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Executive Summary

Institute of Distance Education, Rajiv Gandhi University organized a two day state level
workshop on Orientation — Cum — Training for Non -Teaching Staff of IDE and Study
Centres, on 24" & 25" August, 2016. Around 50 participants from IDE, RGU and study centres

have participated in the workshop.

The workshop started with the welcome speech from Ms. Moyir Riba, Assistant
Professor, IDE, RGU to all the participants and resource persons attending the workshop. The
welcome speech was succeeded by opening remarks of the Chair, Prof. Tamo Mibang, Vice -
Chancellor, RGU where he highlighted the importance of education in the present scenario and
the contribution of ODL mode in strengthening the same. He also acknowledges the role of
administrative staffs in smooth running of educational institutions and advised them to carry

forward their works with sincerity and good will faith.

The first technical session started at 11.00 am with a presentation and discussion on
‘Administration and Management in ODL’ by Ms. Moyir Riba, Assistant Professor, IDE,
RGU. In her presentation, she threw light on the Administrative structures of the ODL mode, its
various pros and cons, and administrative management. She highlighted the role of
administrative staffs in managing the administrative and academic affairs of the institutions as

per the provisions reflected in the guidelines of ODL mode.



The second technical session started at 11.30 am with a speech by Mr. D.K Pandey,
Librarian, RGU on ‘Library Management’. In his session he enlightens the house with library
management skills. The third technical commence with the presentation on ‘Use of Microsoft
Excel for record and Register’ by Mr. Ani Taggu, Assistant Professor, CSE, RGU wherein he

discusses about how to use the Microsoft Excel for proper record keeping of Data.

The second day technical session commence at 10.00 am with a discussion on
‘Communication for Student Support’ by Mr. Moji Riba, Assistant Professor, Mass. Com,
RGU. It was followed by discussion on ‘Role of Counselor and Counseling in IDE by Dr. Boa
Rina Tok, Assistant Professor, Education, RGU wherein she discusses about the role of
Counselor and means and methods to be followed by the Counselor during counseling session.
The last technical session was presented by Dr. Nani Tamang Jose, DR- Examinations wherein

he elaborately outlaid the examination process of RGU.

The technical session was followed by valedictory session. Prof. Ashan Riddi, Director
IDE- cum — Chairperson of program presented his closing remarks which were followed by
remarks from the Workshop Coordinator, Ms. Moyir Riba and sharing of experience by the

workshop participants from different study centres.

The workshop ended with the extension of vote of thanks from Dr. Nyajum Lollen, Guest

Assistant Professor, IDE, RGU.
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