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This is to inform all the Departments/cells/Branches of Rajiv Gandhi University that as per O.L
Rule, quarterly proéress report of university is to be submitted to O.L. Dept. of ME, MHA, UGC
through Hindi Cell. Hence, all concern are here by requested to submit Quarterly Report Performa (part
1) on or before 11" July 2022 along with all information regarding the 2" quarter i.e. for the month of
April,May & June 2022. Said performa will be available in the university website (www.rgu.ac.in) with
this circular and filled performa can be submitted to Hindi Cell through email. Our Email ID-
hindicell@rgu.ac.in
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1. P.S. to Vice Chancellor for information & n.a. please.

2. P.S. to Registrar for information & n.a. please.

3. Head of all Department for information & n.a. please.

4. In-charge of all Branch/Cell for information & n.a. please.

5. The Joint Director (V-Sat) for information with a request for uploading in university website

please.
6. Office Copy

/‘

L g
f3oct aiferpY/Hindi Officer



Quarterly Progress Report Regarding Progressive Use of Official Language Hindi ==
in Ministrics/Departments/Attached and Subordinate Offices/PSUs/Autonomous

' Bodies etc. of Central Government

h Quarter ending on
1]
‘ ¥

v

Part - I ( To be furnished at the end of each Quarter)

Name and full postal address of the Office
Phone No. of the Concerned Official Language Officer

: STD Code Tel. No. E:Mail
1. Documents issued under section 3(3) of Official Languages Act, 1963
(a) Total no. of documents issued

(b) Total no. of documents issued bilinguall} L
(c) Documents issued in English only

Letters received in Hindi (Official Languages Rule 5)

(a) Total no. of letters received in Hindi

(b) How many letters replied against these in Hindj -
(¢) How many letters replied against these in English , il
(d) No. of letters not e\pected to-be replied '

JHI

’
!

3. Status regarding letters received in English: & replied in Hindi (Applicable to offices
"located in ‘A’ & ‘B’ region)

received in lagainst these in Hindi eplied against 10t expect Ld‘

English hese 1n English \\() be replicd | |
1 2

No. of letters [How many letters repliedHow many letters Ylo of letters!
!

~ i

\
3 | 4 '

From region ‘A’

\ .
\ \
\

I S

From region ‘B’

\

4. Details of original letters issued

Tn Hindi in English \ Total No. of \

letters issued

3

To Region ‘A’
To Region ‘B’
To Region ‘C’

|
1 |i-HEn2
L
\
|

\ \
\ |
\ |
\ B

5. (During quarterly) number of Notings on files/documents*
No. of pages with Notings in Hindi D

No. of pages with Notings in English D
No. of pages of total Notings ’ { ‘

* Counting 61" no. of pages should be done in full marks and half marks only.



Hindi Workshops

Number of full day workshops conducted during | Total no. of officials trained in these
the quarter workshops - &
Officers Employees \(
1 2 3

Note : All the personnel of the office should be imparted training at least once in 2 years .

7. Date of the mceting of the Departmental/Organizational  Official Language
Implementation Committee -~
(a) Date of the meeting of Official Language Implementation Committee
(Central / Head office) N
(b) No. of Official Language Implementation Committee constituted in
subordinate office '
(¢) No. of meetings organized in this quarter
(d) Whether the agenda or the minutes of the meeting were issued in Hindi ? Yes / No

8. Date of the meeting of the Hindi Advisory Committee :
(For Ministries/ Departments only)

9. Brief description of the outstanding work/achievements during the quarter (maximum

250 characters) :

The above said information has been prepared on the basis of available records and is

true to my knowledge.

Name of the Chairperson of the O.L.L.C of Min./Dep./Org.

Designation

Telephone No. with STD Code

Fax No.

E:mail address

Note: No column should be left blank and information should be given distinctly.
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