iv) of sub-clause (20) of 18.5(15) shall be made except after:

(@) informing the teacher in writing of the proposal to take action against him and of the imputations of misconduct or
misbehaviour on which it is proposed to be taken and giving him a reasonable opportunity of making such

representation as he may wish to make against the proposal;

(b) holding an enquiry in the manner laid down in sub-clauses (23)(3) to (23)(23) of 18.5( 15) in very case in which the

disciplinary authority is of the opinion that such inquiry is necessary;

(c) taking the representation, if any, submitted by the teacher under sub-clause (a) above and the record of enquiry, if

any, held under sub-clause (b) above into consideration; and
(d) recording a finding on each imputation of misconduct or misbehaviour.
(2) The record of the proceedings in such cases shall include-
0] a copy of the intimation to the teacher of the proposal to take action against him;
(i) a copy of the statement of imputations of misconduct or misbehaviour delivered to him;
(iii) his representation, if any;
(iv) the evidence produced during the inquiry;
(v) the findings on each imputation of misconduct or misbehaviour; and
(vi) the orders of the case together with the reasons thereof.
(26) Communication of Orders

Orders passed by the disciplinary authority shall be communicated to the teacher who shall also be supplied with a copy
of the report of the inquiry, if any, held by the disciplinary authority and a copy of its findings, on each articles of charge,
or, where the disciplinary authority is not the inquiring authority a copy of the report of the inquiring authority and a
statement of the findings of the disciplinary authority together with brief reasons for its disagreement, if any with the

findings of the enquiring authority unless they have already been supplied to him.
(27) Common Proceedings

(i) Where two or more teachers are concerned in any case, the Executive Council or any other authority competent to
impose the penalty of dismissal from service on all such teachers, may make an order directing that disciplinary action

against all of them may be taken in a common proceedings.

Note: If the authorities competent to impose the penalty of dismissal on such teachers are different, an order for taking
disciplinary action in a common proceeding may be made by the highest of such authorities with the consent of the

others,

Subject to the provisions of sub-clause (21) (2) of 18,5(15), any such order shall specify:
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M the authority which may function as the disciplinary authority for the purpose of such common proceeding;
(i) the penalties specified in sub-clause (20) of 18,5(15), such disciplinary authority shall be competent to impose;
(iii) whether the procedure laid in sub-clause (23) of 18.5(15), and sub-clause (25) of 18.5(15), shall be followed in

the proceeding.
(28) Special Procedure in certain cases
Notwithstanding anything contained in sub-clause (24) of 18.5(15),

(i) Where any penalty is imposed on a teacher on the ground of misconduct which and led to his conviction on a
criminal charge;

(i) Where the disciplinary authority is satisfied for reasons to be recorded by it in writing that it is not reasonably
practicable to hold an inquiry in the manner provided in these sub-clauses, the disciplinary authority may

consider the circumstances of the case and make such order thereon as it deems fit.
(29) Provision regarding a teacher lent to outside authority

(1) Where the services of a teacher are lent to an outside authority (thereinafter in this sub-clause referred to as "the
borrowing authority"), the borrowing authority shall have the power of the appointing authority for the purpose

of placing such teacher under suspension and the disciplinary proceedings, as the case may be.
)] In the light of the findings in the disciplinary proceedings conducted against the teacher:

If the borrowing authority is of the opinion that any of the penalties specified in (i) to (iv) of sub-clause (20) of 18.5 (15)
should be imposed on the teacher, it may, in consultation with the lending authority, make such orders on the case as it

deems necessary.

Provided that in the event of a difference of opinion between the borrowing authority and the lending authority, the

services of the teacher shall be replaced at the disposal of the lending authority.

(i) If the borrowing authority is of the opinion that any of the penalties specified in (v) to (ix) of sub-clause (20) of
18.5 (15) should be imposed on the teacher, it shall replace his services at the disposal of the lending authority and
transmit to it the proceedings of the inquiry and thereupon the lending authority may, if it is the disciplinary authority,
pass such orders thereon as it may deem necessary, of if it is not the disciplinary authority submit the case to the

disciplinary authority which shall pass such orders on the case as it may deem necessary.

Provided that before passing any such order the disciplinary authority shall comply with the [provisions of sub-clause
(24.3) and 24.4) of 18.5( 15).

Explanation: The disciplinary authority may make an order under this clause on the record of the inquiry transmitted to
it by the borrowing authority, or after holding such further inquiry as it may deem necessary, as far as may be, in
accordance with sub-clause (23) of 18.5 (15).

(30) Provisions regarding persons borrowed from outside authorities:

1) Where an order of suspension is made or a disciplinary proceedings is conducted against a teacher whose
services have been borrowed from outside authority, the authority lending his services (hereinafter in this sub-clause
referred to as the lending authority) shall forthwith be informed of the circumstances leading to the order of the

suspension of the teacher of the commencement of the disciplinary proceedings, the case may be.
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(2) In the light of the findings in the disciplinary proceedings conducted against the teacher, if the disciplinary
authority is of the opinion that any of the penalties specified in (i) to (iv) of sub-clause (20) of 18.5 (15) should be
imposed on him, it may subject to the provisions of (i) of sub-clause (25) of 18.5 (15) in consultation with the lending

authority pass such orders on the case as it may deem necessary.

(i) Provided that in the event of a difference of opinion between the borrowing authority and the lending authority the

services of the teacher shall be replaced at the disposal of the lending authority.

(ii) If the disciplinary authority is of the opinion that any of penalties specified in (v) to (ix) of sub-clause (20) of 18.5
(15) should be imposed on the teacher, it shall replace the services of such teacher, at the disposal of the lending

authority and transmit to it the proceedings of the inquiry for such action as it may deem necessary.
(31) Orders against which no appeal lies :

Notwithstanding anything contained in this part, no appeal shall lie against:

(i any order made by the Executive Council,

(ii) any order of an interlocutory nature or of the nature of a step-in-aid for the final disposal of a disciplinary
proceedings other than an order of suspension;

(iii) any order passed by an inquiring authority in the course of an inquiry under sub-clause (23) of 18.5( 15).
(32) Orders against which appeal lies:

Subject to the provision of sub-clause (31) of 18.5(15), a teacher may prefer an appeal against all or any of the following
orders, namely:

(i) an order of suspension made or deemed to have been made under sub-clause (19) of 18.5(15);

(i) an order imposing any of the penalties specified in sub-clause (20) of 18.5( 15) whether by the disciplinary
authority or by any appellate or reviewing authority;

(iii) an order enhancing a penalty imposed under sub-clause (20) of 18.5(15); and
(iv) and order which -

€)] denies or varies to his disadvantage to his pay, allowances, pension or other conditions of service as

regulated by rules or by agreement;

(b) reverting him while officiating in a higher grade or post to a lower grade or post, otherwise than as a
penalty;
(c) determining the subsistence and other allowances to be paid to him for the period of suspension or for the

period during which he is deemed to be under suspension or for any portion thereof;
determining his pay and allowances:

(i) for the period of suspension; or
(if) for the period from the date of his dismissal, removal, or compulsory retirement from service, or from the date
of his reduction to a lower grade, post, time-scale or stage in a time scale of pay, to the date of his

reinstatement or restoration to his grade or post; or
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(e) determining whether or not the period from the date of his suspension or from the date of his dismissal,
removal, compulsory retirement, or reduction to a lower grade, post, time scale of payor stage in a time scale of pay to

the date of his reinstatement shall be treated as spent on duty for any purpose.

Explanation: In this sub-clause the expression ‘teacher' includes a person who has ceased to be in the service of the

University.
(33) Appellate authorities

(i) A teacher including a person who has ceased to be in the service of the University may prefer an appeal against all or
any of the orders specified in sub-clause (32) of 18.5(15) to the authority specified in this behalf by a general or special

order of the University or where no such authority is specified.

(a) to the appointing authority, where the order appealed against is made, and authority subordinate to it; or
(b) to the Executive Council where such order is made by another authority;

(c) Notwithstanding anything contained in sub-clause (i) -

(i an appeal against an order in common proceeding held under subclause (27) of 18.5(15) will lie to the
authority to which the authority functioning as the disciplinary authority for the purpose of that proceeding is

immediately subordinate.

(i) Where the persons who made the order appealed against becomes by virtue of his subsequent appointment or
otherwise, the appellate authority in respect of such order, an appeal against such order shall lie to the authority to

which such person is immediately subordinate:

Provided that the Executive Council may appoint a '‘Committee of Appeals' to which all appeals against majoar penalty of
dismissal referred to in sub-clause (20) (viii) & (ix) of 18.5(15) would lie against the orders of the Executive Council for

final decision

The composition and term of the '‘Committee of Appeals' and also rules for the conduct of its business would be

determined by the Executive Council.
(34) Period of Limitation for Appeals

No appeal preferred under this part shall be entertained unless such appeal is preferred within a period fo forty-five days

from the date of which a copy of the order appealed against is delivered to the appellate authority:

Provided that the appellate authority may entertain the appeal after the expiry of the said period, if it is satisfied that

appellant had sufficient cause for not preferring the appeal in time.
(35) Form and Contents of Appeals

1) Every person preferring an appeal shall do so separately and is in his own name.

2 The appeal shall be presented to the authority to which the appeal lies a copy being forwarded by the
appellant to the authority which made the order appealed against. It shall contain all the material statements
and arguments on which the appellant relies, shall not contain any disrespectful or improper language and

shall be complete in itself .
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(3) The authority which made the order appealed against shall on receipt of a copy of the appeal forward the
same with its comments thereon together with the relevant records to the appellate authority without any

avoidable delay, and without waiting for any direction from the appellate authority.
(36) Consideration of Appeal
(1) In the case of an appeal against an order of suspension, the appellate authority shall consider whether
in the light of the provision of sub-clause (19) of 18.5(15) and having regard to the circumstances of
the case, the order of suspension is justified or not and confirm or revoke the order accordingly.

2 In the case of an appeal against an order imposing any of the penalties specified in sub-clause (20) of

18.5(15) or enhancing any penalty imposed under the said clause the appellate authority shall consider:
(a) whether the procedure laid down in these rules has been complied with;
(b) whether the findings of the disciplinary authority are warranted by the evidence of the record; and
(c) whether the penalty or the enhanced penalty imposed is inadequate, adequate, or severe;

a. confirming, enhancing, reducing or setting aside the penalty; or
b. remitting the case to the authority which imposed or enhanced the penalty or to any other authority with such
direction as it may deem fit in the circumstances of the case.

Provided that:

(1) If the enhanced penalty which the appellate authority proposed to impose is one of the penalties specified in (v)
to (ix) of sub-clause (20) of 18.5( 15) and an inquiry under sub-clause (23) of 18.5(15) has not already been held
in the case, the appellate authority shall, subject to the provisions of sub-clause (28) of 18.5(15) itself hold such
inquiry or direct that such inquiry be held in accordance with the provisions of sub-clause (23) of 18.5(15) and
thereafter on a consideration of the proceedings of such inquiry and after giving the appellant a reasonable
opportunity as far as may be in accordance with the provisions of sub-clause (24)(4) of 18.5(15) of making a
representation against the penalty proposed on the basis of the evidence adduced during such inquiry, make such
orders as it may deem fit.

(2) No order imposing an enhanced penalty shall be made in any case unless tile appellant has been given a
reasonable opportunity as far as may be, in accordance with the provisions of sub-clause (25) of 18.5(15) of
making a representation against such enhanced penalty.

(3) In appeal against any other order specified in sub-clause (32) of 18.5(15), the appellate authority shall consider
all the circumstances of the case and make such orders as it may deem just and equitable.

(4) Implementation or orders in appeal:

The authority which made the order appealed against shall give effect to the orders passed by appellate

authority.
(37) Review

Notwithstanding anything contained in these rules:
M The Executive Council; or

(i) The appellate authority, within six months of the orders proposed to be reviewed may at any time either ~ on
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its own motion or otherwise call for the records of any inquiry and review an order made under these
rules from which an appeal is allowed but from which no appeal has been preferred or from which no

appeal is allowed and may -
(@) confirm, modify or set aside the order; or

(b) confirm, reduce, enhance or set aside the penalty imposed by the order or impose any penalty where no penalty has
been imposed;

or
(c) remit the case to the authority which made the order or to any

other authority directing such authority to make such further enquiry as it may consider proper in the circumstances of

the case; or
(d) pass such other order as it may deem fit;

Provided that no other imposing or enhancing any penalty shall be made by any reviewing authority unless the teacher
concerned has been given a reasonable opportunity of making a representation against the penalty proposed and where it
is proposed to impose any of the penalties specified in (v) to (ix) of sub-clause (20) of 18.5(15) or enhance the penalty
imposed by the order sought to be reviewed to any of the penalties specified in these clauses, no such penalty shall be
imposed except after an enquiry in the manner laid down in sub-clause (24) of 18.5(15) and after giving a reasonable
opportunity to the teacher concerned of showing cause against the penalty proposed on the evidence adduced during the

inquiry.

An application or review shall be dealt with in the same manner as if it were an appeal under these clauses

ON TERMS AND CONDITIONS OF SERVICE AND RECRUITMENT RULES FOR THE POST OF THE
REGISTRAR

Ref: Performa prescribed in the Hand Book on Recruitment Rules, Prepared by Government of India, Ministry of
Personnel, Public Grievances, Pension & Training.

Name of the post 1. The post shall be called ‘Registrar’ of the University.

Classification 2. Statutory Officer

Number of Post 3 As sanctioned by the Ministry/UGC/ University from time to
time.

Scale of pay (revised) and Career | 4. i) Pay Band for the posts will be Rs.37,400 - 67, 000/-and Grade

Progression Pay of Rs. 10,000/-, subject to revision/modifications as may be

made by Government of India/University Grants Commission
from time to time provided that such a revision/modification is
accepted and approved by the Executive Council.

Whether benefit of added years of | 5. Retirement benefits and DCRG and other terms and conditions of
service admissible under Rule 30 of the service of an incumbent will be governed under and regulated as
Central Services (Pension) Rules 1972. per the relevant provisions under the Central Civil Service Rules,

save and except, the provision on benefit of added years of
service admissible under Rule 30 of the Central Civil Service
(Pension) Rules, 1972, subject to such related specific
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provisions/rules that the University may provide from time to
time under its Statutes, Ordinances, Regulations and Rules etc.

Whether selection post /Non-selection | 6. Direct recruitment or on deputation for the maximum period of 5
post. Years and extendable for a similar term as approved by the
Executive Council.
Age limit for direct recruit. 7. 40-56 years or as per Govt of India rule/UGC in force
Educational and other qualification | 8. (i) Master degree with at least 55% marks or its equivalent grade
required for direct recruits. ‘B’ in the UGC Seven Points scale subject to at least 50% marks
in the case SC/ST candidates.
(if) 15 (fifteen) years of experience as Assistant Professor or
8(eight) years as Associate Professor with experience in
Educational Administration. OR
Comparable experiences in research establishments/or other
Institutions of Higher Education. OR
15 (Fifteen ) years administrative experience of which 8(Eight)
years as Deputy Registrar or in an equivalent post.
Whether age and  qualifications | 9. Age and qualification prescribed under these rules for direct
prescribed for direct recruits will apply in recruits will not apply in the case of promotees.
case of promotees.
Period of probation, if any. Method of | 10(A) An appointee under direct recruit will initially be placed under
recruitment/percentage of the vacancies probation for a period of 2 (two) years or as prescribed by Govt.
to be filled by various methods. of India from time to time provided that he/she is from outside
the university system.
Whether by direct recruitment or by | 11. (1)
promotion or by deputation/absorption. (A) DIRECT RECRUITMENT
0 Vacancies in the posts apportioned to be filled up by direct

recruitment shall be advertised in at least two All India and two
Regional papers at each of the constituent units of the university.
Such an advertisement shall clearly read the terms & conditions
of eligibility of an applicant, application fee payable for the post
as prescribed by the university, the last date of receipt of
applications and whether the posts advertised are reserved or
unreserved. No application after the closing date for the receipt
of applications will be entertained unless the delay is accounted
for by dislocation in the postal system or in its being forwarded
through proper channel by the appropriate authorities or such
other valid reasons as may be accepted sufficient by the Vice-
Chancellor.

There shall be a screening committee to scrutinize the
applications with reference to particulars of the candidates like
age, nationality, date of submission of application, etc and
essential qualifications and desirable qualifications, if any. A
candidate who is found to suffer from any disability in the
scrutiny, to be recorded in writing in clear terms, shall fall out
from the list of candidates recommended to be called for
interview which will be as per GOI Rules as applicable.
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(m The Screening Committee shall consist of the following:-
(i) Pro Vice-Chancellor/Sr. Most Dean ~ — Chairperson.
(i) Sr. Most Professor — Member
(iii)  Sr. Most Associate Professor — Member
(iv) Deputy Registrar — Convenor
2) Mode of direct recruitment.
The eligible candidates will have to appear before the selection
committee as at 12 (A). The selection committee for interview
shall determine the modus operandi to find out candidates to be
recommended for appointment & accordingly prepare a panel in
order of Merit.
(B) RECRUITMENT BY PROMOTION:
N.A.
(D) CRUCIAL DATE FOR ELIGIBILITY OF CANDIDATES:
Crucial date for eligibility of the candidates will be first January,
in all cases irrespective of whether the CR’s are written calendar
year wise or Financial year wise.
(1V) ELIGIBILITY:
(@  As mentioned in clause 7 above
V) MODE OF PROMOTION, ZONE OF CONSIDERATION
AND BENCHMARK:
0] The zone of consideration shall be GOI Rules as
applicable from time to time.
(i) Promotion is not application by DPC
In case of recruitment by | 12. The feeder grade to the post shall be the grade of qualified
promotion/deputation/absorption, grades Deputy Registrar or Equivalent post.
from which promotion/
deputation/absorption to be made.
Composition of selection | 12(A) (I) SELECTION COMMITTEE;
committee/Departmental Promotion
Committee. (i)  Vice-Chancellor — Chairperson.

(i)  One Member nominated by

Executive Council — Member
(iii) One External member nominated

by the Vice Chancellor — Member
(iv) One ST/SC Officer nominated by the

Vice Chancellor — Member

(1) The selection committee at its own discretion shall decide
the nature or standard of interview to be conducted by it. At
least four members, including two experts shall constitute the
quorum.

(111) Recommendations of selection committee will be subject to
approval by the Executive Council in terms of Proviso (iii) under
Statute-12(B) (1). (IV) The selection committee shall draw up a
select panel of candidates in order of their merit to be ascertained
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on the basis of their performance in the interview and a panel
drawn so shall remain valid for a period of one year from the date
of its approval by the Executive Council. The validity period of
such a panel may be extended by another six months with the
approval of the Executive Council as permissible under the Govt.
of India’s provisions on the subject.(V) Offer of appointment
shall be made to a candidate in the approved select panel in order
of his/her merit position in the select panel, subject to availability
of post for direct recruitment within the validity period of the
panel.

Scales proposed to be given in Assured | 13. As per Govt. of India Rule/UGC
Career Progression Scheme as approved

by the Govt. of India:

Age of Superannuation 14. 62 or as per GOI Rule/UGC

ON TERMS AND CONDITIONS OF SERVICE AND RECRUITMENT RULES FOR THE POST OF
CONTROLLER OF EXAMINATION

Ref: Performa prescribed in the Hand Book on Recruitment Rules, Prepared by Government of India, Ministry of
Personnel, Public Grievances, Pension & Training.

Name of the post 1. The post shall be called ‘CONTROLLER OF
EXAMINATIONS’ of the University.

Classification 2. Statutory Officer

Number of Post 3. As sanctioned by the Ministry/UGC/ University from time to
time.

Scale of pay (revised) and Career | 4. i) Pay Band for the posts will be Rs.37,400 - 67, 000/-and Grade

Progression Pay of Rs. 10,000/-, subject to revision/modifications as may be
made by Government of India/University Grants Commission
from time to time provided that such a revision/modification is
accepted and approved by the Executive Council.

Whether benefit of added years of | 5. Retirement benefits and DCRG and other terms and conditions of

service admissible under Rule 30 of the service of an incumbent will be governed under and regulated as

Central Services (Pension) Rules 1972. per the relevant provisions under the Central Civil Service Rules,
save and except, the provision on benefit of added years of
service admissible under Rule 30 of the Central Civil Service
(Pension) Rules, 1972, subject to such related specific
provisions/rules that the University may provide from time to
time under its Statutes, Ordinances, Regulations and Rules etc.

Whether selection post /Non-selection | 6. Direct recruitment or on deputation for the maximum period of 5

post. Years and extendable for a similar term as approved by the
Executive Council.

Age limit for direct recruit. 7. 40-56 years or as per Govt of India rule/UGC in force

Educational and other qualification | 8. (i) Master degree with at least 55% marks or its equivalent grade

required for direct recruits.

‘B’ in the UGC Seven Points scale subject to at least 50% marks
in the case SC/ST candidates.
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(ii) 15 (fifteen) years of experience as Assistant Professor or
8(eight) years as Associate Professor with experience in
Educational Administration. OR

Comparable experiences in research establishments/or other
Institutions of Higher Education. OR

15 (Fifteen ) years administrative experience of which 8(Eight)
years as Deputy Registrar or in an equivalent post .

Whether age and  qualifications
prescribed for direct recruits will apply in
case of promotees.

Age and qualification prescribed under these rules for direct
recruits will not apply in the case of promotees.

Period of probation, if any. Method of
recruitment/percentage of the vacancies
to be filled by various methods.

10(A)

An appointee under direct recruit will initially be placed under
probation for a period of 2 (two) years or as prescribed by Govt.
of India from time to time provided that he/she is from outside
the university system.

Whether by direct recruitment or by
promotion or by deputation/absorption.

11.
(A)

(1

(1

@

DIRECT RECRUITMENT

Vacancies in the posts apportioned to be filled up by direct
recruitment shall be advertised in at least two All India and two
Regional papers at each of the constituent units of the university.
Such an advertisement shall clearly read the terms & conditions
of eligibility of an applicant, application fee payable for the post
as prescribed by the university, the last date of receipt of
applications and whether the posts advertised are reserved or
unreserved. No application after the closing date for the receipt
of applications will be entertained unless the delay is accounted
for by dislocation in the postal system or in its being forwarded
through proper channel by the appropriate authorities or such
other valid reasons as may be accepted sufficient by the Vice-
Chancellor.

There shall be a screening committee to scrutinize the
applications with reference to particulars of the candidates like
age, nationality, date of submission of application, etc and
essential qualifications and desirable qualifications, if any. A
candidate who is found to suffer from any disability in the
scrutiny, to be recorded in writing in clear terms, shall fall out
from the list of candidates recommended to be called for
interview which will be as per GOI Rules as applicable.

The Screening Committee shall consist of the following:-

(i)  Pro Vice-Chancellor/Sr. Most Dean
(i) Sr. Most Professor

(iif)  Sr. Most Associate Professor

— Chairperson.
— Member
Member

(iv) Deputy Registrar — Convenor

@)

Mode of direct recruitment.

The eligible candidates will have to appear before the selection
committee as at 12 (A). The selection committee for interview
shall determine the modus operandi to find out candidates to be
recommended for appointment & accordingly prepare a panel in
order of Merit.
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(B)

RECRUITMENT BY PROMOTION:
N.A.

(1)

CRUCIAL DATE FOR ELIGIBILITY OF CANDIDATES:
Crucial date for eligibility of the candidates will be first January,
in all cases irrespective of whether the CR’s are written calendar
year wise or Financial year wise.

(V)

ELIGIBILITY:
(b) As mentioned in clause 7 above

V)

MODE OF PROMOTION, ZONE OF CONSIDERATION
AND BENCHMARK:
) The zone of consideration shall be GOI Rules as
applicable from time to time.
(i) Promotion is not application by DPC

In case of recruitment by
promotion/deputation/absorption, grades
from  which  promotion/deputation/
absorption to be made.

12.

The feeder grade to the post shall be the grade of qualified
Deputy Registrar.

Composition of selection committee/
Departmental Promotion Committee.

13(A)

(I) SELECTION COMMITTEE:;

0] Vice-Chancellor

(i) One Member nominated by
Executive Council

(ili)  One External member nominated
by the Vice Chancellor

(iv)  One ST/SC Officer nominated by the
Vice Chancellor

— Chairperson.
— Member
— Member

— Member

(1) The selection committee at its own discretion shall decide
the nature or standard of interview to be conducted by it. At
least four members, including two experts shall constitute the
quorum.

(1) Recommendations of selection committee will be subject to
approval by the Executive Council in terms of Proviso (iii) under
Statute-12(B) (1). (IV) The selection committee shall draw up a
select panel of candidates in order of their merit to be ascertained
on the basis of their performance in the interview and a panel
drawn so shall remain valid for a period of one year from the date
of its approval by the Executive Council. The validity period of
such a panel may be extended by another six months with the
approval of the Executive Council as permissible under the Govt.
of India’s provisions on the subject.(V) Offer of appointment
shall be made to a candidate in the approved select panel in order
of his/her merit position in the select panel, subject to availability
of post for direct recruitment within the validity period of the
panel.

Scales proposed to be given in Assured
Career Progression Scheme as approved
by the Govt. of India:

14.

As per Govt. of India Rule/UGC

Age of Superannuation

15.

62 or as per GOl Rule/UGC
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ON TERMS AND CONDITIONS OF SERVICE AND RECRUITMENT RULES FOR THE POST OF FINANCE

OFFICER

Ref: Performa prescribed in the Hand Book on Recruitment Rules, Prepared by Government of India, Ministry of
Personnel, Public Grievances, Pension & Training.

Name of the post 1. The post shall be called ‘FINANCE OFFICER’ of the
University.

Classification 2. Statutory Officer

Number of Post 3. As sanctioned by the Ministry/UGC/ University from time to
time.

Scale of pay (revised) and Career | 4. i) Pay Band for the posts will be Rs.37,400 - 67, 000/-and Grade

Progression Pay of Rs. 10,000/-, subject to revision/modifications as may be
made by Government of India/University Grants Commission
from time to time provided that such a revision/modification is
accepted and approved by the Executive Council.

Whether benefit of added years of | 5. Retirement benefits and DCRG and other terms and conditions of

service admissible under Rule 30 of the service of an incumbent will be governed under and regulated as

Central Services (Pension) Rules 1972. per the relevant provisions under the Central Civil Service Rules,
save and except, the provision on benefit of added years of
service admissible under Rule 30 of the Central Civil Service
(Pension) Rules, 1972, subject to such related specific
provisions/rules that the University may provide from time to
time under its Statutes, Ordinances, Regulations and Rules etc.

Whether selection post /Non-selection | 6. Direct recruitment or on deputation for the maximum period of 5

post. Years and extendable for a similar term as approved by the
Executive Council.

Age limit for direct recruit. 7. 40-56 years or as per Govt of India rule/UGC in force

Educational and other qualification | 8. (i) Master degree with at least 55% marks or its equivalent grade

required for direct recruits. ‘B’ in the UGC Seven Points scale subject to at least 50% marks
in the case SC/ST candidates.
(ii) 15 (fifteen) years of experience as Assistant Professor or
8(eight) years as Associate Professor with experience in
Educational Administration. OR

Comparable experiences in research establishments/or other

Institutions of Higher Education. OR
15 (Fifteen ) years administrative experience of which 8(Eight)
years as Deputy Registrar (Finance) or in an equivalent post .

Whether age and  qualifications | 9. Age and qualification prescribed under these rules for direct

prescribed for direct recruits will apply in recruits will not apply in the case of promotees.

case of promotees.

Period of probation, if any. Method of | 10(A) An appointee under direct recruit will initially be placed under

recruitment/percentage of the vacancies
to be filled by various methods.

probation for a period of 2 (two) years or as prescribed by Govt.
of India from time to time provided that he/she is from outside
the university system.
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Whether by direct recruitment or by
promotion or by deputation/absorption.

1. (D)
(A)

(M

(1

DIRECT RECRUITMENT

Vacancies in the posts apportioned to be filled up by direct
recruitment shall be advertised in at least two All India and two
Regional papers at each of the constituent units of the university.
Such an advertisement shall clearly read the terms & conditions
of eligibility of an applicant, application fee payable for the post
as prescribed by the university, the last date of receipt of
applications and whether the posts advertised are reserved or
unreserved. No application after the closing date for the receipt
of applications will be entertained unless the delay is accounted
for by dislocation in the postal system or in its being forwarded
through proper channel by the appropriate authorities or such
other valid reasons as may be accepted sufficient by the Vice-
Chancellor.

There shall be a screening committee to scrutinize the
applications with reference to particulars of the candidates like
age, nationality, date of submission of application, etc and
essential qualifications and desirable qualifications, if any. A
candidate who is found to suffer from any disability in the
scrutiny, to be recorded in writing in clear terms, shall fall out
from the list of candidates recommended to be called for
interview which will be as per GOI Rules as applicable.

The Screening Committee shall consist of the following:-

(i)  ProVice-Chancellor/Sr. Most Dean - Chairperson.

(if)  Sr. Most Professor - Member
(iif)  Sr. Most Associate Professor - Member
(iv) Deputy Registrar - Convenor

)

Mode of direct recruitment.

The eligible candidates will have to appear before the selection
committee as at 12 (A). The selection committee for interview
shall determine the modus operandi to find out candidates to be
recommended for appointment & accordingly prepare a panel in
order of Merit.

(B)

RECRUITMENT BY PROMOTION:N.A.

D)

CRUCIAL DATE FOR ELIGIBILITY OF CANDIDATES:

Crucial date for eligibility of the candidates will be first January,
in all cases irrespective of whether the CR’s are written calendar
year wise or Financial year wise.

(V)

ELIGIBILITY:As mentioned in clause 7 above

V)

MODE OF PROMOTION, ZONE OF CONSIDERATION
AND BENCHMARK:

) The zone of consideration shall be GOI Rules as
applicable from time to time.
(i) Promotion is not application by DPC
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In case of recruitment by promotion/ | 12. The feeder grade to the post shall be the grade of qualified

deputation/absorption,  grades  from Deputy Registrar.

which promotion/ deputation/ absorption

to be made.

Composition of selection | 13(A) () SELECTION COMMITTEE:

committee/Departmental Promotion

Committee. (i) Vice-Chancellor - Chairperson.
(ii) One Member nominated by

Executive Council - Member
(iii) One External member nominated
by the Vice Chancellor - Member
(iv) One ST/SC Officer nominated by the
Vice Chancellor - Member

(II) The selection committee at its own discretion shall decide
the nature or standard of interview to be conducted by it. At
least four members, including two experts shall constitute the
quorum.
(111) Recommendations of selection committee will be subject to
approval by the Executive Council in terms of Proviso (iii) under
Statute-12(B) (1). (IV) The selection committee shall draw up a
select panel of candidates in order of their merit to be ascertained
on the basis of their performance in the interview and a panel
drawn so shall remain valid for a period of one year from the date
of its approval by the Executive Council. The validity period of
such a panel may be extended by another six months with the
approval of the Executive Council as permissible under the Govt.
of India’s provisions on the subject.(V) Offer of appointment
shall be made to a candidate in the approved select panel in order
of his/her merit position in the select panel, subject to availability
of post for direct recruitment within the validity period of the
panel.

Scales proposed to be given in Assured | 14. As per Govt. of India Rule/UGC

Career Progression Scheme as approved

by the Govt. of India:

Age of Superannuation 15. 62 or as per GOI Rule/lUGC

ON TERMS AND CONDITIONS OF SERVICE AND RECRUITMENT RULES FOR THE POST OF DEPUTY
REGISTRAR/ Deputy Controller of Examinations and Deputy Finance Officer
Ref: Performa prescribed in the Hand Book on Recruitment Rules, Prepared by Government of India, Ministry of
Personnel, Public Grievances, Pension & Training.

Name of the post

1.

The post shall be called ‘Deputy Registrar’ irrespective of its
existence in a department, Centre or Cell in the University. An
incumbent of the post will be known and addressed as Deputy
Registrar along with the name of his/her department, Centre or
cell where he/she is currently posted. However, he/she will be
addressed as Deputy Registrar along with his/her initial, reflected
within brackets, in the course of his/her day-to-day official
functions within the university system.
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Classification

The posts will be classified as Group ‘A’ classified as ‘Other
Academic Staff’

Number of Post(s):

As sanctioned by the Ministry/UGC/ University from time to
time.

Scale of pay (revised) and Career
Progression

i) Pay Band for the posts will be Rs.15,600 - 39, 100/-and Grade
Pay of Rs. 7,600/-, subject to revision/modifications as may be
made by Government of India/University Grants Commission
from time to time provided that such a revision/modification is
accepted and approved by the Executive Council.

ii) They shall move to Pay Band of Rs. 37,400-67,000/- with a
Grade pay of Rs. 8,700 after completing 5 (five) years and shall
be re-designated as Joint Registrar/ Joint Controller of
Examinations and Joint Finance Officer. (As per MHRD letter
No0.1-32/2006-U.11/U (I1) dated 03.12.2008 and UGC letter No.
F.No0.6-7/97 (JCRC) Vol. IV dated 01/10/2014.

iii) After completion of 3 (Three) years of service in the Grade
Pay of Rs. 8,700/- as Joint Registrar they shall be placed to
Grade Pay of Rs. 8,900/- in the pay band of 37,400-67,000

iv) After completion of 2 (Two) years of service in the Grade
Pay of Rs. 8,900/- they shall be placed to Grade Pay of Rs.
10,000/- in the pay band of 37,400-67,000 as continue as
designated as Joint Registrar. UGC letter F.N0.69-4/2012(CU),
dated 14/08/2015/ & DoPT OM No. AB 14017/61/2008-
Estt.(RR) dated 24.03.09 and 12.03.2010

Whether benefit of added years of
service admissible under Rule 30 of the
Central Services (Pension) Rules 1972.

Retirement benefits and DCRG and other terms and conditions of
service of an incumbent will be governed under and regulated as
per the relevant provisions under the Central Civil Service Rules,
save and except, the provision on benefit of added years of
service admissible under Rule 30 of the Central Civil Service
(Pension) Rules, 1972, subject to such related specific
provisions/rules that the University may provide from time to
time under its Statutes, Ordinances, Regulations and Rules etc.

Whether selection post /Non-selection
post.

Whether the post is Selection post or Non Selection post is
irrelevant in terms of provisions under clause 10(B) of Model
Recruitment Rules of the GOI.

Age limit for direct recruit.

Upper and lower age limits and other related eligibility
conditions, essentially required to be fulfilled by applicants for
direct recruitment to the posts, shall be the same as may be
prescribed for different categories by Government of India from
time to time. Age limit shall not apply in case of Internal/
Departmental Candidate.

Educational and other qualification
required for direct recruits.

(i) Master degree with at least 55% marks or its equivalent grade
‘B’ in the UGC Seven Points scale subject to at least 50% marks
in the case SC/ST candidates.

(ii) 9(nine) years of experience as Assistant Professor in the AGP
of Rs.6, 000/- and above with experience in Educational
Administration. OR
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Comparable experiences in research establishments/or other
Institutions of Higher Education. OR

5 (Five) years administrative experience as Assistant Registrar or
in an equivalent post subject to clause 8 (i) above.

Provided that fulfillment of the requirement of 55% marks
or its equivalent grade ‘B’ in the UGC Seven Points scale may be
relaxed by the university for departmental candidates subject to
the minimum of 50% marks in PG. Provided further that
preference will be given to candidates having experience of
working in an educational/University system with special
emphasis for those working in Central Universities.

Whether age and  qualifications
prescribed for direct recruits will apply in
case of promotees.

Age and qualification prescribed under these rules for direct
recruits will not apply in the case of promotees.

Period of probation, if any. Method of
recruitment/percentage of the vacancies
to be filled by various methods.

10(A)

B) |

(1

An appointee under direct recruit will initially be placed under
probation for a period of 2 (two) years or as prescribed by Govt.
of India from time to time provided that he/she is from outside
the university system.

Ratio between Direct Recruit & Promotees.

Recruitment shall be made by Direct Recruitment and by
Promotion in the proportion of 50 % by direct recruitment and 50
% by promotions subject to the status of the vacancy as per post-
based roster where, incase the post is vacated by a promotee, the
same shall be filled up by promotion and the one vacated by a
direct recruitee shall be filled up by direct recruitment in terms of
UGC'’s letter No. F.31-26/98(CU) of 5™ December, 2002.

Assessment of vacancies

The respective vacancies shall be assessed and apportioned
financial year wise on the basis of the up-to-date related records
such as Establishment Register, Incumbency Register and
Vacancy/Roster Register(s) which shall be maintained by the
office of the Registrar in the manner as may be prescribed by
Govt. of India/lUGC/Executive council.

Whether by direct recruitment or by
promotion or by deputation/absorption.

11. (1)
(A)

(M

DIRECT RECRUITMENT

Vacancies in the posts apportioned to be filled up by direct
recruitment shall be advertised in at least two All India and two
Regional papers at each of the constituent units of the university.
Such an advertisement shall clearly read the terms & conditions
of eligibility of an applicant, application fee payable for the post
as prescribed by the university, the last date of receipt of
applications and whether the posts advertised are reserved or
unreserved. No application after the closing date for the receipt
of applications will be entertained unless the delay is accounted
for by dislocation in the postal system or in its being forwarded
through proper channel by the appropriate authorities or such
other valid reasons as may be accepted sufficient by the Vice-
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(1

Chancellor.

There shall be a screening committee to scrutinize the
applications with reference to particulars of the candidates like
age, nationality, date of submission of application, etc and
essential qualifications and desirable qualifications, if any. A
candidate who is found to suffer from any disability in the
scrutiny, to be recorded in writing in clear terms, shall fall out
from the list of candidates recommended to be called for
interview which will be as per GOI Rules as applicable.

The Screening Committee shall consist of the following:-

(i)  Registrar - Chairperson.
(if)  One Professor - Member
(iii) One Associate Prof. - Member
(iv) Deputy Registrar - Member

)

Mode of direct recruitment.

The eligible candidates will have to appear before the selection
committee as at 12 (A). The selection committee for interview
shall determine the modus operandi to find out candidates to be
recommended for appointment & accordingly prepare a panel in
order of Merit.

(B)
M

RECRUITMENT BY PROMOTION:

Vacancies in the post to be filled up by promotion shall be
assessed, calculated and apportioned financial year wise on the
basis of the up-to-date records as specified under Clause- 9 (B)
(1) above. The apportioned vacancies shall include expected
vacancies in the post due to retirement, new posts etc and also
vacancies that may arise out of deputation for periods of more
than a year with reduction of deputationists expected to return.

(1

CRUCIAL DATE FOR ELIGIBILITY OF CANDIDATES:

Crucial date for eligibility of the candidates will be first January,
in all cases irrespective of whether the CR’s are written calendar
year wise or Financial year wise.

(1)

ELIGIBILITY:

) An Assistant Registrar will become eligible to be
considered for promotion to the post of Deputy
Registrar provided that he/she has completed 5
(Five) years of regular service in the Grade Pay of
Rs.6,600 and fulfills requirements of the university
OR as notified by the UGC from time to time.

(i) Prescribed qualifications as provided under Clause-
7 & 8 above shall not apply in the case of
recruitment by promotion and there shall be no
relaxation/condonation in the required length of
service as provided under Sub-Clause (I11) (i)
above.
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(iii) MEETING OF THE D.P.C. AND FINANCIAL
YEAR WISE LISTS OF VACANCIES:
The D.P.C shall meet at regular intervals and in case, a DPC
meeting is not held in a year(s), though vacancies existed, the
next DPC shall prepare financial year wise lists of vacancies.

(iv) The office of the Registrar shall put the following
papers to the DPC when it sits for considering cases
for promotions.

(a) An up-to-date final seniority list of Assistant
Registrars.

(b) C.R. folders completed in all respect.

(c) Recruitment Rules for the post.

(d) List of eligible officers to be considered for
promotion to the post.

(e) Details of vacancies.

(f) ‘Year wise break-up of vacancies.

(Iv)

MODE OF PROMOTION, ZONE OF CONSIDERATION
AND BENCHMARK:

0] The mode of promotion to the post in the University
shall be “SELECTION-cum- SENIORITY.”

(i) The zone of consideration shall be GOI Rules as
applicable from time to time.

(iii) The DPC shall grade the officers in the zone of
consideration as ‘FIT” or ‘UNFIT’ only with reference
to the ACRs The Officers considered ‘FIT’ will be
enlisted in order of their inter se Seniority in the feeder
grade and will consider these cases only to prepare the
select panel.

(iv) The promotion will be granted on Seniority-cum-
Selection basis where minimum average grading of
A.C.R. of the preceding 7(seven) years must be to
term an officer ‘FIT.” For determining Fitness, ACRs
of preceding 7(seven) years must not have any remark
below ‘GOOD’. For each year, grading in the ACR
may be granted.

(V)

The DPC shall also consider and assess the suitability of the
Officers under suspension or in respect of whom a charge-sheet
has been issued and disciplinary proceedings are pending or in
respect of whom prosecution for a criminal charge is pending and
keeps its findings and grading in sealed cover and record the fact
in its proceedings. Same procedure shall be followed till such
time that the disciplinary/criminal case is concluded. The sealed
cover shall be opened on the conclusion of the case and in case of
complete exoneration, the officer concerned shall be promoted
notionally with reference to the date of promotion of his/her
junior, if necessary by reverting the junior most officiating
Officer. The Executive Council being the Appointing Authority
shall decide whether and to what extent arrears of salary are to be
paid. In case payment of arrears is denied, the reasons thereof
shall be recorded in writing. But in case the Officer is not
exonerated, the findings of the DPC, kept in the sealed cover,
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shall not be acted upon.

Provided further that an Officer declining promotion for
reasons acceptable to the university shall not be promoted for one
year or till a vacancy arises, whichever is later. The next DPC
shall consider his/her case afresh and he/she will forgo his/her
seniority in the first panel. The seniority of such Officers shall be
counted from the date of promotion, if the promotion is made
after one year, though from the same panel. However, if the
reasons for declining promotion are not acceptable to the
University, the university may enforce such promotions and in
case, the promotion is still declined, the university may take
disciplinary action against the Officer concerned for refusal to
obey the order.

(Vi)

REVIEW D.P.C.:

A review DPC shall be held only if the DPC has not taken all
material facts into consideration or if certain facts have not been
brought to the notice of DPC or if there have been grave errors in
the proceedings of the DPC. A Review DPC may also be held to
rectify un-intentional mistake such as:-

(a) Where eligible officers were omitted to be considered;
(b) Where ineligible officers were considered by mistake;

(c) Where the seniority of an officer is revised with retrospective
effect resulting in variation with the list placed before the DPC;

(d)Where some procedural irregularity was committed by the
DPC,;

(e) Where adverse remark in the CR’s of an officer were toned
down or expunged after the DPC had considered his case;

(f) Where certain vacancies had not been reported due to error or
omission of vacancies that existed at the time of holding DPC.

In case of recruitment by
promotion/deputation/absorption, grades
from which
promotion/deputation/absorption to be
made.

12.

The feeder grade for promotion to the post shall be the grade of
qualified Assistant Registrar.

selection
Promotion

Composition of
committee/Departmental
Committee.

13(A)

(I) SELECTION COMMITTEE:;

(i) Vice-Chancellor - Chairperson.

(i) Pro-Vice Chancellor(if any) - Member
(i) Dean/ Senior Professor -Member
(iv) Three members not in the service

of the university to be nominated

by the Vice-Chancellor. - Member

(v) Registrar
Quorum : 5 (Five) members.

- Member Secretary

At least one of the members of the Selection Committee must
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be from SC / ST, if the post belongs to reserved category.
(1) The selection committee at its own discretion shall decide the
nature or standard of interview to be conducted by it. At least
four members, including two experts shall constitute the quorum.
(111) Recommendations of selection committee will be subject to
approval by the Executive Council in terms of Proviso (iii) under
Statute-12(B) 2).
(IV) The selection committee shall draw up a select panel of
candidates in order of their merit to be ascertained on the basis of
their performance in the interview and a panel drawn so shall
remain valid for a period of one year from the date of its approval
by the Executive Council. The validity period of such a panel
may be extended by another six months with the approval of the
Executive Council as permissible under the Govt. of India’s
provisions on the subject.

(V) Offer of appointment shall be made to a candidate in the
approved select panel in order of his/her merit position in the
select panel, subject to availability of post for direct recruitment
within the validity period of the panel.

(B)

() The  Departmental Promotion  Committee  for
recommending candidates for recruitment to the post by
promotion in the university shall consist of the following :-

(i) Vice Chancellor - Chairperson

(i) Pro-Vice Chancellor(if any) - Member

(iii) Senior Professor - Member
(iv) Finance Officer - - Member
(v) Controller of Exam. - - Member
(vi) Registrar - Member Secy.

At least one of the members of the DPC must be from SC/ST, if
the post belongs to SC/ST category.
(1) At least FIVE members shall constitute the quorum.

(1) Recommendations of Departmental Promotion Committees
will be subject to approval by the Executive council in terms of
Proviso (iii) under Statute-12(B)(1).

(IV) The Departmental Promotion Committee shall arrive at and
draw up a Select Panel or a Consolidated Select Panel as the case
may be, in the manner as provided under the relevant Sub-
Clauses under Clause-11(B) and a panel so drawn up, shall
remain valid for a period of one year from the date of its approval
by the Executive Council. The validity period of such a panel
may be extended by another six months with the approval of the
Executive council as permissible under the Govt. of India’s
provisions on the subject.

(V) Recruitment of candidates in the approved panel by
promotion shall be made in order of their merit position in the
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panel, subject to availability of posts for such recruitment within
the validity period of the panel.

Scales proposed to be given in Assured | 14. As per Govt. of India Rule/UGC
Career Progression Scheme as approved

by the Govt. of India:

Age of Superannuation 15. 62 or as per GOI Rule/UGC

ON TERMS AND CONDITIONS OF SERVICE AND RECRUITMENT RULES FOR THE POST OF ASSISTANT
REGISTRAR/ ASST. COE/ ASST. FO.

Ref: Proforma prescribed in the Hand Book on Recruitment Rules, Prepared by Government of India, Ministry of

Personnel, Public Grievances, Pension & Training.

Name of the post

1.

The post shall be called ‘Assistant Registrar’ irrespective of
its existence in a department, Centre or Cell in the University.
An incumbent of the post will be known and addressed as
Assistant Registrar along with the name of his/her department,
centre or cell where he/she is currently posted.

However, he/she will be addressed as Assistant Registrar along
with his/her initial, reflected within brackets, in the course of
his/her day-to-day official functions within the university
system.

Classification

a)The posts will be classified as Group ‘A’

b)Number of Post(s): As sanctioned by the Ministry/UGC/
University from time to time.

Scale of pay (revised)

a) Grade Pay for the posts will be of Rs.15,600 -39100 & Grade
Pay of Rs. 5,400/-, subject to revision/modifications as may be
made by Government of India/University Grants Commission
from time to time provided that such a revision/modification is
accepted and approved by the Executive Council.

(b) After regular service of 5(five) years and with good ACR
and as per UGC norms shall be placed at higher GP of Rs.6600
(Clause B (I11))

(c) In the absence of any vacant post and considering the
eligibility of years of service with good ACR After regular
service of 5(five) years in GP of Rs. 6600 shall be placed in
higher of Rs.7600 in the same PB.

DoPT OM No. AB 14017/61/2008-Estt.(RR) dated 24.03.09
and 12.03.2010

Whether benefit of added years of service
admissible under Rule 30 of the Central
Services (Pension) Rules 1972.

Retirement benefits and DCRG and other terms and conditions
of service of an incumbent will be governed under and
regulated as per the relevant provisions under the Central Civil
Service Rules, save and except, the provision on benefit of
added years of service admissible under Rule 30 of the Central
Civil Service (Pension) Rules, 1972, subject to such related




[HTT H-Evs 4]

HRA <hl TS 2 STHIERIT 295

specific provisions/rules that the University may provide from
time to time under its Statutes, Ordinances, Regulations and
Rules etc.

Whether
post.

selection post /Non-selection

a. Selection
Direct 50%

b. Non-selection.
Promotion 50%

Age limit for direct recruit.

Upper and lower age limits and other related eligibility
conditions, essentially required to be fulfilled by applicants for
direct recruitment to the posts, shall be the same as may be
prescribed for different categories by Government of India from
time to time.

There will be no age bar for Departmental Candidates.

Educational and other
required for direct recruits.

qualification

i) Good academic record plus Master degree with at least 55%
marks or its equivalent grade ‘B’ in the UGC Seven Points
scale subject to at least 50% marks in the case SC/ST
candidates or its equivalent grade in the UGC Seven points
Scale.

Provided that fulfillment of the requirement of 55% marks or its
equivalent grade ‘B’ in the UGC Seven Points scale may be
relaxed by the university for departmental candidates subject to
the minimum of 50% marks. Provided further that preference
will be given to candidates having experience of working in an
educational/University system with special emphasis for those
working in Central Universities.

Whether age and qualifications prescribed
for direct recruits will apply in case of
promotees.

Age and qualification prescribed under these rules for direct
recruits will not apply in the case of promotees. However, a
promotes shall have atleast graduation degree.

Period of probation, if any. Method of
recruitment/ percentage of the vacancies to
be filled by various methods.

9(A)

B) I

An appointee under direct recruit will initially be placed under
probation for a period of two years or as prescribed by Govt. of
India from time to time provided that he/she is from outside the
university system.

Ratio between Direct Recruit & Promotees.

Recruitment shall be made by Direct Recruitment and by
Promotion in the proportion of 50% by direct recruitment and
50% by promotions subject to the status of the vacancy as per
post-based roster where, incase the post is vacated by a
promotee, the same shall be filled up by promotion and the one
vacated by a direct recruitee shall be filled up by direct
recruitment in terms of UGC’s letter No. F.31-26/98(CU) of 5"
December, 2002.

Assistant Registrar, Assistant Finance Officer and Assistant
Controller of Examinations and equivalent posts shall be
eligible for the higher Grade Pay of Rs. 6600/- within the Pay
Band of Rs. 15600-39100 after 5(five) years of service
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B (1)

n

provided as currently required, they have to undergo
training/attend progarmmes as prescribe by UGC guidelines
and participated in 2(Two) training programmes as per UGC
guidelines on Education Administration each approximately 4
(Four) weeks duration, and their performance appraisal reports
are consistently satisfactory

(NO RELAXATION ON DURATION OF TRAINING
SHALL BE ALLOWED)

DoPT OM No. AB 14017/61/2008-Estt.(RR) dated 24.03.09
and 12.03.2010

Assessment of vacancies

The respective vacancies shall be assessed and apportioned
financial year wise on the basis of the up-to-date related
records such as Establishment Register, Incumbency Register
and Vacancy/Roster Register(s) which shall be maintained by
the office of the Registrar in the manner as may be prescribed
by Govt. of India/UGC/Executive council.

Whether by direct recruitment or by
promotion or by deputation/absorption.

10.(A)

0

(1

DIRECT RECRUITMENT

Vacancies in the posts apportioned to be filled up by direct
recruitments shall be advertised in at least two All India and
two Regional papers at each of the constituent units of the
university. Such an advertisement shall clearly read the terms &
conditions of eligibility of an applicant, application fee payable
for the post as prescribed by the university, the last date of
receipt of applications and whether the posts advertised are
reserved or unreserved. No application after the closing date for
the receipt of applications will be entertained unless the delay is
accounted for by dislocation in the postal system or in its being
forwarded through proper channel by the appropriate authorities
or such other valid reasons as may be accepted sufficient by the
Vice-Chancellor.

There shall be a screening committee to scrutinize the
applications with reference to non-academic particulars of the
candidates like age, nationality, date of submission of
application, etc and essential qualifications and desirable
qualifications, if any. A candidate who is found to suffer from
any disability in the scrutiny, to be recorded in writing in clear
terms, shall fall out from the list of candidates recommended to
be called for interview which will be as per GOI Rules as
applicable.

The Screening Committee shall be as that for the post of
Deputy Registrar

@

Mode of direct recruitment.

The eligible candidates will have to appear Written Test of 200
marks on Two papers and Viva-voce of 100 marks. The
selection committee as at 12(A) for interview shall determine
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the modus operandi to find out candidates to be recommended
for appointment & accordingly prepare a panel in order of
Merit.

B) RECRUITMENT BY PROMOTION:

Vacancies in the post to be filled up by promotion shall be
assessed, calculated and apportioned financial year wise on the
basis of the up-to-date records as specified under Clause- 9 (B)
(111) above. The apportioned vacancies shall include expected
vacancies in the post due to retirement, new posts etc.

(m CRUCIAL DATE FOR ELIGIBILITY OF CANDIDATES:
Crucial date for eligibility of the candidates will be first
January, in all cases irrespective of whether the CR’s are
written calendar year wise or Financial year wise.

(Un) ELIGIBILITY:

(i A Section Officer at least with Graduation will
become eligible to be considered for promotion to the
post in the University provided that he/she has
completed 6 (Six) years regular service, including
officiating or ad-hoc service without break, as Section
Officer on or before 1% January immediately preceding
the date of the meeting of the D.P.C.

(i) Prescribed qualifications as provided under Clause-7
above shall be not be applicable in the case of
recruitment by promotion and there shall be no
relaxation/condonation in the required length of service
and qualification as provided under Sub-Clause 10
B(I11) (i) above.

(ili) MEETING OF THE D.P.C. AND FINANCIAL

YEARWISE LISTS OF VACANCIES:
The D.P.C shall meet at regular intervals and in case, a
DPC meeting is not held in a year(s), though vacancies
existed, the next DPC shall prepare financial year wise
lists of vacancies.

(iv) The office of the Registrar shall put the following
papers to the DPC when it sits for considering cases for
promotions.

(i) An up-to-date final seniority list of Section Officers.

(if) C.R. folders completed in all respect.

(iii) Recruitment Rules for the post.

(iv) List of eligible officers to be considered for promotion to

the post.

(v) Details of vacancies.

(vi) Year wise break-up of vacancies.

(v) MODE OF PROMOTION, ZONE OF CONSIDERATION

ANDBENCHMARK:

(i)  The mode of promotion to the post in the University
shall be “SENIORITY -cum-FITNESS with GOOD
ACR”
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(if)  Must have served as Section Officer on regular basis for
at least 6 (six) years.

M

In case the DPC meeting is not held in a year(s), though
vacancies existed, the next DPC shall prepare the SELECT
PANEL for each year separately in the manner as provided
under Sub-Clauses (ii) to (iv) of Clause-10(B)(VI) and place the
Officers in the SELECT PANEL for the earlier year first, and
so on, and thus prepare the consolidated SELECT PANEL.

)

The DPC shall also consider and assess the suitability of the
Officers under suspension or in respect of whom a charge-sheet
has been issued and disciplinary proceedings are pending or in
respect of whom prosecution for a criminal charge is pending
and keep its findings and grading in sealed cover and record the
fact in its proceedings. Same procedure shall be followed till
such time that the disciplinary/criminal case is concluded. The
sealed cover shall be opened on the conclusion of the case and
in case of complete exoneration, the officer concerned shall be
promoted notionally with reference to the date of promotion of
his/her junior, if necessary by reverting the junior most
officiating Officer. The Executive Council being the
Appointing Authority shall decide whether and to what extent
arrears of salary are to be paid. In case payment of arrears is
denied, the reasons thereof shall be recorded in writing. But in
case the Officer is not exonerated, the findings of the DPC, kept
in the sealed cover, shall not be acted upon.

Provided further that an Officer declining promotion
for reasons acceptable to the university shall not be promoted
for one year or till a vacancy arises, whichever is later. The next
DPC shall consider his/her case afresh and he/she will forgo
his/her seniority in the first panel. The seniority of such
Officers shall be counted from the date of promotion, if the
promotion is made after one year, though from the same panel.
However, if the reasons for declining promotion are not
acceptable to the University, the university may enforce such
promotions and in case, the promotion is still declined, the
university may take disciplinary action against the Officer
concerned for refusal to obey the order.

D)

REVIEWD.P.C.:

A review DPC shall be held only if the DPC has not taken all
material facts into consideration or if certain facts have not been
brought to the notice of DPC or if there have been grave errors
in the proceedings of the DPC. A Review DPC may also be
held to rectify un-intentional mistake such as:-

(a) Where eligible officers were omitted to be considered,;
(b) Where ineligible officers were considered by mistake;

(c) Where the seniority of an officer is revised with
retrospective effect resulting in variation with the list placed
before the DPC;
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(d)Where some procedural irregularity was committed by the
DPC;

(e) Where adverse remark in the CR’s of an officer were toned
down or expunged after the DPC had considered his case;

(f) Where certain vacancies had not been reported due to error
or omission of vacancies that existed at the time of holding
DPC.

In case of recruitment by promotion/ | 11. The feeder grade for promotion to the post shall be the grade of
deputation/absorption, grades from which Section Officer.

promotion/deputation/ absorption to be

made.

Composition of selection committee/ | 12(A) SELECTION COMMITTEE.

Departmental Promotion Committee.

The Selection Committee for Assistant Registrar shall be same
that of Deputy Registrar as mentioned under Clause.

(i) Vice-Chancellor - Chairperson.
(i) Pro-Vice Chancellor (if any) - Member
(iii) Dean/ Senior Professor - Member

(iv) Three members not in the service
of the university to be nominated
by the Vice- Chancellor. - Member

(iv) Registrar - Member Secretary
Quorum : 5 (four) members

At least one of the members of the Selection Committee
must be from SC/ST

(I1) The selection committee at its own discretion shall decide
the nature or standard of interview to be conducted by it.

(1) Recommendations of selection committee will be subject
to approval by the Executive Council in terms of Proviso (iii)
under Statute-12(B)(1).

(IV) The selection committee shall draw up a select panel of
candidates in order of their merit to be ascertained on the basis
of their performance in the interview and a panel drawn so shall
remain valid for a period of one year from the date of its
approval by the Executive Council. The validity period of such
a panel may be extended by another six months with the
approval of the Executive Council as permissible under the
Govt. of India’s provisions on the subject.

(V) Offer of appointment shall be made to a candidate in the
approved select panel in order of his/her merit position in the
select panel, subject to availability of post for direct recruitment
within the validity period of the panel.
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(B)

() The Departmental Promotion Committee for
recommending candidates for recruitment to the post by
promotion in the university shall consist of the following :-

(i) Pro-Vice Chancellor/ Dean -Chairperson
(ii) Professor - Members
(iii) Finance Officer -Member
(iv) Controller of Exam. -Member

(v) Librarian -Member

(vi) Registrar -Member Secretary.

At least one of the members of the DPC must be from
SC/ST.
(1) At least Five members shall constitute the quorum.

(1) Recommendations of Departmental Promotion Committees
will be subject to approval by the Executive council in terms of
Proviso (iii) under Statute-12(B)(1).

(IV) The Departmental Promotion Committee shall arrive at
and draw up a select panel or a consolidated Select panel as the
case may be, in the manner as provided under the relevant Sub-
Clauses under Clause- 10(B) and a panel so drawn up, shall
remain valid for a period of one year from the date of its
approval by the Executive Council. The validity period of such
a panel may be extended by another six months with the
approval of the Executive council as permissible under the
Govt. of India’s provisions on the subject.

(V) Recruitments of candidates in the approved panel by
promotion shall be made in order of their merit position in the
panel, subject to availability of posts for such recruitments
within the validity period of the panel.

Scales proposed to be given in Assured
Career Progression Scheme as approved
by the Govt. of India:

13.

As per GOI rule/UGC.

Age of Superannuation

14

60 years OR as per GOI rule/UGC

ON TERMS AND CONDITIONS OF SERVICE AND RECRUITMENT RULES FOR THE POST OF SYSTEM

ANALYST

Ref: Proforma prescribed in the Hand Book on Recruitment Rules, Prepared by Government of India, Ministry of

Personnel, Public Grievances, Pension & Training.

Name of the post

1.

The post shall be called ‘System Analyst’

Duties and responsibilities

1. Look after the VSAT / other devices as well as preparing
and updating the website of the University.
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2. To assess the requirements/ replacements related to
computers and internet facilities of various departments /
centers.

3. Facilitating the Departments for repairing computers and
the internet communication system.

4. Any other duty assigned by the Controlling Officer.

Classification

a) The posts will be classified as Group ‘A’.

b) Number of Post(s): As sanctioned by the Ministry/UGC/
University from time to time.

Scale of pay (revised)

a) Grade scale of pay for the posts will be Rs.15600-39100 with
GP of 5400/- subject to revision/ modifications as may be made by
Government of India/University Grants Commission from time to
time provided that such a revision/modification is accepted and
approved by the Executive Council.

b) They shall move to Pay Band of PB-3: * 15,600-39,100 with a
Grade pay of 6,600/, after completing 5 (Five) years of service
and have attended 2(Two) training programmes on the concerned
filed, each of approximately 4(Four) week durations, provided
their performance appraisal reports are consistently satisfactory
and subject to revision/modifications as may be made by
Government of India/University Grants Commission from time to
time. They shall continue to be designated as System Analyst.

(b) In the absence of any vacant post and considering the
eligibility of years of service with good ACR After regular service
of 5(five) years in GP of Rs. 6600 shall be placed in higher of
Rs.7600 in the same PB.

DoPT OM No. AB 14017/61/2008-Estt.(RR) dated 24.03.09 and
12.03.2010

(NO RELAXATION ON DURATION OF TRAINING SHALL
BE ALLOWED)

Whether benefit of added years of
service admissible under Rule 30 of the
Central Services (Pension) Rules 1972.

Retirement benefits and DCRG and other terms and conditions of
service of an incumbent will be governed under and regulated as
per the relevant provisions under the Central Civil Service Rules,
save and except, the provision on benefit of added years of service
admissible under Rules 30 of the Central Civil Service (Pension)
Rules, 1972, subject to such related specific provisions/rules that
the University may provide from time to time under its Statutes,
Ordinances, Regulations and Rules etc.

Whether selection post /Non-selection

post.

Selection Post (50%) and Non-Selection (50%).

Age limit for direct recruit.

Upper and lower age limits and other related eligibility conditions,
essentially required to be fulfilled by applicants for direct
recruitment to the posts, shall be the same as may be prescribed
for different categories by Government of India from time to time.

Educational

and other

qualification

| class MCA
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required for direct recruits.

OR

I class B.E./B.Tech. in Computer Sc. & Engg./ Technology
OR

I class M.Sc (Computer Science/ Computer Software)
Desirable:

One year experience of teaching/ computing.

Whether age and  qualifications
prescribed for direct recruits will apply
in case of promotees.

For Promotion

(i) MCA/ B.E./B.Tech. in Computer Sc. & Engg./ Technology/
M.Sc. (Computer Science/ Computer Software) with at least
55% marks or equivalent.

(if) Completed 7 (Seven) vyears of service after regular
appointment in teaching/ research/ computing at the level of
Sr. Technical Assistant in the pay band of PB-2: ~ 9,300-
34,800 and Grade pay of " 4,600/-.

Period of probation, if any. Method of
recruitment/percentage of the vacancies
to be filled by various methods.

9(A)

(B)

An appointee will initially be placed under probation for a period
of 2(two) years or as prescribed by Govt. of India from time to
time.

Recruitment:-
The post may be filled up by Direct Recruitment.

Whether by direct recruitment or by
promotion or by deputation/absorption.

10.(A)

)

(1

MODE OF DIRECT RECRUITMENT

Vacancies in the posts shall be advertised in at least 2(two)
Papers, one National and one regional paper.

Provided that if candidates are likely to be exclusively
available in a particular region or regions, advertisement may be
limited to the papers in that region or regions, only after recording
the reasons for doing so in writing and with prior approval of the
Vice-Chancellor.

Such an advertisement shall clearly read the terms &
conditions of eligibility of an applicant, application fee payable for
the post as prescribed by the university, the last date of receipt of
applications and whether the posts advertised are reserved or
unreserved. No application after the closing date for the receipt of
applications will be entertained unless the delay is accounted for
by dislocation in the postal system or in its being forwarded
through proper channel by the appropriate authorities or such other
valid reasons as may be accepted sufficient by the Vice-
Chancellor.

Screening Committee:-

There shall be a screening committee to scrutinize the applications
with reference to non-academic particulars of the candidates like
age, nationality, date of submission of application, etc and
essential qualifications and desirable qualifications, if any. A
candidate who is found to suffer from any disability in the
scrutiny, to be recorded in writing in clear terms, shall fall out
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from the list of candidates recommended to be called for
interview. Ordinarily, the number of candidates recommended to
be called for interview for one post may not exceed eight and for
two posts fourteen and seven for each posts if the vacancies are
more. However, the final decision on the number of candidates to
be called for interview shall rest with Vice-Chancellor.

The Screening Committee shall be same as that of Sr. System
analyst.

(B) Mode of Direct Recruitment.
The eligible candidates will have to appear before the selection
committee as at Clause- 13. The selection committee for interview
shall determine the modus operandi to find out candidates to be
recommended for appointment & accordingly prepare a panel in
Order of Merit.
In case of recruitment by | 11. System Analyst or Equivalent post shall be eligible for placement
promotion/deputation/absorption, grades in the higher GP of Rs. 6600/- within the pay band of Rs. 15600-
from  which  promotion/deputation/ 39100 after 7(seven) years of service provided, as currently
absorption to be made. required, they have participated in two training/ refresher
programmes and their performance appraisal reports are
consistently satisfactory.
Departmental Promotion Committee for placement in higher
Grade pay shall be as :-
1. Vice-Chancellor - Chairman
2. Dean/Sr. Professor -Member
3. Prof.(CSE) -Member
4. One nominee of VC on the subject
5. Registrar -Member Secy.
Composition of selection committee/ | 12. Selection Committee:

Departmental Promotion Committee.

The Selection Committee for direct recruitment to the post in
the University shall be the same as that of Sr. System Analyst.

(I) At least one of the members of the selection committee must
be from SC/ST, if the post belongs to SC/ST category.

(1) The selection committee at its own discretion shall decide the
nature or standard of interview to be conducted by it.

(1) Recommendations of selection committee will be subject to
approval by the Executive Council.

(IV) The selection committee shall draw up a select panel of
candidates in order of their merit to be ascertained on the basis of
their performance in the interview and a panel drawn so shall
remain valid for a period of one year from the date of its approval
by the executive council. The validity period of such a panel may
be extended by another six months with the approval of the
Executive council as permissible under the Govt. of India’s
provisions on the subject.

(V) Offer of appointment shall be made to a candidate in the




304 THE GAZETTE OF INDIA : EXTRAORDINARY [PART I11—SEC. 4]

approved select panel in order of his/her merit position in the
select panel, subject to availability of a vacancy in the post within
the validity period of the panel.

“Provide further that in terms of Govt. of India. Ministry of
Personnel, Public Grievances & Pensions, Department of
Personnel & Training, office Memorandum No.39016/7 (S) 2006-
Estt (D) of 8" January, 2007 a member belonging to SC/ST and
member belonging to Minority Community shall be included in the
above Selection Committee if the recruitment is to be made to
10(ten), efforts shall be made to include a member each from the
said communities in the Selection Committee”.

Scales proposed to be given in Assured | 13. As per GOI rule/UGC
Career Progression Scheme as approved
by the Govt. of India:

Age of Superannuation. 14. 60 years Or as per GOI Rules.

ON TERMS AND CONDITIONS OF SERVICE AND RECRUITMENT RULES FOR THE POST OF EXECUTIVE
ENGINEER

Ref: Proforma prescribed in the Hand Book on Recruitment rules, Prepared by Government of India, Ministry of
Personnel, Public Grievances, Pension & Training.

Name of the post 1. Executive Engineer (Civil/ Electrical)

Duties and responsibilities

1. Preparation of designs, estimates and tender works
of various construction/ electrical works as the case
may be.

2. Any other work as may be assigned by the
controlling officer.

Number of post () 2. As sanctioned by the Ministry / UGC/University from time
to time.

Classification 3 Group - A

Scale of pay 4. a) Rs.15600-39100 with GP of 6600/- or as approved

by GOI/UGC from time to time.

b) After completion of 5(Five) years of regular
services as Executive Engineer they shall be placed
in the higher Grade Pay of Rs.7,600 with same
designation subject to revision/modifications as
may be made by Government of India/University
Grants Commission from time to time.

DoPT OM No. AB 14017/61/2008-Estt.(RR) dated 24.03.09
and 12.03.2010

Whether selection post/Non selection post 5. Non-Selection
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Age limit for direct recruit

Not Applicable

Whether age and applications prescribed for
direct recruits will apply in case of promotees.

Not Applicable.

Education and other qualification required for
direct recruits/Promotion

Not applicable.

Period of probation, if any

Not applicable.

Method of recruitment/percentage of the | 11. 100% by promotion on the basis of “Seniority —cum-
vacancies to be filled by various methods Fitness” with Good ACR record.
12. A regular Assistant Engineer having completed at least 6
(Six) years with B.E. Degree / 8 (Eight) years with Diploma
in the line of regular service with god ACR shall become
eligible to be considered for promotion.Note: If the
In case of recruitment by promotion to be incumbent completes their
made. . . . .
Degree during the service period they shall be considered as
a Degree holder w.e.f. the date of award of degree and shall
benefit one year experience which shall be considered for
promotion
Composition of selection | 13. Selection Committee.
Committee/Departmental Promotion
Committee (i) Vice-Chancellor - Chairperson.
(ii) Pro-Vice Chancellor(if any) - Member
(iii) Dean/ Senior Professor - Member
(iv) One expert members
not below the rank of S.E.
to be nominated by
the Vice Chancellor - Member
(v) Univ/Consultant Engineer - Member
(vi) Registrar - Member Secretary
[At least 5(Five) members present shall form the
guorum]One of the members should belong from ST.
Scales proposed to be given in Assured | 14.
Career Progression Scheme as approved by As per GOI/UGC Rules
the Govt. of India
Age of Superannuation. 15. 60 years Or as per GOI Rules.
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ON TERMS AND CONDITIONS OF SERVICE AND RECRUITMENT RULES FOR THE POST OF ASSISTANT

ENGINEER (CIVIL)

Ref: Proforma prescribed in the Hand Book on Recruitment rules, Prepared by Government of India, Ministry of

Personnel, Public Grievances, Pension & Training.

Name of the post 1. Assistant Engineer (Civil/ Electrical)
Duties and responsibilities
1. Preparation of designs, estimates and supervision
of various construction/ electrical works as the
case may be.
2. Any other work as may be assigned by the
controlling officer.
Number of post (s) 2. As sanctioned by the Ministry / UGC/University from time
to time.
Classification 3. Group - B
Scale of pay 4. (a) Rs.9, 300-34,800 with GP of 4,600/- or as approved by
GOI/UGC from time to time.
(b)After completion of 5(five) years of regular service with
good ACR shall be placed in higher GP of Rs. 5400 in the
same PB
DoPT OM No. AB 14017/61/2008-Estt.(RR) dated
24.03.09 and 12.03.2010
Whether selection post/Non selection post 5. a. Selection
b. Non-selection
Age limit for direct recruit 6. As per GOI Rules
Whether age and applications prescribed for 7. Not Applicable.
direct recruits will apply in case of promotees.
Education and other qualification required for 8. B.E. (Civil / Electrical) at least 2™ Class or qualification
direct recruits recognized by AICTE in the respective field with 5 (five)
years experience as Junior Engineer.OR
With at least 2" class Diploma ( Civil/Electrical
Engineering) with 8 (eight) years experience after
regularization as Junior Engineer i.e. Civil (Construction,
design & Maintenance. Electrical (Design, Fabrication &
Maintenance of electrical equipments) as the case may be.
Period of probation, if any 9. 2 (Two) years of direct recruits.
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Method of recruitment/percentage of the
vacancies to be filled by various methods

50% by direct recruitment failing which by deputation.

50% by promotion on the basis of “seniority — Cum
fitness™ and satisfying clause- 8

Provided that there shall be a Screening Committee
consisting of the following members:

1. Prof/Associate Prof. -Chairman
2. Deputy Registrar - Member
3. Executive Engineer (C/E) - Member

10. A regular Junior Engineer having completed at least 5
years with B.E. / 8 years with Diploma in the line of
regular service shall become eligible to be considered for
promotion.

In case of recruitment by promotion to be made.
Note: If the incumbent completes their Degree during the
service period they shall be considered as a Degree holder
w.e.f. the date of award of degree and shall benefit one
year experience which shall be considered for promotion
Composition of selection | 11. Selection Committee.
Committee/Departmental Promotion Committee
(i) Vice-Chancellor - Chairperson.
(ii) Pro-Vice Chancellor(if any) - Member
(iii) Dean/ Senior Professor - Member
(iv) One expert members
to be nominated by
the Vice Chancellor - Member
(v) Univ/Consultant Engineer - Member
(vi) Registrar - Member Secretary
[At least 5(Five) members present shall form the
quorum]
Scales proposed to be given in Assured Career | 12.
Progression Scheme as approved by the Govt. of As per GOI/UGC Rules
India
Age of Superannuation. 13. 60 years Or as per GOI Rules.
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ON TERMS AND CONDITIONS OF SERVICE AND RECRUITMENT RULES FOR THE POST OF JUNIOR

ENGINEER (CIVIL)

Ref: Proforma prescribed in the Hand Book on Recruitment rules, Prepared by Government of India, Ministry of

Personnel, Public Grievances, Pension & Training.

Name of the post 1. Junior Engineer (Civil/Electrical)
Duties and responsibilities
Supervision work and preparation of plans and estimate of
the construction or electrical works, as the case may be. Any
other work as may be assigned by the Controlling Officer.

_ ‘R
Classification 8) Group - °B
2. b) Number of Post(s): As sanctioned by the Ministry/UGC/

University from time to time.

Scale of pay 3. (@ Rs.9, 300-34,800 with GP of 4,200/- or as
approved/revised by GOI/UGC from time to time.
(b) After regular service of 5(five) years with good ACR
shall be placed in higher GP of Rs.4600 in the same PB
DoPT OM No. AB 14017/61/2008-Estt.(RR) dated 24.03.09
and 12.03.2010

Whether selection post/Non selection post 4. (@) Selection

(b) Non-Selection

Age limit for direct recruit 5. As per GOI Rules

Whether age and applications prescribed for 6. Not applicable.

direct recruits will apply in case of promotees.

Education and other qualification required for 7. 3(Three) Years Diploma in Civil/ Electrical Engineering as

direct recruits the case may be from a recognized Institution (AICTE)
Desireable: 1 year experience in the line.

Period of probation, if any 8. 2 (Two) years for direct recruits.

Method of recruitment/percentage of the 9. 75 % by direct recruitment

vacancies to be filled by various methods
25% by Promotion on the basis of :Seniority-cum-Fitness”
among the Surveyor/equivalent post with qualification as per
clause 7 with 8(Eight) Years of regular services and Good
ACR record and
There shall be a Screening Committee same as that of
Assistant Engineer.

Incase of recruitment by 10. | Amongst the Surveyor/ equivalent with aleast 8 (eight) years

promotion/deputation/absorption grades from
which promotion/deputation absorption to be
made.

regular service with Good ACR.
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Composition  of  selection  Committee/ 11. | Selection Committee:

Departmental Promotion Committee
1. Registrar - Chairperson
2. Associate Professor - Member

3. University Engineer/E.E. - Member

4. A.E.(Civil) - Member

5. Deputy Registrar. — Member-Secretary

[At least 3(three) members present shall form the quorum]

“Provided further that in terms of Govt. of India Ministry of
Personnel, Public Grievances & Pensions, Department of
Personnel & Training, Office Memorandum No.39016/7(S)/
2006- Estt(D) of 8" January, 2007 a member belonging to
SC/ST and a member belonging to Minority Community shall
be included in the above Selection Committee if the
recruitment is to be made to 10(ten) or more vacancies in the
post and where the number of vacancies falls less than
10(ten), efforts shall be made to include a member each from
the said communities in the Selection Committee”.

Scales proposed to be given in Assured 12. | AsPer GOI/UGC Rules.
Career Progression Scheme as approved by
the Govt. of India.

Age of Superannuation. 13. | 60 years Or as per GOI Rules.

ON TERMS AND CONDITIONS OF SERVICE AND RECRUITMENT RULES FOR THE POST OF PRIVATE
SECRETARY (STENOGRAPHY GRADE-I)

Ref: Proforma prescribed in the Hand Book on Recruitment Rules, Prepared by Government of India, Ministry of
Personnel, Public Grievances, Pension & Training.

Name of the post 1. The post shall be called ‘Private Secretary’ (Stenographer
Grade-I).

The duties and responsibilities of the post shall be:

) Receiving dictation in Shorthand and Typing.

(i) To help his/her officer in various ways such as
maintenance in methodical all secret personal
papers.

(iii) Arranging of meetings, conferences, tours,
telephone calls, interviews/ appointments.

(iv) Maintenance of secrecy of files and other
papers.

v) To keep on hand up-to-date reference books
such as telephone directories, dictionaries,
administrative directories, statutes, ordinances
and regulations etc.

(vi) To maintain a calendar of forth coming
meetings/ conferences.

(vii) Any other work that may be assigned by the
Officer to whom attached.
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Classification

a) The posts will be classified as Group ‘B’
b) Number of Post(s): As sanctioned by the Ministry/UGC/
University from time to time.

Scale of pay (revised)

Grade scale of pay for the posts will be Rs.9300-34800 with
Grade Pay of Rs.4800/- subject to revision/modifications as may
be made by Government of India/University Grants
Commission from time to time provided that such a
revision/modification is accepted and approved by the Executive
Council of the University.

Grade | shall be eligible to be placed in the higher scale and
position subject to fulfillment of eligibility criteria mentioned
herewith.
(a) After completion of regular service of 6 (Six) years as
Grade-1(PS) in the GP of Rs.4,800 and with Good
ACR record the official shall be promoted in higher
pay GP of Rs. 5,400 in the same pay band as Sr.
Private Secretary on the basis of “Seniority-cum-
Fitness” and with Good ACR record subject to
vacancy of position.
(b) After completion of regular service of 8 (eight) Years
as Sr. Private Secretary in the GP of Rs.5,400 and with
Good ACR record the official shall be placed in higher
GP of Rs. 6,600 in the pay band of Rs. 15,600-39100
on the basis of “Seniority-cum-Fitness” and with Good
ACR record and re-designated as Secretary

Whether benefit of added years of service
admissible under Rule 30 of the Central
Services (Pension) Rules 1972.

Retirement benefits and DCRG and other terms and conditions
of service of an incumbent will be governed under and regulated
as per the relevant provisions under the Central Civil Service
Rules, save and except, the provision on benefit of added years
of service admissible under Rule 30 of the Central Civil Service
(Pension) Rules, 1972, subject to such related specific
provisions/rules that the University may provide from time to
time under its Statutes, Ordinances, Regulations and Rules etc.

Whether
post.

selection post /Non-selection

Seniority-cum - selection.

Age limit for direct recruit.

Upper and lower age limits and other related eligibility
conditions, essentially required to be fulfilled by applicants for
direct recruitment to the posts, shall be the same as may be
prescribed for different categories by Government of India from
time to time.

Educational and other qualification
required for direct recruits/Promotee.

Must be a Graduate in any discipline with proficiency in
English and should be able to manage Secretarial duties
independently.

Whether age and qualifications prescribed
for direct recruits will apply in case of
promotees.

Age prescribed under these rules for direct recruits will not
apply in the case of promotees.

Period of probation, if any. Method of
recruitment/percentage of the vacancies to
be filled by various methods.

9(A)

Not applicable

B)(1)

(m

100% by promotion on Senior-Cum-Fitness from amongst
the Personal Assistants (Grade-11) having completed at least
6(six) years of service on regular basis in the grade pay of
Personal Assistant (Rs.9300-34800 with Grade Pay of
Rs.4200) with Good ACR records and satisfying the
qualification of PS.
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Assessment of vacancies

The respective vacancies shall be assessed and apportioned
financial year wise on the basis of the up-to-date related records
such as Establishment Register, Incumbency Register and
Vacancy/Roster Register(s) which shall be maintained by the
office of the Registrar in the manner as may be prescribed by
Govt. of India/UGC/Executive council.

Whether by direct recruitment or by
promotion or by deputation/absorption.

10(A)
(1

Not Applicable

B) M

RECRUITMENT BY PROMOTION:

Vacancies in the post to be filled up by promotion shall be
assessed, calculated and apportioned financial year wise on the
basis of the up-to-date records as specified under Clause-10 (B)
(1) above. The apportioned vacancies shall include expected
vacancies in the post due to retirement, new posts etc and also
vacancies that may arise out of deputation for periods of more
than a year with reduction of deputationists expected to return.

Q)

CRUCIAL DATE FOR ELIGIBILITY OF CANDIDATES:
Crucial date for eligibility of the candidates will be 1% January,
in all cases irrespective of whether the CR’s are written calendar
year wise or Financial year wise.

D)

ELIGIBILITY:

(i) A Personal Assistant will become eligible to be considered
for promotion to the post in the University provided that
he/she has completed 5(five) years regular service,
including officiating or ad-hoc service without break, as
Personal Assistant on or before 1% January immediately
preceding the date of the meeting of the D.P.C.

(i) Prescribed qualifications as provided under Clause-8 above
shall be irrelevant in the case of recruitment by promotion
and there shall be no relaxation/condonation in the
required length of service as provided under Sub-Clause
(1) (i) above.

(ili) MEETING OF THE D.P.C. AND FINANCIAL YEAR
WISE LISTS OF VACANCIES:

The D.P.C shall meet at regular intervals and in case, a
DPC meeting is not held in a year(s) , though vacancies
existed, the next DPC shall prepare financial year wise lists
of vacancies.

(iv) The office of the Registrar shall put the following papers to
the DPC when it sits for considering cases for promotions.

(i) An up-to-date final seniority list of Personal Assistants.

(if) C.R. folders completed in all respect.

(iii) Recruitment Rules for the post.

(iv) List of eligible officials to be considered for promotion to
the post.

(v) Details of vacancies.

(vi) Year wise break-up of vacancies.

(v

MODE OF PROMOTION, ZONE OF CONSIDERATION
AND BENCHMARK:
) The mode of promotion to the post in the University
shall be “SENIORITY CUM FITNESS.”
(i) The zone of consideration shall be GOl Rules as
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applicable from time to time.

The DPC shall grade the officials in the zone of
consideration as ‘FIT” or ‘UNFIT’ only with reference
to the ACRs for the preceeding 6(six) yrs. Where the
minimum benchmark shall be “Good”. The Officials
considered ‘FIT’ will be enlisted in order of their inter
se Seniority in the feeder grade and will consider these
cases only to prepare the Select Panel.

M

In case the DPC meeting is not held in a year(s), though
vacancies existed, the next DPC shall prepare the PANEL for
each year separately in the manner as provided under Sub-
Clauses (i) &(ii) of Clause-11(B)(IV) and place the Officials in
the PANEL for the earlier year first, and so on, and thus prepare
the consolidated PANEL.

(V1)

The DPC shall also consider and assess the suitability of the
Officials under suspension or in respect of whom a charge-sheet
has been issued and disciplinary proceedings are pending or in
respect of whom prosecution for a criminal charge is pending
and keep its findings and grading in sealed cover and record the
fact in its proceedings. Same procedure shall be followed till
such time that the disciplinary/criminal case is concluded. The
sealed cover shall be opened on the conclusion of the case and
in case of complete exoneration, the official concerned shall be
promoted notionally with reference to the date of promotion of
his/her junior, if necessary by reverting the junior most
officiating Official. The Vice-chancellor being the Appointing
Authority shall decide whether and to what extent arrears of
salary are to be paid. In case payment of arrears is denied, the
reasons thereof shall be recorded in writing. But in case the
Official is not exonerated, the findings of the DPC, kept in the
sealed cover, shall not be acted upon:

Provided further that an Official declining promotion for
reasons acceptable to the university shall not be promoted for
one year or till a vacancy arises, whichever is later. The next
DPC shall consider his/her case afresh and he/she will forgo
his/her seniority in the first panel. The seniority of such
Officials shall be counted from the date of promotion, if the
promotion is made after one year, though from the same panel.
However, if the reasons for declining promotion are not
acceptable to the University, the university may enforce such
promotions and in case, the promotion is still declined, the
university may take disciplinary action against the Official
concerned for refusal to obey the order.

VD)

REVIEWD.P.C.:

A review DPC shall be held only if the DPC has not taken all
material facts into consideration or if certain facts have not been
brought to the notice of DPC or if there have been grave errors
in the proceedings of the DPC. A Review DPC may also be held
to rectify un-intentional mistake such as:-

(a) Where eligible official were omitted to be considered;

(b) Where ineligible officials were considered by mistake;

(c) Where the seniority of an official is revised with
retrospective effect resulting in variation with the list placed
before the DPC;
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(d)Where some procedural irregularity was committed by the
DPC;

(e) Where adverse remark in the CR’s of an official were toned
down or expunged after the DPC had considered his case;

(f) Where certain vacancies had not been reported due to error
or omission of vacancies that existed at the time of holding
DPC.

In case of recruitment by promotion/
deputation/absorption, grades from which
promotion/deputation/ absorption to be
made.

11.

The feeder grade for promotion to the post shall be the grade of
qualified Personal Assistant.

Composition of selection committee/
Departmental Promotion Committee.

12(A)

SELECTION COMMITTEE/DPC.
The Selection Committee for the post in the University shall
consist of the following.

(i). Registrar — Chairperson.

(ii) Dean/Prof - Member

(iii) Controller of Exams - Member

(iv)Finance Officer - Member
(v) Associate Prof. - Member.
(vi) Dy. Registrar - Member Secy.

(I) The Selection Committee at its own discretion shall decide
the nature or standard of interview to be conducted by it. At
least 5(Five) members, shall constitute the quorum.

(1) Recommendations of the Selection Committee will be
subject to approval by the Appointing Authority i.e. the Vice-
Chancellor.

(1) The Selection Committee shall draw up a select panel of
candidates in order of their merit to be ascertained on the basis
of their performance in the interview and a panel drawn so shall
remain valid for a period of one year from the date of its
approval by the Appointing Authority. The validity period of
such a panel may be extended by another six months with the
approval of the Appointing Authority as permissible under the
Govt. of India’s provisions on the subject.

(IV) Offer of appointment shall be made to a candidate in the
approved select panel in order of his/her merit position in the
select panel, subject to the availability of vacant post within the
validity period of the panel.

(B)

At least one of the members of the DPC must be from

SC/ST..
(I) Recommendations of Departmental Promotion Committees
will be subject to approval by the Vice-Chancellor.
(1) The Departmental Promotion Committee shall arrive at and
draw up a Panel or a consolidated Panel as the case may be, in
the manner as provided under the relevant Sub-Clauses under
Clause-11 : (B) and a panel so drawn up, shall remain valid for a
period of one year from the date of its approval by the Executive
Council. The validity period of such a panel may be extended by
another six months with the approval of the Vice-chancellor as
permissible under the Govt. of India’s provisions on the subject.
(1) Recruitments of candidates in the approved panel by
promotion shall be made in order of their position in the panel,




314 THE GAZETTE OF INDIA : EXTRAORDINARY

[PART I1I—SEC. 4]

subject to the availability of posts for such recruitments within
the validity period of the panel.

Scales proposed to be given in Assured | 13. As per GOI /UGC rules.
Career Progression Scheme as approved by

the Govt. of India:

Age of Superannuation 14 60 Years OR As per GOI

ON TERMS AND CONDITIONS OF SERVICE AND RECRUITMENT RULES FOR THE POST OF PERSONAL
ASSISTANT (Grade-I111)

Ref: Proforma prescribed in the Hand Book on Recruitment Rules, Prepared by Government of India, Ministry of

Personnel, Public Grievances, Pension & Training.

Name of the post

1.

The post shall be called ‘Personal Assistant’ (Stenographer
Grade-111).

The duties and responsibilities of the post shall be:

i) Receiving Dictation in Shorthand and Typing.

i) Taking down the proceedings of meetings.

iii) Maintenance  of  confidential  files and
correspondences and to function as Personal
Assistant.

iv) Maintenance of
appointments.

V) Any other work that may be assigned by the
Officer to whom attached.

Diary and fixing daily

Classification

a) The posts will be classified as Group ‘C’

b) Number of Post(s): As sanctioned by the Ministry/UGC/
University from time to time.

Scale of pay (revised)

a) Grade scale of pay for the posts will be Rs.5,200-20,200
with Grade Pay of Rs.2,400/- subject to revision/modifications
as may be made by Government of India/University Grants
Commission from time to time provided that such a
revision/modification is accepted and approved by the
Executive Council of the University.

b) P.A.(Stenographer Grade-Ill) shall be eligible to be placed
in the subsequent higher Grade pay and position subject to
fulfillment of eligibility criteria thereof mentioned in the
clause 10 B(I)

Whether benefit of added years of service
admissible under Rule 30 of the Central
Services (Pension) Rules 1972.

Retirement benefits and DCRG and other terms and conditions
of service of an incumbent will be governed under and
regulated as per the relevant provisions under the Central Civil
Service Rules, save and except, the provision on benefit of
added years of service admissible under Rule 30 of the Central
Civil Service (Pension) Rules, 1972, subject to such related
specific provisions/rules that the University may provide from
time to time under its Statutes, Ordinances, Regulations and
Rules etc.

Whether selection post /Non-selection post.

Non-selection
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Age limit for direct recruit. 6. Not applicable.
Educational and other qualification required | 7. (i) Senior Secondary (10+2) or equivalent from a
for direct recruits. recognized Board.

(i) Must possess a speed of 80 stroke per minute with
Knowledge of Computer with key impression/
stroke 40 words per minute.

(iii) Certificate/ Diploma of Computer/Shorthand from
any recognized institution of at least 6 (Six)
months duration.

Whether age and qualifications prescribed | 8. Age and qualification prescribed for direct recruits will not
for direct recruits will apply in case of apply in the case of promotees.
promotees.
Period of probation, if any. Method of | 9(A) 2(two) years for direct recruits.
recruitment/percentage of the vacancies to
be filled by various methods. (B)(I) | The post shall be filled up100% by Direct recruitment.
Assessment of vacanciesThe vacancies shall be assessed
financial year wise on the basis of the up-to-date related records
such as Establishment Register, Incumbency Register and
) Vacancy/Roster Register(s) which shall be maintained by the
office of the Registrar in the manner as may be prescribed by
Govt. of India/lUGC/Executive council.
Whether by direct recruitment or by | 10(A) | The recruitment shall be made to the post by promotion.
promotion or by deputation/absorption.
(B) () METHOD OF RECRUITMENT BY PROMOTION:

I._Placement of Stenographer _in Higher Grade-11 and Pay
on 100% Departmental competition and “Seniority-cum-
Fitness”:

i) Stenographer Grade IlIl  shall be eligible for
departmental competition for Grade Il with the pay band
of Rs.9,300-34800 and GP of Rs.4,200/- having following
requirements:

1. Essential Qualification/Requirements:

a) 6 (Six) years service experience in the Grade-1Il in GP
of Rs. 2,400

b) 100 stroke p.m.

c¢) Knowledge of Computer with key impression/ stroke 40
words per minute

d) Good ACR record

Vacancies shall be assessed and calculated financial year wise
on the basis of the up-to-date records as specified under Clause-
10 (B) (I) above. The vacancies shall include expected
vacancies in the post due to retirement, new posts etc and also
vacancies that may arise out of deputation for periods of more
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than a year with reduction of deputationists expected to return.

(1

CRUCIAL DATE FOR ELIGIBILITY OF CANDIDATES:

Crucial date for eligibility of the candidates will be 1% January,
in all cases irrespective of whether the CR’s are written
calendar year wise or Financial year wise.

(1)

ELIGIBILITY

(i) A Stenographer will become eligible to be considered for
promotion to the post in the University provided that he/she has
completed 6(six) years of regular service, including officiating
or ad-hoc service without break, as Stenographer(Grade-111) on
or before 1% January immediately preceding the date of the
meeting of the D.P.C.

(ii) Prescribed qualifications for the post, if any, shall be
irrelevant in the case of recruitment to the post and there shall
be no relaxation/condonation in the required length of service
as provided under Sub-Clause (I11) (i) above.

(ili) MEETING OF THE D.P.C. AND FINANCIAL
YEARWISE LISTS OF VACANCIES:
The D.P.C shall meet at regular intervals and in case, a
DPC meeting is not held in a year(s) , though vacancies
existed, the next DPC shall prepare financial year wise
lists of vacancies.

(iv) The office of the Registrar shall put the following papers
to the DPC when it sits for considering cases for
promotions.

(a) An up-to-date final seniority list of Stenographers.

(b) C.R. folders completed in all respect.

(c) Recruitment Rules for the post.

List of eligible officials to be considered for promotion to the
post.

(d) Details of vacancies.
(e) Year wise break-up of vacancies.

(V)

MODE OF PROMOTION, ZONE OF CONSIDERATION
AND BENCHMARK:

(i)  The mode of promotion to the post in the University
shall be “SENIORITY-cum- FITNESS.”

(if) The zone of consideration shall be as per GOI Rules
as applicable from time to time.
The DPC shall grade the officials in the zone of
consideration as ‘FIT” or ‘UNFIT’ only with reference
to the ACRs for the preceding 6(six) yrs. Where the
minimum benchmark shall be “Good”. The Officials
considered ‘FIT’ will be enlisted in order of their inter
se Seniority in the feeder grade and will consider these
cases only to prepare the Select Panel.
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(V)

In case the DPC meeting is not held in a year(s), though
vacancies existed, the next DPC shall prepare the PANEL for
each year separately in the manner as provided under Sub-
Clauses (i) & (ii) of Clause-11(B)(IV) and place the Officials
in the PANEL for the earlier year first, and so on, and thus
prepare the consolidated PANEL.

(V)

The DPC shall also consider and assess the suitability of the
Officials under suspension or in respect of whom a charge-sheet
has been issued and disciplinary proceedings are pending or in
respect of whom prosecutions for a criminal charge is pending
and keeps its findings and grading in sealed cover and record
the fact in its proceedings. Same procedure shall be followed
till such time that the disciplinary/criminal case is concluded.
The sealed cover shall be opened on the conclusion of the case
and in case of complete exoneration, the official concerned
shall be promoted notionally with reference to the date of
promotion of his/her junior, if necessary by reverting the junior
most officiating Official. The Vice-chancellor being the
Appointing Authority shall decide whether and to what extent
arrears of salary are to be paid. In case payment of arrears is
denied, the reasons thereof shall be recorded in writing. But in
case the Official is not exonerated, the findings of the DPC,
kept in the sealed cover, shall not be acted upon.

Provided further that an Official declining promotion for
reasons acceptable to the university shall not be promoted for
one year or till a vacancy arises, whichever is later. The next
DPC shall consider his/her case afresh and he/she will forgo
his/her seniority in the first panel. The seniority of such
Officials shall be counted from the date of promotion, if the
promotion is made after one year, though from the same panel.
However, if the reasons for declining promotion are not
acceptable to the University, the university may enforce such
promotions and in case, the promotion is still declined, the
university may take disciplinary action against the Official
concerned for refusal to obey the order.

(Vi)

REVIEWD.P.C.:

A review DPC shall be held only if the DPC has not taken all
material facts into consideration or if certain facts have not been
brought to the notice of DPC or if there have been grave errors
in the proceedings of the DPC. A Review DPC may also be
held to rectify un-intentional mistake such as:-

(a) Where eligible official were omitted to be considered;
(b) Where ineligible official were considered by mistake;

(c) Where the seniority of an official is revised with
retrospective effect resulting in variation with the list placed
before the DPC;

(d)Where some procedural irregularity was committed by the
DPC;
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() Where adverse remark in the CR’s of an official were
toned down or expunged after the DPC had considered his
case;

(f) Where certain vacancies had not been reported due to error
or omission of vacancies that existed at the time of holding
DPC.

In case of recruitment by promotion/
deputation/ absorption, grades from which
promotion/deputation/absorption to be made.

11.

The feeder grade for promotion to the post shall be the grade of
qualified Stenographer.

Composition of  selection  committee/
Departmental Promotion Committee

12

(I) The Departmental Promotion Committee for recommending
candidates for recruitment to the post by promotion in the
university shall consist of the following in terms of Executive
Council’s Resolution No.EC:90:96:6:6 (xiv) and notification
No.F.61-1/Estt-1/Aptt/90-957 dated 5.9.96 :-

(i) Registrar - Chairperson.
(ii) Dean/Professor - Member
(iii) Finance Officer - Member
(iv) Controller of Exams. - Member.
(v) Dy. Registrar - Member

At least one of the members of the DPC must be from
SC/ST.

(I1) At least 3 (Three) members shall constitute the quorum.

(111) Recommendations of Departmental Promotion Committees
will be subject to approval by the Vice-Chancellor.

(IV) The Departmental Promotion Committee shall arrive at
and draw up a Panel or a consolidated Panel as the case may be,
in the manner as provided under the relevant Sub-Clauses under
Clause-12-1 and a panel so drawn up, shall remain valid for a
period of one year from the date of its approval by the
Executive Council. The validity period of such a panel may be
extended by another six months with the approval of the Vice-
chancellor as permissible under the Govt. of India’s provisions
on the subject.

(V) Recruitments of candidates in the approved panel by
promotion shall be made in order of their position in the panel,
subject to the availability of posts for such recruitments within
the validity period of the panel.

“Provided further that in terms of Govt. of India. Ministry of
Personnel, Public Grievances & Pensions, Department of
Personnel & Training, Office Memorandum No0.39016/7(S)/
2006-Estt(D) of 8" January,2007 a member belonging to SC/ST
and a member belonging to Minority Community shall be
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include in the above Selection Committee if the recruitment is to
be made to 10(ten) or more vacancies in the post and where the
number of vacancies falls less than 10(ten), effort shall be made
to include a member each from the said communities in the
Selection Committee” .

Scales proposed to be given in Assured | 13. As per GOI/UGC Rules.
Career Progression Scheme as approved by

the Govt. of India:

Age of Superannuation 14 60 Years OR as per GOI

ON TERMS AND CONDITIONS OF SERVICE AND RECRUITMENT RULES FOR THE POST OF SECURITY

OFFICER

Ref: Proforma prescribed in the Hand Book on Recruitment Rules, Prepared by Government of India, Ministry of

Personnel, Public Grievances, Pension & Training.

Name of the post 1. Security Officer
Duties and Responsibilities:
1. To supervise and maintenance of security in the
University Campus and assign duties to Security
Personnel(s)/ Chawkidars.
Number of Post(s) 2. As sanctioned by the Ministry/UGC/University from time to
time.
Classification 3. Group - B
Scale of pay (revised) 4, Rs.9300-34800/- GP of Rs.4,600/- or as approved/revised by

G.O.1/ UGC, from time to time.

a) They shall be placed in higher Grade Pay of Rs.4,800/-
in the pay band of 9,300-34,800 after completion of
6(six) Years of regular service with Good ACR.

b) After completion of regular service of 6(six) years in
the Grade Pay of Rs. 4,800 and with good ACR,
Security Officer shall be placed in higher Grade Pay of
Rs.5,400 in the pay band of Rs. 15,600-39,100 and
shall be re-designated as Sr. Security Officer .

¢) Sr. Security Officer having served in the Grade Pay of
Rs. 5,400 shall be placed in the higher Grade Pay of
Rs.6,600 in the pay band of 15,600-39,100 after
completion of 8 (eight) years of regular service with
good ACR provided their performance appraisal
reports are consistently satisfactory and subject to
revision/modifications as may be made by Government
of India/University Grants Commission from time to
time, and shall be re-designated as Chief Security
Officer subject to vacancy of sanctioned post.

DoPT OM No. AB 14017/61/2008-Estt.(RR) dated

24.03.09 and 12.03.2010
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Age limit for direct recruit. 5. As per G.O.l. Rules.

Educational and other qualification 6. a) A Graduate in any discipline from recognized institute.

required for direct recruits. b) Should have at least 3(Three) years experience in the
police or in armed forces or other similar organization.

OR

Must have NCC C Certificate.

¢) Should have valid arms — license.

d)  Should be of sound health and active habits.

e) Should have knowledge of Fire Fighting and having
License of LMV/ Two Wheeler.

f) Should be conversant with security rules and procedure
and should be able to liaise with police and deal with
public.

Whether age and  qualifications 7. Not applicable.

prescribed for direct recruits will apply in

case of promotees.

Selection or Non-Selection 8. Selection

Period of probation, if any. 9. 2(two) years for direct recruits.
Method of recruitment/percentage of the 10. 100% by direct recruitment.
vacancies to be filled by various methods.

There shall be a Screening Committee consisting of the

following members:

1. Registrar -Chairperson.

2. Prof./Associate Prof. - Member

3. Deputy Registrar -Member.

Whether by direct recruitment or by 11. Not applicable.

promotion or by deputation/absorption.

In case of recruitment by promotion/ 12. Not applicable.

deputation/absorption, grades from which

promotion/deputation/ absorption to be

made.

Composition of selection committee/ 13. | SELECTION COMMITTEE for Security Officer

Departmental Promotion Committee.

(i) Registrar - Chairperson

(ii) CoE - Member
(iii) Finance Officer - Member
(iv) VCs nominee - Member
(v) Deputy Registrar - Member Secy.

At least 5(five) members present shall form the quorum.
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SELECTION COMMITTEE for Sr. Security Officer/Chief
Security Officer.

(i) Vice-Chancellor - Chairperson
(if) Prof./Dean - Member
(iii) An expert on the field to be nominated by

Vice-Chancellor

(iv) Associate Prof. - Member
(v) Registrar - Member
Secretary

At least 5(Five) members present shall form the quorum
among which one must be of ST member.

Scales proposed to be given in Assured 14. | Asper GOI / UGC Rules.
Career Progression Scheme as approved

by the Govt. of India:

Age of superannuation 15. | 60 Years or As per GOI

ON TERMS AND CONDITIONS OF SERVICE AND RECRUITMENT RULES FOR THE POST OF SECTION

OFFICER

Ref: Proforma prescribed in the Hand Book on Recruitment Rules, Prepared by Government of India, Ministry of

Personnel, Public Grievances, Pension & Training.

Name of the post

1.

Section Officer

Duties and Responsibilities:
Overall supervision of the section under her/ him, to receive
documents/ letters and mark them to the concerned dealing
assistant and monitor their disposal. To examine critically the
cases submitted by the staff and make her/ his observations,
citing relevant rules and regulations. To prepare statistical report
of the branch and update the department information. To attend
to any other work as may be assigned.

Classification

a) Group-B
b)Number of Post(s): As sanctioned by the Ministry/UGC/
University from time to time.

Scale of pay (revised)

a) Rs. 9,300-34,800 with Grade Pay of 4,600- or as
approved by G.O.1/ UGC, from time to time.

b) After completion of 5 (five) years of regular service
they shall be placed in higher Grade Pay of 5,400 in the
same pay band with the same designation.

c) Section Officer having served in the Grade Pay of Rs.
5,400 shall be placed in the higher Grade Pay of Rs.6,
600 in the pay band of 9,300-34,800 after completion
of 8 (eight) years of regular service with good ACR
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provided their performance appraisal reports are
consistently satisfactory and subject to
revision/modifications as may be made by Government
of India/University Grants Commission from time to
time.
DoPT OM No. AB 14017/61/2008-Estt.(RR) dated
24.03.09 and 12.03.2010

Age limit for direct recruit. 4. As per G.O.l. Rules.
Whether age and  qualifications 5. Not applicable.
prescribed for direct recruits will apply in
case of promotees.
Method of recruitment/percentage of the 6. a. 90% of the posts to be filled in on “Seniority-cum-
vacancies to be filled by various methods. fitness” from amongst the regular Assistants with
Grade Pay of 4200, having completed at least 5(five)
years of regular service with good ACR and having Sr.
Secondary school passed certificate( Class XII).
b. 10% of the posts are to be filled in through
Departmental Competitive Exam, (DCE) from amongst
the Assistants of the University, having at least 5(five)
years of service on regular basis in the grade Assistant
with Graduate in any discipline from Recognized
Institute.
In case of recruitment by promotion/ 7. Not applicable.
deputation/absorption, grades from which
promotion/deputation/absorption to  be
made.
Composition of selection committee/ 8. Selection Committee / Departmental Promotion Committee:
Departmental Promotion Committee. (i) Registrar -Chairperson
(ii) Dean/ Sr. Professor -Member
(iii) Two members (one from outside)
to be nominated by V.C. -Member
(iv) Prof. / Assoc. Prof. - Member
(v) Dy. Registrar - Member Secretary
At least 5(Five) members shall form the quorum.
Scales proposed to be given in Assured 9. As per GOI / UGC Rules.
Career Progression Scheme as approved
by the Govt. of India:
Age of Superannuation 10. 60 years Or as per GOI Rules.

ON TERMS AND CONDITIONS OF SERVICE AND RECRUITMENT RULES FOR THE POST OF ASSISANT/

SR. EXECUTIVE ASSISTANT.

Ref: Proforma prescribed in the Hand Book on Recruitment Rules, Prepared by Government of India, Ministry of

Personnel, Public Grievances, Pension& Training.

Name of the post

1.

Assistant/ Sr. Executive Assistant.

Duties and responsibilities

a. Toexercise, check and to follow up in- coming letters
received from UGC/ MHRD etc. and to ensure the
prompt disposal of cases in hand.
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b. To maintain calendar of periodical returns of in-
coming and out-going letters separately.

c. Toopen and maintain Service Books etc.

d. To attend to such other works as may be assigned to
her/ him by the Section Officer / Controlling Officer.

Classification

a) Group - ‘C’

b) Number of Post(s): As sanctioned by the Ministry/UGC/
University from time to time.

Scale of pay (revised)

(a)Rs. 9300-34800 with GP 4200/- or as approved/revised by
G.O.I/ UGC, from time to time.

(b)After regular service of 5(five) years with good ACR shall be
placed it higher GP of Rs.4600 in the same PB

DoPT OM No. AB 14017/61/2008-Estt.(RR) dated 24.03.09 and
12.03.2010

Whether selection post /Non-selection
post.

Non-selection

Whether age and  qualifications
prescribed will apply in case of promotes.

Not Applicable

Method of recruitment / percentage of the
vacancies to be filled by various methods.

a. 90% of the posts to be filled in on “Seniority cum
Fitness” from amongst the regular Upper Division
Clerks of the University possessing Senior Sec.
certificate and having completed at least 08(eight) in
the grade of Upper Division Clerk.

b. 10% of the posts to be filled in through Limited
Departmental Competitive Examination (L.D.C.E)
from amongst the regular Upper Divisional Clerks of
the University possessing at least Graduation from a
recognized institute and having completed at least
5(Five) years of service on regular basis in the grade of
Upper Division Clerks.

In case of recruitment by
promotion/deputation/absorption,  grades|
from which
promotion/deputation/absorption to  be
made

As provided under Clause-10

Composition of selection
committee/Departmental Promotion
Committee.

Selection Committee/ Departmental Promotion Committee
(DPC).

Same as that of Section Officer.

“Provided further that in terms of Govt. of India Ministry of
Personnel, Public Grievances & Pensions, Department of
Personnel & Training, Office Memorandum
N0.39016/7(S)/2006- Estt(D) of 8" January, 2007 a member
belonging to SC/ST and a member belonging to Minority
Community shall be included in the above Selection Committee
if the recruitment is to be made to 10(ten) or more vacancies in
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the post and where the number of vacancies falls less than
10(ten), efforts shall be made to include a member each from the
said communities in the Selection Committee”.

Scales proposed to be given in Assured 9. As per GOI / UGC Rules.
Career  Progression  Scheme  as
approved by the Govt. of India:

Age of Superannuation 10. | 60 years Or as per GOI Rules.

ON TERMS AND CONDITIONS OF SERVICE AND RECRUITMENT RULES FOR THE POST OF UPPER
DIVISION CLERK / EXECUTIVE ASSISTANT.

Ref: Proforma prescribed in the Hand Book on Recruitment Rules, Prepared by Government of India, Ministry of

Personnel, Public Grievances, Pension & Training.

Name of the post 1. Upper Division Clerk

Duties and responsibilities:

a. To maintain a register for periodical returns of
incoming and outgoing daks separately and to report to
Controlling Officer/ Section Officer accordingly.

To ensure speedy disposal of files.

c. To prepare the list of letters issued during a fortnight to
which replies are not received and for which reminders
are required to be sent.

d. To attend to such other works as may be assigned to
her/ him by the Controlling Officer/ Section Officer.

Classification 2. a) Group-C (Ministerial)
b) Number of Post(s): As sanctioned by the Ministry/UGC/
University from time to time.

Scale of pay 3. (a)Rs.5200-20200 with GP 2400/- or as approved / revised by
G.0.1/UGC, from time to time.
(b) After completion of 5(Five) years with good ACR shall be
placed at higher GP of Rs.2,800 in the same PB
DoPT OM No. AB 14017/61/2008-Estt.(RR) dated 24.03.09 and
12.03.2010

Whether selection post /Non-selection 4, a) Selection

post. b) Non selection.

Age limit for direct recruit. 5. 18 to 28 years for Direct Recruits or as per GOI rules.
Age limit not applicable for departmental candidates.

Whether age and  qualifications 6. Not applicable.

prescribed for direct recruits will apply in
case of promotees.
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Educational and other qualification 7. 1) Graduate from a recognized Institute
required for direct recruits. I1) Computer Knowledge (6 months certificate/ diploma
course from recognized institute)
Period of probation, if any. 8. 2(two) year for direct recruits.
9. a 70% of the posts to be filled in on “Seniority- cum-Fitness”
from amongst the regular Lower Division Clerks/ Jr.
Method of recruitment/percentage of the Executive Assistant of the University, having completed at
vacancies to be filled by various methods. least 5(Five) years of service on regular basis in the grade
pay of Rs.1900/- with good ACR and a Class XII passed.
b 20% of the posts to be filled by Direct Competitive
Examination (DCE) ,recruitment on qualifying written
examination and viva-voce.
¢ 10% of the posts to be filled in through Limited Departmental
Competitive Examination (L.D.C.E) from amongst the regular
Lower Divisional Clerks of the University possessing at least
Graduation and having completed at least 5(five) years of
service on regular basis in the grade of Lower Division Clerks.
Reservation shall be as per GOI/University rules
In case of recruitment by 10. As mentioned under clause 10.
promotion/deputation/absorption, grades
from  which  promotion/deputation/
absorption to be made.
11. Screening Committee/ Selection Committee / Departmental
Promotion Committee(DPC)
Composition of selection
committee/Departmental Promotion Same as that of Section Officer
Committee.
“Provide further that in terms of Govt. of India Ministry of
Personnel, Public Grievances & Pensions, Department of
Personnel & Training, Office Memorandum
N0.39016/7(S)/2006- Estt(D) of 8" January, 2007 a member
belonging to SC/ST and a member belonging to Minority
Community shall be included in the above Selection Committee
if the recruitment is to be made to 10(ten) or more vacancies in
the post and where the number of vacancies falls less than
10(ten), efforts shall be made to include a member each from the
said communities in the Selection Committee”.
Scales proposed to be given in 12. As per GOI / UGC rules.
Assured Career Progression Scheme
as approved by the Govt. of India:
Age of Superannuation 13. 60 Years or as per GOI Rules
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ON TERMS AND CONDITIONS OF SERVICE AND RECRUITMENT RULES FOR THE POST OF LOWER
DIVISION CLERK/ JR. EXECUTIVE ASSISTANT

Ref: Proforma prescribed in the Hand Book on Recruitment Rules, Prepared by Government of India, Ministry of

Personnel, Public Grievances, Pension & Training.

Name of the post 1. Lower Division Clerk
Duties and responsibilities:
Diarizing & Dispatching of Dak, Typing, Handling Stores,
maintenance of Stock Registers and to assist the UDCs and
Assistant. Any other works as may be assigned by the Section
Officer/ Controlling Officer.
Classification 2. a) Group-C (Ministerial).
b) Number of Post(s): As sanctioned by the Ministry/UGC/
University from time to time.
Scale of pay (revised) Pay Band 3. (a)Rs. 5200-20200/- with GP 1900 or as approved/ revised by
G.0.1/ UGC, from time to time.
(b) After completion of 3(Three) years with good ACR shall be
placed at higher GP of Rs.2,000 in the same PB
DoPT OM No. AB 14017/61/2008-Estt.(RR) dated 24.03.09 and
12.03.2010
Whether selection post /Non-selection 4, Not applicable
post.
Age limit for direct recruit. 5. 18-28 years (Gen) and 5 years relaxation for SC/ST.
Educational and other qualification 6. (i)  Senior Secondary (+2) or equivalent from a recognized
required for direct recruits. Board.
(i) Knowledge of Computer with key impression/ stroke 35
words per minute (Net typing speed atleast not less than
30 w.pm.)
(iii) Certificate/ Diploma of Computer from any recognized
institution of at least 6 (six) months duration.
This shall apply to contractual recruitment strictly
Whether age and  qualifications 7. Not applicable
prescribed for direct recruits will apply in
case of promotees.
Period of probation, if any. 8. 2(two) years for direct recruit.
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Method of recruitment/percentage of the
vacancies to be filled by various methods.

(i) 20% of the vacancies reserved for departmental
regular Group ‘C’ (Multi Tasking Staffs ) employees,
who are possessing +2(Class-XII) pass certificate and
have rendered 5(five) years of continuous service in
the post on regular basis in GP of 1800 with good
ACR in new scale has to appear and pass the
Departmental Test (English, Arithmetic & Computer
Typing).

(if) 80% of the vacancies to be filled through direct
recruitment on qualifying written examination, viva-
voce and Typing Test as per clause 6 (i) to (iii)
including contractual recruitment (if any)

There shall be a Screening Committee consisting of the

following members:

Same as that of Section Officer.

In case of recruitment by
promotion/deputation/absorption, grades
from  which promotion/deputation/
absorption to be made.

10.

As mentioned in clause 10.

selection
Promotion

Composition of
committee/Departmental
Committee.

11.

Selection Committee / Departmental Promotion Committee
(Same as that of Section Officer)

“Provide further that in terms of Govt. of India Ministry of
Personnel, Public Grievances & Pensions, Department of
Personnel & Training, Office Memorandum
N0.39016/7(S)/2006- Estt(D) of 8" January, 2007 a member
belonging to SC/ST and a member belonging to Minority
Community shall be included in the above Selection Committee
if the recruitment is to be made to 10(ten) or more vacancies in
the post and where the number of vacancies falls less than
10(ten), efforts shall be made to include a member each from the
said communities in the Selection Committee”.

Scales proposed to be given in
Assured Career Progression Scheme
as approved by the Govt. of India:

12.

As per GOI / UGC rules.

Age of Superannuation

13.

60 Years or as per GOI Rules.
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ON TERMS AND CONDITIONS OF SERVICE AND RECRUITMENT RULES FOR THE POST OF SENIOR
TECHNICAL ASSISTANT

Ref: Proforma prescribed in the Hand Book on Recruitment Rules, Prepared by Government of India, Ministry of
Personnel, Public Grievances, Pension & Training.

Name of the post 1. The post shall be called ‘Senior Technical Assistant’. There
shall be two categories of the post of which one shall be called
‘Scientific’ & the other ‘Non-scientific’. The post of ‘Senior
Technical Assistant (Scientific) shall mean and include the
posts of Senior Technical Assistants in  science
departments/centers and Regional Sophisticated Instrumentation
Centre (RSIC/CSE) whereas the post of Senior Technical
Assistant (Non-scientific) shall refer to the rest of the posts of
Senior Technical Assistants in the University.

(A) The duties and responsibilities of the post of the post of

Senior Technical Assistant (Scientific) shall be:

(i) Supervision and conduct of Practical Classes.

(if) Maintaining of Laboratory and equipments.

(iii) Assisting in the preparation of plans and estimates of
new programmes introduced and requirement for
timely procurement of laboratory materials.

(iv) Collection, Compilation of statistical information as
allotted to the various aspects of the University and
arranging Laboratory for practical classes

(v) Any other duties and responsibilities as may be assigned
by the Head of the Department/Controlling Officer.

(B) The duties and responsibilities of the various isolated
posts of Senior Technical Assistants (Non-scientific)
shall be as provided in the appendix to these rules.

Number of posts. 2. As sanctioned by the Ministry / UGC /University, from time to
time.

Classification 3. The posts will be classified as Group ‘B’.

Scale of pay (revised) 4. a) Core/Grade scale of pay for the posts will be Rs.9300-34800

with GP of 4200/-, subject to revision/ modifications as may be
made by Government of India/University Grants Commission
from time to time provided that such a revision/modification is
accepted and approved by the Executive Council.

b) Sr. Technical Assistant/Technical Assistant as the case may
be whose Entry Grade Pay is Rs. 4,200 shall be placed in the
higher Grade Pay of Rs. 4,600/- within the same pay band after
completion of 5(five) years of continuous service in the same GP
with good ACR or as per existing rule and shall be re-designated
as Junior Technical Officer (JTO) and shall not be treated as new

post.

DoPT OM No. AB 14017/61/2008-Estt.(RR) dated 24.03.09 and

12.03.2010
Whether benefit of added years of | 5. Retirement benefits and DCRG and other terms and conditions
service admissible under Rule 30 of of service of an incumbent will be governed under and regulated
the Central Services (Pension) Rules as per the relevant provisions under the Central Civil Service
1972. Rules, save and except, the provision on benefit of added years

of service admissible under Rule 30 of the Central Civil Service
(Pension) Rules, 1972, subject to such related specific
provisions/rules that the University may provide from time to
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time under its Statutes, Ordinances, Regulations and Rules etc.

Whether selection post /Non-selection
post.

(i) Senior Technical Assistant
(a) Selection
(b) Seniority cum fitness.

Age limit for direct recruit.

Upper and lower age limits and other related eligibility
conditions, essentially required to be fulfilled by applicants for
direct recruitment to the posts, shall be the same as may be
prescribed for different categories by Government of India from
time to time.

Educational and other qualification
required for direct recruits.

Educational and other qualifications required for recruitment to
the post shall be as provided in the Appendix to these rules.

Whether age and qualifications
prescribed for direct recruits will apply
in case of promotees.

Age and qualification prescribed under these rules for direct
recruits will not apply in the case of promotees.

Period of probation, if any. Method of
recruitment/percentage of the
vacancies to be filled by various
methods.

10(A)

2(two) year for direct recruits.

(B)(1)

(1

Recruitment shall be made by Direct Recruitment and by
Promotion in the proportion of 50% by Direct Recruitment and
50% by Promotions subject to the status of the vacancy as per
post-based roster where, in case the post is vacated by a
promote, the same shall be filled up by promotion and the one
vacated by a direct recruitee shall be filled up by direct
recruitment in terms of UGC’s letter No. F.31-26/98(CU) of 5"
December, 2002.

Provide that in case there is no incumbent/ post available in the
feeder grade of Technical Assistant, the post may be filled up
through Direct Recruitment.

Assessment of vacancies

The respective vacancies shall be assessed and apportioned
financial year wise on the basis of the up-to-date related records
such as Establishment Register, Incumbency Register and
Vacancy/Roster Register(s) which shall be maintained by the
office of the Registrar in the manner as may be prescribed by
Govt. of India/lUGC/Executive council.

11(A)
0

(mn

DIRECT RECRUITMENT TO THE POST OF SENIOR
TECHNICAL ASSISTANT (SCIENTIFIC) & (NON-
SCIENTIFIC) :

Vacancies in the posts apportioned to be filled up by direct
recruitments shall be advertised in at least two Regional papers
at each of the constituent units of the University. Such an
advertisement shall clearly read the terms & conditions of
eligibility of an applicant, application fee payable for the post as
prescribed by the University, the last date of receipt of
applications and whether the posts advertised are reserved or
unreserved. No application after the closing date for the receipt
of applications will be entertained unless the delay is accounted
for by dislocation in the postal system or in its being forwarded
through proper channel by the appropriate authorities or such
other valid reasons as may be accepted sufficient by the
Registrar.

Screening Committee :

There shall be a Screening Committee to scrutinize the
applications with reference to non-academic particulars of the
candidates like age, nationality, date of submission of
application, etc and essential qualifications and desirable
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qualifications, if any. A candidate who is found to suffer from
any disability in the scrutiny, to be recorded in writing in clear
terms, shall fallout from the list of candidates recommended to
be called for interview which will be as per GOI Rules as
applicable.
The Screening Committee shall consist of the following:-

(i) Dy. Registrar - Chairman.

(i) Asstt. Professor - Member

(iii) Section Officer E &A - Ex-Officio

O]

Mode of direct recruitment.

The eligible candidates will have to appear before the Selection
Committee as at 13(A). The Selection Committee for interview
shall determine the modus operandi to find out candidates to be
recommended for appointment & accordingly prepare a panel in
order of Merit.

B) M

RECRUITMENT BY PROMOTION:

Vacancies in the post to be filled up by promotion shall be
assessed, calculated and apportioned financial year wise on the
basis of the up-to-date records as specified under Clause-10 (B)
(1) above. The apportioned vacancies shall include expected
vacancies in the post due to retirement, new posts etc and also
vacancies that may arise out of deputation for periods of more
than a year with reduction of deputationists expected to return.

Q)

CRUCIAL DATE FOR ELIGIBILITY OF CANDIDATES:
Crucial date for eligibility of the candidates will be 1% January,
in all cases irrespective of whether the CR’s are written calendar
year wise or Financial year wise.

D)

ELIGIBILITY:

0] A Technical Assistant of the department/ centre
concerned will become eligible to be considered for
promotion to the post in his/ her department/ centre
provided that he/she possesses a Graduate Degree in
Science/CSE and has completed 6(six) years of regular
service, including officiating or ad-hoc service without
break, as Technical Assistant on or before 1% January
immediately preceding the date of the meeting of the
D.P.C.

(i) MEETING OF THE D.P.C. AND FINANCIAL
YEARWISE LISTS OF VACANCIES:

The D.P.C shall meet at regular intervals and in case, a
DPC meeting is not held in a year(s) , though
vacancies existed, the next DPC shall prepare financial
year- wise lists of vacancies.

(iii)  The office of the Registrar shall put the following papers

to the DPC when it sits for considering cases for

promotions.

(i) An up-to-date final seniority list of Technical
Assistants (Scientific) of the Departments/Centre
concerned.

(if) C.R. folders completed in all respect.

(iii) Recruitment Rules for the post.

(iv) List of eligible officials to be considered for promotion
to the post.
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(v) Details of vacancies.
(vi) Year wise break-up of vacancies.

(v MODE OF PROMOTION AND BENCHMARK:

(I) The mode of promotion to the post in the University
shall be “SENIORITY CUM FITNESS.”

(I1) The DPC shall grade the officials consideration as ‘FIT’
or ‘UNFIT’ only with reference to the ACRs for
the preceding 6(six) years. where the minimum
benchmark shall be “Good”. The  Officials
considered ‘FIT’ will be enlisted in order of their
interest Seniority in the feeder grade and will
consider these cases only to prepare the Select

Panel.

V) In case the DPC meeting is not held in a year(s), though
vacancies existed, the next DPC shall prepare the PANEL for
each year separately in the manner as provided under Sub-
Clauses (i) & (ii) of Clause-11(B)(IV) and place the Officials in
the PANEL for the earlier year first, and so on, and thus prepare
the consolidated PANEL.

(v The DPC shall also consider and assess the suitability of the
Officials under suspension or in respect of whom a charge-sheet
has been issued and disciplinary proceedings are pending or in
respect of whom prosecution for a criminal charge is pending
and keep its findings and grading in sealed cover and record the
fact in its proceedings. Same procedure shall be followed till
such time that the disciplinary/criminal case is concluded. The
sealed cover shall be opened on the conclusion of the case and in
case of complete exoneration, the officer concerned shall be
promoted notionally with reference to the date of promotion of
his/her junior, if necessary by reverting the junior most
officiating Official. The Vice-chancellor being the Appointing
Authority shall decide whether and to what extent arrears of
salary are to be paid. In case payment of arrears is denied, the
reasons thereof shall be recorded in writing. But in case the
Official is not exonerated, the findings of the DPC, kept in the
sealed cover, shall not be acted upon.

Provided further that an Official declining promotion for
reasons acceptable to the university shall not be promoted for
one year or till a vacancy arises, whichever is later. The next
DPC shall consider his/her case afresh and he/she will forgo

his/her seniority in the first panel. The seniority of such Officials
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shall be counted from the date of promotion, if the promotion is
made after one year, though from the same panel. However, if
the reasons for declining promotion are not acceptable to the
University, the university may enforce such promotions and in
case, the promotion is still declined, the university may take
disciplinary action against the Official concerned for refusal to

obey the order.

(v REVIEWD.P.C.:
A review DPC shall be held only if the DPC has not taken all

material facts into consideration or if certain facts have not been

brought to the notice of DPC or if there have been grave errors

in the proceedings of the DPC. A Review DPC may also be held

to rectify un-intentional mistake such as:-

(a) Where eligible official were omitted to be considered;

(b) Where ineligible officers were considered by mistake;

(c) Where the seniority of an official is revised with
retrospective effect resulting in variation with the list
placed before the DPC;

(d) Where some procedural irregularity was committed by the
DPC,;

(e¢) Where adverse remark in the CR’s of an official were toned
down or expunged after the DPC had considered his case;

(f) Where certain vacancies had not been reported due to error
or omission of vacancies that existed at the time of

holding DPC.
In case of recruitment by promotion/ | 12. The feeder grade for promotion to the post shall be the grade of
deputation/absorption, grades from . . o o
which promotion/deputation/ Technical Assistant (Scientific & Non-Scientific) in the concern
absorption to be made. Department/ Center.
Composition of selection committee/ | 13 The Departmental Promotion Committee / Selection Committee
Departmental Promotion Committee. for the post in the University shall consists of the following in
terms of Executive Council’s resolution No.EC:146:2011:6:1(ii)
& Notification No.F.2-28/CRC/2011 (1 meeting)-156 dt. 18"
July, 2011:-
(A) DEPARTMENTAL PROMOTION COMMITTEE (DPC)
1. Registrar — Chairman
2. HOD Concern — Member
3. Controller of Exams — Member
4. Librarian/Asso. Prof. — Member
5. Dy. Registrar — Non Member

Secretary
[At least 3 (three) members present shall form the quorum]




[HTT H-Evs 4]

HRA <hl TSI ¢ STHTERT 333

(B)

SELECTION COMMITTEE
1. Registrar
2. Dean of the Faculty concerned

— Chairman

— Member
— Member
— Member
— Member
- Member
- Member
Secretary
[At least 4 (four) members present shall form the quorum]
“Provided further that in terms of Govt. of India. Ministry of
Personnel, Public Grievances & Pensions, Department of
Personnel & Training, office Memorandum No0.39016/7 (S)
2006-Estt (D) of 8" January, 2007 a member belonging to SC/ST
and member belonging to Minority Community shall be included
in the above Selection Committee if the recruitment is to be
made to 10(ten), efforts shall be made to include a member each
from the said communities in the Selection Committee”.

3. Finance Officer/Prof.
4., Controller of Exams

5. Librarian/Asso.Prof

6. HOD concerned

7. Dy. Registrar

Scales proposed to be given in Assured
Career  Progression  Scheme  as
approved by the Govt. of India

14.

As per GOI/UGC Rules.

APPENDIX TO THE RECRUITMENT RULES FOR THE POST OF SENIOR TECHNICAL ASSISTANT

(SCIENTIFIC & NON-SCIENTIFIC).

Sl. | Post of Senior Technical
No. | Assistant.

No. of
Posts

Depts. / Centres

Duties and responsibilities
attached to the Posts

Educational & other qualifications required
for recruitment to the posts

1 Computer Science
and Engineering

As given earlier 1.

Bachelor Degree in Computer Science
and Engineering /Information
Technology with minimum 50% marks
from a recognized university / institute.
2. 1 years’ experience as Technical
Assistant in Hardware/ Software/
Networking in a laboratory of
university/colleges.
Desirable : Certificate course in
System Adminitration/MCSE /CCNA.
Or
1. Three year Diploma in Computer

Science and Engineering / Information
Technology with minimum 50%
marks from a recognized university /
institute.

3 years’ experience as Technical
Assistant in a laboratory of university/
colleges

Desirable : Certificate course in
System Administration/MCSE
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/CCNA.
M.Sc. in concern subject (atleast 55% marks)
with One year experience in the concerned
Subject Laboratory.

various instruments
like Xerox, OHP,
LCD projector and
Computers.

3. Any other field
work related to the
programmes of the

2. | Science or
Departments B.Sc. in concern subject (atleast 55% marks)
with three years experience in the concerned
subject Laboratory.

3. | GEOGRAPHY 1 Assisting in conduction | M.A/M.Sc.(atleast 55% marks) in Geography
cartographic practicals | having one year experience in computer aided
and programmes. | cartography and knowledge in computer.
Assisting faculty and

(Cartography) research  scholars in
(GIS) their mapping solutions. or
Any  other suitable
[earlier known as assignment as directed
STA by the Head of the
department. B.A/B.Sc in Geography with certificate in
(Photography)] 1. Processing and Printing | Cartography with ability for computer aided
of B/W and Colour | cartography and mapping having three years
Photographs and Digital | experience in relevant field.
photographs.
2. Assisting faculty and
research scholars.
3. Any oth_er work as may B.A/B.Sc in Geography with
be assigned by the . . . . -
HOD. Diploma/Certificate in Photography with ability
to process Digital Photographs holding two
years experience.
Or
M.A/ M.Sc in Geography with one year
experience in Photography with ability to
process digital Photographs

4 CENTRE FOR 1. Developing M.A. Education/ M.A. Adult Education (atlest

ADULT & materials for the | 55% marks) with one year experience in
CONTINUING Literacy, Educational Laboratory/ Out reach activities.
EDUCATION continuing
JEDUCATION/ Education, ad | Knowledge in Computer.
TEACHER Extension and or
EDUCATION . Field out Reach
Programmes. B.A in Education/ Psychology/Andragogy
2. Operation of | (Adult Education) with 3 (three) years

experience in imparting Adult and Continuing
Education, Extension Field Out-reach or
Literacy Program or Educational Laboratory.

Knowledge in Computer.
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Centre or as
assigned by HOD
from time to time.

5. | UNIVERSITY
SCIENCE
INSTRUMENTA-
TION
CENTRE(USIC)

To hold overall charge
of the  concerned
section.

Planning and execution
of works/work orders
etc. in respect of
repairing maintenance
of various instruments
etc sent to the USIC by
user
departments/Sections
/Affiliated colleges.
Preparation of estimates
of
expenditure/materials
and procurement of
materials/ components.
Repairing and
maintenance of
machinery/instruments
of USIC.
Correspondence  with
user departments
/sections and
preparation of bills and
maintenance of
account.

Any other works as
may be assigned by the
HOD

BE/B.Tec. (atleast 55% marks) with three years
experience in  repairs and maintenance of
instruments or in the relevant field.

Or

Diploma in Mechanical Engineering /Electrical
Engineering/ Electronics or in any other branch
as required by the University with 10(ten) years
experience in repairs and maintenance of
instruments or in the relevant field.

ON TERMS AND CONDITIONS OF SERVICE AND RECRUITMENT RULES FOR THE POST OF TECHNICAL
ASSISTANT (Scientific and Non-Scientific)

Ref: Proforma prescribed in the Hand Book on Recruitment Rules, Prepared by Government of India, Ministry of

Personnel, Public Grievances, Pension & Training.

Name of the post

1.

if any.

The post shall be called ‘Technical Assistant’. There shall be
two categories of the post of which one shall be called
‘Scientific’& the other
‘Technical Assistant (Scientific) shall mean and include the
posts of Technical Assistants in science departments/centers
Computer Science and Engineering and computer Centre
where as the post of Technical Assistant (Non-scientific)
shall refer to the rest of the posts of Technical Assistants in the
University like Department of Geography, Education and other

(A) The duties and responsibilities of the post of the post
of Technical Assistant (Scientific) shall be:

(i) Maintenance/operation of Laboratory Equipments/
Machinery/Instruments etc.

‘Non-scientific’. The post of
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(i)  Assisting Faculty members/Senor Technical Assistant
(Scientific) in relevant Laboratory based works.

(iii)  Any other duties and responsibilities as may be
assigned by the Head of the Department/Controlling
Officer.

(B) The duties and responsibilities of the various isolated
posts of Technical Assistants (Non-scientific) shall
be as provided in the appendix to these rules.

Classification 2. a) The posts will be classified as Group ‘C’.

b) Number of Post(s): As sanctioned by the Ministry/UGC/
University from time to time.

Scale of pay (revised) 3. a) Core/Grade scale of pay for the posts will be Rs.5200-20200
with GP 2800/-, subject to revision/modifications as may be
made by Government of India/University Grants Commission
from time to time provided that such a revision/modification is
accepted and approved by the Executive Council.

b) After completion of continuous 6(six) years of service at
the GP of 2800 as Technical Assistant they shall be promoted
at higher GP of 4200 in the same Pay Band of 9300-34800 as
Sr. Technical Assistant under DPC rules and regulations.

DoPT OM No. AB 14017/61/2008-Estt.(RR) dated 24.03.09
and 12.03.2010

Whether benefit of added years of | 4. Retirement benefits and DCRG and other terms and conditions

service admissible under Rule 30 of the of service of an incumbent will be governed under and

Central Services (Pension) Rules 1972. regulated as per the relevant provisions under the Central Civil
Service Rules, save and except, the provision on benefit of
added years of service admissible under Rule 30 of the Central
Civil Service (Pension) Rules, 1972, subject to such related
specific provisions/rules that the University may provide from
time to time under its Statutes, Ordinances, Regulations and
Rules etc.

Whether selection post /Non-selection | 5. a) Selection

post. b) Non-selection

Age limit for direct recruit. 6. Upper and lower age limits and other related eligibility
conditions, essentially required to be fulfilled by applicants for
direct recruitment to the posts, shall be the same as may be
prescribed for different categories by Government of India
from time to time.

There is no age bar for departmental candidates.

Educational and other qualification | 7.

required for direct recruits and . . s TP

promotion. Technical Assistant(Scientific &Non-scientific) :-

Educational and other qualifications required for Direct
recruitment to the post shall be as provided in the Appendix
to these rules.

Whether age and  qualifications | 8. Not applicable.

prescribed for direct recruits will apply

in case of promotees.

Period of probation, if any. Method of | 9.(A) 2(two) years for direct recruits.

recruitment/percentage of the vacancies

[PART I1I—SEC. 4]
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to be filled by various methods. B(l) | Mode of Recruitment :
(i) 25% by Direct Recruitment.

(i) 75% by Promotion on the basis of Fitness-cum-
Seniority with Good ACR.

Assessment of vacancies

an The respective vacancies shall be assessed and apportioned

financial year wise on the basis of the up-to-date related
records such as Establishment Register, Incumbency Register
and Vacancy/Roster Register(s) which shall be maintained by
the office of the Registrar in the manner as may be prescribed
by Govt. of India/UGC/Executive council.

Whether by direct recruitment or by | 10(A) | METHOD OF DIRECT RECRUITMENT
promotion or by deputation/absorption.

() Vacancies in the posts apportioned to be filled up by direct
recruitments shall be advertised in at least two Regional papers
at each of the constituent units of the University. Such an
advertisement shall clearly read the terms & conditions of
eligibility of an applicant, application fee payable for the post
as prescribed by the University, the last date of receipt of
applications and whether the posts advertised are reserved or
unreserved. No application after the closing date for the receipt
of applications will be entertained unless the delay is
accounted for by dislocation in the postal system or in its being
forwarded through proper channel by the appropriate
authorities or such other valid reasons as may be accepted
sufficient by the Registrar.

(1) Screening Committee :

There shall be a Screening Committee to scrutinize the
applications with reference to non-academic particulars of the
candidates like age, nationality, date of submission of
application, etc and essential qualifications and desirable
qualifications, if any. A candidate who is found to suffer from
any disability in the scrutiny, to be recorded in writing in clear
terms, shall fall out from the list of candidates recommended to
be called for interview which will be as per GOl Rules as
applicable.

The Screening Committee shall consist of the following:-

(i) Dy. Registrar (Sr.) - Chairman.

(ii) Assistant Registrar -Member

(iii) Section Officer — Member
INTERVIEW :.

The eligible candidates will have to appear before the Selection
Committee as provided under Clause- 13. The Selection
Committee for interview shall determine the modus operandi to
find out candidates to be recommended for appointment &
accordingly prepare a panel in order of Merit.

RECRUITMENT BY PROMOTION

Vacancies in the post to be filled up by promotion shall be
assessed, calculated and apportioned financial year wise on the
basis of the up-to-date records as specified under Clause-10
(A) (I) above. The apportioned vacancies shall include
expected vacancies in the post due to retirement, new posts etc
and also vacancies that may arise out of deputation for periods
of more than a year with reduction of deputationists expected
to return.
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ELIGIBILITY:
1. A Laboratory Assistant of the department/ centre

5.

concerned will become eligible to be considered for
promotion to the post in his/ her department/ centre
provided that he/she possesses atleast second class
Graduate Degree in Science/CSE and has completed
5(five) years of regular service, including officiating
or ad-hoc service without break, as Laboratory
Assistant.

OR

A Laboratory Assistant of the department/ centre
concerned will become eligible to be considered for
promotion to the post in his/ her department/ centre
provided that he/she possesses atleast second class
10+2 in Science and has completed 8(eight) years of
regular service, including officiating or ad-hoc
service without break, as Laboratory Assistant.

MEETING OF THE D.P.C. AND FINANCIAL
YEARWISE LISTS OF VACANCIES:

The D.P.C shall meet at regular intervals and in case,

a DPC meeting is not held in a year(s), though
vacancies existed, the next DPC shall prepare
financial year- wise lists of vacancies.

The office of the Registrar shall put the following
papers to the DPC when it sits for considering cases
for promotions.

An up-to-date final seniority list of  Laboratory
Assistant  (Scientific/Non-Scientific) of the
Departments/Centre concerned.

C.R. folders completed in all respect.
Recruitment Rules for the post.

List of eligible officials to be considered for
promotion to the post.

e. Details of vacancies.

Year wise break-up of vacancies.
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Composition of selection | 11
committee/Departmental Promotion
Committee.
(A)
(B

The Departmental Promotion Committee / Selection
Committee for the post in the University shall consists of the
following in terms of Executive Council’s

DEPARTMENTAL PROMOTION COMMITTEE (DPC)

1. Registrar — Chairman
2. HoD Concerned — Member
3. Controller of Exams —Member
4. Asso. Prof. to be nominated —Member
5. Dy. Registrar — Member

[At least 3 (three) members present shall form the quorum]
SELECTION COMMITTEE

1. Registrar - Chairman

2. Dean of the Faculty concerned — Member
3. Asso. Prof. — Member
4. Controller of Exams — Member
5. HoD concerned - Member

6. Dy. Registrar - Member

[At least 5 (Five) members present shall form the quorum]

“Provided further that in terms of Govt. of India. Ministry of
Personnel, Public Grievances & Pensions, Department of
Personnel & Training, office Memorandum No0.39016/7 (S)
2006-Estt (D) of 8™ January, 2007 a member belonging to
SC/ST and member belonging to Minority Community shall be
included in the above Selection Committee if the recruitment is
to be made to 10(ten), efforts shall be made to include a
member each from the said communities in the Selection
Committee”.

Scales proposed to be given in Assured | 12.
Career Progression Scheme as approved
by the Govt. of India:

As per GOI/UGC Rules.

Age of Superannuation 13.

60 Years or as per GOI
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APPENDIX TO THE RECRUITMENT RULES FOR THE POST OF TECHNICAL ASSISTANT (SCIENTIFIC

AND NON- SCIENTIFIC)

Duties and
responsibilities attached
to the Posts

Educational & other qualifications
required for recruitment to the posts

Sl. Post of Technical Assistant
No

Deptts. / Centres No. of

Posts

1. EDUCATION/

Teacher

Education/ Adult

Education.

i. To arrange and look after

the psychological
equipments  such  as,
Maze Learning, Mirror
Drawing Muller-lyre-
Visual Illusion, Memory
Drum, Tachistoscope
etc. and educational test,
personality test,

B.A(Education)/ B.Sc (atleast 55%
marks) with B.Ed (atleast 50% marks)
having experience of atleast 2 (two)
years as Laboratory Assistant in
University level.
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creativity test etc. as
required by M.A.
students for their
compulsory course as
stated above and Ph.D.
Scholars and faculty
members  for  their
research works
. To operate teaching aids
and computer hard
wares and softwares.

. To maintain the records

of Psychological
instruments, educational
tests and teaching aids
and issue them to the
students/faculty members
during practical work is
over.

. To do the minor repair

Vi.

works of the instruments
wherever needed.

Any other work as may
be assigned by the
HOD./ Faculty members.
TA of the section in the
day to day job.

GEOGRAHY i Maintenance B.A/B.Sc. (atleast 55%) with
/operation of Geography ‘or’ degree in fine arts
(Cartography) Laboratory from a recognized University. 2
Equipments/Machin (two)year experience in handling
ery/ Instruments etc. scientific drawing ,figures and
ii. Assisting Faculty having ability in computer aided
members/Senior cartography.
Technical Assistant
(Cartography) in
relevant Laboratory
based works.
iii.  Any other duties and
responsibilities as may be
assigned by the Head of the
Department/Controlling
Officer/ Faculty Members.
Phy/ Chem/ Bot i. Maintenance and | B.Sc .with concerned subject with 55%

/Zology/Maths.

supervision of lab.
Planning and preparing
requirement plans for
the laboratory.

ii. Maintenance of electrical

equipments e.g.
refrigerators, incubators,
ovens, mantles B.O.D

marks and having 2 (two) year work
experience in laboratory of University.
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incubators, hot plates,
stabilizers, room heaters
and heat convectors,
generators, over head
projectors, slide
projectors, table lamps,
electrical timer etc.

iii.Any other work as may
be assigned by the
HOD/Faculty members.

4. Computer
Science and
Engineering/
Computer
Center.

i.. Maintenance / operation
of laboratory
equipments /
machinery/ instruments
etc

ii. Assisting Faculty
members / STA in
relevant laboratory

based works.
iii.Any other work as may
be assigned by the HOD/
Faculty members.

fii.

Bachelor Degree in Computer
Science /Electronics/Computer
Application Information
Technology with atleast 55%
marks from a recognized university
[ institute.

2 (two) years’ experience in
Hardware/ Software/ Networking in a
laboratory of university/colleges.
Desirable: Certification course in
SystemAdministration/MSCE/CCNA

ON TERMS AND CONDITIONS OF SERVICE AND RECRUITMENT RULES FOR THE POST OF

LABORATORY ASSISTANT

Ref: Proforma prescribed in the Hand Book on Recruitment Rules, Prepared by Government of India, Ministry of

Personnel, Public Grievances, Pension & Training.

Name of the post

1.

The post shall be called ‘Laboratory Assistant’. There shall be
two categories of the post of which one shall be called
‘Scientific’& other ‘Non-scientific’. The post of Laboratory
Assistant (Scientific) shall mean and include the posts of
Laboratory Assistant in Science Departments/Computer
Science/Centers, if any, whereas the post of Laboratory
Assistant (Non-scientific) shall refer to the rest of the posts of
Laboratory Assistants in the University like department of
Geography, Education and other if any..

(A) The duties and responsibilities attached to the post of
Laboratory Assistant (Scientific)shall be :-
i) To assist the Faculty Members and  Technical

Assistants in arranging classes and laboratories.

ii)  And such other Official duties and responsibilities as
may be assigned by the Head of the Department.

(B) The duties and responsibilities of the various isolated
posts of Laboratory Assistant (Non-scientific) shall
be as provided in the appendix to these rules.
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Classification 2. a) The posts will be classified as Group ‘C’ Scientific/Non-
Scientific

Scale of pay (revised) 3. a) Core/Grade scale of pay for the posts will be Rs.5,200-20,200
with GP of 2400/-, subject to revision/modifications as may be
made by Government of India/University Grants Commission
from time to time provided that such a revision/modification is
accepted and approved by the Executive Council.

b) However, in the absence of Vacant position in higher grade
and after completion of regular service of 5 (five) years as
Laboratory Assistant with good ACR they shall be placed in
higher Grade Pay of Rs. 2800/- in the same PB and shall be re-
designated as Technical Assistant

DoPT OM No. AB 14017/61/2008-Estt.(RR) dated 24.03.09
and 12.03.2010

Whether benefit of added years of | 4. Retirement benefits and DCRG and other terms and conditions

service admissible under Rule 30 of the of service of an incumbent will be governed under and regulated

Central Services (Pension) Rules 1972. as per the relevant provisions under the Central Civil Service
Rules, save and except, the provision on benefit of added years
of service admissible under Rule 30 of the Central Civil Service
(Pension) Rules, 1972, subject to such related specific
provisions/rules that the University may provide from time to
time under its Statutes, Ordinances, Regulations and Rules etc.

Whether selection post /Non-selection | 5. Selection and Non-Selection

post.

Age limit for direct recruit. 6. Upper and lower age limits and other related eligibility
conditions, essentially required to be fulfilled by applicants for
direct recruitment to the posts, shall be the same as may be
prescribed for different categories by Government of India from
time to time.

There will be no age bar for departmental candidates.

Educational and other qualification | 7. Educational and other qualifications required for recruitment to

required for direct recruits. the post shall be as provided in the Appendix to these rules.

Whether age and qualifications | 8. Not applicable.

prescribed for direct recruits will apply

in case of promotees.

Period of probation, if any. Method of 9(A) 2(two) years for direct recruits.

recruitment/

percentage of the vacancies to be filled

(i) 25% by Direct Recruitment.

(i) 75% by Promotion from amongst the Laboratory
Attendants having +2 pass with science or
equivalent and possessing atleast 5(five) years
experience with GP of Rs.1900 and as per
Seniority-cum-Fitness with Good ACR. In case of
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Q)

non-availability of person in this category, the post
shall be filled by Direct recruitment.
Assessment of vacancies

Vacancies shall be assessed financial year wise on the basis of
the up-to-date related records such as Establishment Register,
Incumbency Register and Vacancy/Roster Register(s) which
shall be maintained by the office of the Registrar in the manner
as may be prescribed by Govt. of India/lUGC/Executive council.

Whether by direct recruitment or by
promotion or by deputation/absorption.

10.(A)

(M

(1

Method of Direct Recruitment :

Vacancies in the posts shall be advertised in at least two
Regional papers at each of the constituent units of the
University. Such an advertisement shall clearly read the terms &
conditions of eligibility of an applicant, application fee payable
for the post as prescribed by the University, the last date of
receipt of applications and whether the posts advertised are
reserved or unreserved. No application after the closing date for
the receipt of applications will be entertained unless the delay is
accounted for by dislocation in the postal system or in its being
forwarded through proper channel by the appropriate authorities
or such other valid reasons as may be accepted sufficient by the
Registrar.

Screening Committee :

There shall be a Screening Committee to scrutinize the
applications with reference to non-academic particulars of the
candidates like age, nationality, date of submission of
application, etc and essential qualifications and desirable
qualifications, if any. A candidate who is found to suffer from
any disability in the scrutiny, to be recorded in writing in clear
terms, shall fall out from the list of candidates recommended to
be called for interview which will be as per GOl Rules as
applicable.

The Screening Committee shall consist of the following:-.

(i Deputy Registrar(Sr.) - Chairperson

(i) Assistant Registrar (Estt)  -Member

(iii) Section Officer, Estt. - Ex-Officio
Convener.

(1)

Interview :

The eligible candidates will have to appear before the Selection
Committee as provided under Clause-13. The Selection
Committee for interview shall determine the modus operandi to
find out candidates to be recommended for appointment &
accordingly prepare a panel in order of Merit.

In case of recruitment by promotion,
grades from which promotion to be
made.

11.

From amongst the Laboratory Attendants with 10+2 (science)
with atleast 5 (five) years of regular service in the concerned
department.
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Composition of selection | 12 The Departmental Promotion Committee / Selection Committee
committee/Departmental Promotion for the post in the university shall consists of the following:
Committee. (A)
DEPARTMENTAL PROMOTION COMMITTEE (DPC)
1.Registrar — Chairman
2. HOD Concerned — Member
3.Controller of Exams — Member
4.Dy. Registrar — Member Secretary
[At least 3 (three) members present shall form the quorum]
SELECTION COMMITTEE
1. Registrar — Chairman
(B)
2. HoD concerned — Member
3. Finance Officer/Asso.Prof.  — Member
4.Controller of Exams — Member
5.HOD concerned - Member
6.Dy. Registrar - Member Secretary
[At least 4 (four) members present shall form the quorum]
“Provide further that in terms of Govt. of India. Ministry of
Personnel, Public Grievances & Pensions, Department of
Personnel & Training, office Memorandum No0.39016/7 (S)
2006-Estt (D) of 8" January, 2007 a member belonging to
SC/ST and member belonging to Minority Community shall be
included in the above Selection Committee if the recruitment is
to be made to 10(ten), efforts shall be made to include a member
each from the said communities in the Selection Committee”.
Scales proposed to be given in Assured | 13. As per GOI/UGC Rules.
Career  Progression  Scheme  as
approved by the Govt. of India:
Age of superannuation 14 60 Years or as per GOI Rules
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APPENDIX TO THE RECRUITMENT RULES FOR THE POST OF LABORATORY ASSISTANT SCIENTIFIC
AND NON-SCIENTIFIC (Direct)

Sl. Post of Laboratory Assistant Duties and responsibilities | Educational & other qualifications
No. attached to the Posts required for recruitment to the posts
Deptts. / Centres No. of
Posts
1. COMPUTER SCIENCE 1. Bachelor Degree in Computer
AND ENGINEERING/ Sceince/Electronics/Computer
Computer Center. Application/IT/with  atleast 55%

marks  from a recognized
university/institute.

------ DO-------- 2. Two year experience in
Hardware/Software/Networking in a
laboratory of university.

Desirable: Certification course in
System Administration/MCSE/
CCNA.

2. Phy/ Chem/ Bot/ Zology. B.Sc in concerned Subject (atleast
55% marks) with one year working

DO . . .
experience in  Laboratory in
University.
3. Education B.A in Education with B.Ed (atleast
DO 55% marks) with one year working

experience in Laboratory in
University.

ON TERMS AND CONDITIONS OF SERVICE AND RECRUITMENT RULES FOR THE POST OF
LABORATORY ATTENDANT

Ref: Proforma prescribed in the Hand Book on Recruitment Rules, Prepared by Government of India, Ministry of
Personnel, Public Grievances, Pension & Training.

Name of the post 1. The post shall be called ‘Laboratory Attendant’. The duties
and responsibilities attached to the post shall be to assist the
faculty members and the STAs/Technical Assistants in
arranging classes and laboratories.

Classification 2. a) The posts will be classified as Group ‘C’, Scientific
Scale of pay (revised) 3. a) Grade scale of pay for the posts will be Rs.5200-20200 with
GP 1900 /-

This shall be subject to revision/ modifications as may be made
by Government of India/University Grants Commission from
time to time provided that such a revision/modification is
accepted and approved by the Executive Council.
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b) In the absence of Vacant position in higher grade and after
completion of regular service of 3 (three) years as Laboratory
Attendant with good ACR they shall be placed in higher Grade
Pay of Rs. 2,000/- in the same PB

DoPT OM No. AB 14017/61/2008-Estt.(RR) dated 24.03.09
and 12.03.2010

Whether benefit of added years of
service admissible under Rule 30 of the
Central Services (Pension) Rules 1972.

Retirement benefits and DCRG and other terms and condition of
service of an incumbent will be governed under and regulated
as per the relevant provisions under the Central Civil Service
Rules, save and except, the provision on benefits of added years
of service admissible under rule 30 of the Central Civil Service (
Pension) Rules, 1972, subject to such related specific
provisions/ rules that the University may provide from time to
time under its Statutes, Ordinances, Regulations, and Rules etc.

Whether selection post /Non-selection
post.

Selection (Direct) 100%

Age limit for direct recruit.

Upper and lower age limits and other related eligibility
conditions, essentially required to be fulfilled by applicants for
recruitment to the posts, shall be the same as may be prescribed
by Government of India from time to time.

There will be no age bar for departmental candidates.

Educational and other qualification
required for direct recruits.

a) For Faculty of Science/Computer Science and Computer
Centre

Class XI1 Passed with Science (atleast 50%)

Recruitment shall be based on written test and interview to
judge the basic knowledge of the candidate as the requirement
of the post.

b) For department of Geography
Class XII Passed (Humanities) (atleast 55%)

Recruitment shall be based on written test and interview to
judge the basic knowledge of the candidate as the requirement
of the post.

Desirable: Six months Certificate course in Computer.

Whether age and  qualifications
prescribed for direct recruits will apply
in case of promotes.

Not applicable

Period of probation, if any. Method of
recruitment/

Percentage of the vacancies to be filled
by various methods.

(a) 2 (two) years for direct.

The existing incumbents as on the date of the notification of the
schedule shall remain in their respective department till their
promotions as Laboratory Assistant in the common cadre.
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Whether by direct recruitment or by
promotion or by deputation/absorption.

10

(a) Method of Direct Recruitment

Vacancies in the post shall be circulated. Such a
circular shall clearly read the terms and conditions of
eligibility of an applicant, the last date of receipt of
applications. No application after the closing date for the
receipt of application will be entertained unless the delay is
accounted for by dislocation in the postal system or in its
being forwarded through proper channel by the appropriate
authorities or such other valid reasons as may be accepted
sufficient by the Registrar.

Provided further that in case no suitable internal
candidate is available, the vacancies in the post shall be
advertised in at least 2(two) Regional Papers at each of the
constituents Units/ Campuses of the University. Such an
advertisement shall clearly read the terms and conditions of
eligibility of an applicant, application fee payable for the
post as prescribed by the University, the last date of receipt
of applications and whether the post advertised are reserved
or unreserved. No application after the closing date for the
receipt of application will be entertained unless the delay is
accounted for by dislocation in the postal system or in its
being forwarded through proper channel by the appropriate
authorities or such other valid reasons as may be accepted
sufficient by the Registrar.

(b)_Screening Committee

The shall be a Screening Committee to scrutinize the
applications with reference to the particulars furnished by
the candidates like age, nationality, date of submission of
application etc. and essential qualifications and desirable
qualifications, if any. A candidate who is found to suffer
from any disability in the scrutiny which is to be recorded
in writing in clear terms, shall fall out from the list of
candidates recommended to be called for interview which
will be as per GOI rules as applicable from time to time.

The Screening Committee shall consist of the following:-

Q) Deputy Registrar(Sr.) - Chairman.

(i) Asstt. Registrar-Estt - Member.

(iii) Section Officer,Estt - Ex-Officio
Convener.

Interview. The eligible candidates shall appear for
interview before the Selection Committee as provided
under Clause-12(A&B) of these rules. The Selection
Committee for interview shall determine the modus
operandi to find out candidates to be recommended for
appointment and accordingly prepare a panel in order of
merit.

In case of recruitment by promotion/
deputation/absorption, grades from

11.

Not applicable.
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which promotion/ deputation/
absorption to be made.

Composition of selection Committee. 12 (A) SELECTION COMMITTEE
1. Registrar — Chairman
2. Dean of the Faculty concerned — Member
3. Finance Officer/Asso. Prof.  — Member
4 .Controller of Exams — Member
5. HOD concerned - Member
6. Dy. Registrar - Member
[At leat 5 (five) members present shall form the quorum]
“Provide further that in terms of Govt. of India. Ministry of
Personnel, Public Grievances & Pensions, Department of
Personnel & Training, office Memorandum No0.39016/7 (S)
2006-Estt (D) of 8" January, 2007 a member belonging to
(B) SC/ST and member belonging to Minority Community shall be
included in the above Selection Committee if the recruitment is
to be made to 10(ten), efforts shall be made to include a member
each from the said communities in the Selection Committee”.
Scales proposed to be given in Assured | 13. As Per GOI/UGC Rules.
Career  Progression  Scheme  as
approved by the Govt. of India:
Age of superannuation 14. 60 years or as per GOI.

ON TERMS AND CONDITIONS OF SERVICE AND RECRUITMENT RULES FOR THE POST OF MEDICAL

OFFICER

Ref: Proforma prescribed in the Hand Book on Recruitment Rules, Prepared by Government of India, Ministry of

Personnel, Public Grievances, Pension & Training.

Name of the post 1. Medical Officer.
Duties and responsibilities
i. Attending the medical needs of the University
Community.
ii. Providing immediate medical attention in case
of emergency.
iii. Any other duty assigned by the Controlling
Officer.
Classification 2. a) The posts will be classified as Group A’
b) Number of Post(s): As sanctioned by the Ministry/UGC/
University from time to time.
Scale of pay (revised) 3. Grade scale of pay for the posts will be Rs.15600-39100 with GP
of 5400/- subject to revision/ modifications as may be made by
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Government of India/University Grants Commission from time to
time provided that such a revision/modification is accepted and
approved by the Executive Council.

(i) After completion of regular service of 4(four) years in GP of
Rs.5400 and with Good ACR they shall be placed at higher
Grade Pay of Rs. 6600 in the pay band of 15600-39100 and shall
be designated as Sr. Medical Officer (SMO).

(ii) After completion of 5(five) years of regular service in the GP
of Rs. 6,600 they shall be placed in the higher GP of Rs. 7600
subject to fulfillment of DPC requirement and shall be re-
designated as Chief Medical Officer(CMO)

(iii) After completion of 4(four) years of service in GP of
Rs.7600 in PB-3 shall be placed in the GP of Rs.8700 as
CMO(NFSG) in PB-4

(iv)After continuous serviced of 7(seven) years in GP of Rs.8700
they shall be placed in higher SAG Grade pay of Rs.10,000(PB-
4)

MHFW/F.No.A.45012/2/2008-CHS.V, dated 29/10/2008

Whether benefit of added years of service | 4. Retirement benefits and DCRG and other terms and conditions of
admissible under Rule 30 of the Central service of an incumbent will be governed under and regulated as
Services (Pension) Rules 1972. per the relevant provisions under the Central Civil Service Rules,
save and except, the provision on benefit of added years of
service admissible under Rules 30 of the Central Civil Service
(Pension) Rules, 1972, subject to such related specific
provisions/rules that the University may provide from time to
time under its Statutes, Ordinances, Regulations and Rules etc.
Whether selection post /Non-selection | 5. Selection
post.
Age limit for direct recruit. 6. Not exceeding 40 years or as prescribed by MHRD / UGC/
University from time to time.
Educational and other qualification | 7. MBBS degree of a recognized with at least 3 years experience in
required for direct recruits. general practice.
Desirable: M.D Medicine/any other branch
Whether age and qualifications prescribed | 8. Not applicable
for direct recruits will apply in case of
promotees.
Period of probation, if any. Method of | 9.(A) An appointee will initially be placed under probation for a period
recruitment/percentage of the vacancies to of 2(two) years or as prescribed by Govt. of India from time to
be filled by various methods. (B) | time.
Recruitment:-
The post may be filled up by Direct Recruitment.
Whether by direct recruitment or by | 10. Mode of Direct Recruitment:-
promotion or by deputation/absorption.
(A) Vacancies in the posts shall be advertised in at least 2(Two)

All India Papers, one each from the eastern, northern, western
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(M

(1

and southern region and at least one regional paper at each of the
constituent units of the university.

Provided that if candidates are likely to be exclusively
available in a particular region or regions, advertisement may be
limited to the papers in that region or regions, only after
recording the reasons for doing so in writing and with prior
approval of the Vice-Chancellor.

Such an advertisement shall clearly read the terms &
conditions of eligibility of an applicant, application fee payable
for the post as prescribed by the university, the last date of receipt
of applications and whether the posts advertised are reserved or
unreserved. No application after the closing date for the receipt of
applications will be entertained unless the delay is accounted for
by dislocation in the postal system or in its being forwarded
through proper channel by the appropriate authorities or such
other valid reasons as may be accepted sufficient by the Vice-
Chancellor.

Screening Committee:-

There shall be a screening committee to scrutinize the
applications with reference to non-academic particulars of the
candidates like age, nationality, date of submission of application,
etc and essential qualifications and desirable qualifications, if
any. A candidate who is found to suffer from any disability in the
scrutiny, to be recorded in writing in clear terms, shall fall out
from the list of candidates recommended to be called for
interview. Ordinarily, the number of candidates recommended to
be called for interview for one post may not exceed six and for
two posts ten and five for each posts/ or as decided by University
if the vacancies are more. However, the final decision on the
number of candidates to be called for interview shall rest with
Vice-Chancellor.

Provided that Screening Committee in relation to Direct
recruitment to the post will be:

1. Registrar - Chairman
2. Professor - Member
3. Dy. Registrar(Sr.) - Member

(B)

Mode of direct recruitment.

The eligible candidates will have to appear before the selection
committee as at Clause- 13. The selection committee for
interview shall determine the modus operandi to find out
candidates to be recommended for appointment & accordingly
prepare a panel in Order of Merit.

In case of recruitment by promotion/
deputation/absorption, grades from which
promotion/ deputation/absorption to be
made.

11.

Not applicable.

Composition of selection committee/

12.

Selection Committee:
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Departmental Promotion Committee.

(i) Vice-Chancellor - Chairperson.
(ii) Pro-Vice Chancellor(if any) — Member
(iii) Dean/ Senior Professor -Member

(iv) Three members in the filed not in the service of the
university to be nominated by the Vice- Chancellor. - Member

(iv) Registrar -Member Secy.
Quorum : 5 (Five) members.

(I) At least one of the members of the selection committee must
be from SC/ST. (I1) The selection committee at its own discretion
shall decide the nature or standard of interview to be conducted
by it.

(111) Recommendations of selection committee will be subject to
approval by the Executive Council in terms of Proviso (iii) under
Statute-13(2)(1).

(IV) The selection committee shall draw up a select panel of
candidates in order of their merit to be ascertained on the basis of
their performance in the interview and a panel drawn so shall
remain valid for a period of one year from the date of its approval
by the executive council. The validity period of such a panel may
be extended by another six months with the approval of the
Executive council as permissible under the Govt. of India’s
provisions on the subject.

Scales proposed to be given in Assured | 13. As per GOI/UGC

Career Progression Scheme as approved

by the Govt. of India:

Age of Superannuation. 14. 65 years or as per GOI Rules.

ON TERMS AND CONDITIONS OF SERVICE AND RECRUITMENT RULES FOR THE POST OF TECHNICAL
OFFICER (Scientific and Non-Scientific/ Mass-Comm)

Ref: Proforma prescribed in the Hand Book on Recruitment Rules, Prepared by Government of India, Ministry of

Personnel, Public Grievances, Pension & Training.

Name of the post

The post shall be called ‘Technical Officer’. There shall be
two categories of the post of which one shall be called
‘Scientific’ & the other ‘Non-scientific’. Technical
Officer(Scientific) shall mean and include the posts of
Technical Officer in science departments/centers Computer

Science and Engineering and computer Centre where as the
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post of Technical Officer (Non-scientific) shall refer to the
rest of the posts of Technical Assistants in the University like

Department of Geography, Education and other if any..

(A) The duties and responsibilities of the post of the post
of Technical Officer (Scientific) shall be:

(i)  Maintenance/operation of Laboratory Equipments/
Machinery/Instruments etc.

(if)  Assisting Faculty members/Supervise Sr. Technical
Assistant (Scientific) in relevant Laboratory based
works.

(iii) Any other duties and responsibilities as may be
assigned by the Head of the Department/Controlling
Officer.

(B) The duties and responsibilities of the various isolated
posts of Technical Officer (Non-scientific) shall

be as provided in the appendix to these rules.

Classification 2. a) The posts will be classified as Group ‘A’.

Scale of pay (revised) 3. a) Core/Grade scale of pay for the posts will be Rs.15600-
39100 with GP 5400/- subject to revision/modifications as may
be made by Government of India/University Grants
Commission from time to time provided that such a
revision/modification is accepted and approved by the

Executive Council.

b) Technical Officer shall be placed in higher Grade Grade Pay
of Rs. 6600/- within the Pay Band of Rs. 15600-39100 after
5(five) years of service provided as currently required, they
have to undergo training/attend progarmmes as prescribe by
UGC guidelines and participated in 2(Two) training
programmes as per UGC guidelines on Education
Administration each approximately 4 (Four) weeks duration,
and their performance appraisal reports are consistently

satisfactory

(NO RELAXATION ON DURATION OF TRAINING
SHALL BE ALLOWED)

DoPT OM No. AB 14017/61/2008-Estt.(RR) dated 24.03.09
and 12.03.2010
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Whether benefit of added years of | 4. Retirement benefits and DCRG and other terms and conditions

service admissible under Rule 30 of the of service of an incumbent will be governed under and

Central Services (Pension) Rules 1972. regulated as per the relevant provisions under the Central Civil
Service Rules, save and except, the provision on benefit of
added years of service admissible under Rule 30 of the Central
Civil Service (Pension) Rules, 1972, subject to such related
specific provisions/rules that the University may provide from
time to time under its Statutes, Ordinances, Regulations and
Rules etc.

Whether selection post /Non-selection | 5. a) Selection

post.
b) Non-selection

Age limit for direct recruit. 6. Upper and lower age limits and other related eligibility
conditions, essentially required to be fulfilled by applicants for
direct recruitment to the posts, shall be the same as may be
prescribed for different categories by Government of India
from time to time.
There is no age bar for departmental candidates.

Educational and other qualification | 7. A Post Graduate degree with at least 55% marks in relevant

required for direct recruits and field of specialization/ allied field

promotion.
Desirable:
Three years working experience as a Scientific
Officer/Research officer/Senior Technical Assistant in relevant
field.
Diploma in Computer Application or Management.

Whether age and  qualifications | 8. Not applicable.

prescribed for direct recruits will apply

in case of promotees.

Period of probation, if any. Method of | 9.(A) 2(two) years for direct recruits.

recruitment/percentage of the vacancies

to be filled by various methods.

353
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B(l) | Mode of Recruitment :

i.  50% by Direct Recruitment.
ii. 50% by Promotion on the basis of Fitness-cum-
Seniority with Good ACR.

(1) | Assessment of vacancies

The respective vacancies shall be assessed and apportioned
financial year wise on the basis of the up-to-date related
records such as Establishment Register, Incumbency Register
and Vacancy/Roster Register(s) which shall be maintained by
the office of the Registrar in the manner as may be prescribed
by Govt. of India/UGC/Executive council.

Whether by direct recruitment or by | 10(A) | METHOD OF DIRECT RECRUITMENT

promotion or by deputation/absorption.

()] Vacancies in the posts apportioned to be filled up by direct
recruitments shall be advertised in at least two Regional papers
at each of the constituent units of the University. Such an
advertisement shall clearly read the terms & conditions of
eligibility of an applicant, application fee payable for the post
as prescribed by the University, the last date of receipt of
applications and whether the posts advertised are reserved or
unreserved. No application after the closing date for the receipt
of applications will be entertained unless the delay is accounted
for by dislocation in the postal system or in its being forwarded
through proper channel by the appropriate authorities or such
other valid reasons as may be accepted sufficient by the

Registrar.

Screening Committee :

(1
There shall be a Screening Committee to scrutinize the
applications with reference to non-academic particulars of the
candidates like age, nationality, date of submission of
application, etc and essential qualifications and desirable
qualifications, if any. A candidate who is found to suffer from
any disability in the scrutiny, to be recorded in writing in clear
terms, shall fall out from the list of candidates recommended to
be called for interview which will be as per GOI Rules as

applicable.




[HTT H-Evs 4] HRA <hl TS 2 STHIERIT 355

The Screening Committee shall consist of the following:-
(i) Registrar - Chairman.
(ii) Prof./Associate Prof  -Member
(iii) Dy. Registrar - Member

INTERVIEW:..

The eligible candidates will have to appear before the Selection
Committee as provided under Clause- 13. The Selection
Committee for interview shall determine the modus operandi to
find out candidates to be recommended for appointment &

accordingly prepare a panel in order of Merit.

RECRUITMENT BY PROMOTION

Vacancies in the post to be filled up by promotion shall be
assessed, calculated and apportioned financial year wise on the
basis of the up-to-date records as specified under Clause-10
(A) () above. The apportioned vacancies shall include
expected vacancies in the post due to retirement, new posts etc
and also vacancies that may arise out of deputation for periods
of more than a year with reduction of deputationists expected
to return.

ELIGIBILITY:

(1 A Junior Technical Officer (JTO) of the
department/ centre concerned will become eligible
to be considered for promotion to the post in his/ her
department/ centre provided that he/she possesses at
least second class Graduate Degree in Science/CSE
and has completed 3(Three) years of regular service,
including officiating without break, as Junior
Technical Officer (JTO with GP of Rs. 4600.

(v) MEETING OF THE D.P.C. AND FINANCIAL
YEARWISE LISTS OF VACANCIES:

The D.P.C shall meet at regular intervals and in case,

a DPC meeting is not held in a year(s), though
vacancies existed, the next DPC shall prepare

financial year- wise lists of vacancies.
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(V)  The office of the Registrar shall put the following
papers to the DPC when it sits for considering cases for
promotions.

a. An up-to-date final seniority list of Sr.
Technical/Technical Assistant (Scientific/ Non-
Scientific) of the Departments/Centre concerned.

b. C.R. folders completed in all respect.

¢. Recruitment Rules for the post.

d. List of eligible officials to be considered for
promotion to the post.

e. Details of vacancies.

(V1)  Year wise break-up of vacancies.

Composition of selection
committee/Departmental Promotion
Committee.

11

(A)

The Departmental Promotion Committee / Selection
Committee for the post in the University shall consists of the

following in terms of Executive Council’s

DEPARTMENTAL PROMOTION COMMITTEE (DPC)

shall be same as that of Assistant Registrar

[At least 3 (three) members present shall form the quorum]

(B) SELECTION COMMITTEE

shall be same as that of Assistant Registrar
[At least 5 (Five) members present shall form the quorum]
“Provided further that in terms of Govt. of India. Ministry of
Personnel, Public Grievances & Pensions, Department of
Personnel & Training, office Memorandum No0.39016/7 (S)
2006-Estt (D) of 8" January, 2007 a member belonging to
SC/ST and member belonging to Minority Community shall be
included in the above Selection Committee if the recruitment is
to be made to 10(ten), efforts shall be made to include a
member each from the said communities in the Selection
Committee”.

Scales proposed to be given in Assured | 12. As per GOI/UGC Rules.

Career Progression Scheme as approved

by the Govt. of India:

Age of Superannuation 13. 60 Years or as per GOI
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APPENDIX TO THE RECRUITMENT RULES FOR THE POST OF TECHNICAL OFFICER (SCIENTIFIC AND

NON-SCIENTIFIC).

Sl. Post of Technical Officer Duties and Educational & other qualifications
No responsibilities attached required for recruitment to the posts
Deptts. / Centres No. of
to the Posts
Posts
1. EDUCATION/ i.To Supervise and look after | M.A (Education)/ M.Sc (atleast 55%
Teacher the psychological | marks) with B.Ed (atleast 50% marks)
Education/ Adult equipments  such  as, | having experience of at least 5 (five)
Education. Maze Learning, Mirror | years as Sr. Technical Assistant/

V.

Drawing Muller-lyre-
Visual Illusion, Memory
Drum, Tachistoscope
etc. and educational test,
personality test,
creativity test etc. as
required by M.A.
students for their
compulsory course as
stated above and Ph.D.
Scholars and faculty
members  for  their

research works

ii. To supervise teaching

aids and computer hard
wares and softwares.

To maintain and
supervise the records of
Psychological
instruments, educational
tests and teaching aids
and issue them to the
students/faculty members
during practical work is

over.

. To monitor the minor

repair works of the
instruments  wherever
needed.

Any other work as may

8(Eight) Years as Technical Assistant in

University level.
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be assigned by the
HOD./ Faculty members.
vi. TA of the section in the

day to day job.

GEOGRAHY
(Cartography)

i. Supervise and
Maintenance /operation
of Laboratory
Equipments/ Machinery/
Instruments etc.

ii. Assisting Faculty
members/Supervise
Senior Technical
Assistant  (Cartography)
in relevant Laboratory
based works.

iii. Any other duties and
responsibilities as may
be assigned by the Head
of the  Department/
Controlling Officer/

Faculty Members.

M.A/M.Sc. (atleast 55%) with
Geography from a recognized
University. 5 (Five) years
experience in handling scientific
drawing ,figures and having ability

in computer aided cartography.

Phy/ Chem/ Bot
/Zology/Maths.

i. To supervise and
maintenance of lab.
Planning and preparing
requirement plans for
the laboratory.

ii. To  supervise and
maintenance of
electrical instrument
and equipments

iii. Any other work as may
be assigned by the
HOD/Faculty members.

M.Sc .with concerned subject with 55%
marks and having 5 (Five) years work

experience in laboratory of University.

Computer
Science and
Engineering/
Computer

Center.

i.. Supervise and
Maintenance / operation
of laboratory
equipments /
machinery/ instruments
etc

ii. Assisting Faculty

iii. Master Degree in Computer
Science /Electronics/Computer
Application Information
Technology with atleast 55%
marks from a recognized university
/ institute.

iv. 5 (Five) years’ experience in
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members / Supervise Hardware/ Software/ Networking in a
STA in relevant laboratory of university/colleges.
laboratory based works. Desirable: Certification course in
other work as may be System

assigned by the HOD/ Administration/MSCE/CCNA
Faculty members.

ON TERMS AND CONDITIONS OF SERVICE AND RECRUITMENT RULES FOR THE POST OF TECHNICAL

ASSISTANT (Library)

Ref: Proforma prescribed in the Hand Book on Recruitment Rules, Prepared by Government of India, Ministry of

Personnel, Public Grievances, Pension & Training.

Name of the post

1.

The post shall be called ‘Technical Assistant’.
Duties and responsibilities.

i)  Processing of books including classification, cataloguing,
preparing subject index Bibliographies.

i)  Supervising and guiding the work of processing units.

iii) Rectification and updating of library computer databases.

iv) Provision of On-line Services and Allied Computer Service
to library user.

v)  Guidance and Assistance of library users.

vi) Any other duties and responsibilities as may be assigned by
the University in the Controlling Officer.

Classification

a) The posts will be classified as Group ‘B’

Scale of pay (revised)

(a) Grade scale of pay for the posts will be Rs. 9300-34800 with GP
of 4600/-, subject to revision/ modifications as may be made by
Government of India/University Grants Commission from time to
time provided that such a revision/modification is accepted and
approved by the Executive Council.

(b) After regular service of 5(five) years with good ACR shall be
placed in higher GP of Rs.5400 in the same PB

DoPT OM No. AB 14017/61/2008-Estt.(RR) dated 24.03.09 and
12.03.2010

Whether benefit of added years of
service admissible under Rule 30 of the
Central Services (Pension) Rules 1972.

Retirement benefits and DCRG and other terms and conditions of
service of an incumbent will be governed under and regulated as per
the relevant provisions under the Central Civil Service Rules, save
and except, the provision on benefit of added years of service
admissible under Rule 30 of the Central Civil Service (Pension)
Rules, 1972, subject to such related specific provisions/rules that the
University may provide from time to time under its Statutes,
Ordinances, Regulations and Rules etc.

Whether selection post /Non-selection
post.

a. Seniority cum selection.- For promotion
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Age limit for direct recruit.

Not applicable

Educational and other
required for direct recruits.

qualification

M.A./M.Sc./M.Com with a Degree in Library Science

OR

M. Lib. Sc with 4(four) years of experience in Prof. Assistant’s scale
OR

B.A./B.Sc/B.Com with  Degree in Library Science from a
recognized institute with 6 (six) years experiences Professional
Assistant (Library) or equivalent with GP of Rs.4200/- in library
along with 6(Six) months course certificate in Computer Libsis /
SOUL software system operation.

Whether age and qualifications
prescribed for direct recruits will apply
in case of promotees.

Professional Assistant Library or equivalent satisfying Clause-7
above are eligible for promotion to the post of Technical Assistant

Period of probation, if any. Method of
recruitment/percentage of the vacancies
to be filled by various methods.

O(A)

Not applicable

(B)

Ratio of Promotees:
Recruitment shall be made by 100 % Promotion

Assessment of vacancies

The respective vacancies shall be assessed and apportioned financial
year wise on the basis of the up-to-date related records such as
Establishment Register, Incumbency Register and Vacancy/Roster
Register(s) which shall be maintained by the office of the Registrar
in the manner as may be prescribed by Govt. of
India/UGC/Executive council.

Whether by direct recruitment or by
promotion or by deputation/absorption.

10

100 % Promotion

(B) (1

Recruitment by Promotion:

Vacancies in the post to be filled up by promotion shall be assessed,
calculated and apportioned financial year wise on the basis of the up-
to-date records as specified under Clause-10 (B) (Il) above. The
apportioned vacancies shall include expected vacancies in the post
due to retirement, new posts etc and also vacancies that may arise
out of deputation for periods of more than a year with reduction of
deputationists expected to return.

(1

Crucial date for Eligibility of Candidates:

Crucial date for eligibility of the candidates will be 1% January, in all
cases irrespective of whether the CR’s are written calendar year wise
or Financial year wise.
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(1)

Eligibility:

i. “A regular Professional Assistant/ Library Assistant with
B.Lib.Sc and 7(seven) years experience as Professional
Assistant/Library Assistant in the University Library shall be
eligible to be considered for promotion to the post.”

ii. Meeting of the D.P.C. and Financial Year-wise lists of
Vacancies:

The D.P.C shall meet at regular intervals and in case, a DPC
meeting is not held in a year(s), though vacancies existed, the
next DPC shall prepare financial year wise lists of vacancies.

iii. The office of the Registrar shall put the following papers to the
DPC when it sits for considering cases for promotions.
a. An up-to-date final seniority list of Semi Professional
Assistants.
C.R. folders completed in all respect.
Recruitment Rules for the post.
d. List of eligible officials to be considered for
promotion to the post.
e. Details of vacancies.
Year wise break-up of vacancies. The crucial date for
determining the eligibility shall be 1% January of the year.

(Iv)

Mode of Promotion and Benchmark:

i The mode of promotion to the post in the University shall
be “SENIORITY-cum- FITNESS.”

ii. The DPC shall grade the officials in the zone of
consideration as ‘FIT’ or ‘UNFIT’ only with reference to
the ACRs for the preceding 5(five) yrs. Where the
minimum benchmark shall be “Good”. The Officials
considered ‘FIT’ will be enlisted in order of their inter se
Seniority in the feeder grade and will consider these cases
only to prepare the Select Panel.

(V)

In case the DPC meeting is not held in a year(s), though vacancies
existed, the next DPC shall prepare the PANEL for each year
separately in the manner as provided under Sub-Clauses (1) to (V) of
Clause-12 and place the Officials in the PANEL for the earlier year
first, and so on, and thus prepare the consolidated PANEL.

(Vi)

The DPC shall also consider and assess the suitability of the
Officials under suspension or in respect of whom a charge-sheet has
been issued and disciplinary proceedings are pending or in respect of
whom prosecution for a criminal charge is pending and keep its
findings and grading in sealed cover and record the fact in its
proceedings. Same procedure shall be followed till such time that the
disciplinary/criminal case is concluded. The sealed cover shall be
opened on the conclusion of the case and in case of complete
exoneration, the officer concerned shall be promoted notionally with
reference to the date of promotion of his/her junior, if necessary by
reverting the junior most officiating Official. The Vice-chancellor
being the Appointing Authority shall decide whether and to what
extent arrears of salary are to be paid. In case payment of arrears is
denied, the reasons thereof shall be recorded in writing. But in case
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the Official is not exonerated, the findings of the DPC, kept in the
sealed cover, shall not be acted upon.

Provided further that an Official declining promotion for
reasons acceptable to the university shall not be promoted for one
year or till a vacancy arises, whichever is later. The next DPC shall
consider his/her case afresh and he/she will forgo his/her seniority in
the first panel. The seniority of such Officials shall be counted from
the date of promotion, if the promotion is made after one year,
though from the same panel. However, if the reasons for declining
promotion are not acceptable to the University, the university may
enforce such promotions and in case, the promotion is still declined,
the university may take disciplinary action against the Officer
concerned for refusal to obey the order.

(Vi)

Review DPC :

A review DPC shall be held only if the DPC has not taken all
material facts into consideration or if certain facts have not been
brought to the notice of DPC or if there have been grave errors in the
proceedings of the DPC. A Review DPC may also be held to rectify
un-intentional mistake such as:-

(a) Where eligible official were omitted to be considered;
(b) Where ineligible officers were considered by mistake;

(c) Where the seniority of an official is revised with retrospective
effect resulting in variation with the list placed before the DPC;

(d)Where some procedural irregularity was committed by the DPC;

(¢) Where adverse remark in the CR’s of an official were toned
down or expunged after the DPC had considered his case;

(f) Where certain vacancies had not been reported due to error or
omission of vacancies that existed at the time of holding DPC.

In case of recruitment by
promotion/deputation/absorption,
grades from which
promotion/deputation/absorption to be
made.

11.

The feeder grade for promotion to the post shall be the grade of
Professional Assistant Library or equivalent with GP of Rs. 4200/-
with 5(five) years of continuous service.

selection
Promotion

Composition of
committee/Departmental
Committee.

12

() The Departmental Promotion Committee for recommending
candidates for recruitment to the post by promotion in the university
shall consist of the following :-

(i) Registrar - Chairman.
(ii) Librarian - Member
(iii) Librarian - Member
(iv) Controller of Exams. - Member.
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(v) Dy. Registrar - Member
At least one of the members of the DPC must be from SC/ST.
(1) At least 3(three) members shall constitute the quorum.

(111) Recommendations of Departmental Promotion Committees will
be subject to approval by the Vice-Chancellor.

(IV) The Departmental Promotion Committee shall arrive at and
draw up a Panel or a consolidated Panel as the case may be, in the
manner as provided under the relevant Sub-Clauses under Clause-11:
(B) and a panel so drawn up, shall remain valid for a period of one
year from the date of its approval by the Executive Council. The
validity period of such a panel may be extended by another six
months with the approval of the Vice-chancellor as permissible
under the Govt. of India’s provisions on the subject.

(V) Recruitments of candidates in the approved panel by promotion
shall be made in order of their position in the panel, subject to the
availability of posts for such recruitments within the validity period
of the panel.

“Provide further that in terms of Govt. of India. Ministry of
Personnel, Public Grievances & Pensions, Department of Personnel
& Training, Office Memorandum No.39016/7(S)/ 2006- Estt(D)
of 8™ January,2007 a member belonging to SC/ST and a
member belonging to Minority Community shall be included in the
above Selection Committee if the recruitment is to be made to
10(ten) or more vacancies in the post and where the number of
vacancies falls less than 10(ten), effort shall be made to include a
member each from the said communities in the Selection
Committee”.

Scales proposed to be given in Assured | 13. As per GOI/UGC rules.
Career Progression Scheme as approved

by the Govt. of India:

Age of Superannuation 14. 60 years or as per GOI

ON TERMS AND CONDITIONS OF SERVICE AND RECRUITMENT RULES FOR THE POST OF
PROFESSIONAL ASSISTANT (Library)

Ref: Proforma prescribed in the Hand Book on Recruitment Rules, Prepared by Government of India, Ministry of

Personnel, Public Grievances, Pension & Training.

Name of the post

1.

The post shall be called ‘Professional Assistant’.

Duties and responsibilities.

i) Processing of books including classification, cataloguing,
preparing subject index Bibliographies.
ii) Supervising and guiding the work of processing units.
iii) Rectification and updating of library computer databases.
iv) Provision of On-line Services and Allied Computer
Service to library user.
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v) Guidance and Assistance of library users.

vi) In-Chargeship of evening shift duty.

vii) In-Chargeship and supervision of the section in the
absence of Supervisory Officer.

viii) Any other duties and responsibilities as may be assigned
by the University in the Librarian/Controlling Officer.

Classification

a) The posts will be classified as Group ‘B’

Scale of pay (revised)

(a)Grade scale of pay for the posts will be Rs.9300-34800 with GP
of 4200/-, subject to revision/ modifications as may be made by
Government of India/University Grants Commission from time to
time provided that such a revision/modification is accepted and
approved by the Executive Council.

(b)After regular service of 5 (five) years in the same same GP and
with good ACR shall be places in higher GP of Rs.4600 in same
PB.

DoPT OM No. AB 14017/61/2008-Estt.(RR) dated 24.03.09 and
12.03.2010

Whether benefit of added years of
service admissible under Rule 30 of
the Central Services (Pension) Rules
1972,

Retirement benefits and DCRG and other terms and conditions of
service of an incumbent will be governed under and regulated as
per the relevant provisions under the Central Civil Service Rules,
save and except, the provision on benefit of added years of service
admissible under Rule 30 of the Central Civil Service (Pension)
Rules, 1972, subject to such related specific provisions/rules that
the University may provide from time to time under its Statutes,
Ordinances, Regulations and Rules etc.

Whether selection post /Non-selection
post.

a.) Selection

b.) Seniority cum selection.

Age limit for direct recruit.

Not exceeding 28 years or as per upper and lower age limits and
other related eligibility conditions, essentially required to be
fulfilled by applicants for direct recruitment to the posts, shall be
the same as may be prescribed for different categories by
Government of India/ University from time to time.

Educational and other qualification
required for direct recruits.

M.A./M.Sc./M.Com with a Degree in Library Science OR
M.Lib.Sc from a recognized institute with 6 (three) years
experience in library along with 6(Six) months course certificate in
Computer Lib. Sc / SOUL software system operation.

OR

B.A./B.Sc/B.Com with  Degree in Library Science from a
recognized institute with 5 (three) years experience in library along
with 6(Six) months course certificate in Computer Libsis / SOUL
software system operation.

Whether age and qualifications
prescribed for direct recruits will apply
in case of promotees.

Qualification as per direct post and with experience of five years as
Semi-professional Assistant is applicable but age relaxation is
applicable.
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Period of probation, if any. Method of
recruitment/percentage of the
vacancies to be filled by various
methods.

9(A)

2(two) years for direct recruits.

Departmental candidate can also apply for Direct post

(B)(1)

D)

Ratio between Direct Recruit & Promotees:

Recruitment shall be made by Direct Recruitment and by
Promotion in the proportion of 25% by direct recruitment and 75%
by promotions subject to fulfillment of Clause-7 and to the status
of the vacancy as per post-based roster where, in case the post is
vacated by a promotee, the same shall be filled up by promotion
and the one vacated by a direct recruitee shall be filled up by direct
recruitment in terms of UGC’s letter No. F.31-26/98(CU) of 5"
December, 2002.

Assessment of vacancies

The respective vacancies shall be assessed and apportioned
financial year wise on the basis of the up-to-date related records
such as Establishment Register, Incumbency Register and
Vacancy/Roster Register(s) which shall be maintained by the office
of the Registrar in the manner as may be prescribed by Govt. of
India/UGC/Executive council.

Whether by direct recruitment or by
promotion or by
deputation/absorption.

10
(A)

(1

(1

Direct Recruitment:

Vacancies in the posts apportioned to be filled up by direct
recruitments shall be advertised in at least two Regional papers at
each of the constituent units of the University. Such an
advertisement shall clearly read the terms & conditions of
eligibility of an applicant, application fee payable for the post as
prescribed by the University, the last date of receipt of applications
and whether the posts advertised are reserved or unreserved. No
application after the closing date for the receipt of applications will
be entertained unless the delay is accounted for by dislocation in
the postal system or in its being forwarded through proper channel
by the appropriate authorities or such other valid reasons as may be
accepted sufficient by the Registrar.

Screening Committee :

There shall be a Screening Committee to scrutinize the applications
with reference to non-academic particulars of the candidates like
age, nationality, date of submission of application, etc and essential
qualifications and desirable qualifications, if any. A candidate who
is found to suffer from any disability in the scrutiny, to be recorded
in writing in clear terms, shall fall out from the list of candidates
recommended to be called for interview which will be as per GOI
Rules as applicable.

The Screening Committee shall consist of the following:-

(i) Dy. Registrar (Sr.) / Dy.Librarian - Chairman.
(ii) Asstt. Prof/ Asst.Reg, Estt. - Member
(iii) Asst. Librarian - Member
(iv) Section Officer Estt. - Ex-Officio

Convener
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(UD)] Mode of direct recruitment:

The eligible candidates will have to appear before the Selection
Committee as at 12(A). The Selection Committee for interview
shall determine the modus operandi to find out candidates to be
recommended for appointment & accordingly prepare a panel in
order of Merit.

(B) () | Recruitment by Promotion:

Vacancies in the post to be filled up by promotion shall be assessed,
calculated and apportioned financial year wise on the basis of the
up-to-date records as specified under Clause-10 (B) (II). The
apportioned vacancies shall include expected vacancies in the post
due to retirement, new posts etc and also vacancies that may arise
out of deputation for periods of more than a year with reduction of
deputationists expected to return.

(m Crucial date for Eligibility of Candidates:

Crucial date for eligibility of the candidates will be 1% January, in
all cases irrespective of whether the CR’s are written calendar year
wise or Financial year wise.

(1) | Eligibility:

i. “A regular Semi Professional Assistant/ Library Assistant
with B. Lib. Sc and 10(ten) years experience as Semi-
Professional Assistant/Library Assistant in the University
Library shall be eligible to be considered for promotion
to the post.”

ii. Meeting of the D.P.C. and Financial Year wise lists of
Vacancies:

The D.P.C shall meet at regular intervals and in case,
a DPC meeting is not held in a year(s), though
vacancies existed, the next DPC shall prepare
financial year wise lists of vacancies.

iii. The office of the Registrar shall put the following papers
to the DPC when it sits for considering cases for
promotions.

a. An up-to-date final seniority list of Semi
Professional Assistants.
C.R. folders completed in all respect.
¢. Recruitment Rules for the post.
d. List of eligible officials to be considered for
promotion to the post.
e. Details of vacancies.
Year wise break-up of wvacancies. The crucial date for
determining the eligibility shall be 1% January of the year.

(v) Mode of Promotion and Benchmark:

i The mode of promotion to the post in the University shall
be “SENIORITY-cum- FITNESS.”
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ii. The DPC shall Grade the officials as ‘FIT’ or ‘UNFIT’
only with reference to the ACRs for the preceding 5(five)
yrs. Where the minimum benchmark shall be “Good”.
The Officials considered ‘FIT’ will be enlisted in order of
their Inter-se- Seniority in the feeder grade and will
consider these cases only to prepare the Select Panel.

V) In case the DPC meeting is not held in a year(s), though vacancies
existed, the next DPC shall prepare the PANEL for each year
separately in the manner as provided under Sub-Clauses (lI) to (1V)
of Clause-11(B) and place the Officials in the PANEL for the
earlier year first, and so on, and thus prepare the consolidated
PANEL.

) The DPC shall also consider and assess the suitability of the
Officials under suspension or in respect of whom a charge-sheet
has been issued and disciplinary proceedings are pending or in
respect of whom prosecutions for criminal charges is pending and
keep its findings and grading in sealed cover and record the fact in
its proceedings. Same procedure shall be followed till such time
that the disciplinary/criminal case is concluded. The sealed cover
shall be opened on the conclusion of the case and in case of
complete exoneration, the officer concerned shall be promoted
notionally with reference to the date of promotion of his/her junior,
if necessary by reverting the junior most officiating Official. The
Vice-chancellor being the Appointing Authority shall decide
whether and to what extent arrears of salary are to be paid. In case
payment of arrears is denied, the reasons thereof shall be recorded
in writing. But in case the Official is not exonerated, the findings of
the DPC, kept in the sealed cover, shall not be acted upon.

Provided further that an Official declining promotion for
reasons acceptable to the university shall not be promoted for one
year or till a vacancy arises, whichever is later. The next DPC shall
consider his/her case afresh and he/she will forgo his/her seniority
in the first panel. The seniority of such Officials shall be counted
from the date of promotion, if the promotion is made after one year,
though from the same panel. However, if the reasons for declining
promotion are not acceptable to the University, the university may
enforce such promotions and in case, the promotion is still
declined, the university may take disciplinary action against the
Officer concerned for refusal to obey the order.

(VIl) | Review DPC :

A review DPC shall be held only if the DPC has not taken all
material facts into consideration or if certain facts have not been
brought to the notice of DPC or if there have been grave errors in
the proceedings of the DPC. A Review DPC may also be held to
rectify un-intentional mistake such as:-

(a) Where eligible official were omitted to be considered;

(b) Where ineligible officers were considered by mistake;
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(c) Where the seniority of an official is revised with retrospective
effect resulting in variation with the list placed before the DPC;

(d)Where some procedural irregularity was committed by the
DPC;

(e) Where adverse remark in the CR’s of an official were toned
down or expunged after the DPC had considered his case;

(f) Where certain vacancies had not been reported due to error or
omission of vacancies that existed at the time of holding DPC.

In case of recruitment by | 11. The feeder grade for promotion to the post shall be the grade of
promotion/deputation/absorption, Semi Professional Assistant with uniform five years of experience.
grades from which

promotion/deputation/absorption to be

made.

Composition of selection | 12(A) | Selection Committee:

committee/Departmental ~ Promotion

Committee. (I) The Selection Committee for the post in the University

shall consists of the following:
(i) Library Committee Chairperson - Chairman.

(i) One member nominated by VC -  Member

(iii) Librarian/Dy.Librarian - Member
(iv) Asst. Prof. - Member.
(v) Dy./Asst Registrar, Estt. - Member Secretary.

3(Three) members shall form quorum for the selection.

(I1) The Selection Committee at its own discretion shall decide the
nature or standard of interview to be conducted by it. At least three
members, including the Librarian shall constitute the quorum.

(111) Recommendations of the Selection Committee will be subject
to approval by the Appointing Authority i.e. the Vice-Chancellor.

(IV) The Selection Committee shall draw up a select panel of
candidates in order of their merit to be ascertained on the basis of
their performance in the interview and a panel drawn so shall
remain valid for a period of one year from the date of its approval
by the Appointing Authority. The validity period of such a panel
may be extended by another six months with the approval of the
Appointing Authority as permissible under the Govt. of India’s
provisions on the subject.

(V) Offer of appointment shall be made to a candidate in the
approved select panel in order of his/her merit position in the select
panel, subject to the availability of vacant post within the validity
period of the panel.
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(B)

() The Departmental Promotion Committee for recommending
candidates for recruitment to the post by promotion in the
university shall consist of the following :-

(i) Registrar - Chairman.
(ii) Lib. Chairman - Member
(iii) Librarian/Dy.Librarian - Member
(iv) Controller of Exams. -  Member.

(v) Dy. Registrar - Member
At least one of the members of the DPC must be from SC/ST.
(1) At least three members shall constitute the quorum.

(1) Recommendations of Departmental Promotion Committees
will be subject to approval by the Vice-Chancellor.

(IV) The Departmental Promotion Committee shall arrive at and
draw up a Panel or a consolidated Panel as the case may be, in the
manner as provided under the relevant Sub-Clauses under Clause-
10: (B) and a panel so drawn up, shall remain valid for a period of
one year from the date of its approval by the Executive Council.
The validity period of such a panel may be extended by another six
months with the approval of the Vice-chancellor as permissible
under the Govt. of India’s provisions on the subject.

(V) Recruitments of candidates in the approved panel by promotion
shall be made in order of their position in the panel, subject to the
availability of posts for such recruitments within the validity period
of the panel.

Provide further that in terms of Govt. of India Ministry of
Personnel, Public Grievances & Pensions, Department of
Personnel & Training, Office Memorandum No0.39016/7(S)/
2006- Estt(D) of 8" January, 2007 a member belonging to SC/ST
and a member belonging to Minority Community shall be included
in the above Selection Committee if the recruitment is to be made to
10(ten) or more vacancies in the post and where the number of
vacancies falls less than 10(ten), efforts shall be made to include a
member each from the said communities in the Selection
Committee”.

Scales proposed to be given in
Assured Career Progression Scheme
as approved by the Govt. of India:

13.

As per GOI/UGC rules.

Age of Superannuation

14.

60 years Or as per GOI Rules.
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ON TERMS AND CONDITIONS OF SERVICE AND RECRUITMENT RULES FOR THE POST OF LIBRARY
ASSISTANT and JUNIOR ARCHIVE ASSISTANT (Mass Communication)

Ref: Proforma prescribed in the Hand Book on Recruitment Rules, Prepared by Government of India, Ministry of

Personnel, Public Grievances, and Pension & Training.

Name of the post

1.

Library Assistant/ Junior Archival Assistant’
Archive Assistant (Mass Com.)
Duties and responsibilities

i) Issue / Return / Renewal and reservation of
Books.

ii) Duplicate Checking.

iii) Data entry operations.

iv) Accessioning of books.

v) Sending of reminders of non-receipt of books /
journals

vi) Preparation of binding lists

vii) Registration of Library Members

viii) Archive Assistant to maintain Laboratory and
Library of Mass Communication

ix) Any other duties and responsibilities as may be
assigned by the University Librarian /
Controlling Officer.

Number of posts.

As sanctioned by UGC/Ministry/University

Classification

The posts will be classified as Group ‘C’

Scale of pay (revised)

(a) Grade scale of pay for the posts will be Rs. 5200-20200
with GP of 2000/-, subject to revision/modifications as may
be made by Government of India/University Grants
Commission from time to time provided that such a
revision/modification is accepted and approved by the
Executive Council.

(b) After regular service of 5 (five) years with good ACR
shall be placed in higher GP of Rs. 2400 in the same PB.

DoPT OM No. AB 14017/61/2008-Estt.(RR) dated
24.03.09 and 12.03.2010

Whether benefit of added years of service
admissible under Rule 30 of the Central
Services (Pension) Rules 1972.

Retirement benefits and DCRG and other terms and
conditions of service of an incumbent will be governed
under and regulated as per the relevant provisions under the
Central Civil Service Rules, save and except, the provision
on benefit of added years of service admissible under Rule
30 of the Central Civil Service (Pension) Rules, 1972,
subject to such related specific provisions/rules that the
University may provide from time to time under its
Statutes, Ordinances, Regulations and Rules etc.

Whether selection post /Non-selection post.

Selection through Written Test & Interview

Age limit for direct recruit.

Not exceeding 30 years or as per upper and lower age limits
and other related eligibility conditions, essentially required
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to be fulfilled by applicants for direct recruitment to the
posts, shall be the same as may be prescribed for different
categories by Government of India from time to time.

Department candidates are relaxed and no age bar

Educational and other qualification required
for direct recruits.

Graduate, BLIS /Information Science/Documentation or
Graduate degree with at least 55% marks knowledge of and
having working on Computer having 6 (Six) months
Certificate course.

Desirable: Diploma holder in Library Science and 1 year
experience in the line with knowledge on working in
computerized environment

Archive Assistant (Mass Communication)- Diploma/
Graduation in Mass Com.

Whether age and qualifications prescribed
for direct recruits will apply in case of
promotees.

Not applicable.

Period of probation, if any. Method of
recruitment/percentage of the vacancies to
be filled by various methods.

10 (I)

(1

2(two) years for direct recruits.
Mode of Recruitment:

75% by direct recruitment and 25% by promotion on the
basis of “Seniority cum Fitness”.

A Senior Sec (+2) pass and having certificate / diploma in
Lib. science with 5 (Five) years experience (After
Regularization) as Library Attendant /Archive Attendant
with Good ACR record in the University Library shall be
eligible to be considered for promotion to the post.

Assessment of vacancies:

Vacancies shall be assessed financial year wise on the basis
of the up-to-date related records such as Establishment
Register, Incumbency Register and Vacancy/Roster
Register(s) which shall be maintained by the office of the
Registrar in the manner as may be prescribed by Govt. of
India/ UGC/Executive council.

Whether by direct recruitment or by
promotion or by deputation/absorption.

11. (1)

Method of Direct Recruitment :

Vacancies in the posts shall be advertised in at least two
Regional papers at each of the constituent units of the
university. Such an advertisement shall clearly read the
terms & conditions of eligibility of an applicant, application
fee payable for the post as prescribed by the university, the
last date of receipt of applications and whether the posts
advertised are reserved or unreserved. No application after
the closing date for the receipt of applications will be
entertained unless the delay is accounted for by dislocation
in the postal system or in its being forwarded through
proper channel by the appropriate authorities or such other
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(1

valid reasons as may be accepted sufficient by the
Registrar.

Screening Committee :

There shall be a screening committee to scrutinize the
applications with reference to non-academic particulars of
the candidates like age, nationality, date of submission of
application, etc and essential qualifications and desirable
qualifications, if any. A candidate who is found to suffer
from any disability in the scrutiny, to be recorded in writing
in clear terms, shall fall out from the list of candidates
recommended to be called for interview which will be as
per GOI Rules as applicable.

The Screening Committee shall consist of the following:-.

(i) Dy. Registrar(Sr) — Chairman
(if) Asst Registrar(Est) — Member
(iii) Asst. Librarian —  Member
(iv) Section Officer, Estt. — Ex-OfficioConvener.

(1

Interview :

The eligible candidates will have to appear before the
Selection Committee as provided under Clause-13. The
Selection Committee for interview shall determine the
modus operandi to find out candidates to be recommended
for appointment & accordingly prepare a panel in order of
Merit.

In case of recruitment by
promotion/deputation/absorption, grades
from which promotion/deputation/absorption
to be made.

12.

Not applicable.

selection
Promotion

Composition of
committee/Departmental
Committee.

13.

Selection Committee:
(I) The Selection Committee for the post in the university
shall consists of the following:

(i) Registrar —Chairman
(ii) Library Chairman — Member
(iii) Assoc. Prof/HoD,
Mass Comm. — Member
(iv) Librarian/Dy.Librarian — Member
(v) Dy. Registrar — Member
Secy.

At least three members, including the Librarian shall
constitute the quorum.

(1) The Selection Committee at its own discretion shall
decide the nature or standard of interview to be conducted
by it.

(1) Recommendations of Selection Committee will be
subject to approval by the Appointing Authority i.e. the
Vice-Chancellor.
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(IV) The selection committee shall draw up a select panel
of candidates in order of their merit to be ascertained on the
basis of their performance in the interview and a panel
drawn so shall remain valid for a period of one year from
the date of its approval by the Appointing Authority. The
validity period of such a panel may be extended by another
six months with the approval of the Appointing Authority
as permissible under the Govt. of India’s provisions on the
subject.

(V) Offer of appointment shall be made to a candidate in
the approved select panel in order of his/her merit position
in the select panel, subject to the availability of vacant post
within the validity period of the panel.

“Provide further that in terms of Govt. of India. Ministry of
Personnel, Public Grievances & Pensions, Department of
Personnel & Training, Office Memorandum
N0.39016/7(S)/ 2006- Estt(D) of 8" January, 2007 a
member belonging to SC/ST and a member belonging to
Minority Community shall be included in the above
Selection Committee if the recruitment is to be made to
10(ten) or more vacancies in the post and where the
number of vacancies falls less than 10(ten), effort shall be
made to include a member each from the said communities
in the Selection Committee”.

Scales proposed to be given in Assured | 14. As per GOI/UGC rules.
Career Progression Scheme as approved by

the Govt. of India:

Age of Superannuation. 15. 60 years Or as per GOI Rules.

ON TERMS AND CONDITIONS OF SERVICE AND RECRUITMENT RULES FOR THE POST OF LIBRARY
ATTENDANT/ARCHIVAL ATTENDANT

Ref: Proforma prescribed in the Hand Book on Recruitment Rules, Prepared by Government of India, Ministry of

Personnel, Public Grievances, Pension & Training.

Name of the post 1.

‘Library/Archival Attendant’.

Duties and responsibilities

w N

Shelving of Books/Journals.
Pasting and Transcribing.
Checking and shifting of returned books/Archive

materials.

4. Shelf Reading and Rectification.

5. Shifting of Books/Journals/Archive materials.

6

. Rearrangement of shelves as may be required.
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7 Collection of Books Consignment/Archive
materials.

8 Any other duties and responsibilities as may be
assigned by the University Librarian/ Controlling

Officer

Classification

Group-C Non-Gazetted, Non-Ministerial

(Multi Tasking Staff).

Scale of pay (revised)

(a) Grade scale of pay for the posts will be Rs.5200-20200 with
GP of 1800/, subject to revision/ modifications as may be made
by Government of India/University Grants Commission from
time to time provided that such a revision /modification is
accepted and approved by the Executive Council.

(b) After regular service of 3(three) years with good ACR shall
be placed at higher GP of Rs.1900

(c) After completion of 3 (three) years regular service in GP of
Rs.1900 and with good ACR shall be placed in higher Grade Pay
of Rs. 2000 in the same pay band

(d) After completion of 8 (eight) years regular service in GP of
RS.2000 and with good ACR shall be placed in higher Grade Pay
of Rs. 2400 in the same pay band

DoPT OM No. AB 14017/61/2008-Estt.(RR) dated 24.03.09 and
12.03.2010

Whether benefit of added years of
service admissible under Rule 30 of the
Central Services (Pension) Rules 1972.

Retirement benefits and DCRG and other terms and condition of
service of an incumbent will be governed under and regulated as
per the relevant provisions under the Central Civil Service Rules,
save and except, the provision on benefits of added years of
service admissible under rule 30 of the Central Civil Service
(Pension) Rules, 1972, subject to such related specific
provisions/ rules that the University may provide from time to
time under its Statutes, Ordinances, Regulations, and Rules etc.

Whether selection post /Non-selection
post.

Selection through Written Test

Age limit for direct recruit.

Not exceeding 30 years or as per upper and lower age limits and
other related eligibility conditions, essentially required to be
fulfilled by applicants for recruitment to the posts, shall be the
same as may be prescribed by Government of India/University
from time to time.

Educational and other qualification
required for direct recruits.

Class 10 Pass(High School) or equivalent from recognized
institute.

Certificate in Lib. Science/ One year experience in Library work
and knowledge in computer.

Whether age and  qualifications

Not applicable
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prescribed for direct recruits will apply
in case of promotees.

Period of probation, if any. Method of 9 (i) 2(two) years for direct recruits.
recruitment/percentage of the vacancies (if) 100% by direct recruitment.

to be filled by various methods. (iii) Reservation shall be as per GOI rules.
Whether by direct recruitment or by | 10 (a) Method of Direct Recruitment:

promotion or by deputation/absorption.
Vacancies in the post shall be circulated among the

Group-C employees (Pre-revise Group- D) of the University.
Such a circular shall clearly read the terms and conditions of
eligibility of an applicant, the last date of receipt of
applications. No application after the closing date for the
receipt of application will be entertained unless the delay is
accounted for by dislocation in the postal system or in its
being forwarded through proper channel by the appropriate
authorities or such other valid reasons as may be accepted
sufficient by the Registrar.

Provided further that in case no suitable internal
candidate is available, the vacancies in the post shall be
advertised in at least 2 (two) Regional Papers at each of the
constituents Units/ Campuses of the University. Such an
advertisement shall clearly read the terms and conditions of
eligibility of an applicant, application fee payable for the
post as prescribed by the University, the last date of receipt
of applications and whether the post advertised are reserved
or unreserved. No application after the closing date for the
receipt of application will be entertained unless the delay is
accounted for by dislocation in the postal system or in its
being forwarded through proper channel by the appropriate
authorities or such other valid reasons as may be accepted
sufficient by the Registrar.

(b) Screening Committee:

The shall be a Screening Committee to scrutinize the
applications with reference to the particulars furnished by
the candidates like age, nationality, date of submission of
application etc. and essential qualifications and desirable
qualifications, if any. A candidate who is found to suffer
from any disability in the scrutiny which is to be recorded in
writing in clear terms, shall fall out from the list of
candidates recommended to be called for interview which
will be as per GOI rules as applicable from time to time.

The Screening Committee shall consist of the following:-

(i) Deputy Registrar (Sr.) —Chairman.
(if) Asstt. Registrar, Estt. — Member.
(iii) Section Officer, Estt. —Ex-Officio

Convener.
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(c) Interview.

The eligible candidates shall appear for interview before the
Selection Committee as provided under Clause-12 of these
rules. The Selection Committee for interview shall determine the
modus operandi to find out candidates to be recommended for
appointment and accordingly prepare a panel in order of merit.

In case of recruitment by | 11. Not applicable.
promotion/deputation/absorption, grades

from  which  promotion/deputation/

absorption to be made.

Composition of selection committee/ | 12. Selection Committee:

Departmental Promotion Committee.

(@) The Selection Committee for the post in the University
shall consist of the following:

(i) Registrar — Chairman
(ii) Library Chairman — Member
(iii) Assoc. Prof. — Member

(iv) Librarian/Dy.Librarian — Member

(v) Dy. Registrar — Member Secy.
At least 3 (three) members shall constitute the quorum.

(b) The Selection Committee at its own discretion shall
decide the nature or standard of interview to be
conducted by it.

(c) Recommendations of the Selection Committees will be
subject to approval by the Appointing Authority.

(d) The Selection Committee shall draw up a Select Panel
of Candidates in order of their merit to be ascertained
on the basis of their performance in the interview and a
panel so drawn shall remain valid for a period of
1(one) year from the date of its approval by the
Appointing Authority . The validity period of such a
panel may be extended by another 6(six) months with
the approval of the Appointing Authority as permissible
under the Govt. of India’s provisions on the subject.

(e) Offer of appointment shall be made to a candidate in
the Approved Select Panel in order of his/ her merit
position in the Select Panel, subject to the availability
of vacant posts within the validity period of the panel.

“Provide further that in terms of Govt. of India. Ministry of
Personnel, Public Grievances & Pensions, Department of
Personnel & Training, Office Memorandum No. 39016/7(S)/
2006- Estt(D) of 8" January, 2007 a member belonging to SC/ST
and a member belonging to Minority Community shall be
included in the above Selection Committee if the recruitment is to
be made to 10(ten) or more vacancies in the post and where the
number of vacancies falls less than 10 (ten), effort shall be made
to include a member each from the said communities in the
Selection Committee .
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Scales proposed to be given in Assured | 13. As per GOI/UGC rules.
Career Progression Scheme as approved

by the Govt. of India:

Age of Superannuation. 14. 60 years Or as per GOI Rules.

ON TERMS AND CONDITIONS OF SERVICE AND RECRUITMENT RULES FOR THE POST OF

GROUP-C(Technical)

General Technical Grade-I11: WI, Driver (Heavy/ Light Vehicle), Mechanic,
Carpenter, Water Fitter, DG operator, Lineman, Plumber, Mason, Gestner (Xerox Operator), Cook,
Electrician, Wireman, Mate, Production Assistant(Mass Communication)

Ref: Proforma prescribed in the Hand Book on Recruitment Rules, Prepared by Government of India, Ministry of

Personnel, Public Grievances, Pension & Training.

Name of the post

1.

GROUP-C(General Technical Grade-111):
Duties and responsibilities

General Technical

1. Works related to technical line/ ITI qualification as

the case may be.
2. Driving of vehicles, if in possession of valid driving license.
3. Any other work assigned by the superior authority.

NOTE: The above list of duties is only illustrating and not
exhaustive. The university may add to the list, duties of
similar nature ordinarily as assigned by the Controlling
Officer of the Branch.

Classification

(a) Group-C)Non-Gazetted, Non-Ministerial

(Multi tasking Staff).

Scale of pay (revised)

Grade scale of pay for the posts will be:-
(a) General Technical:- Rs.5200-20200 with GP of 1900/,

Subject to revision/ modifications as may be made by
Government of India/University Grants Commission from time
to time provided that such a revision /modification is accepted
and approved by the Executive Council.

(b) After regular service of 3(three) years with good ACR shall
be placed at higher GP of Rs.2000

(c) After completion of 5(five) years regular service in GP of
Rs.2000 and with good ACR shall be placed in higher Grade Pay
of Rs. 2400 in the same pay band
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(d) After completion of 5(eight) years regular service in GP of
RS.2400 and with good ACR shall be placed in higher Grade Pay
of Rs. 2800 in the same pay band.

DoPT OM No. AB 14017/61/2008-Estt.(RR) dated

24.03.09 and 12.03.2010

Whether benefit of added years of | 4. Retirement benefits and DCRG and other terms and condition of

service admissible under Rule 30 of the service of an incumbent will be governed under and regulated as

Central Services (Pension) Rules 1972. per the relevant provisions under the Central Civil Service Rules,
save and except, the provision on benefits of added years of
service admissible under rule 30 of the Central Civil Service (
Pension) Rules, 1972, subject to such related specific provisions/
rules that the University may provide from time to time under its
Statutes, Ordinances, Regulations, and Rules etc.

Reservation 5. As per central Govt. rule not exceeding 50% in case of tribal
states. Reservation for physically disabled (3%) shall be followed
in case availability of the persons.

Whether selection post/Non-selection | 6 Selection (100 % Direct)

post.

Age limit for direct recruit. 7. Between 18 to 25 years of age.(Age relaxation as per rules)

Educational and other qualification | 8. 1. HSLC and ITI/ Lib. / Training in other skill as per special

required for direct recruits. requirements of the post if any.

2. Production Assistant (Mass Communication)-Class XII Pass
with one year experience in the field.

Whether age and qualifications | 9. Not applicable

prescribed for direct recruits will apply

in case of promotees.

Period of probation, if any. Method of 10. 2(two) years for direct recruits.

recruitment/Percentage of the vacancies

to be filled by various methods.

Whether by direct recruitment or by | 11. (a) Method of Direct Recruitment:

promotion

Vacancies in the post shall be circulated among the
Group-C employees (Pre-revise Group- D) of the University.
Such a circular shall clearly read the terms and conditions of
eligibility of an applicant, the last date of receipt of
applications. No application after the closing date for the
receipt of application will be entertained unless the delay is
accounted for by dislocation in the postal system or in its
being forwarded through proper channel by the appropriate
authorities or such other valid reasons as may be accepted
sufficient by the Registrar.

Provided further that in case no suitable internal
candidate is available, the vacancies in the post shall be
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advertised in at least 2(two) Regional Papers at each of the
constituents Units/ Campuses of the University (If any).
Such an advertisement shall clearly read the terms and
conditions of eligibility of an applicant, application fee
payable for the post as prescribed by the University, the last
date of receipt of applications and whether the post
advertised are reserved or unreserved. No application after
the closing date for the receipt of application will be
entertained unless the delay is accounted for by dislocation
in the postal system or in its being forwarded through proper
channel by the appropriate authorities or such other valid
reasons as may be accepted sufficient by the Registrar.

(b) Placement in Higher Grade Pay:

(i) After completion of regular service of 6 (Six) Years in
the GP of Rs. 2800 Grade-I official shall be placed in as
Senior Grade (SG) with higher GP of Rs. 4200 on the basis
of “Seniority-cum-Fitness” and with Good ACR record.

(c) Screening Committee:

There shall be a Screening Committee to scrutinize the
applications with reference to the particulars furnished by
the candidates like age, nationality, date of submission of
application etc. and essential qualifications and desirable
qualifications, if any. A candidate who is found to suffer
from any disability in the scrutiny which is to be recorded in
writing in clear terms, shall fallout from the list of
candidates recommended to be called for interview which
will be as per GOI rules as applicable from time to time.

The Screening Committee shall consist of the following:-

(i) Deputy Registrar, Estt. ~~ — Chairman.

(i) Asstt. Registrar, Estt. —Member.

(iii) Section Officer, Estt. —Ex-Officio
Convener.

(d) Interview.

The eligible candidates shall appear for interview before the
Selection Committee as provided under Clause-13 of these rules.
The Selection Committee for interview shall determine the
modus operandi to find out candidates to be recommended for
appointment and accordingly prepare a panel in order of merit.

In case of recruitment by promotion/ | 12. Not applicable.
deputation/absorption, grades from

which promotion/deputation /absorption

to be made.

Composition of selection committee/ | 13. Selection Committee:

Departmental Promotion Committee.

(@) The Selection Committee for the post in the University
shall consist of the following:
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(i) Registrar - Chairman
(if) Assoc. Prof. - Member
(iii) Librarian/CoE/EE - Member

(iv) One ST Representative - Member
(To be Nominated)

(v) Dy. Registrar, Estt. - Member Secy.
At least 3(three) members shall constitute the quorum.

NB: For recruitment of Driver / Mechanic DTO/
Foremen or representative may be included against (iii)
above.

(b) The Selection Committee at its own discretion shall
decide the nature or standard of interview to be
conducted by it. Recommendations of the Selection
Committees will be subject to approval by the
Appointing Authority.

(c) The Selection Committee shall draw up a Select Panel
of Candidates in order of their merit to be ascertained
on the basis of their performance in the interview and a
panel so drawn shall remain valid for a period of
1(one) year from the date of its approval by the
Appointing Authority . The validity period of such a
panel may be extended by another 6(six) months with
the approval of the Appointing Authority as permissible
under the Govt. of India’s provisions on the subject.

(d) Offer of appointment shall be made to a candidate in
the Approved Select Panel in order of his/ her merit
position in the Select Panel, subject to the availability
of vacant posts within the validity period of the panel.

“Provided further that in terms of Govt. of India. Ministry of
Personnel, Public Grievances & Pensions, Department of
Personnel & Training, Office Memorandum No0.39016/7(S)/
2006- Estt(D) of 8" January,2007 a member belonging to SC/ST
and a member belonging to Minority Community shall be
included in the above Selection Committee if the recruitment is to
be made to 10(ten) or more vacancies in the post and where the
number of vacancies falls less than 10(ten), effort shall be made
to include a member each from the said communities in the
Selection Committee”.

Scales proposed to be given in Assured | 14. As per GOI/UGC rules.
Career Progression Scheme as approved

by the Govt. of India:

Age of Superannuation. 15. 60 years Or as per GOI Rules.
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ON TERMS AND CONDITIONS OF SERVICE AND RECRUITMENT RULES FOR THE POST OF MULTI-
TASKING STAFFS (Non-Technical) GROUP-C

(Pre-revised GROUP-D)

General Non-Technical: Peon, Chowkidar, Office Attendant, Kitchen Attendant, Medical
Attendant, Dak Runner, Safaiwala, Packer, Mali, Duftry, Binder, Handyman etc.

Ref: Proforma prescribed in the Hand Book on Recruitment Rules, Prepared by Government of India, Ministry of
Personnel, Public Grievances, Pension & Training.

Name of the post 1. All the Group-D posts (pre-revised) upgraded to Group-C and
designated as Multi Tasking Staff who are classified as General
Non-Technical Category.

Duties and responsibilities

General Non- technical

1. Physical maintenance of records of section.

2. General cleanliness and upkeep of the section/unit.
3. Carrying of files and other papers within campus.
4. Photocopying, sending of fax etc.

5. Other non-clerical work in the section/unit.

6. Assisting in routine office work like diary, dispatch including
on computer.

7. Delivery of dak.
8. Opening and closing of rooms.
9. Watch and ward duty.
10. Maintaining garden/ parks/lawns/potted plants etc.(Mali)
11.Cleanning of rooms, building, roads and
Fixtures (Safaiwala).

12. Any other duty given by controlling officer of the section/
unit.

NOTE: The above list of duties is only illustrating and not
exhaustive. The university may add to the list, duties of
similar nature ordinarily as assigned by the Controlling
Officer of the Branch.

Classification 2. (a) Group- C Non-Gazetted, Non-Ministerial
(Multi tasking Staff).

(b) Number of Post(s): As sanctioned by the Ministry/UGC/
University from time to time.
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Scale of pay (revised)

Grade scale of pay for the posts will be:-

General Non-Technical:- Rs.5200-20200 with GP of 1800/,
Subject to revision/ modifications as may be made by
Government of India/University Grants Commission from time
to time provided that such a revision /modification is accepted
and approved by the Executive Council.

(a) After completion of 3(three) years regular service and with
good ACR shall be placed in higher Grade Pay of Rs. 1900 in the
same pay band

(b) After completion of 3(three) years regular service in GP of
Rs.1900 and with good ACR shall be placed in higher Grade Pay
of Rs. 2000 in the same pay band

(c) After completion of 8(eight) years regular service in GP of
RS.2000 and with good ACR shall be placed in higher Grade Pay
of Rs. 2400 in the same pay band.

DoPT OM No. AB 14017/61/2008-Estt.(RR) dated 24.03.09 and
12.03.2010

Whether benefit of added years of
service admissible under Rule 30 of the
Central Services (Pension) Rules 1972.

Retirement benefits and DCRG and other terms and condition of
service of an incumbent will be governed under and regulated as
per the relevant provisions under the Central Civil Service Rules,
save and except, the provision on benefits of added years of
service admissible under rule 30 of the Central Civil Service
(Pension) Rules, 1972, subject to such related specific
provisions/ rules that the University may provide from time to
time under its Statutes, Ordinances, Regulations, and Rules etc.

Reservation

As per central Govt. rule not exceeding 50% in case of tribal
states. Reservation for physically disabled (3%) shall be followed
in case availability of the persons.

Whether selection post/Non-selection
post.

Selection (100% Direct)

Age limit for direct recruit.

Between 18 to 25 years of age.(Age relaxation as per rules)

Educational and other qualification
required for direct recruits.

HSLC (Class X)

Whether age and  qualifications
prescribed for direct recruits will apply
in case of promotees.

Not applicable

Period of probation, if any. Method of
recruitment/

Percentage of the vacancies to be filled
by various methods.

2(two) years for direct recruits.
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Whether by direct recruitment or by
promotion or by deputation/absorption.

10.

(a) Method of Direct Recruitment:

Vacancies in the post shall be circulated among the
Group-C employees (Pre-revise Group- D) of the University.
Such a circular shall clearly read the terms and conditions of
eligibility of an applicant, the last date of receipt of
applications. No application after the closing date for the
receipt of application will be entertained unless the delay is
accounted for by dislocation in the postal system or in its
being forwarded through proper channel by the appropriate
authorities or such other valid reasons as may be accepted
sufficient by the Registrar.

Provided further that in case no suitable internal
candidate is available, the vacancies in the post shall be
advertised in at least 2(two) Regional Papers at each of the
constituents Units/ Campuses of the University (If any).
Such an advertisement shall clearly read the terms and
conditions of eligibility of an applicant, application fee
payable for the post as prescribed by the University, the last
date of receipt of applications and whether the post
advertised are reserved or unreserved. No application after
the closing date for the receipt of application will be
entertained unless the delay is accounted for by dislocation
in the postal system or in its being forwarded through proper
channel by the appropriate authorities or such other valid
reasons as may be accepted sufficient by the Registrar.

(b) Screening Committee:

The shall be a Screening Committee to scrutinize the
applications with reference to the particulars furnished by
the candidates like age, nationality, date of submission of
application etc. and essential qualifications and desirable
qualifications, if any. A candidate who is found to suffer
from any disability in the scrutiny which is to be recorded in
writing in clear terms, shall fallout from the list of
candidates recommended to be called for interview which
will be as per GOI rules as applicable from time to time.

The Screening Committee shall consist of the following:-

(i) Deputy Registrar (Sr.) -Chairman.

(if) Asstt. Registrar, Estt. -Member.

(iii) Section Officer, Estt. -Ex-Officio
Convener.

(c) Interview.

The eligible candidates shall appear for interview before the
Selection Committee as provided under Clause-13 of these rules.
The Selection Committee for interview shall determine the
modus operandi to find out candidates to be recommended for
appointment and accordingly prepare a panel in order of merit.
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In case of recruitment by
promotion/deputation/absorption, grades
from  which  promotion/deputation/
absorption to be made.

11.

Not applicable.

selection
Promotion

Composition of
committee/Departmental
Committee.

12.

Selection Committee:
(@) The Selection Committee for the post in the University
shall consist of the following:
(i) Registrar - Chairman
(ii) Professor/ Assoc. Prof. - Member
(iii) Librarian/EE - Member
(iv) One ST Representative - Member
(To be Nominated)
(vi) Dy. Registrar. - Member Secy.

(b) At least 3(three) members shall constitute the quorum.

(c) The Selection Committee at its own discretion shall
decide the nature or standard of interview to be
conducted by it. Recommendations of the Selection
Committees will be subject to approval by the
Appointing Authority.

(d) The Selection Committee shall draw up a Select Panel
of Candidates in order of their merit to be ascertained on
the basis of their performance in the interview and a
panel so drawn shall remain valid for a period of 1(one)
year from the date of its approval by the Appointing
Authority . The validity period of such a panel may be
extended by another 6(six) months with the approval of
the Appointing Authority as permissible under the Govt.
of India’s provisions on the subject.

(e) Offer of appointment shall be made to a candidate in the
Approved Select Panel in order of his/ her merit
position in the Select Panel, subject to the availability of
vacant posts within the validity period of the panel.

“Provided further that in terms of Govt. of India. Ministry of
Personnel, Public Grievances & Pensions, Department of
Personnel & Training, Office Memorandum No0.39016/7(S)/
2006- Estt(D) of 8" January,2007 a member belonging to SC/ST
and a member belonging to Minority Community shall be
included in the above Selection Committee if the recruitment is to
be made to 10(ten) or more vacancies in the post and where the
number of vacancies falls less than 10(ten), effort shall be made
to include a member each from the said communities in the
Selection Committee”.

Scales proposed to be given in Assured
Career Progression Scheme as approved
by the Govt. of India:

13.

As per GOI/UGC rules.

Age of Superannuation.

14.

60 years Or as per GOI Rules.

Prof. RACHOB TABA, Registrar
[ADVT.11/4/Exty./107/17]
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SERVICE CONDITIONS OF THE NON-TEACHING EMPLOYEES

1.00 The service conditions of non-teaching employees shall be governed as laid down below:

1.00 1)

O]

®)
(4)

®)

(6)

()
®)

©)

(10)

The non-teaching employees of the University shall be entitled to the allowances and other financial
benefits as admissible to the employees of the Govt. of India.

The non-teaching employees shall be guided by the leave rules as applicable to the employees of Govt.
of India.

The non-teaching employees shall be governed by the retirement benefit rules of the University.

Fixation of pay of the staff on appointment/promotion shall be guided by the general rules of the Govt.
of India.

Unless there exists an order to the contrary, the employees shall be entitled to have increment on
completion of one year of service as a matter of routine. Mode of calculation of one year of service for
the purpose of increment shall be guided by the rules applicable to the employees of Govt. of India.

Employee on foreign service shall be guided by the rules of the Govt. of India as in force from time to
time.

An employee shall be entitled to retain lien to his post for a maximum period of two years.

Joining time and joining time pay to employees on Foreign Service shall be the same as applicable to
the employees of Govt. of India.

Employees shall be guided by the TA and Leave Travel Concession rules as applicable to the
employees of Govt. of India.

Employees shall be governed by the medical reimbursement rules as applicable to the Govt. of India
from time to time.

1.00 (1.1) Confirmation

(@)

1.00 (1.2)

1.00 (1.3)

1.00 (1.4)

1.00 (1.5) (1)

An employee shall be a temporary employee of the university until he/she is confirmed to a post/cadre
by an order of the competent authority subject to the condition that —

(i)  Such post is permanent and no other employee holds a lien or suspended lien on the post.

(i) No employee shall be considered to be a permanent employee unless the University is satisfied
that he/she bears a good moral character.

Termination of Service

The service of an employee may be terminated by the appointing authority without assigning any
reason by —

(i) Giving a notice of three months or pay and allowance for three months in the lieu of notice to a
permanent employee.

(if) Giving a notice of one month or pay and allowance for one month in lieu of notice in case of a
temporary employee.

Retirement Age

Employee from Group D to B shall retire from the university service on attaining the age of 60
years.

However, the retirement age of Group A Officers shall be decided by the UGC from time to time.
Resignation

Any employee may resign from service by giving notice of one month, provided that the Vice-
Chancellor may waive the period of notice.

Every employee throughout the period of service shall:
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(d) Maintain absolute integrity
(b) Show devotion to duty; and
(c) Do nothing which is unbecoming of an employee of the University
(d) Observe proper decorum during lunch break
(e) Actinaccordance with the University policies
() In performance of duties in good faith, communicate information to a person in accordance with

the Right to Information Act, 2005 (22 of 2005) and the rules made thereafter.
(2) () Every employee, holding a supervisory post, shall take all possible steps to ensure the integrity and

devotion to duty of all employees working under his control and authority.

(b) No employee shall in the performance of his official duties or in the exercise of powers conferred on
him, act otherwise than in his best judgement except when he is acting under the direction of his official
superior and shall, where he is acting under such direction, obtain the direction in writing, where
practicable and where it is not practicable to obtain written confirmation of direction as soon thereafter
as possible.

3 Joining of Associations by employees:
No employee shall join and or continue to be a member of an association the objects and activities of
which are prejudicial to the interest of the University or public order, decency or morality.

(@) Demonstration and Strikes:
No employee shall

(c) Engage himself or participate in a demonstration which is prejudicial to the interest of the University,
public order, decency or morality, or which involves contempt of court or defamation or incitement to
an offence; or

(d) Report to or in any way abet in any form a strike in connection with any matter pertaining to his service
or the service of any other employee.

(5) Connection with Press or Radio

@) No employee shall, except with the previous sanction of the University own wholly or in part of
conduct, or participate in the editing or management of any newspaper or periodical publication.

(b) No employee shall, except with the previous sanction of the University or the prescribed authority or in
the bonafide discharge of his duties participate in a radio broadcast or contribute any article or write
any letter or a book either in his own name or anonymous or pseudonymously or in the name of and
newspaper or periodical.

Provided that no such sanction shall be required if such broadcast or such contribution or writing is of a
purely educational, literary, artistic or scientific character.
(21) Evidence before a Committee or any other authority:

@

(b)

(©

Save as provided in under 18.5 (15) (6) (c), no employee shall, except with the previous sanction of the
University give evidence in connection with any enquiry conducted by any person committee or
authority.

Where any sanction has been accorded under no such employee giving such evidence shall
criticize the policy or any action of the University or the Government.

Nothing in this clause shall apply to:

(i) The evidence given at an enquiry before an authority appointed by the visitor, Chancellor, Vice-
Chancellor, Government and Parliament or any State Legislature; or

(i) The evidence given in any judicial enquiry: or
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(22)

(23)

(24)

(25)

Note:

(26)

(iii) The evidence given in any department enquiry ordered by authorities subordinate to the Vice-
Chancellor.

Unauthorized communication of information:

No employee shall except in accordance with any general or special order of the University or in the
performance in good faith of the duties assigned to him, communicate directly or indirectly any official
document or any part thereof or information to any other employee or any other person to whom he is not
authorized to communicate such document or information.

Subscriptions:

No employee shall except with the previous sanction of the University or of the prescribed authority ask for
or accept contributions to or otherwise associate himself with the raising of any funds or other collections in
cash or in kind in pursuance of any object whatsoever.

Private Trade or Employment

@) No employee shall except with the previous sanction of the University engage directly or indirectly in
any trade or business or undertake any other employment.

Provided that an employee may without such sanction undertake honorary work of social cultural or
charitable nature or occasional work of a literary artistic or scientific character subject to the confirmation that
his official duties do not thereby suffer, but he shall not undertake and shall discontinue such work if so
directed by the University.

Explanation: Canvassing by an employee in support of the business of insurance agency, commission
agency etc. owned or managed by his wife or any member of his family shall be deemed to be a breach of this
sub-clause.

(b) Every employee shall report to the University if any member of his family is engaged in a trade or
business or owns or manages an insurance agency or commission agency.

(c) No employee shall without the previous sanction of the University except in the discharge of his
official duties take part in the registration, promotion, or management of any bank or other company
which is required to the registered under the Companies Act, 1956 (1 of 1956) or any other law for the
time-being in force or any cooperative society for commercial purposes.

Provided that an employee may take part in the registration, promotion management of a cooperative
society substantially or the benefit of the employee registered under the Cooperative Society Act, 1912 (2 of
1912) or any other law for the time being in force or of a literary, scientific or charitable society registered
under the Societies Act, 1816 (2 of 1960) or any corresponding law in force.

(d) No employee shall accept any fee for any work done by him for any public body or any private person
without the sanction of the University.

Insolvency and habitual indebtedness:

An employee shall so manage his private affairs as to avoid habitual indebtedness or insolvency. An
employee against whom any legal proceeding is instituted for the recovery of any debt due from his or for
adjudging him as an insolvent shall forthwith report with the full facts of the legal proceeding to the
University.

The burden of proving that the insolvency or indebtedness was the result of circumstances which with the
exercise of ordinary diligence the employee could not have foreseen or over which he had no control, and had
not proceeded from extravagant or dissipated habits, shall be upon the employee.

Vindication of acts and character of employees

@) No employee shall, except with the precious sanction of the University, have recourse to any court or to
the press for the vindication of any official act which has been subject matter or adverse criticism of an
attack of a defamatory character.
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(b) Nothing in this clause shall be deemed to prohibit any employee from vindicating his private character
or any act done by him in his private capacity and whether any action or vindicating his private
character or any act done by him in private capacity is taken, the employee shall submit a report to the
prescribed authority regarding such action.
(27) Canvassing of non-official or other influence
No employee shall bring or attempt to bring any political or other influence to bear upon any superior
authority to further his interests in respect of matters pertaining to his service under the University.
(28) Restrictions regarding marriages:
@ No employee shall enter into, or contract, a marriage with a person having a spouse living; and
2) No employee, having a spouse living, shall enter into, or contract, a marriage with any person.
Provided that the University authority may permit any employee to enter into, or contract, any such
marriage as is referred to in (1) or (2) above, if it is satisfied that —
@) Such marriage is permissiable under the personal law applicable to such employee and other party to
the marriage; and
(b) There are other grounds for so doing
(29) Interpretation
If any question arises relating to the interpretation of these clauses, it shall be referred to the Executive
Council which shall decide the same.
(30) Delegation of Powers
The Executive Council may be general or special order, direct that any power exercisable by it under
these clauses (except the power under 18.5 (15)(14) shall subject to such conditions if any, as may be specified
in the order by exercisable also by such officer or authority as may be specified in the order.
(31) Penalties and Appeals

Interpretation: Under this clause the context otherwise requires
€) “Appointing Authority” means the authority empowered to make appointment.

(b)  “Disciplinary Authority” in relation to the imposition of penalty on an employee means the authority
competent under these clause to impose on him any of the penalties specified under 18.5(15)(20)

(c) “Employee” means any person in the service of the University who is a member of a cadre on one of
the categories of Post created under the University and includes any such person on foreign service of
whose services are temporarily placed at the disposal of another University/Institution/Organization or
any other authority by the University and also any person in the service of a State Govt. or Central
Govt. or a local or other authority or any other autonomous body whose services are temporarily placed
at the disposal of the University.

(32) Application

(33)

(34)

(i)  These clauses shall apply to all employees except a person on daily wages.

(if) If any doubt arises (a) whether those clauses or any of them apply to any person or (b) whether any
person, to whom the rules apply, belongs to a particular cadre, the matter shall be referred to the
Executive Council which shall decide the same.

Protection of rights and privileges conferred by agreement

Nothing in these clauses shall operate to deprive any employee of any right or privilege to which he is
entitled by the term of any agreement subsisting between any such person and the University on the
commencement of this Ordinance.

Suspension
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(1) The “appointing authority” or any authority to which it is subordinate or any other authority
empowered by the University in that behalf may place any employee under suspension:

(@)
(b)

Where a disciplinary against him is contemplated or is pending; or

Where a case against him in respect or criminal offence is under investigation/enquiry or trial;
provided that where an order of suspension is made by an authority lower the appointing
authority, such authority shall forthwith report to the appointing authority the circumstance in
which the order was made.

(2) An employee shall be decided to have been placed under suspension by an order of appointing
authority.

(@  With effect from the date of the conviction for an offence involving moral turpitude.

Note: Once a person is convicted for a crime lime murder by the District Court, but he is allowed bail by the
High Court, should be deemed to have been suspended as indicated in the Ordinance above.

Explanation: The period of forty-eight hours referred to above shall be computed from the commencement of
the imprisonment after the conviction.

©)

(4)

()

Where a penalty of dismissal, removal or compulsory retirement from service imposed upon an
employee under suspension is set aside on appeal or on review under these rules, and the case is
remitted for further enquiry or action or with any other directions, the order of his suspension shall
be deemed to have continued in force on and from the date of the original order of dismissal,
removal or compulsory retirement and shall remain in force until further orders.

Where a penalty of dismissal, removal or compulsory retirement from service imposed upon an
employee is set aside or declared or rendered void consequence of or by a decision of a Court of
Law and the disciplinary authority on a consideration of the circumstances of the case, decides to
hold further enquiry against him on the allegation on which the penalty of dismissal, removal or
compulsory retirement was originally imposed, the employee shall be deemed to have been placed
under suspension by the appointing authority from the date of the original order of the dismissal,
removal or compulsory retirement and shall continue to remain under suspension until further
orders.

(@) An order of suspension made or deemed to have been made under this rule shall continue to
remain in force until it is modified or revoked by the authority competent to do so.

(b) Where an employee is suspended or is deemed to have been suspended (whether in connection
with any disciplinary proceeding or otherwise) any other disciplinary proceeding is commenced
against him during the continuance of the suspension, the authority competent to place him under
suspension may for reasons to be recorded by him in writing, direct that the employee shall
continue to be under suspension until the termination of all or any of such proceedings.

PENALTIES AND DISCIPLINARY AUTHORITIES

(35) Penalties

The following penalties may, for good and sufficient reasons and as hereinafter provided, be imposed
on an employee, namely:

Minor Penalties:

0]
(i)
(iii)

(iv)

Major Penalties

Censure

Withholding of promotion

Recovery from the pay of the whole or part of any pecuniary loss caused by him to the University by
negligence or breach of orders, and

Withholding of increments of pay
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(i) Reduction to a lower stage in the time scale of pay for a specific period with further directions as to
whether or not the employee will earn increment to pay during the period of such reduction and whether
on the expiry of such period, the reduction will or will not have the effect of postponement the further

increments of his pay.

(i) Reduction to a lower time scale of pay, grade or post which shall ordinarily be a bar to the promotion of
the employee, with or without further direction regarding conditions of restoration of the grade or post
from which the employee was reduced and the seniority and pay on such restoration to that grade post.

(iii)  Compulsory Retirement

(iv)  Removal from service

(v)  Dismissal from service

Explanation: The following shall not amount to a penalty within the meaning of this clause namely:

(i) Stoppage of an employee at the Efficiency Bar in the time-scale or pay on the ground of his unfitness to
cross the bar;

(i) Non-promotion of an employee, whether in a substantive or officiating capacity, after consideration of
his case for promotion to a grade or post to which the employee is eligible:

(iii)  Reversion of an employee, appointed on probation to any other grade or post, to his permanent grade or
post during or at the end of the period of probation in accordance with the terms of his appointment or the
rules and other governing such probation.

(iv)  Reversion of an employee officiating in a higher grade, or post to a lower grade or post on the ground
that the employee is considered to be unsuitable for such higher grade or post or on any administrative
ground connected with the conduct.

(v)  Replacement of the service of an employee, whose services had been borrowed from outside authority at
the disposal of such authority.

(vi)  Compulsory Retirement of an employee in accordance with the provision relating to his superannuation
or retirement.

(vii) Termination of the services

(a)  Of any employee on probation during or at the end of the period of his probation in accordance with the
terms of his appointment or the rules and orders governing such probation: or

(b)  Of atemporary employee in accordance with the rules made in the that behalf of the University or

(c)  Ofanemployee employed under an agreement, in accordance with the terms of such agreement.

(21) Disciplinary Authorities

(1)  The Executive Council may impose of the penalties specified under 18.5(15)(20) on any employee.

(2)  Without prejudice to the provision of such rule, any of the penalties specified under 18.5(15)(20) may be
imposed by the appointing authority or by any other authority empowered in this behalf by a general or
special order of the Executive Council.

(22) Authority to institute proceedings

@

The Executive Council or any other authority empowered by it by general or special order may:
@) Institute disciplinary proceedings against any employee:

(b)  Direct a disciplinary authority or institute disciplinary proceedings against any employee on
whom that disciplinary authority is competent to impose under these rules any of the penalties
specified in18.5(15)(20).
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O]

A disciplinary authority competent under these clause to impose any of the penalties specified in (i) to
(iv) of 18.5(15)(20) may institute disciplinary proceedings against any employee for the imposition of
any of the penalties specified in (v) to (ix) of 18.5(15)(20) notwithstanding that such disciplinary
authority is not competent under those rules to impose any of the latter penalties.

(23) Procedure for imposing Penalties

@

O]

No order imposing any of the penalties specified in (v) to (ix) of 18.5(15)(20) shall be made except after
an enquiry held as may be in the manner provided in this sub-clause and under 18.5(15)(24).

Whenever the disciplinary authority is of the opinion that there are grounds for inquiry into the truth of
any imputation of misconduct or misbehaviour against any employee, it may itself enquire into or appoint
under the sub-clause an authority to inquire into the truth thereof.

Explanation: Where the disciplinary authority itself holds the inquiry any reference in sub-clause (7) to sub-clause (20)

®)

(4)

®)

(6)

and in sub-clause 22 of 18.5(15)(23) to the enquiring authority shall be construed as a reference to the
disciplinary authority.

Where it is proposed to hold an enquiry an employee under this sub-clause and sub-clause 24 of 18.5 the
disciplinary authority shall draw up or cause to be drawn up.

(i) The substance of the imputations of misconduct or misbehaviour into definite and distinct articles of
charge.

(if) A statement of the imputations of misconduct or misbehaviour in support of each article of charge
with shall contain.

a) A statement of all relevant facts including any admission or confessions made by the
employee.

b)  Alist of documents by which and a list of witness by whom the articles of charge are proposed
to be sustained.

The disciplinary authority shall deliver or cause to be delivered to the employee a copy of the articles of
charge, the statement of the imputations of misconduct or misbehaviour and a list of documents and
witnesses by which each article of charge is proposed to be sustained and shall require the employee to
submit within such time as may be a specified a written statement of his deference and to state whether
he desires to be heard in person.

(@  On receipt of the written statement of defence, the disciplinary authority may itself enquire into
such of the articles of charge as are not admitted, or which it considers it necessary to do so
appoint, under sub-clause (23)(2) of 18.5(15) an enquiring authority for the purpose and where all
the articles of charge have been admitted by the employee in his written statement of defence the
disciplinary authority shall record its findings on each charge after taking such evidence as it may
think fit and shall act in the manner laid down under 18.5(15)(24)

(b)  If no written statement of defence is submitted by the employee, the disciplinary authority may
itself inquire into the articles of charge, or it may, if it considers it necessary to do so, appoint,
under sub-clause (23)(2) of 18.5(15) an enquiring authority for the purpose.

(c)  Where the disciplinary authority itself inquires into any article of charge or appoints an inquiring
authority for holding an inquiry into such charge, it may be an order appoints an employee to be
known as the Presenting Officer to present on his behalf the case in support of the articles of
charge.

The disciplinary authority shall, where it is not the inquiring authority, forward to the inquiring authority.
i) A copy of the written statement of defence, if any submitted by the employee;
ii) A copy of the written statement of defence, if any submitted by the employee;

iii) A copy of the written statement of defence, if any submitted by the employee;
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Note:-

iv) Evidence proving the delivery of the documents referred to in sub-clause (23)(3) of 18.5(15)
and

v) A copy of the order appointing the Presenting Officer

(7)  The employee shall appear in person before the inquiring authority on such day and at such time within
fifteen working days from date of receipt by him of the articles of charge and the statement of the
imputations or misconduct or misbehaviour as the inquiring authority may, by a notice in writing
specify in this behalf or within such further time, not exceeding fifteen days as the inquiring authority
may allow.

(8)  The employee may take the assistance of any other employee to present the case on his behalf bu may not
engage a legal practitioner for the purpose.

9 If the employee who has not admitted any of the articles of charge in his written statement of defence or
not submitted any written statement of defence appears before the enquiring authority such authority
shall ask him whether he is guilty or has nay defence to take and if he plead guilty to any of the articles of
charge, the inquiring authority shall record the plea sign the record and obtain the signature of the
employee thereon.

(10) The inquiring authority shall return finding of quality in respect of those articles of charge to which the
employee pleads guilty.

(11) The inquiry authority shall if the employee fails to appear within the specific time or refuse or omits to
plead guilty, require the Presenting Officer to produce the evidence by which he propose to prove the
articles of charge and shall adjourn the case to a later date not exceeding thirty days after recording an
order that the employee may for the purpose of preparing his evidence.

i) Inspect within five days of the order or within such further time not exceeding five days as the
inquiring authority may allow, the documents specified in the list referred to in sub-clause (23)(3) of
18.5(15).

i) Submit a list of witness to be examined on his behalf.

If the employee applies orally or in writing for the supply of copies of the statement of witness mentioned in the
list referred to sub-clause (23)(3) of 18.5(15), the inquiring authority shall furnish to the employee with such
copies as early as possible and in any case not less than three days before the commencement of the examination
of the witness on behalf of the disciplinary authority.

iii) Give a notice within ten days of the order or within such further time not exceeding ten days as the
inquiring authority may allow for the production of any documents which are in the possession of
the university but not mentioned in the list referred to in sub-clause (23)(3) of 18.5(15)

Note:- The employee shall indicate the relevance of the documents required by him to be produced by the University.

(12)

The inquiry authority shall, on receipt of the notice for the production of documents, forward the same or copies
thereof to the authority in whose custody or possession the documents are kept with a requisition for the
production of the document by such date as my be specified in such requisition.

Provided further that the inquiring authority may for the reasons to be recorded by it in writing refuse
to requisition such of the documents as are it opinion not relevant to the case.

(13) On receipt of the requisition referred to in sub-clause (23)(12) of 18.5(15) every authority having the
custody or possession of the requisitioned documents shall produce the same before the inquiring
authority.

Provided that, if he authority having the custody or possession of the requisitioned documents
is satisfied for reasons to be recorded by it in writing that the production of all or any of such documents
could be against the public interest it shall inform the inquiring authority accordingly, and the inquiring
authority shall, on being so informed communicate information to the employee and withdraw the
requisition made by it for the production of such documents.
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Note:-

(14)

(15)

(16)

(17)

(18)

(19)

(20)

(21)

(22)

On the date fixed for the inquiry the documentary evidence by which the articles of charge are proposed
to be provided shall be produced by or on behalf of the disciplinary authority. The witness shall be
examined by or on behalf of the employee. The Presenting Officer shall be entitled to re-examine the
witness on any point on which they have been cross-examined. The inquiring authority may also put such
question to the witness as it thinks fit.

If it shall appear necessary before the close of the case on behalf of the disciplinary authority, the
inquiring authority may, in its discretion, allow the Presenting Officer to produce evidence not included
in the list given to the employee, or itself call for new evidence or recall and re-examine any witness and
in such case the employee shall be entitled to have if he demands it a copy of the list of further evidence
proposed to be produced and an adjournment of inquiry for at least three days before the production of
such new evidence, exclusive of the day of adjournment and the day to which the inquiry is adjourned.
The inquiring authority shall give the employee an opportunity of inspecting such documents before they
are taken on the record. The inquiring authority may also allow the employee to produce new evidence, if
it is of the opinion that the production of such evidence is necessary in the interest of justice.

New evidence shall not be permitted or called for or any witness shall not be recalled to fill-up any gap in
the evidence. Such evidence may be called for only when there is an inherent lacuna or defect in the
evidence which ahs been produced originally.

When the case for the disciplinary authority is closed, the employee shall be required to state his defence
orally or in writing as he may prefer the employee shall be required to sign the record. In other case, a
copy of the statement of defence shall be given to the Presenting Officer, if any, appointed.

The evidence on behalf of the employees shall then be produced. Employee may examine himself in his
own behalf if he so prefers. The witnesses produced by the employee shall than be examined and shall be
liable to cross-examination or re-examination by the inquiring authority.

The inquiring authority may, after the employee closes his case, generally question him on the
circumstances appearing against the employee in the evidence for the purpose of enabling the employee
to explain any circumstances appearing in the evidence against him.

The inquiring authority may, after the completion of the production of evidence, hear of Presenting
Officer, if any, appointed and the employee, to permit them to file written briefs of their respective case,
if they so desire.

If the employee to whom the copy of the articles of charge has been delivered does not submit the written
statement of defence on or before the date specified for the purpose or does not appear before the
inquiring authority or otherwise fails or refuses to comply with the provisions of this rule, the inquiring
authority may hold the inquiry ex-parte.

(a) Where a disciplinary authority competent to impose any of the penalties specified in (i) to (iv) of sub-
clause (20) of 18.5(15) (but) not competent to impose any of the penalties specified in (v) to (ix) of
the sub-clause has itself enquired into or caused to be enquired into the articles of any charge and
half authority having regard to its own findings or having regard to its decision on any of the findings
of any inquiring authority appointed by it is of the opinion that the penalties specified in (v) to (ix) of
sub-clause (20) of 18.5(15) should be imposed on the employee, that authority shall forward the
records of the inquiry to such disciplinary authority as is competent to impose the last mentioned
penalties.

(b) The disciplinary authority to which the records are so forwarded may act on the evidence on the
record or may, if it is of the opinion that further examination of any of the witnesses is necessary in
the interests of justice, recall the witness and examine, cross-examine and re-examine the witness and
may impose on the employee such penalty as it may deem fit in accordance with these rules.

Whenever any inquiring authority, after having heard and recorded the whole or any part of the evidence
in an inquiry ceases to exercise jurisdiction therein, and is succeeded by another inquiring authority
which ahs and which exercises, such jurisdiction, the inquiring authority so succeeding may act on the
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(23)

evidence so recorded by its predecessor or partly recorded bty its predecessor and partly recorded by
itself.

Providing that, if the succeeding inquiring authority is of the opinion that further examination
of any of the witnesses whose evidence has already been recorded is necessary in the interest of justice it
may recall examine, cross-examine and re-examine any such witnesses as herein before provided.

After the conclusion of the inquiry, a report shall be prepared and it shall contain:

(@) The articles of charge and statement of the imputations of misconduct or misbehaviour;
(b) The defence of the employee in respect of each article of charge;

(c) An assessment of the evidence in respect of each article of charge;

(d) The findings on each article of charge and the reasons thereof;

Explanation: If in the opinion of the inquiry authority the proceedings of the inquiry establish any article of
charge different from the original articles of charge it may also record its findings on such article of charge;

Providing that the findings on such article of charge shall not be recorded unless the employee has

either admitted to facts on which articles of charge is based, or has had a reasonable opportunity of defending
himself against such article of charge.

The inquiring authority, where it is not itself the disciplinary authority shall forward to the disciplinary

authority, shall forward to the disciplinary authority the records of inquiry which shall include.

(24)

(i) The report prepared by it under sub-clause (2) above;
(if) The written statement of defence if any submitted by the employee;
(iii) The oral and documentary evidence produced in the course of the enquiry.

(iv) Written brief, if any, filed by the Presenting Officer or the employee or both during the course of the
enquiry an;

(v) To order in brief, if any, made by the disciplinary authority and the inquiring authority in regard to
the inquiry.

Action on the Inquiry Report

(1) The disciplinary authority, if it is not itself the inquiring authority may, for reasons to be recorded in
writing, remit the case to the inquiring authority for further inquiry and report and the inquiring
authority shall thereupon proceed to hold the further inquiry according to the provisions of these
rules as far as may be;

(2) The disciplinary authority, shall, if it disagrees with the findings on all or any of the articles of
charge and is of the opinion that any of the penalties spe3cified in (i) to (iv) of sub-clause (20) of
18.5 should be imposed on the employee it shall notwithstanding anything contained in sub-clause
(25) of 18.5 (15) make an order imposing such penalty.

(3) If the disciplinary authority having regard to its findings on all or any of the articles of charge is of
the opinion that any of the penalties specified in (v) to (ix) of sub-clause (20) of 18.5(15) should be
imposed on the employee, it shall;

(&) Furnish to the employee a copy of the report of the inquiry held by it and its findings of each
article of charge, or where the inquiry has been held by it, a copy of the report of such
authority and a statement of its findings on each article of charge together with brief reasons
for the inquiring authority.

(b) Give the employee a notice stating the penalty proposed to be imposed on him and calling
upon him to submit within fifteen days of receipt of the notice or such further time not
exceeding fifteen days, as may be allowed such representation as he may wish to make on the
proposal penalty on the basis of the evidence adduced during the inquiry held under sub-
clause (23) of 18.5(15). The disciplinary authority shall consider the representation, if any,
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made by the employee in pursuance of the notice giving to him under sub-clause (24) (1) of
18.5 (15) and determine what penalty, if any, should be imposed on him and made such order
as it may deem fit.

(25)  Procedure for imposing minor penalties

(1) Subj

ect to the provision of sub-clause (24)(3) of 18.5 (15) no order imposing of an employee any of

the penalties specified in (i) to (iv) of sub-clause (20) of 18.5(15) shall be made except after.

(@)

(b)

(©

(d)

Informing the employee in writing of the proposal to take action against him and of the
imputations of misconduct or mishehaviour on which it is proposed to be taken and giving
him a reasonable opportunity of making such representation as he may wish to make against
the proposal.

Holding an enquiry in the manner laid down in sub-clauses (23)(3) to (23)(23) of 18.5 in very
case in which the disciplinary authority is of the opinion that such inquiry is necessary;

Taking the representation, if any, submitted by the employee under sub-clause (a) above and
the record of enquiry, if any, held under sub-clause (b) above into consideration; and

Recording a finding on each imputation of misconduct or misbehaviour.

(2) The record of the proceedings in such cases shall include -

0]
(i)

A copy of the intimation to the employee of the proposal to take action against him;

A copy of the statement of imputations of misconduct or misbehaviour delivered to him;

(iii) His representation, if any;

(iv)
V)
(vi)

The evidence produced during the inquiry;
Finding on each imputation of misconduct or misbehaviour; and

The orders of the case together with the reasons thereof.

(32) Communication of Orders

Orders passed by the disciplinary authority shall be communicated to the employee who shall also be

supplied

with a copy of the report of the inquiry, if any, held by the disciplinary authority and a copy of

its findings, on each articles of charge, or where the disciplinary authority is not the inquiring authority a
copy of the report of the inquiring authority and a statement of the findings of the disciplinary authority

together

with brief reasons for its disagreement, if any with the findings of the enquiring authority unless

they have already been supplied to him.

(33) Common Proceedings

(i) Wh

ere two or more employees are concerned in any case, the Executive Council or any other

authority competent to impose the penalty of dismissal from service on all such employees, may
make an order directing that disciplinary action against all of them may be taken in a common
proceedings.

Note:- If the authorities competent to impose the penalty of dismissal on such employees are different an order for

taking disciplin
consent of the o

ary action in a common proceeding may be made by the highest of such authorities with the
thers.

(ii) Subject to the provisions of sub-clause (21) (2) of 18.5 (15) any such order shall specify;

(@)

(b)

(©)

The authority which may function as the disciplinary authority for the purpose of such common
proceeding;

The penalties specified in sub-clause (20) of 18.5(15) such disciplinary authority shall be
competent to impose.

Whether the procedure laid in sub-clause (23) of 18.5(15) and sub-clause (25) of 18.5(15), shall
be followed in the proceeding.
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(34) Special Procedure in certain cases
Notwithstanding anything contained in sub-clause (24) of 18.5(15)

(i) Where any penalty is imposed on an employee on the ground of misconduct which ahs led to his
conviction on criminal charge;

(i) Where the disciplinary authority is satisfied for reasons to be recorded by it in writing that it is
not reasonably practicable to hold an inquiry in the manner provided in these sub-clauses, the
disciplinary authority may consider the circumstances of the case and make such order thereon
as it deems fit.

(35) Provision regarding an employee lent to outside authority

(1) Where the services of an employee are lent to an outside authority (thereinafter in this sub-
clause referred to as “the borrowing authority”), the borrowing authority shall have the power of
the appointing authority for the purpose of placing such employee under suspension and the
disciplinary proceedings, as the case may be.

(2) Inthe light of the findings in the disciplinary conducted against the employee:

(i) If the borrowing authority is of the opinion that any of the penalties specified in (i) to (iv)
of sub-clause (20) of 18.5(15) should be imposed on the employee, it may, in consultation
with the lending authority make such orders on the case as it deems necessary.

Provided that in the event of a different of opinion between the borrowing authority and the lending
authority, the services of the employee shall be replaced at the disposal of the lending authority.

(ii) If the borrowing authority is of the opinion that any of the penalties specified in (v) to (ix)
of sub-clause (20) of 18.5(15) should be imposed on the employee, it shall replace his
services at the disposal of the lending authority and transmit to it the proceedings of the
inquiry and thereupon the lending authority may, if it is disciplinary authority pass such
orders thereon as it may deem necessary of if it is not the disciplinary authority submit the
case to the disciplinary authority which shall pass such orders on the case as it may deem
necessary.

Provided that before passing any such order the disciplinary authority shall comply with the provisions of sub-
clause (24.3) and 24.4) of 18.5(15)

Explanation: The disciplinary authority may make an order under this clause on the record of the inquiry transmitted to it
by the borrowing authority, or after holding such further inquiry as it may deem necessary, as far as may be in
accordance with sub-clause (23) of 18.5(15)

(36) Provisions regarding persons borrowed from outside authorities:

(1) Where an order of suspension is made or a disciplinary proceedings is conducted against an
employee whose services have been borrowed from outside authority the authority lending his
services (hereinafter in this sub-clause referred to as the lending authority) shall forthwith be
informed of the circumstances leading to the order of the suspension of the employee of the
commencement of the disciplinary proceedings, the case may be.

(2) In the light of the findings in the disciplinary proceedings conducted against the employee if the
disciplinary authority is of the opinion that any of the penalties specified in (i) to (iv) of sub-
clause (20) of 18.5(15) should be imposed on him, it may subject to the provisions of (i) of sub-
clause (25) of 18.5 (15) in consultation with the lending authority pass such orders on the case as
it may deem necessary.

(i) Provided that in the event of a difference of opinion between the borrowing authority and the
lending authority the services of the employee shall be replaced at the disposal of the lending
authority.

(if) If the disciplinary authority is of the opinion that any of penalties specified in (v) to (ix) of
sub-clause (20) of 18.5(15) should be imposed on the employee, it shall replace the services of
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such employee, at the disposal of the lending authority and transmit to it the proceedings of
the inquiry for such action as it may deem necessary.

(37) Orders against which no appeal lies:
Notwithstanding anything contained in this part no appeal shall lie against:
(i)  Any order made by the Executive Council;

(i) Any order of an interlocutory nature or of the nature of a step-in-aid for the final disposal of
disciplinary proceedings other than an order of suspension;

(iii) Any order passed by an inquiring authority in the course of an inquiry under sub-clause (23) of
18.5(15)

(32) Orders against which appeallies:

Subject to the provision of sub-clause (31) of 18.5(15) an employee may prefer an appeal against all or
any of the following orders, namely;

(i)  Anorder of suspension made or deemed to have been made under sub-clause (19) of 18.5(15)

(i) An order imposing any of the penalties specified in sub-clause (20) of 18.5(15) whether by the
disciplinary authority or by any appellate or reviewing authority;

(iii) An order enhancing a penalty imposed under sub-clause (20) of 18.5(15) and
(iv) And order which —

(a) Denies or varies to his disadvantage to his pay allowances, pension or other conditions of
service as regulated by rules or by agreement;

(b) Reverting him while officiating in a higher grade or post to a lower grade or post, otherwise
than as a penalty;

(c) Determining the subsistence and other allowances to be paid to him for the period of
suspension or for the period during which he is deemed to be under suspension or for any
portion thereof;

(d) Determining his pay and allowances;
(i) For the period of suspension; or

(i) For the period from the date of his dismissal removal or compulsory retirement from
service, or from the date of his reduction to lower grade post, time-scale or stage in a time
scale of pay, to the date of his reinstatement or restoration to his grade or post; or

(e) Determining whether or not the period from the date of his suspension or from the date of his
dismissal, removal, compulsory retirement, or reduction to a lower grade post, time scale of
pay or stage in a time scale of pay to the date of his reinstatement shall be treated as spent on
duty for any purpose.

Explanation: In this sub-clause the expression employee includes a person who has ceased to be in the service of the
University.

(33) Appellate authorities

(i) Anemployee including a person who has ceased to be in the service of the University may prefer an
appeal against all or any of the orders specified in sub-clause (32) of 18.5 (15) to the authority
specified in this behalf by a general or special order of the University or where no such authority is
specified.

(@  To the appointing authority where the order appealed against is made and authority
subordinate to it or

(b)  To the Executive Council where such order is made by another authority;
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()  Notwithstanding anything contained in sub-clause (i) —

Q) An appeal against an order in common proceeding held under sub-clause(27) of
18.5(15) will lie to the authority to which the authority functioning as the disciplinary
authority for the purpose of that proceeding is immediately subordinate;

(i) Where the persons who made the order appealed against becomes by virtue of his
subsequent appointment or otherwise, the appellate authority in respect of such order,
an appeal against such order shall lie to the authority to which such person is
immediately subordinate;

Providing that the Executive Council may appoint a Committee of Appeals to which all appeals
against major penalty of dismissal referred to in sub-clause (20) (viii) & (ix) of 18.5(15) would lie against the
orders of the Executive Council for final decision.

The composition and term of the Committee of Appeals and also rules for the conduct of its
business would be determined by the Executive Council.

(34) Period of Limitation for Appeals

No appeal preferred under this part shall be entertained unless such appeal is preferred within a
period to forty-five days from the date of which a copy of the order appealed against is delivered to the appellate
authority.

Provided that the appellate authority may entertain the appeal after the expiry of the said period if it
is satisfied that appellant had sufficient cause for not preferring the appeal in time.

(35) Form and Contents of Appeals
(i) Every person preferring an appeal shall do so separately and is in his own name.

(if) The appeal shall be presented to the authority to which the appeal lies a copy being forwarded by
the appellant to the authority which made the order appealed against it shall contain all the material
statements and arguments on which the appellant relies, shall be complete in itself.

(iii) The authority which made the order appealed against shall on receipt of a copy of the appeal
forward the same with its comments thereon together with the relevant records to the appellate
authority without any avoidable delay and without waiting for any direction from the appellate
authority.

37 Consideration of Appeal

(1) In the case of an appeal against an order of suspension the appellate authority shall consider
whether in the light of the provision of sub-clause (19) of 18.5(15) and having regard to the
circumstances of the case, the order of suspension is justified or not and confirm or revoke the
order accordingly.

(2) Inthe case of an appeal against an order imposing any of the penalties specified in sub-clause (20)
of 18.5 or enhancing any penalty imposed under the said clause the appellate authority shall
consider;

(a) Whether the procedure laid down in these rules has been complied with;

(b) Whether the findings of the disciplinary authority are warranted by the evidence of the record,;
and

(c) Whether the penalty or the enhanced penalty imposed is inadequate, adequate or severe.
a. Confirming, enhancing, reducing or setting aside the penalty; or

b. Remitting the case to the authority which imposed or enhanced the penalty or to any
other authority with such direction as it may deem fit in the circumstances of the case.

Provided that:
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@37)

clauses.

©)

(4)

®)

(6)

If the enhanced penalty which the appellate authority proposed to impose is one of the penalties
specified in (v) to (ix) of sub-clause (20) of 18.5(15) and an inquiry under sub-clause (23) of
18.5(15) has not already been held in the case, the appellate authority shall, subject to the
provisions of sub-clause (28) of 18.5(15) itself hold such inquiry or direct that such inquiry be
held in accordance with the provisions of sub-clause (23) of 18.5(15) and thereafter on a
consideration of the proceedings of such inquiry and after giving the appellant a reasonable
opportunity as far as may be in accordance with the provisions of sub-clause (24) (4) of 18.5(15)
of making a representation against the penalty proposed on the basis of the evidenced adduced
during such inquiry, make such orders as it may deem fit.

No order imposing an enhanced penalty shall be made in any case unless the appellant has been
given a reasonable opportunity as far as may be, in accordance with the provisions of sub-clause
(25) of 18.5(15) of making a representation against such enhanced penalty.

In appeal against any other specified in sub-clause (32) of 18.5(15) the appellate authority shall
consider all the circumstances of the case and made such orders as it may deem just and equitable.

Implementation or orders in appeal,;

The authority which made the order appealed against shall give effect to the orders passed by appellate
authority;

Review

Notwithstanding anything contained in these rules:

(M)

The Executive Council; or

(if) The appellate authority within six months of the orders proposed to be reviewed may at any time

either on its own motion or otherwise call for the records of any inquiry and review an order made
under these rules from which an appeal is allowed by from which no appeal has been preferred or
from which no appeal is allowed and may -

(&) Confirm, modify or set aside the order; or

(b) Confirm, reduce, enhance or set aside the penalty imposed by the order or impose any penalty
where no penalty has been imposed; or

(c) Remit the case to the authority which made the order or to any other authority directing such
authority to make such further enquiry as it may consider proper in the circumstances of the
case; or

(d) Pass such other order as it may deem fit.

Provided that no other imposing or enhancing any penalty shall be made by any reviewing authority
unless the employee concerned has been given a reasonable opportunity of making a representation against the
penalty proposed and where it is proposed to impose any of the penalties specified in (v) to (ix) of sub-clause
(20) of 18.5(15) or enhance the penalty imposed by the order sought to be reviewed to any of the penalties
specified in these clauses, no such penalty shall be imposed except after an enquiry in the manner laid down in
sub-clause (24) of 18.5(15) and after giving a reasonable opportunity to the employee concerned of showing
cause against the penalty proposed on the evidence adduced during the inquiry.

An application or review shall be dealt with in the same manner as if it were an appeal under these
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