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This is to inform all the departments /cells/branches of Rajiv Gandhi University that as per

Official Language Rule, quarterly progress report of University is to be submitted to Official Language
Dept. of ME, MHA, UGC through Hindi Cell. Hence, all concerned are hereby requested to submit the
1* quarterly report — January, February and March’ 2021 (Part —I) and financial year 2020-21 (Part-II)
on or before 10" April’ 2021 along with all information regarding Said Performa is available in
university website — www.rgu.ac.in and filled Performa can be submitted to Hindi Cell through e-mail

also our E-mail ID-hindicell@rgu.ac.in .
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This issued with the approval of Honourable Vice — Chancellor.
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@E@ﬂ:ﬂﬁ/}legistrar
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uferfe1fd/Copy to:-

1. PS to Hon’ble Vice — Chancellor for information and necessary action please.

2. PS to Registrar for information and necessary action please.

3. The head of all departments for information and necessary action please.

4. The In - charge of all branches/cells for information and necessary action please.

\%: Joint Director (V-Sat) for information and with a request to upload in university website
please.
6. Office copy.
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Quarterly Progress Report Regarding Progressive Use of Official Language Hindi
in Ministrics/Dcpartments/At(achcd and Subordinate Offices/PSUs/Autonomons
Bodies etc. of Central Government

Quarter ending on..............

Part -1 ((To be furnished at the cnd of cach Quarter)

Name and full postal address of the Office
Phone No. of the Concerned Official Language Officer : STDH Code_ Tel. No. __ E:Muil

1. Documents issued under section 3(3) of Official Languages Act, 1963

(a) Total no. of documents issued
(b) Total no. of documents issued bilingually
(¢) Documents issued in English only

2. Letters received in Hindi (Official Languages Rule 5)

(a) Total no. of letters received in Hindi

(b) How many letters replicd against these in Hindi
(¢) How many letters replied against these in English
(d) No. of letters not expected to be replied

3. Status regarding letters reccived in English & replied in Hindi ( \pplicable to offices
located in ‘A" & ‘B’ region)

No. of letters JlTow many letters repliedjlow many fetters No. ot feiter
received in pgainst these in Hindi eplicd against f‘nnl expedtod
English fthese in Foelish 10 be revhicd
I 2 . R 3
From region “A” N )
From region ‘B’ ) |

4. Details of original letters issucd

InHindi hm—linglish Total No. ol ?

, _leters issued
1 2 3 __1'
To Region ‘A’ _{
To Region ‘B’ | o, Py
[o Region ‘C” Y e ey SEET v s o o Y, i

S. (During quarterly) number of Notings on files/documents *
No. of pages with Notings in Hindi { ) |

No. of pages with Notings in English D
No. of pages of total Notings I ___J

* Counting of no. of pages should be done in full marks and half marks only.




Hindi Workshops

Number of full cia):i'ox'ksllops conducted duri‘ng Total no. of officials trained in these
the quarter workshops
Officers Employees

b 2 3

Note : All the personnel of the office should be imparted training at least once in 2 years .

7. Date of the mecting of the Departmental/Organizational — Official Language
Implementation Committee —cececemcmoammaaaoo.

(1) Date of the meeting of Official Language Implementation Committee
(Central / Head office)

(b) No. of Official Language Implementation Committee constituted in
subordinate office

(¢) No. of meetings organized in this quarter
(d) Whether the agenda or the minutes of the meeting werc issued in Hindi ? Yes / No

8. Date of the meeting of the Hindi Advisory Committee :
(For Ministries/ Departments only)

9. Briel description of the outstanding work/achievements during the quarter (maximum
250 characters) :

The above said information has been prepared on the basis of available

records and is
true to my knowledge.

Name of the Chairperson of the O.L.1,C of M in/Dep./Org.

Designation

Telephone No. with STD Code

Fax No.

E:mail address

Note: No column should be left blank and information should be given distinctly.



Pnet 1)
(Information of the whole Finnnetnd Near shoold be given b fhis ot HCshoutd e seid
along with Favtl of the Quarterly Progeess Report for quneter ending on 31" Mol

only)
[107) | Whether the Office/Bank have been notified under Rule 1004) of | Yeslo |
Otheial Languages Wadel O e where 89 of Ve Sants
' workmgeknowiadge i Hindy)

UL »o{u,e,mf' |

() Nothcation of subordinate offices, (if anplcatiioy vder ibnte TOCV) ol OFfe b o

Rule
|ul|| NU; Q[”Q'EEE A ‘ ! Mool ofhiees Botifed j
A GRS L ;
|
2.(i) Officers/Employcees possessing knowledge of Official Language Hindi ;-
T Officers . i’,th,:ldﬂ/uuh ! foinl
o [
—— an |
i — | ! |
_gg) lolulTw ()H)llmn/l mp‘())’(.‘CS e N T
(b)| No of Officers/ I3 mployces POSSESsIng [ Working Proficient | Working Prokicient
| | knowledge of Hindi out of (n) above, | Knowledge Knawieige
(c)| No. ofpcrson_n_c_l £ ulmb lldll]ll'lb in Hlmll L ‘
(D] Yettobe teainedin bndi || |
2(ii) Knowledge of Hindi Stenography/ Ty ping
fotal -I—;Jn-‘-,{ pe roime! | How nmw Yot i i
No. | tamed m Hins pertanned
I wurl; n
Hind:
wnong,  the
REET 9.5 Sy 1. . BN RO
IS AL SIS RIS KNS
| \lumm.lplm I I R N e
Typists/C lerks/Asstl. = J S FoN
ilx/l’uxml Assll.etc, e

2(iii) Knowledge of Translation

Officers I,"L“m;';ﬂ)“‘,‘dc Lol
|
(@ | Total No. of Officers/limployees engaged in T”
Translation Work iy p N RO A LT, S,
(b) | No ol persons who are trained in Transiation ont of _1
) .xh()v(, !
(c) | No. of Ofticials yet 1o heirmined_ 7 | S




. 3. Computer

raining in Hindi :

[Toal  No.

i Fn:p!u) ces

Officers/

of

No. of personnel trained in
Hindi on Computer

Mo. of personnel working in
IMindi on Computer

3

- .

4. Detadls regavding Computer/Laptop :-

;T‘u\u N ol cmpuoter/Laptop Hindi enabled CJI]I])\I(:H‘/LH‘)IOP ;

— - 1 S

H !
S. Code, Manual, Standard Forms etc. NELLE T L

[ Total No. B:hingual

e N (n (2)
(a)Acs Rules’ Official codes/Manuals
/Procedural hiterature etc.

Lb)Standard Forms
6. No. ol Officials issued individual orders under Rule 3(4) of official Lansuage Rules,
1976 to perform whole work in Hindi
7o Teaining programme (only for training institutes)

Duration ol Vlruin'ilﬁlg Duration of training (in Hours) :
(Total  duration of !
all training &
programmes)

Training imparted | Training  imparted Training - imparted
] S in Hindi ) in English in mixed Languaae i
Ia®s u = ~ 2 3 4
8. Inspections pertaining (o Official Language carvied out during the vear
(a) 111 Total No. of sections

( 1) No. ol sections inspected

(b)Y ¢ 1) Total No. of" Subordinate Regioral /Zonal offices
of Bank/Offices/Financial Institutes (If applicable)

t 1) No. ol offices inspected out of the above



9. Publication ol Magazines etc.

Total No. In Hindi In En——gll—sh
1 2 3

10. Purchase of Hindi Books (including CD, DVD, Documentary and E-books ctc.)

(1) Total Expenditure incurred on purchasc of books during the year
() Expenditure incurred on purchase of Hindi beoks out of this _ e

1. Work done in Hindi by the Deputy Secretary/Iquivalent and other Higher Officers

= 1

Total No. | No. of No. of those working in Hindi out of Column(2) S

of Officers | Officers Who nol Doing Doing Domg upto [ Doing | Domng |
having doing Upto upto 2610 | 5Hte 7S% | more than | Cent
knowiedge 25% 0%, ! i 76"% ‘ percent

of Hinda
1 N S 3 4 5

1Z. Work done by Hindi knowing official (including proficient and working knowledge
both) below the level of the Deputy Sceretary/Equivalent

Total No | No of | No of those working in Hindi out of Column(2) »

~ = Ticice i : . = — e e ]
of Officers Officers + Who not Doing, Domg | Doing upto | Dotng Dome

having doing Uplo uplo 2010 | SHto 75" | more than ' Cen

knuxglcdgc 25% 50% ? 76, Eopereent

of Hindi l |

1 (2 3 4 5 6 7 ][ R

i t

il T I N N !

13. Hindi Posts

 aysd v T v -
I Designation No. of posts ‘]

Sanctioned | Vacant

(N Q) )

pem -




, 140 Position of Website (Tick v marlcin relevant column )

P\—d'd;*us. of Website Only I‘lrﬁl_ls'\ - Pf-n"l_i_gl‘!?ly ljyhugunl | Fully Bilingual
e o e e o o 2 | I B ) ) .

! —— -— ] - — I — ] o e ————————— . S— - — i e e e . i . PpraR—
J

15 Bricl description of the ather outstanding achievements regarding [mplementation of

the Official language Policy during the year :

(a) Hindi Day/Hindi Week/Fortnight/Month (From to)

(b) Date & subject of Hindi Seminar

(c) Date & subject of other activities related to Hindi (ifany)

The above said information has been prepared on the basis of available records and are

truc to my knowledge.

Name of the Chairperson of the O.L.I.C of Min./Dep./Org.

Designation

Telephone No.

[Fax No.

IE mail address

Note: No column should be left blank and information should be given distinctly.



